
POSTPONED FROM 7/24/2018 

AGENDA REQUEST FORM 
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

MEETING DATE 2018-08-0710:05- School Board Operational Meeting I Special Order Request 

ITEM No.: 
0 Yes @No 

AGENDA ITEM ITEMS 

I I I 
Time 

JJ-13. CATEGORY JJ. OFFICE OF FACILITIES & CONSTRUCTION 

DEPARTMENT I Facilities Pre-Construction I 
Open Agenda 

(!) Yes 0 No 
TITLE: 

rward of Professional Services Continuing Contracts for Surveying Services for Various Consultants - RFQ 17-113C 

pprove the recommendations made by the Qualification Selection Evaluation Committee on January 26, 2017, as outlined in Exhibit 1, which includes award of 

rofessional Services Continuing Contracts, for RFQ 17-113C, Surveying Services. 

SUMMARY EXPLANATION AND BACKGROUND: 

I 

ward Professional Services Continuing Contracts for Surveying Services for the following consultants: Miller, Legg & Associates, Inc., Engenuity Group, Inc., F.R. 

Aleman & Associates, Inc., and Keith and Schnars, PA 

he Professional liability Insurance has been agreed upon pursuant to Part 5- Article 3 of the Agreement. Risk Management has approved the insurance 

ncluding the Professional Liability Insurance. 

hese Agreements have been reviewed and approved aslo form and legal content by the Office of the General Counsel. 

SCHOOL BOARD GOALS: 

0 Goal1: High Quality Instruction (!) Goal 2: Continuous Improvement 0 Goal 3: Effective Communication 

FINANCIAL IMPACT: 

inanclal impact to the District will be $3,000,000 in fees and a duration of three (3) years plus two (2) one year extensions with a limit of $1,000,000 in additional 

ees per year. The source of funding is the Adopted District Educational Facilities Plan and the General Fund Budgets. 

EXHIBITS: (List) 

(1) Executive Summary (2) Recommendation Tabulation (3) Agreements- ONLINE (4) RFQ 17w113C- ONLINE 

BOARD ACTION: 
SOURCE OF ADDITIONAL INFORMATION; 

APPROVED Name: Shelley N. Meloni, Director 

(For Official Scllool Board Records Offlce Only) Name; Robert C. Corbin, CBRE I Heery Director 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
Senior Leader & Title 
Leo Bobadilla - Chief Facilities Officer 

Sionature 

t:rectromc .:.1gnature 

Leo Bobadilla Jr 
711612018 5:43:58 PM 

Form #4189 Revised 08/04112017 
RWRI LB/SNM/RC:ljc 

I 

Phone: 754-321-1515 

Phone; 754-3214850 

I 



EXECUTIVE SUMMARY 
Professional Services Continuing Contracts 

Surveying Services 
Miller, Legg & Associates, Inc.- Engenuity Group, Inc.

F.R. Aleman and Associates, Inc.- Keith and Schnars, P.A. 
RFQ 17-113C 

PROJECT OVERVIEW--
Type of Contract: Professional Services Continuing Contracts 
Consultant(s): See list of four (4) firms listed below 
Authorization to Proceed Date: TBD for Pr<~jects as Assigned 
Budget: See Contract terms below 

GENERAL OVERVIEW: 

EXHIBIT! 

Board approval to advertise RFQ 17-113C was received at the October 18,2016 Board meeting (Agenda item J-
8). The intent of this RFQ is to procure Continuing Contracts for Surveying Services for projects, as assigned, 
with fees to be paid to the consultant for all projects pursuant to the agreement up to a maximum of $3,000,000 
over the life of the initial three (3) year contract. The agreement may be extended by two (2) additional, one (1) 
year periods with a limit of one million dollars ($1,000,000) in fees per year extension. 

On January 10, 2017, a total of five (5) proposals were received. The Qualification Selection Evaluation 
Committee ("QSEC") meeting was held on January 26, 2017. The Recommendation(fabulation to award 
Surveying Services to the four (4) highest ranked firms was posted on January 30, 2017. Note: One firm submitted 
a late qualification statement. As such, that qualification was not opened and was not presented to the Evaluation 
Committee for review and scoring. Negotiations were concluded during the Summer of 2017. These contracts 
were initially intended to be submitted to the Board for approval in August 2017. At that time, a decision was 
made to delay request for approval and reformat the agreements to better align the specific language of the 
agreements to the services offered and defined in the Consultant's submittals. That work has been completed. The 
need for these services still exist and will continue to be present in the future. Verification of this need has been 
received from Physical Plant Operations, Environmental Health and Safety, as well as the Office of Facilities and 
Construction. Consequently, in addition to the services required for SMART Program Projects, there is an ongoing 
requirement from BCPS operations for the same services. As such, Board approval is requested to approve QSEC 
recommendations and to award Continuing Contracts Surveying Services Agreements to the following Four (4) 
successful Consultant(s): 

First Ranked Proposer: 

Second Ranked Proposer: 

Third Ranked Proposer: 

Fourth Ranked Proposer: 

Miller, Legg & Associates, Inc. 

Engenuity Group, Inc. 

F.R. Aleman and Associates, Inc. 

Keith and Schnars, P .A 

Upon approval by the Board, Staff will initiate Roofing Services for projects, as assigned, up to a maximum of 
$3,000,000 in fees per consultant over the life of the initial contract. It is essential to note that the award of this 
contract is not a guarantee of work to be assigned to any one consultant, neither is it a guarantee of a quantity of 
work, as work is ultimately assigned according to the needs of the District. 

These Agreements have been reviewed and approved as to form and legal content by the Office of the General 
Counsel. 

~he School Board of Broward County, Florida F&C Executive Summary Form 8!29/d 



The School Board ofBroward County. Florida 
Procurement & Warehousing Services 

EXHIBIT2 

ITB/RFP/RFQNo.: ~1'-'7_,-1-'13'-'C'---------------- Tentative Board Meeting Date*: July24,.2018 

Description: PROFESSIONAL SERVICES CONTINUING Notified: __ 25z92=------- Downloaded: _3_1 __ 

CONmACT FOR SURVEYING ITB /RFP/RFQ Rec'd: __ s_ No. Bids: 0 

For: OFFICE OF FACILITIES AND CONSTRUCTION ITB/RFP/RFQOpening: JANUARY 10 2017 

Fund: ADEFP/SMART Advertisc:d Date: OCTOBER 24, 2016 

Award Amount: NIA 

POSTTNG OF ITB I RFP/ BFQ RECOMMENDATIONfrABULATION: ITB I RFPI RFQ Recommendations and Tabulations will be posted in the 
Procurement & Warellousing Services and www.Dcmandstar.com on JANUARY 30.2017@ 2:00pm and will remain posted for72 llours. Any person 
wllo is adversely affected by the decision or intended decision shall file a notice of protest. in writing. within 72 hours after tlle posting of the notice of 
decision or intended decision. The formal written protest shall be filed within ten (10) days after the date the notice of protest is filed. Failure to file a 
notice of protest or failure to file a formal wri«en protest shall eonstieute a waiver of proceedings under this chapter. Section 12057(3){b ), Florida Statutes, 
states that ''111e formal written protest shall state with particularity the facts and law upon which the protest is based." Saturdays, Sundays, state holidays 
and days during whieh the District is closed sha11 be excluded in the computation of the 72·hourtimc period provided. Filings shall be at the office of the 
DirectorofProcurcment & WarehouslngScrvlces., 7720 West Oakland Park Boulevard, Suite323, Sunrise, Florida333SI. Any person who files an action 
protesting an intended decision shall post with tlle School Board, at the time of filing tlle formal wriuen protest, a bond, payable to The School Board of 
Broward County, Florida, (SBBC), in an amount equal to one p.ercent (1%) of the estimated vallle of the contract. Failure to post the bond required by 
SBBC Policy 3320, Part VIII, Purchasing Policies, Section N, within the time allowed for filing a bond shall constitute a waiver of the right to protest. 

(•) The Cone ofSilcncc,. as stated in the ITB I RFPI RFQ, is in effect until this ITB I RFP/ RFQ is approved by SBBC. The Board 
meeting date stated above is tentative. Con finn with the Purchasing Agent of record for the actual date the Cone of Silence has 
concluded, 

RECOMMENDATION TABULATION 

"TAFF SHALL NEGOTIATE CONTRACTS WITH A MAXIMUM OF FOUR (4) OF THE HIGHEST·RANKED FIRMS FOR CONTINUING 
;.OFESSIONAL SERVICES AT COMPENSATION WHICH STAFF DETERMINF..S IS FAIR, COMPETITIVE. AND REASONABLE. SHOULD 

..-.TAFF BE UNABLE TO NEGOTIATE SATISFACTORY CONTRACTS WITH ANY OF THE FOUR (4) HIGHEST-RANKED FIRMS, 
NEGOTIATIONS WITH THAT FIRM OR FIRMS WILL BEFORMALLYTERMINATED. 

NOTE; ONE FIRM SUBMITIED A LATE QUALIFICATION STATEMENT. AS SUCH, THAT QUALIFICATION STATEMENT WAS NOT 
OPENED AND WAS NOT PRESENTED TO THE EVALUATION COMMITTEE FOR REVIEW AND SCORING. 

MILLER LEGG- FIRST RANKED 

ENGENUlTY GROUP, INC. -SECOND RANKED 

F.R. ALEMAN & ASSOCIATES, INC.- THIRD RANKED 

KEITH & SCHNARS- FOURTH RANKED 

UPON SliCCESSFUL NEGOTIATION WITH EACH FIRM, SEPARATE CONTRACTS SHOULD BE SUBMITTED TO THE SCHOOL BOARD 
OF BROWARD C UNTY, ORIDA FOR APPROVAL AND A WARD TO EACH APPLICABLE FIRM. 

By. --/J~~~~~~::::_---,==="'==------------- Date; 
(Purehasing Agent) 

Th<! Schooi!J.oard ofBroward County, Florid;, prohibits any policy or proc~un: which rc•u11sln discrimination on the basis o( ag~, celor, disobility, gender c~pression, 
nati<mal origin, m:~rital ~l.atll5, nee, ~ligion, sc>~: or sexual orientation. /ndi~iduals who wish to file a discrimination complaint, may call the Executive Dirn:lllr, llendits & EEO 

Comp!ianee at 75-l-32t-2150 ot Teletype Machine {TrY) at 754-321-:2158. 

Individuals with di.abili!ics n:qumlng accomm<><lationl und•r the Am~rieans 1\ith Oi$•biliriel Ad (ADA) may callth~ Equal Educational OpponunitiC'$ 
(EEO) at 754-321·21 51) or Ttlctype Machine (ITY) at 154-321·2158. 

REVISED:J/1012016 



AGENDA REQUEST FORM 
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

-tV·~ MEETING DATE 12018-07-2410:05 ·Regular School Board Meeting J Special Order Request ~lie scT>o 
QYes 0 No 

ITEM No.: AGENDA ITEM ITEMS 

I I I I Time JJ-6. CATEGORY JJ. OFFICE OF FACILITIES & CONSTRUCTION 

DEPARTMENT !Facilities Pre-Construction I 
Open Agenda 

@Yes 0 No 
TITLE: 

ward of Professional Services Continuing Contracts for Surveying Services for Various Consultants- RFQ 17·113C 

pprove the recommendations made by the Qualification Selec\lon Evaluation Committee on January 26, 2011. as outllned In Exhibit 1, which includes award of 

rofessional Servlces Continuing Contracts, for RFQ 17-113C, Surveying Services. 

SUMMARY EXPLANATION AND BACKGROUND: 

ward Professional Services Continuing Contracts for Surveying Services for the following consultants: Mlfier,legg & Associates, Inc., Engenuity Group, Inc., F.R. 
Ieman & Associates, Inc., and Keith and Schnars, P A 

~e Professional Uabili\y Insurance has been agreed upon pursuo:mt to Part 5. Article 3 of the Agreement. Risk Management has approved the insurance 
ncludlng the Professional Liability Insurance. 

hese Agreements have been reviewed and approved as to form and legal content by the Office of the General Counsel. 

SCHOOL BOARD GOALS: 

0 Goal1: High Quality Instruction ® Goal 2: Continuous Improvement 0 Goal 3: Effective Communication 

FINANCIAL IMPACT: 

inanclallmpact to the District will be $3,000,000 In fees and a duraUon of three (3) years plus two (2) one year extensions with a tlmlt of $1,000,000 in additional 

ees per year. The source of funding is the Adopted District Educational Facili1ies Plan and the General Fund Budgets. 

EXHIBITS· (List) . 
{1) Executive Summary (2) Recommendation Tabulation (3) Agreements- ONLINE (4) RFQ 17-113C- ONLINE 

BOARD ACTION: POSTPONED 
SOURCE OF ADDITIONAL INFORMATION: 

Name: Shelley N. Meloni, Director Phone: 754-321-1515 
To August 7, 2018 School Board Operational Mtg 

(For Omdat Schoo! Boafd Records Office Only) Name: Robert C. Corbin. CBRE 1 Heery Director Phone: 754·321-4850 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
Senior Leader & Title Approved In Open JUL 2 4 2018 
lleo Bobadilla • Chief Facilities Officer I 
Si nature 

ctron1c 1gnature 

Leo Bobadilla Jr 
711612018 5:43:58 PM 

Form #4189 Revised 08104112017 
RWRI LB/SNM/RC:Ijc 

Board Meeting On: {l 
By '11(0&.-! 'Lu( 

School Board c'f:f:f · 



AGREEMENT FOR OPEN END SERVICES 

BETWEEN 
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

AND 
CONSULTANT 

FOR 
SURVEYING CONSULTING SERVICES 

EXHIBIT3 

."f''" w+-. 
THIS AGREEMENT, made this,~day ofiJiFin the year 2018, by and between THE SCHOOL 

BOARD OF BROWARD COUNTY, FLORIDA (hereinafter called the "Owner" "SBBC" and/or 

"Board"), and: 

MILLER, LEGG & ASSOCIATES, INC. 

Hereinafter, "Consultant," for various projects. It is agreed that this Agreement is an "Open End'' 

Agreement in that the Owner will from time to time during the term of this Agreement require services 

from the Consultant on various different projects with estimated construction costs that do not exceed the 

limit set forth in Section 287.055(2)(g), Florida Statutes as amended from time to time. Rather than enter 

into separate agreements each time that is required, the Owner and Consultant shall enter into this 

Agreement. The terms and conditions of this Agreement shall govern each of the individual projects that 

the Consultant is hired to provide services for. Attached as Attachment 1 to this Agreement is a general 

"Scope of Work for Consulting Services," which has been negotiated and agreed upon by all parties. The 

Owner will assign increments of Work to the Consultant via an Authorization to Proceed ("ATP"), 

Attachment 4, which will be completed for each project or service to which the Con..<;ultant is assigned. 

Each ATP, which includes forms for the Professional Services required, Project Schedule and Professional 

Fee, shall be completed by the Owner and Consultant evidencing the services, fees, time, etc. for that 

particular project and confirming that the terms and conditions of this Agreement apply. Each project 

assigned to the Consultant will be identified by the Owner's assigned project numbers. For each project, 

some or all of these Services will be part of the Scope of Work for that particular project. In addition, 

other services may be required. 

'The School Board ofBroward County, Florida 
Open Ended Sur\'cying Consulting Services Agreement 
Version 4/23/2018 

Page 1 of 26 



The term of this Open~End Agreement commences on the date of this Agreement as set forth above; no 

new projects may be made part of this Open~ End Agreement more than Three (3) years from the date of 

this Agreement. The total dollar amount for all fees to be paid to the Consultant for all projects pursuant 

to this Agreement may not exceed Three Million ($3,000,000) Dollars over the life of the initial contract. 

The Agreement may be extended by Two (2) additional, one~ year periods with a limit of One Million 

($1,000,000) Dollars per year extension. The Owner and Consultant agree as follows: 

The School Board ofBroward County, Florida 
Open Ended Sun·eying Consulting Services Agreement 
Version 4/23/2018 

Page2 of 26 



TABLE OF CONTENTS 

ARTICLE! 
ARTICLE2 
ARTICLE3 
ARTICLE4 
ARTlCLE5 
ARTlCLE6 
ARTICLE? 
ARTICLES 
ARTICLE9 
ARTICLE 10 

DEFINITIONS 
CONSULTANT SERVICES AND RESPONSIBILITIES 
SUB-CONSULTANTS 
THE OWNER'S RESPONSIBILITIES 
BASIS OF COMPENSATION 
PAYMENTS TO THE CONSULTANT 
INDEMNIFICATiON CLAUSE 
INSURANCE 
GENERAL PROVISIONS 

INCORPORATION OF DOCUMENTS INTO AGREEMENT 

ATTACHMENTS: 

Attachment 1: Scope of Work 
Attachment 2: Consultant's Invoice Form, Consultant's Reimbursable Form 

(individual project invoices required) 
Attachment 3: Electronic Media Submittal Requirements 
Attachment 4: Authorization to Proceed (ATP) Form (one per project) 

Professional Services Required- page 1 of 3 (one per project) 
Project Schedule- page 2 of 3 (one per project) 
Professional Fee- page 3 of 3 (one per project) 

Attachment 5: List of Project Team Members 
(one per project) 

Attachment 6: Document 00455 -Background Screening 
Attachment 7: IRS Form W-9 
Attachment 8: Truth in Negotiations Certificate 
Attachment 9: ACH Payment Agreement Form 
AUachmentlO: Conflict of Interest Form 
Attachment 11: Staff Rate Breakdown for Design Professional Services 

The School Board ofBroward County, Florida 
Open Ended Sun'cying Consulting Services Agreement 
Version 4/23/2018 

Page 3 of 26 



ARTICLE 1 DEFINITIONS 

1.1 The Office ofFacilities & Construction ("Office" or"OFC"): The Owner's organizational 
entity which acts as liaison between the Consultant and Owner and provides day to day 
management and other professional services on the 0\'lller's behalf. Various members of the 
Office of Facilities and Construction, acting as representatives of the Owner, will meet with 
the Consultant at periodic intervals throughout the preparation of the Contract Documents to 
assess the progress of the Work in accordance with approved schedules. Office personnel 
will also examine documents submitted by the Consultant, including invoices, and will 
promptly render decisions and/or recommendations pertaining thereto to avoid unreasonable 
delay in the progress of the Consultant's work. The Project Manager shall be principally 
responsible for direct communication to the Consultant and the Contractor. 

1.2 The Chief Facilities & Construction Officer, Office of Facilities & Construction: An 
employee of The School Board of Broward County, Florida, who has the authority and 
responsibility for oversight and management of all projects for the Owner. Referred to 
hereinafter as the Chief Facilities & Construction Officer or Chief Facilities Officer. 

1.3 Authorization to Proceed (ATP): A document in the form of Attachment 4 to this 
Agreement, accompanied by a fully~executed Purchase Order, issued by the Owner to the 
Consultant, authorizing the performance of specific professional services and 
commencement of a Phase as defined in Article 2.1 through Article 2.8, and stating the time 
for completion and the amount of fee authorized for such services. 

1.4 Basic Services: Those services defined in Attachment 1. 

1.5 Other Basic Services: Those services defined in Attachment 1. 

1.6 Supplemental Services: Those services defined in Attachment 1. 

1.7 Consultant: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, of properly registered and licensed professionals who has entered into a 
contract with the Owner to provide professional Surveying Consulting services pursuant to 
the terms of this Agreement. 

1.8 Project Scope: The activities necessary to respond to the Owner's requirements for the 
various projects, refer to Attachment L 

1.9 Project Budget: The sum, established by the Owner, as available for the entire Project, 
including but not limited to the construction budget (Fixed Limit of Construction Cost 
("FLCC")), land costs, costs of furniture, fixtures and equipment (FF&E), financing costs, 
compensation for all professional services, costs of Owner~furnished goods and services, 
contingency allowances and other similar established or estimated costs. 

1.10 Project Schedule: The Owner's requirements for the progrc..<;s of activities associated with 
the Project identified by milestones and required completion dates for Consultant services 
defined by this Agreement. 

1.11 The Contract Documents: The Contract Documents as used herein refer to the Agreement 
Form, Exhibits, Attachments, Educational Specifications, including any and all 
modifications thereto, issued before and after execution of the Contract and all Exhibits 

The School Board ofBroward County, Florida 
Open Ended Surveying Consulting SeiTices Agreement 

Vcrsion4/23/2018 

Page 4 of 26 



attached thereto used by the Owner to establish a construction contract with the Contractor. 
These Contract Documents, and their requirements for the Consultant are incorporated by 
reference into this Agreement. Refer to Article 10 for the provisions of the RFQ 
incorporated into the Agreement. 

1.12 Contractor: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, who has entered into a contract with the Owner for construction of 
schools, administrative and support buildings, or various other types of facilities and 
incidents thereto. 

1.13 Program Manager: CBRE Heery, Inc. The entity retained by the School Board ofBroward 
County, Florida, to oversee the execution and delivery of the projects, and act as the 
Owner's Representative. 

1.14 Project Manager: An employee of the District or Program Manager to manage the Project 
as a direct representative of the Owner. 

1.15 The Project: The construction, alteration or repair, and all services and incidents thereto, 
comprising a facility as contemplated and budgeted by the Owner. 

1.16 Sub-Consultant: A person or organization of properly registered and licensed professionals 
who have entered an agreement with the Consultant to provide professional Surveying 
Consulting services for the Project. 

1.17 Superintendent of Schools: The duly appointed executive officer of the Owner authorized 
to act by and through the Owner, referred to hereinafter as the Superintendent, 

1.18 Fixed Limit of Construction Cost (FLCC): The total dollar value of all costs to construct 
each project. 

1.19 Building Code Inspector (BCI): A licensed employee or designee of The School Board of 
Broward County, Florida, who provides plan review and construction inspection for code 
compliance, and report non~compliant work to the Project Manager and Project Consultant. 

1.20 Value Engineering: Value Engineering (VE) is the creative, organized process of analysis 
of a project as to cost and/or performance with a focus on analysis of the proposed facility 
(and its systems, assemblies or components) and the elimination or modification of those 
features which add cost without contributing to that facility's required function or design 
value. 

1.21 Constructability: Constructability is the creative, organized process of reviewing a 
project's drawings, specifications and other project documentation with a goal of eliminating 
design, detailing, and specification problems which might render the construction contract 
documents unbuildable or requiring extensive Addenda or Change Orders to make them 
buildable. 

1.22 The Project Team: The Owner, Program Manager, and the Consultant who work jointly 
during the design, construction and warranty phases. 

The School Board ofBroward County, Florida 
Open Ended Surveying Consulting Services Agreement 
Version 4/23/2018 

Page 5 of 26 



1.23 Substantial Completion: The term Substantial Completion as used herein, shall mean that 
point at which all work associated with the Project, or contractually-defined phase or portion 
of the Project, has received a fully executed Certificate of Occupancy (OEF llOB Form) or 
Certificate of Completion, whichever is applicable. 

1.24 Chief Building Official, Inspections and Code Compliance (CBO): The officer or other 
designated authority charged with the administration and enforcement of all applicable 
codes, or a duly authorized representative. 

1.25 Design Criteria: Owner design requirements for all architectural and engineering 
disciplines. 

1.26 Negotiated Unit Prices: unit prices for professional services to be utilized during various 
phases of each project under this Agreement. The Consultant's proposal shall serve as the 
basis for Negotiated Unit Prices. Refer to Articles 5 and 6 for terms of compensation and 
payment. 

ARTICLE 2 CONSULTANT SERVICES AND RESPONSIBILITIES 

2.1 Consulting Services: The Consulting Services are those set forth in the Professional 
Services Required form attached as Attachment 1 hereto and incorporated by reference. It 
should be noted that the Consulting Services may be some or all of those services listed on 
Attachment "1" to this Agreement, or other services designated by Owner. 

2.2 Standard of Care and Representations: 

2.2.1 Standard of Care: The Owner's engagement of the Consultant is based upon the 
Consultant's representations to the Owner that: (A) it is an organization of experienced 
professionals, authorized and licensed to do business in Florida; (B) the person responsible 
for performance pursuant to this Agreement is currently a registered Professional Architect 
or Engineer in the State of Florida; (C) it is qualified, willing and able to perform services 
for the Project; and that (D) it has the past experience and ability to provide services which 
will meet the Owner's objectives and requirements. 

2.2.2 As to all services provided pursuant to this Agreement, the Consultant shall furnish services 
by experienced personnel and under the supervision of qualified and experienced 
Consultants, and shall exercise a degree of care and -diligence in the performance of these 
services in accordance with the customary professional standards currently practiced by 
firms in Florida and in compliance with any and all applicable codes, laws, ordinances, etc. 

2.2.3 Any defective or deficient work furnished by the Consultant shall be promptly corrected by 
the Consultant at no cost to Owner, without limitations to other remedies or rights of Owner. 
Owner's approval, acceptance or use of or payment for all or any part of Consultant's 
services hereunder or of the Project itself shall in no way alter the Consultant's obligations 
or Owner's rights hereunder. The Consultant shall utilize the same personnel over the course 
of the Work and shall, if requested by the Owner, replace personnel whom the Owner has 
found to be incompetent or to whom the Owner otherwise reasonably objects. 

2.2.4 All services provided by the Consultant shall: (A) b~c in accordance with all applicable 

The School Board ofBroward County, l"'orida 
Open Ended SurYeying Consulting Services Agreement 

Version 4/23/2018 
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codes, including but not limited to, Florida State Board of Education Regulations, Chapter 
6A-2.010 (Educational Facilities), the Florida Department of Education's State 
Requirements for Educational Facilities)("SREF"), the Florida Building Code ("FBC"), the 
Florida Fire Protection Code, the Americans With Disabilities Act (ADA), in effect at the 
time of execution of this Agreement, and its referenced codes and standards; Crime 
Prevention Through Environmental Design (CPTED) (Broward Sheriffs Office), and all 
guidelines or regulations of the Owner (provided same are not less stringent than applicable 
codes); (B) be provided for the benefit of the Owner and not for the benefit of any other 
party; and (C) include all Consultant services normally required for a project of this type as 
listed in the Scope of Work (Attachment 1 to this Agreement). 

2.2.5 Approval of Documents: Owner's approval of or comments on any of the documents 
submitted to Owner by Consultant shall not be deemed the approval of or by another 
governmental authority having jurisdiction over the project and Consultant acknowledges 
that the aforesaid authorities may require modifications of any of the documents submitted 
by Consultant. Subject to Article 2, such modifications shall be made at no cost to Owner. 

ARTICLE 3 -SUB-CONSULTANTS 

3.1 Sub-Consultants' Relations: 

3.1.1 All services provided by a Sub-Consultant shall be pursuant to appropriate agreements 
between the Consultant and the Sub-Consultants which shall contain provisions that 
preserve and protect the rights of the Owner and the Consultant under this Agreement. All 
such Agreements shall provide that the Consultant may assign or transfer to Owner any and 
all claims or causes of action which the Consultant has or may have against Sub- Consultant 
as a result of or relating to any acts of omission or commission of that Sub- Consultant. 

3.1.2 Nothing contained in this Agreement shall create any contractual relationship between the 
Owner and the Sub-Consultants. However, the Consultant is at all times Hable for any and 
all negligent acts of omission or commission of its Sub-Consultants relating to or regarding 
this Agreement or the Project which is the subject of this Agreement. Owner may, at any 
time, after agreeing to provide Consultant with a Release or Covenant Not to Sue as to a 
claim or cause of action, require the Consultant to assign or transfer to Owner any such 
claims or causes of action which Consultant has or may have against one or more of its Sub
Consultants regarding or relating to this ProjccL Upon such request, the Consultant shall 
execute a written assignment or transfer in a form to be provided by the Owner. In the event 
the Owner requires the Consultant to assign or transfer said claims or causes of action, then 
the Owner agrees to indemnify and hold the Consultant harmless from any claim or cause 
of action brought by a Sub-Consultant against the Consultant directly related to the claim 
or cause of action brought by the Owner against a Sub- Consultant as a result of such 
assignment. 

3.2 Proposed Sub-Consultants: 

3.2.1 The Consultant proposes to utilize the Sub-Consultants identified in Attachment 5 (List of 
Project Team Members) 

3.2.2 The Consultant shall not change any Sub-Consultant without prior approval by the 
Owner. 

Tite School Board ofBroward County, Florida 
Open Ended Sune)ing Consulting Services Agreement 
Version 4123/2018 
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3.2.3 The Consultant shall, not later than ten (10) days after the date of this Agreement, submit a 
list of contact information for Sub-Consultants which includes contact names, firm 
addresses, telephone and fax numbers and email addresses. Any future changes to Sub
Consultants must also be submitted no later than ten (10) days after the date the change was 
made. 

ARTICLE 4- THE OWNER'S RESPONSIBILITIES 

4.1 Information, Documents and Services: The Owner shall consult with the Consultant and 
provide such information regarding requirements for the Project as arc reasonably necessary 
for Consultant to perform its services. 

4.2 Owner Furnished Items: When documents, services, or other materials furnished by the 
Owner for the Consultant's use are deemed by the Consultant as inappropriate, inaccurate, 
or otherwise unreasonable, the Consultant shall notify the Owner of its opinion immediately 
upon discovery of same. Owner will notify Consultant upon delivery of any inaccurate data 
provided to the Consultant. Failure of the Consultant to notify the Owner shall result in the 
Consultant being responsible for any costs, expenses, or damages incurred by the Owner 
and forfeiture of claims for damages, delays or other compensation related to the use of 
those Owner furnished materials. 

4.3 Project Management: 
The Director of Prcconstruction: The Director of ?reconstruction or designee shall act 
on behalf of the Owner in all matters pertaining to this Agreement and shall approve all 
Authorizations to Proceed to the Consultant and all invoices for payment to the Consultant. 

ARTICLE 5 BASIS OF COMPENSATION 

5.1 Professional Basic Service Fees ("Fee"): 

5.1.1 The Owner agrees to pay the Consultant, and the Consultant agrees to accept for services 
rendered pursuant to this Agreement, based upon a Cost Plus with a Guaranteed Maximum 
based on a Multiple of Direct Personnel Expenses as set forth in Attachment 11 based on 
the fee schedule as set forth in Attachment 4 attached hereto and incorporated by reference. 
If Owner and Consultant cannot mutually agree to a Cost Plus with a Guaranteed Maximum 
based on Direct Personnel Expense, the Owner may secure services from an independent 
source or from the Owner's resources. 

5.2 Supplemental Fcc: 

5.2.1 The Fee listed above is based on the scope of services for a project of this scope, size and 
complexity. 

5.2.2 If the Owner authorizes an increase or decrease in the scope, size or complexity of the 
Project, the Fee will be adjusted as mutually agreed upon, in writing, by Owner and 
Consultant. 

5.2.3 The Consultant may be authorized to perform Supplemental Services. The fee for such 
services will be based upon a Cost Plus with a Guaranteed Maximum based on a Multiple 
of Direct Personnel Expenses. Where a mutually agreeable Cost Plus with a Guaranteed 
Maximum based on Direct Personnel Expense cannot be arrived at, the Owner may secure 
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services from an independent source or from the Owner's resources. The Consultant shall 
provide any information and/or copies of project documentation necessary to facilitate the 
provision of said supplemental services by others. 

5.3 Multiple of Direct Salary Expense: 

5.3.1 Where this Agreement or Attachments 4 hereto indicates a fee computed on the basis of a 
Multiple of Direct Salary Expense, such fee shall be based on a negotiated multiple of the 
Direct Personnel Expense as set forth in Attachment 11. 

5.3.2 Should overtime work be necessary for work compensated by this fee method, the 
Consultant's authorization and compensation for such work shall be approved by the Chief 
Facilities & Construction Officer or his designee, in writing, and stated in Attachment 4 or 
other documents executed by Owner and Consultant. 

5.4 Direct Personnel Expense: Direct Personnel Expense is defined as the salary rate, as 
determined from salaries reported to the Director of Internal Revenue, of the personnel 
engaged directly on the Project, and the portion of the cost of their mandatory and customary 
contributions and benefits related thereto, such as employment taxes and other statutory 
employee benefits, insurance, sick leave, holidays, vacations, pensions and similar 
contributions and benefits. 

5.5 Reimbursable Fees: 

5.5.1 Reimbursables are those items pre·approved, in writing, and authorized by the Owner in 
addition to the Supplemental Services and consist of actual expenditures made by the 
Consultant and the Consultant's employees and Sub-Consultants in the interest of the work. 

5.5.2 Authorized travel outside the areas of Dade, Broward and Palm Beach Counties, lodging 
and meals in connection with the Project (subject to the limitations imposed by Chapter 
112.061, Florida Statutes); long distance communications (except for long distance charges 
for calls placed to others living outside the Consultant's local calling area), and fees paid 
for securing approval of authorities having jurisdiction over the work, reproductions, 
postage and handling of Drawings, Specifications and other documents, and, if authorized 
in advance by the Owner, expense of overtime work requiring higher than regular rates. 

5.5.3 The Owner will reimburse the Consultant for authorized Reimbursables as verified by 
appropriate bills, invoices or statements. 

5.5.4 Authorized Reimbursables shall not include charges for office rent or overhead expenses of 
any kind, including but not limited to, local telephone and utility charges, office and drafting 
supplies, depreciation of equipment, professional dues, subscriptions, etc., reproduction of 
drawings and specifications, mailing, stenographic, clerical, or other employees time or 
travel and subsistence not directly related to the Project. For all Reimbursables, the 
Consultant will apply the multiplier of one and five-hundredths (1.05) times the amount 
expended by the Consultant. Authorized reproductions in excess of sets required at each 
phase of the work will be a reimbursable. 

ARTICLE6 PAYMENTSTOIHE CONSULTANT 
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6.1 Payment for Basic Services and Supplemental Services: 

6.1.1 Payments for Basic and Supplemental Services may be requested monthly (on the Owner's 
standard invoice format) in proportion to services performed during each portion of the 
work or other basis as set forth in the Schedules attached hereto and conforming to the 
attached Consultant's proposal for Attachment l ~"Scope of Work". Owner in its sole 
discretion shall determine if the payment requested is in accordance with the proportion of 
the work performed. 

6.1.2 No payments shall be due to Consultant unless and until all materials, forms and documents 
required by Owner have been provided by Consultant and its Sub-Consultant to Owner or 
others who are to receive same. The Owner retains the right to withhold payment from the 
Consultant for non-performance of the Consultant during any phase or portion of the 
Project. 

6.1.3 The Consultant shall submit invoices in the Owner's required invoice format (Attachment 
2) as provided. 

6.1.4 All submitted invoices shall have copies of referenced Scope of Work and the Authorization 
to Proceed (ATP) attached. 

6.1.5 Payments are due and payable thirty (30) days from receipt of the Consultant's invoice, 
provided it is in accord with the requirements of this Agreement. 

6.1.6 The Consultant shall submit a monthly S/M/WBE Monthly Subcontractor Utilization 
Report with the monthly request for payment, on forms provided by the Owner. 

6.2 Payment for Reimbursables: 

6.2.1 Paymcnl for Reimbursables may be requested monthly (on the Owner's standard invoice 
format, Attachment 2) based on actual costs. 

6.2.2 Payments are due and payable within thirty (30) days from receipt of the Consultant's invoice. 

6.3 Project Suspension: 

6.3.1 If the Project is suspended for the convenience of the Owner for more than three {3) months 
or terminated in whole or in part during any Phase, the Consultant shall be paid for services 
authorized by an Authorization to Proceed which were performed prior to such suspension 
or termination, together with the cost of Reimbursable Services and expenses then due. 

ARTICLE 7- INDEMNIFICATION CLAUSE 

7.1 Indemnification: 

7.1.1 To the fullest extent permitted by law, the Consultant shall indemnify and hold harmless 
the Owner, its members, officers, employees and agents (hereinafter collectively "Related 
Parties") from and against any and all liability, claims, causes of action (by whomever 
brought or alleged and regardless of the legal theories upon which the liability, claims or 
causes of action are based), losses, damage, costs, expenses and fees (including but not 

The School Board ofBroward County, F1orida 
Open Ended Surveying Consulting Services Agreement 

Version 4/23/2018 

Page 10 of 26 



limited to reasonable fees of attorneys, expert witnesses and other consultants), which are 
or may be imposed upon, incurred by or asserted against Owner and/or the Related Parties 
to the extent said liability, claims, causes of action, losses, damages, costs, expenses and/or 
fees are caused by the Consultant's negligent, reckless or intentional wrongful conduct of 
the Consultant and other persons employed or utilized by the Consultant in the performance 
of the contract.. 

7.1.2 In any and all claims against the Owner by any employee of the Consultant, or anyone for 
whose acts the Consultant may be liable, the obligations for Consultant to indemnify Owner 
under this contract shall not be limited in any way by any limitation on the amount or type 
of damages, compensation, or benefits payable by or for the Consultant under workman's 
compensation acts, disability acts, or other employee benefit acts. 

7.1.3 In the event that any claims are brought or actions mect against the Owner with respect to 
the indemnity contained herein, the Consultant agrees to defend against any such claims or 
actions regardless of whether such claims or actions are rightfully or wrongfully brought or 
filed. The Consultant agrees that the Owner may select the attorneys to appear and defend 
such claims or actions on behalf of the Owner. The Consultant further agrees to pay, at the 
sole expense of the Consultant, the attorney's fees and costs incurred by those attorneys 
selected by the Owner to appear and defend such claims or actions on behalf of the Owner. 
However, if the claims or actions are covered by insurance and such coverage is 
acknowledged by the insurance company in writing to the Owner, then, in that case, the 
insurance company shall choose counsel, direct the defense and be the judge of the 
acceptability of any compromise or settlement of any such claims or actions against the 
Owner which are within the insurance policy limits and are paid by the insurance company 
solely. Otherwise, if the claims or actions are not covered by insurance, then, at its sole 
option the Owner shall have the sole authority for the direction of the defense, and shall be 
the sole judge of the acceptability of any compromise or settlement of any claims or actions 
asserted against the Owner. 

7.1.4 The Consultant recognizes the nature of the indemnification obligations imposed under this 
contract and voluntarily makes these covenants. The obligation imposed upon the 
Consultant under this Indemnification Agreement shall survive termination of this contract. 

ARTICLE 8 INSURANCE 

8.1 General Insurance Requirements: 

8.1.1 The Consultant shall not start work under this Agreement until the Consultant has obtained 
all insurance required hereunder and such insurance has been approved by the Owner. 

8.1.2 All insurance policies shall be issued by companies authorized to do business under the laws 
of the State of Florida. All insurance companies providing policies required under this 
Agreement shall have an "A" rating, or better, and a financial rating of no less than VI in 
the current A.M. Best Manual OR hold a Moody's Investors Service Financial Strength of 
"Aa3" or better. 

8.1.3 All insurance policies required under this Agreement shall be endorsed to be primary of all 
other valid and collectable coverages maintained by the Owner. The Owner shall be named 
as an additional insured under the General Liability policy, including Products Liability, 
shall include the Owner's Project number and full Project title (including applicable facility 
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8.1.4 

8.1.5 

8.2 

8.2.1 

8.2.2 

8.2.2.1 

8.2.2.2 

name) on the Certificate. 

The Consultant shall furnish certificates of insurance to the Owner for review and approval 
at the time of execution of this Agreement and shall maintain same at all times during the 
term of this Agreement. 

The Certificates of Insurance shall be in the form as approved by Insurance Standards Office 
(ISO), unless approved by Owner and shall clearly indicate that the Consultant has obtained 
insurance of the type, amount and classification required by these provisions, in excess of 
any pending claims at the time of contract award to the Consultant. No material change or 
cancellation of the insurance shall be effective without a 30·day prior written notice to and 
approval by the Owner. All Certificates shall list the Owner's project number and full 
project title (including applicable facility name). 

Insurance Required: 

Automobile Liability Insurance: The Consultant shall maintain Automobile Liability 
Insurance covering all owned, non~owned and hired vehicles used in connection with this 
Agreement in amounts not less than $1,000,000 per occurrence for bodily injury and 
property damage combined single limit and shall not be Jess than the standard ISO Business 
Auto Policy CA 00 01. 

Professional Liability (Errors and Omissions): The Consultant shall procure Professional 
Liability Insurance in the manner described herein. The deductible shall not be more than 
Fifty Thousand ($50,000) Dollars for each policy and must be indicated on the certificate 
of insurance. The limits of the Professional Liability Insurance Policy shall be as follows: 

Not used. 

Projects require a practice policy with a per claim/annual aggregate in accordance with the 
specifications delineated below relative to the cumulative construction value of all projects: 

.1 One Million ($1,000,000) Dollars on a per claim/One Million ($1,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is less than Five Million ($5,000,000) Dollars . 

. 2 One Million ($1,000,000) Dollars on a per claim/Three Million ($3,000,000) 
Dollars annual aggregate basis for Consultants whose cumulative construction 
value for all Board contracts is between Five Million One ($5,000,001) Dollars to 
Ten Million ($10,000,000) Dollars . 

.3 One Million ($1,000,000) Dollars on a per claim/Five Million ($5,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is greater than Ten Million One ($10,000,001) Dollars. 

The Consultant shall be required to maintain the practice policy in accordance with the above 
specifications for a period commencing with execution of this contract and terminating three 
years after Imal completion of said projects. Should additional projects or change orders be 
added that increase the cumulative construction value to another tier shown above, the 
Consultant will be required to show proof of coverage at the higher limit I aggregate. In 
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addition, the Consultant shall provide information regarding the total claims against said 
practice policy on an annual basis for the term of the contract upon and terminating three 
years after final completion of the project (Claims/Loss history should be forwarded to the 
Risk Management Department), as The School Board of Broward County, Florida, deems 
appropriate. 

The Professional Liability insurance must provide for all sums which the Consultant shall be 
legally obligated to pay as damages for claims arising out of or relating to the negligent 
services performed by the Consultant or any person employed or acting on the Consultant's 
behalf (including, but not limited to, Sub-Consultants) in connection with this Agreement. 
If the Owner, at its sole discretion, agrees that such coverage is not commercially reasonably 
available, the Owner may, at its discretion, authorize the Consultant to alter the coverage by 
substituting a lower aggregate or changing any other terms and conditions of the coverage 
(including but not limited to deductible amounts) based upon the scope of the project. 

8.2.3 Worker's Compensation Insurance: The Consultant shall maintain Worker's 
Compensation Insurance in compliance with Chapter 440 of the Florida Statutes. The firm 
shall maintain Workers' Compensation Insurance for all of its employees connected with 
the provided services as described in this Agreement in accordance with Florida Statutory 
limits and Employers Liability Insurance with a limit of not less than Five Hundred 
Thousand ($500,000) Dollars per occurrence. 

8.2.4 General Liability Insurance: The Consultant shall maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Hann\ess Agreement" set forth herein, 
with bodily injury limits of not less than One Million ($1,000,000) Dollars per occurrence 
combined single limit for bodily injury and property damage and not less than the Two 
Million ($2,000,000) General Aggregate such coverage shall apply separately to each 
project. The School Board of Broward County, Florida, its members, officers, employees, 
and agents shall be named as an additional insured under the General Liability policy. 

ARTICLE 9- GENERAL PROVJSJONS 

9.1 Performance: 

9.1.1 Performance and Delegation: The services to be performed hereunder shall be performed 
by the Consultant's and Sub-Consultant's own staff, unless otherwise approved by the 
Owner. Said approval shall not be construed as constituting an agreement between the 
Owner and said other person or firm. 

9.1.2 Task Orders: The Owner will assign increments of Work to the Consultant via an 
Authorization to Proceed ("ATP") (Attachment 4) which will be completed for each project 
or service to which the Consultant is assigned. Each ATP, which includes forms for the 
Professional Services required, Project Schedule and Professional Fee, shall be completed 
by the Owner and Consultant evidencing the services, fcc.<;, time, etc. for that particular 
project and confirming that the terms and conditions of this Agreement apply. Each project 
assigned to the Consultant will be identified by the Owner's assigned project numbers. 

9.1.3 Time for Performance: The Consultant agrees to start all work hereunder upon receipt of 
an Authorization to Proceed issued by the Chief Facilities and Construction Officer or his 
designee and to complete all work within the time stipulated in the Authorization to Proceed 
(Attachment 4 to this Agreement ("ATP")). The Consultant acknowledges that failure to 
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perform timely may cause the Owner to sustain loss and damages and will be responsible 
for same. The Consultant agrees that Owner is entitled to recover no less than One Hundred 
Dollars ($100) per consecutive calendar day of unexcused delay caused by the Consultant's 
failure to comply with the times set forth in the fully executed ATP. Owner shall have the 
right to deduct such amounts from payments due and owing to the Consultant. 

9.1.4 Time Extensions: A reasonable extension of time for completion of various aspects may 
be granted by the Owner should there be a delay on the part of the Owner in fulfilling its 
obligations pursuant to this Agreement. Such extension shall not be the basis or cause for 
any claims or causes of action by the Consultant for additional or extra compensation. Under 
no circumstances shall the Consultant be entitled to additional compensation or payment as 
a result of or relating to delays on the Project. Time is of the essence with regard to the 
performance of this contract. 

9.1.5 Excess Funds: Any party receiving funds paid by the School Board of Broward County, 
Florida under this Agreement agrees to promptly notify the School Board of Broward 
County, Florida of any funds erroneously received from the School Board of Broward 
County, Florida of upon the discovery of such erroneous payment or overpayment. Interest 
shall be calculated using the interest rate for judgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was 
made by the School Board of Broward County, Florida. The erroneous payment and/or 
overpayment will be promptly transmitted and returned to the School Board of Broward 
County, Florida with the maximum applicable interest permitted by Florida law. 

9.2 Termination of Agreement: 

9.2.1 Right to Terminate: The Owner has the right to terminate this Agreement for its own 
convenience on seven (7) days written notice. Upon termination of this Agreement, the 
Consultant shall be paid in accordance with the terms of this agreement. To receive 
payment, all charts, sketches, studies, drawings, and other documents or other materials 
related to work authorized under this Agreement, whether finished or not, must be turned 
over to the Owner. 

9.2.2 The Consultant may only terminate this Agreement for a material breach of the Agreement 
by Owner, and only after Consultant has given the Owner ten (10) days written notice and 
opportunity to cure such breach. In the event of any dispute regarding or relating to 
performance pursuant to this Agreement, or payment hereunder, the Consultant is obligated 
to continue performance in accordance with the terms of this Agreement, unless instructed 
by the Owner to suspend or delay performance. 

9.2.3 Owner may terminate this Agreement for cause, which shall include, but not be limited to, 
failure of Consultant to comply with any of its material obligations under this Agreement; 
a decrease in the projected, available Capital Outlay funds which renders continuation of 
the design or construction of the Project impossible or impractical; or conditions which arise 
that constitute Force Majeure under Article 9.2.6 of this Agreement. In such event, 
Consultant shall not be entitled to any additional payments and may be liable to Owner for 
any damages or losses incurred or suffered as a result of Consultant's failure to properly 
perform pursuant to the terms of this Agreement. In the event it is later determined that the 
Owner was not justified in terminating this Agreement for cause, then it shall be deemed to 
be a termination for convenience pursuant to Article 9.2.1 above, and the Consultant's 
sole compensation shall be compensation in accordance with that paragraph. Whether or not 
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this Agreement is so terminated, the Consultant shall be liable to Owner for any damage or 
loss resulting from such failure or violation by Consultant. The rights and remedies of 
Owner provided by this paragraph are cumulative with and in addition to any other rights 
and remedies provided by law or this Agreement. 

9.2.4 Annulment: The Consultant warrants that no one has been employed or retained other than 
an employee working solely for the Consultant, to solicit or secure this Agreement; and that 
the Consultant has not paid, nor agreed to pay, any company or other person any fee, 
commission, gift or other consideration contingent upon the making of this Agreement. For 
breach or violation of this warranty, the Owner has the right to annul this Agreement without 
liability. 

9.2.5 Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump-sum" fees for · 
professional service Agreements over Fifty Thousand ($50,000) Dollars the Consultant 
shall execute a truth-in-negotiations certificate as in accordance with 287.055 and all 
required language set forth therein. Requirements of Florida Statute 287.055 (2004), as 
amended, arc incorporated herein by reference. 

9.2.6 Force Majeure: The Owner's or Consultant's failure to perform any term or condition of 
this Agreement as a result of conditions beyond its control such as, but not limited to, war, 
strikes, fires, floods, acts of God, governmental restrictions, power failures, or damage or 
destruction of any network facilities or servers, shall not be deemed a breach of this 
Agreement. 

9.2. 7 Termination of Scrutinized Companies or False Certification: SBBC re..<;erves the right 
to terminate this Agreement in accordance with Section 287.135(5), Florida Statues, if the 
other party is placed on the List of Scrutinized Companies that Boycott Israel or is engaged 
in a boycott of Israel; is on the List of Scrutinized Companies with Activities in Sudan; is 
on the List of Scrutinized Companies with Activities in the Iran Petroleum Energy Sector; 
or has engaged in business operations in Cuba or Syria. SBBC also reserves the right to 
terminate this Agreement pursuant to Section 287.135(5), Florida Statues, if the other party 
is found to have submitted a false certification. 

9.3 Consultant's Accounting Records and Right to Audit Provisions: Consultant's records 
which shall include, but not be limited to, accounting records, payroll time sheets, audited 
and unaudited financial statements to substantiate overhead rates, written policies and 
procedures, Sub-Consultant files (including proposals of successful and unsuccessful Sub
Consultant), original estimates, estimating worksheets, computer records, disks and 
software, videos, photography, corre..'ipondcnce. change order files (including 
documentation covering negotiated settlements), and any other supporting evidence 
necessary to substantiate charges related to this Agreement (all of the foregoing hereinafter 
referred to as "records") shall be open to inspection and subject to audit and/or reproduction, 
during normal working hours, by Owner's agent or its authorized representative to the extent 
necessary to adequately permit evaluation and verification of any invoices, payments or 
claims submitted by the contractor or any of his payees pursuant to the execution of this 
Agreement. Such records subject to examination shall also include, but not be limited to, 
those records necessary to evaluate and verify direct and indirect costs (including overhead 
allocations), fees, reimbursable services, etc. as they may apply to costs, matters or items 
associated with this Agreement. 

9.3.1 For the purpose of such audits, inspections, examinations and evaluations, the Owner's 
agent or authorized representative shall have access to said records from the effective date 
of this Agreement, for the duration of the work, and until five (5) years after the date of final 
payment by Owner to Consultant pursuant to this Agreement. All costs which the consultant 
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is unable to provide support or documentation to substantiate that it was incurred as 
represented by the original estimated breakdown of costs or found to be not in compliance 
with the provisions of this contract, shall be reimbursed to the Owner. 

9.3.2 Owner's agent or its authorized representative shall have access to the Consultant's 
facilities, shall have access to all necessary records, and shall be provided adequate and 
appropriate work space, in order to conduct audits in compliance with this article. Owner's 
agent or its authorized representative shall give auditees reasonable advance notice of 
intended audits. 

9.3.3 Consultant shall require all Sub-Consultants to comply with the provisions of this article by 
insertion of the requirement<; hereof in any written contract agreement. Failure to obtain 
such written contracts which include such provisions shall be reason to exclude some or all 
of the related costs from amounts payable to the Consultant pursuant to this Agreement. 

9.3.4 If an audit inspection or examination in accordance with this article discloses overcharges 
(of any nature) by the Consultant to the Owner in excess of $25,000, the actual cost of the 
Owner's audit shall be paid by the Consultant 

9.3.5 Public Records: The following provisions are required by Section 119.0701, Florida Statues, 
and may not be amended. Consultant shall keep and maintain public records required by 
SBBC to perform the services required under this Agreement. Upon request from SBBC's 
custodian of public records, Consultant shall provide SBBC with a copy of any requested 
public records or to allow the requested public records to be inspected or copied within a 
reasonable time at a cost that docs not exceed the cost provided in Chapter 119, Florida 
Statues, or as otherwise provided by law. Consultant shall ensure that public records that are 
exempt or confidential and exempt from public records disclosure requirements are not 
disclosed except as authorized by law for the duration of the Agreement's term and following 
completion of the Agreement if Consultant does not transfer the public records to SBBC. 
Upon completion of the Agreement, Consultant shall transfer, at no cost, to SBBC all public 
records in possession of Consultant or keep and maintain public records required by SBBC 
to perform the services required under the Agreement. If Consultant transfer all public 
records to SBBC upon completion of the Agreement, Con..<>ultant shall destroy any duplicate 
public records that are exempt or confidential and exempt from public records disclosure 
requirements. If Consultant keeps and maintains public records upon completion of the 
Agreement, Consultant shall meet all applicable requirements for retaining public records. 
All records stored electronically must be provided to SBBC, upon request from SBBC's 
custodian of public records, in a format that is compatible with SBBC's information 
technology systems. 

IF A PARTY TO THIS AGREEMENT HAS QUESTIONS 
REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT ... 
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Custodian of Public Records 

Requel Bell 
600 SE 3'• Avenue 
Fort Lauderdale, FL 33312 
754-321-1925 
Requel.bell@browardschools.com 

9.4 Ownership of documents: 

9.4.1 The documents developed under this Agreement shall become and be the sole property of 
the Owner whether the Project for which they were developed is executed or not. The 
Consultant may maintain copies thereof for its records and for its future professional 
endeavors, although the Owner shall bear no liability or any responsibility whatsoever for 
such use of said documents by the Consultant. 

9.4.2 In the event of the Consultant's termination under other provisions of this Agreement, the 
Owner shall receive all original documents prepared to the date of termination and shall 
have the right to use those documents and any reproductions in any way necessary to 
complete the Project. 

9.4.3 In the event Owner requests any such documents or materials referred to in this Article and 
Consultant fails to provide same as requested by Owner, then Consultant acknowledges that 
Owner will be irreparably harmed and subject to an injunction to provide same. 

9.4.4 The Owner will not modify or distribute the documents, including electronic media 
versions, to third parties except for those purposes listed above without the expressed 
permission and consent of the Consultant. The Owner will delete any title blocks or other 
marks identifying the originating Consultant from any materials so distributed. The Owner 
will indemnify the Consultant against any claims that result from the modification of data 
and disks by the Owner. 

9.5 Electronic Media: Where this Agreement or referenced provisions in the Contract require 
the Consultant to provide information or documents in either electronic or magnetic media, 
the preparation and format of that media shall conform to the Owner's "Electronic Media 
Submittal Requirements" which are incorporated as Attachment 3 to this Agreement for Open 
End Services. 

9.6 Attachments and References: 

9.6.1 The following named attachments are made an integral part of this Agreement: 

.1 Attachment 1: 

.2 Attachment 2: 

.3 Attachment 3: 

.4 Attachment 4: 

The School Board ofBroward Gmnty, Florida 

Scope of Work 
Consultant's Invoice Form, Consultant's Reimbursable Form 
(individual project invoices required) 
Electronic Media Submittal Requirements 
Authorization to Proceed (ATP) Form 

Professional Services Required 
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.5 Attachment 5: 

.6 Attachment 6: 

.7 Attachment 7: 

.8 Attachment 8: 

.9 Attachment 9: 

.10 Attachment 10: 

Project Schedule 
Professional Fee 

List of Project Team Members 
Document 00455 -Background Screening 
IRS Form W-9 
Truth in Negotiations Certificate 
ACH Payment Agreement Form 
Conflict of Interest Form 

Online Documents: The following documents shall be downloaded by the Consultant and are 
considered as Attachments to this Contract: 

Design Standards 

http://www. broward.kl2.fl. us/facilities_ construction/DSS/DS _ Docs/DesignStandards.htm 

• Design Criteria 
• Design and Material Standards- Division 1 thru Division 17 
• Document Submittal Checklist for Plan Review 

http://www.broward.k12.fl.us/constructioncontracts/DOdocs.html 

• Specification_<;- Division 0 

State Requirements for Educational Facilities (SREF) latest edition 

http://www.fldoe.org/cdfacil/sref.asp 

• F.LS.H. layering system for AutoCAD: Note: the laying system is not posted on line. It will 
need to be requested thru: 

Facility Planning and Real Estate 
600 SE 3rd Avenue 
Fort Lauderdale, FL 33312 
754-321-1932 

9.7 Extent of Agreement: 

9.7.1 This Agreement represents the entire and integrated agreement between the Owner and the 
Consultant and supersedes all prior negotiations, representations or agreements, written or 
oral. 

9.7.2 This Agreement may not be amended, changed, modified, or otherwise altered after the 
execution hereof, except by resolution of Owner and an Agreement executed by Owner and 
Consultant. 

9.7.3 This Agreement is for the benefit of the parties to the Agreement and are not for the benefit 
of any other party, nor shall it create a contractual relationship with any other party. 

TI1c School Board ofBrow.ml County, Jolorida 
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9.7.4 

9.8 

9.9 

9.10 

9.10.1 

9.10.2 

9.11 

9.11.1 

9.11.2 

This Agreement shall be governed by the laws of the State of Florida. The parties are 
encouraged to participate in mediation of any dispute before engaging in litigation. 

Strict Performance: The failure of either party to insist upon or enforce strict performance 
by the other party of any of the provisions of this Agreement or to exercise any rights 
under this Agreement shall not be construed as a waiver or relinquishment to any extent of 
its rights to assert or rely upon any such provision or rights in that or any other instance. 

Prompt and Satisfactory Correction: The Owner, at its sole discretion, may direct the 
Consultant, at no additional cost to the Owner, to promptly and satisfactorily correct any 
services found to be defective or not in compliance with the requirements of this Agreement 
or the requirements of any governmental authority, law, regulation or ordinance. 

Successors and Assigns: 

The performance of this Agreement shall not be delegated or assigned by the Consultant 
without the written consent of the Owner. 

The Consultant and the Owner each binds one another, their partners, successors, legal 
representatives and assigns to the other party of this Agreement and to the partners, 
successors, legal representatives and assigns of such party in respect to all covenants of this 
Agreement. 

Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent 
permitted by law, Executive departments and agencies shall participate in a government-wide 
system for non-procurement debarment and suspension. A person who is debarred or 
suspended shall be excluded from Federal financial and non-financial assistance and benefits 
under Federal programs and activities. Except as provided in 13 85.200, Debarment or 
Suspension, 13 85.201, Treatment of Title IV HEA participation, and 1385.215, Exception 
provision, debarment or suspension of a participant in a program by one agency shall have 
government-wide effect. A lower tier covered transaction is, in part, any transaction between 
a participant [SBBC] and a person other than a procurement contract for goods or services, 
regardless of type, under a primary covered transaction; and any procurement contract for 
goods or services between a participant and a person, regardless of type, expected to equal or 
exceed the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g) and 41 
U.S.C. 253(g) (currently $100,000) under a primary covered transaction. A participant may 
rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, proposed for debarment under 48 CFR part 
9, subpart 9.4, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. Each participant shall require participants in lower 
tier covered transactions to include the following certification for it and its principals in any 
proposal submitted in connection with such lower tier covered transactions. 

Certification and Disclosure 

.1 The lower tier participant (Consultant) certifies, by entering this Agreement, that 
neither it nor its principals is presently debarred, suspended, proposed for 
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9.12 

9.12.1 

9.12.2 

9.12.3 

9.13 

9.14 

9.15 

debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency . 

. 2 Where the lower tier participant (Consultant) is unable to certify to any of the 
statements in this certification, such participant shall provide an explanation to 
the Owner . 

. 3 The Consultant warrants that he or she has not employed or retained any 
company or person, other than a bona fide employee working solely for the 
Consultant to solicit or secure this Agreement and that he or she has not paid or 
agreed to pay any person, company, corporation, individual, or firm, other than 
a bona fide employee working solely for the Consultant any fee, commission, 
percentage, gift, or other consideration contingent upon or resulting from the 
award or making of this agreement. For the breach or violation of this provision, 
the Owner shall have the right to terminate the Agreement without liability and, 
at its discretion, to deduct from the fees due and owing to the Consultant, or 
otherwise recover, the full amount of such fee, commission, percentage, gift, or 
consideration. (Ch. 287.055, F.S.) 

Non-Discrimination, EEO, and ADAAA 

Non-Discrimination- The School Board of Broward County, Florida prohibits any policy 
or procedure which results in discrimination on the basis of age, color, disability, gender, 
national origin, marital status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO)- The School Board ofBroward County, Florida, 
prohibits any policy or procedure which results in discrimination on the basis of age, color, 
disability, gender identity, gender expression, national origin, marital status, race, religion, 
sex or sexual orientation. Individuals who wish to file a discrimination and/or harassment 
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or 
Teletype Machine (ITY) 754-321-2158. 

Americans with Disabilities Act Amendments Act of2008- Individuals with disabilities 
requesting accommodations under the Americans with Disabilities Act Amendments Act of 
2008, (ADAAA) may call Equal Educational Opportunities (EEO) at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Captions The captions, section numbers, article numbers, title and headings appearing in 
this Agreement are inserted only as a matter of convenience and in no way define, limit, 
construe or describe the scope or intent of such articles or sections of this Agreement, nor in 
any way effect this Agreement and shall not be construed to create a conflict with the 
provisions of this Agreement. 

Authority Provision: Each person signing this Agreement on behalf of either party 
individually warrants that he or she has full legal power to execute this Agreement on behalf 
of the party for whom he or she is signing, and to bind and obligate such party with respect 
to all. 

Notice Provision When any of the parties desire to give notice to the other, such notice must 
be in writing, sent by US Mail, postage prepaid, addressed to the party for whom it is intended 
at the place last specified; the place for giving notice shall remain such until it is changed by 
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written notice in compliance with the provisions of the paragraph. For the present, the parties 
designate the following as the respective places for giving notice. 

ToSBBC' 

With a Copy to: 

With a Copy to: 

With a Copy to: 

Superintendent of Schools 
The School Board of Broward County, Florida 
600 Southeast Third Avenue 
Fort Lauderdale, Florida 33301 

Office of the Chief Facilities Officer 
600 SE 3 Avenue 
Fort Lauderdale, FL 33312 
Attn: Leo Bobadilla 
Chief Facilities Officer 

Office of Procurement & Warehousing Services 
7720 W Oakland Park Boulevard, Suite 323 
Sunrise, FL 33351 
Attn: Mary Coker 
Director of Procurement & Warehousing Services 

Office of Facilities and Construction 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Shelley N. Meloni 
Director, Pre-Construction Office of Facilities and Construction 

To Consultant: 

And 

CBRE Heery, Inc., Owners Representative 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Robert Corbin 
Program Director/Vice President 

MILLER, LEGG & ASSOCIATES, INC. 
5747 N Andrews Way Fort Lauderdale, FL 33309 
Attn: Michael D Kroll, President 

9.16 Excess Funds. Any party receiving funds paid by The School Board of Broward County, 
Florida (SBBC) under this Agreement agrees to promptly notify SBBC of any funds 
erroneously received from SBBC upon the discovery of such erroneous payment or 
overpayment. Any such excess funds shall be refunded to SBBC with interest calculated 
from the date of the erroneous payment or overpayment. Interest shall be calculated using 
the interest rate for judgments under Section 55.03, Florida Statutes, applicable at the time 
the erroneous payment or overpayment was made by SBBC. 

9.17 Background Screening. Project Consultant agrees to comply with all requirements of 
Sections 1012.32 and 1012.465, Florida Statutes, and that Project Consultant, its agents, 
subconsultants and all of its personnel who (1) are to be permitted access to school grounds 
when students are present, (2) willlmve direct contact with students, or(3) have access or 
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control of school funds will successfully complete the background screening required by the 
referenced statutes and meet the standards established by the statutes. This background 
screening will be conducted by SBBC in advance of Project Consultant or it<> personnel 
providing any services under the conditions described in the previous sentence. Consultant 
will bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain 
the fingerprints provided with respect to Consultant and its personnel. The Parties agree that 
the failure of Consultant to perform any of the duties described in this section shall constitute 
a material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. 
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Consultant agrees to indemnify and hold harmless SBBC, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Consultant's failure to comply with the requirement of this Section or Section 1012.32 and 
Section 1012.465, Florida Statutes in addition to any other indemnification obligations that may 
be imposed upon Project Consultant pursuant to Article 7 of this Agreement and the laws of 
Florida. 

ARTICLE 10 INCORPORATION OF RFO INTO AGREEMENT 

10.1 In addition to those Attachments and References identified and made part of this Agreement in 
Article 9.6.1, the provisions of RFQ No. 17~113C - Surveying Consulting Services{the 
"RFQ'') are hereby incorporated into this Agreement. In the event of conflict between the 
provisions contained in this Agreement and the RFQ, the more stringent provision shall 
prevail. If this Agreement is silent on an issue that is contained with the RFQ, the provisions of 
the RFQ shall be followed. 
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IN WITNESS WHEREOF, The School Board of Broward County, Florida, has caused this 
Agreement to be executed by the undersigned and the seal of the School Board to be set hereto; and the 
said Project Consultant has caused this Agreement to be executed by the undersigned and the seal of the 
Project Consultant set hereto on this day and year first above written. 

" THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

Approved as to Form and Legal Content: 

I 
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FOR PROJECT CONSULT ANT 

i • . • 

(COrporate Seal) 

(ATTEST) 

The School Board of Broward County, Florida 
Open Ended Sun.·eying Consulting Services Agreement 

Version 4/23/2018 

MILLER. LEGG & 
ASSOCIATES INC 

Legal Name of Corporation 

Witness, ( Marina Hannwacker ) 

Project Consultant's Registration Number 

Corporation Registration P95000021117 

LB66880-Corporate Survey Business License 
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STATE OF FLORIDA 
COUNTY OF BROWARD 

ACKNOWLEDGEMENT 

Michael Kroll 9th May, 2018 
BEFORE ME this ___ day of-----~ ---~ appeared ------'-''"nd,.,_ 

NIA 
___________________ personally known to me to be the persons described in 

and who executed the foregoing contract and acknowledge that he executed the same as his free act and deed 

for the purposes therein expressed. 

9th 
WITNESS my hand and official seal in the County and State last official this ____ _,day of 

May 18 
________ ., 201_._ 

Notary Public State of Florida 

My Commission Expires: 

Marina Hannwacker 
Notary's Commission No. 

Marina Hannwacker 
NOTARY PUBLIC 

. 'Expires 3/13/2.022 
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Attachment 1 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 NW 26th St., Bldg 8 

Fort Lauderdale, Florida 33311 (754) 321-1500 

Scope of Work 

1.1 General Requirements 

1.1.1 The Owner may assign increments of work related to a specific project or other 
professional services as necessary to meet the needs of the Owner. 

1.2. 1 The services listed below are not all encompassing and shall not limit those activities 
or services, which may be requested by the Owner. 

2.1 Basic Services 

2.1.1 All services rendered shall be in conformance with Florida Administrative Code and 
Department of Business and Professional Regulations (DBPR) requirements as it 
relates to professional mapping and sunreyingservices. 

2.2.1 The Owner may assign increments of work related to a specific project or other 
professional services as necessary to meet the needs of the Owner . 

2.3.1 The listed services below are not all encompassing and shall not limit those activities 
or senrices which may be requested by the Owner. 

3.1 General Basic Services 

3.1.1 The Land Surveyor agrees to: {A) Provide complete professional land sunreying and 
mapping services and all necessary personnel, equipment and materials to perform 
services; (B) Complete those land surveying services in accordance with the respective 
ATP's, related schedules, and work increments by the Owner. 

3.2.1 The Land Surveyor shall schedule and attend project meetings on an as- needed basis 
with representatives of the Owner. 

4.1 Basic Surveying Services 

4.1.1 The Land Surveyor shall confer with representatives of the Owner to verify and 
confmn the project scope and specific requirements and/ or requirements of any 
Authorization to Proceed (ATP) issued by the Owner. 

4.2.1 The Land Surveyor shall, prior to commencing surveying activities, visit and inspect 
the site. 
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4.3.1 

4.4.1 

4.5.1 

4.6.1 

4.7.1 

4.8.1 

4.9.1 

The Land Surveyor shall undertake all necessary activities in preparation for 
conducting the sutvey including but not limited to the following: 

a. Review all record documents provided by the Owner; request clarification if 
necessary. 

b. Order, if necessary, aerials, recorded easements and instruments from Broward 
County, municipality, other agency or vendor. 

c. Check existing plat(s) information as it relates to easements, recorded 
instruments and reservations. Order any required plats as requested by the 
Owner. 

d. Show site information in terms of Florida State Plane Coordinate System. 
e. Coordinate, obtain, and map all over and underground existing as-built 

information with Broward County (or municipal) water and sewer authority, 
FPL, BellSouth, and other sources as necessary. 

f. Calculate boundaries of properties, set control points, acreages, bearing and 
distances. 

g. Show finish floor elevations of buildings and provide FIMA 100 year flood base 
elevation and panel number. 

h. Establish minimum of two permanent benchmarks on site, tied to established 
control points: Set one benchmark at the base of the facility's flagpole if one 
does not exist at that location. 

i. Restore dislocated survey control points based on original survey. 

In the event that the Land Surveyor believes that the scope, schedule or budget 
established by an ATP is not achievable, the Land Surveyor shall immediately 
notify the Owner in writing as to the reasons one or all of them are unreasonable or 
not achievable immediately upon discovery. 

The Land Surveyor shall prepare, submit and present for approval by the Owner a 
hardcopy and electronic AutoCAD copies (compatible with District's Electronic Media 
Requirements) of a site survey or "as builts" for properties identified on a ATP and 
according to the requirements of the District's Document Submittal Checklist found: 
http: I !www. bro'Wal'd.-k12.fl.us/facilities construction/Design Standards/Sub 
mittalDocuments.asp. 

The Land Surveyor may prepare a site survey, which is an update of record 
information and surveys provided by the Owner. This will be prepared and submitted 
in electronic media and hard copy formats as applicable in the Agreement. 

The Land Surveyor shall submit three copies of all documents {both electronic and 
hardcopy) without additional charge, for approval by the Owner unless additional (or 
fewer) copies are required by a particular ATP. 

The Land Surveyor shall submit complete survey documents, properly signed and 
sealed by the Land Surveyor and respective Sub~Consultants (if any). Unsigned or 
unsealed documents are not acceptable. 

When requested by the Owner, any records and survey calculations shall be 
submitted for the Owner's review andjorrecord. 
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4.10.1 

5.1 

5.1.1 

5.2.1 

The Land Surveyor shall render interpretations and clarifications of the sutvey in a 
written format, supplemented by appropriate graphics, acceptable to the Owner. 

Other Basic Services: 

The Land Surveyor shall render to Owner without additional compensation, any 
proper and reasonable assistance which Owner may require as a result of any 
claim or any action brought relating to Land Surveyor's services. 

The Land Surveyor shall provide any other professional services not otherwise in the 
agreement to which the Land Surveyor and the Owner mutually agree. 
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PSA Attachment 2 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal ofthe Design Professional's invoice on the District's 
standard invoice forms attached to a transmittal form or tetter on the Design Professional's company letterhead. Include 
the information and attachments described below: 

1. Letterhead Containing Firm Information 
A. Firm Name 

B. Address 
C. Telephone and FAX Numbers 
D. Consultant's Invoice Reference Number 

2. Address Transmittal/letter to: 

Office of Facilities and Construction 
The School Board of Broward County, Florida 
2301 NW 26th Street 
Fort lauderdale, FL 33311 
Attention: Name of Project Manager 

3. Ensure that Transmittal/Letter references the following information: 
A. Date of submittal. 
B. The Invoice Numberfor ATP Number {example: Invoice No. 01 for ATP No. 01). 
C. The School Board of Broward County's Purchase Order No.: {Which will be provided by the Facilities Project 

Manager at the beginning of the project.) 
D. Name of Facility (and Facility Number). 
E. Name of Project 
F. School Board Project Number 

4. Ensure attachment of the following documents to the Transmittal/Letter: 
A. Design Professional's Invoice Form 
B. Design Professional's Reimbursable Invoice Form 
C. Copy of signature page (page 3 of 3) ofthe Design Professional's Authorization to Proceed. 
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Design Professional 
(Name) 
Project No: 
Project Title: 
Design Professional's 
Remit to address: 

Basic Services 

Reimbursable 

Total: 

From to dates $ 

$ 

$ 

$ 

$ 

Other Services $ 

Total Balance: 

Submitted By: Name: 
Title: Date: (Signature) 

The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort lauderdale, FL33311(754) 321~1500 

$ 
$ 

$ 

Date: 

Facility Name: Invoice No: 
SBBC PO No. 

ATP No. 

Invoice From: 
Project Manager 

INVOICE TOTALS: 

$ $ 

$ $ 

BASIC FEE TOTALS: 
___ ,_ "' 

: m :- _ ' 
$ 

$ 

$ 

$ 

$ 

$ 

Certified By: Name: Title: 
Project Manager Date: 
(Signature) 

% $ 

% $ 

% $ 

% $ 

% $ 

% $ 

% 

% 

% 

% 

% 

% 

Recommended By: 
Name: Title: Date: 
(Signature) 

$ 
$ 

$ 

$ 

$ 

$ 

$ 

$ 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

PSA Attachment 2 

Approved By: 
Name: Title: Date: 

(Signature) 

% 

% 

% 

% 

% 

% 
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The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort Lauderdale, Fl33311 (754) 321-1500 

PSA Attachment 2 

Project No: 

Design Professional's Reimbursable Invoice 

Facility Name: Invoice No: 

Project Title: 
Design Professional's: 
Remit to address: 

Item No. Date 

Total This Invoice: 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: Project Manager Date: 

(Signature) {Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

SBBC PO No. 
ATP No. 

Invoice From: 

Project Manager: 

Reimbursable Item 

Invoice Total 

Recommended By: 
Name: Title: Date: 

{Signature) 

Amount 

$ 

Approved By: Name: Title: 
Date: 

(Signature) 
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PSA Attachment 3 

Electronic Media Requirements 

All Work product for all projects, requires hard copies, electronic copies (PDF) and electronic original 
copies. The electronic media requirements are as listed below. 

ELECTRONIC MEDIA 

1.0 Generallnformation 

1.1 The School Board of Broward County, Florida contracts with one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these services 
upon written notification by the Owner. The posted documents shall be read only documents and the 
file format shall be PDF. 

2.0 Software Requirements 

2.1 Word Processing 
2.1.1 Provide word processing files in Microsoft Word for Windows compatible file formats 

including all information necessary for remote printing. 

2.2 Spreadsheets 
2.2.1 Provide spreadsheet files in Microsoft Excel for windows compatible file formats including all 

information necessary for remote printing. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as the latest version of AutoCAD, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 All sheets within a set shall be the same size unless pre~approved otherwise. {for example 

survey sheets) 

3.2 Design Professional shall provide to the Owner the standard file naming Protocol they will be utilizing. 

3.3 CAD File Layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

(AlA) standard document, "CAD Layer Guidelines." 

3.3.2 Provide the required Layering for the Florida Inventory of Schoolhouses {F.I.S.H.) documents 

3.3.1.1 The F.LS.H. layering scheme is not available on~Jine. It can be requested through: 

Electronic Media Requirements 
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PSA Attachment 3 

Facility Planning and Real Estate 
600 SE 3rd Avenue, Fort lauderdale, FL 33312 754-321-1932 

3.3.3 Provide a separate list of all layers which do not conform to the standard AlA CAD Layer 
Guidelines or the FISH layering scheme. 

3.4 No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4.1 Transmittals shall include the following 
4.1.1 The Project Number, Project Title and date 
4.1.2 The Facility Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached Listing of file names with the latest document publish dates 

4.2 All electronic media shall contain an attached label which shall identify 4.1.1, 4.1.2, and 4.1.3. 

4.3 Document clean~up 
4.3.1 Before a CADD file is placed on the delivery electronic digital media, the following procedures 

shall be performed: 

4.3.1.1 Purge all files and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure all reference files are attached without device path 

4.3.1.3 All required project files both graphic and nongraphic, shall include color tables, pen 
tables, font libraries, block libraries, user command files, plot files, etc. All project 
related blocks must be provided to the Owner as a part of the electronic digital 
deliverables. 

4.3.1.4 Make sure that all support files such as those listed above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation Information shall be submitted as an 
enclosure or attachment to the transmittal letter provided with each electronic digital media submittal. 

4.4.1 Documentation of the plot files for each drawing which will be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shall include the plotter 
configuration (e.g., name and model of plotter), pen settings, drawing orientation, drawing 
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PSA Attachment 3 

size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted~ drawings from the provided plot 
files. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 List of all database/spreadsheet files associated with each drawing, as well as a description and 

documentation of the database format. 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase of the Project. 

7.0 Where electronic media submittals affinal site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media. 

8.0 At the Contractors option, the Design Professional will provide the Contractor one set of AutoCAD (.dwg) 
electronic file format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 
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Project No.: 
Location No.: 
Project Title: 

Facility Name: 

Project Consultant: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 261" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed 

P.###### Date: 2017 
#### 
Name of Project SBBC P.O. No.: 

Line No.: 

NAME OS SCHOOL Project Manager: 

NAME OF VENDOR AlE Dir. capital Planning & Programming 

(754 321~1500 

Under the provisions of your contract for professional services, you are hereby authorized to proceed with the 
following services for the project referenced above. 

0Schematic Design 
0Bidding 
OOther Services: 

0Design Development 
Dconstruction Contract Administration 
Attached: 

This Authorization to Proceed is subject to the following attachments: 

Attachments: 0Professional Services Required 
0Project Schedule 
0Professional Fees 
0Previous ATP's 

0Construction Documents 
Owarranty 

The scope of the required services is specified on the Professional Services Required with a Fixed Limit of 
Construction Cost (FLCC) for this project as indicated below: 

Original FLCC Current Cost Estimate Revised FLCC by A TP 

$########## $########## $########## 

The services under this Authorization To Proceed (ATP) will be pr-ovided under the Professional Services 
Agreement (PSA) dated 2017 between The School Board ofBroward County, and NAME OF VENDOR 
ARCHIJECT are in accordance with the Proposal for Architectural I Engineering Services from NAI:v!E OF 
ARCHIJTECT dated 2017 (Revised 2017 and 2017)~ See Attachment 1. 

The Basic Services that will be provided by the Project Consultant under this ATP are defined in Articles 2.1 
through 2.8 of the PSA. 

The Supplemental Services that will be provided by the Project Consultant under this A TP are defined in Article 2.9 
of the PSA. 

Upon completion of a phase listed on Page 3 of this ATP, the Project Consultant shall not proceed with the next 
phase WI til the completion of all documents, required presentations and reports required for the phase being 
completed, and receipt of a written authorization for the next phase from the Owner, or the Office of Facilities & 
Construction, or the Program Manager. 

The Schoo! Board ofBroward County, Florida 
Professional Service Agn.•cment 
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Project No. & 
Location No.: 

Facility Name: 
Project Consultant: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 261• Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.######## 
##".## 

NAME OF SCHOOL 

Project Schedule 

Project Title: GOB NAME OF PROJECT 

NAME OF ARClllTECTURAL VENDOR 

The required project schedule milestones for this project are presented below. (Mandatory) 

754 321-1500 

Date Required Or Estimated Time Period 
ACTIVITY Start Finish 
Phase I- Scope Validation 14 Calendar Day 
Phase I - Schematic Design Submittal (30% COs)- 30 Calendar Days 

Phase I- Plan Review- 7 Calendar Days 

Phase II- J:?:~sign D_~velopment Submittal (60% CDs) -30 Calendar Days 
Phase Il- Plan Revie:..V- 14 CalendM DayS ,_ 

Phase III- 90% COs Submittal- 30 Calendar Days 

Phase Ill- 90% COs Review-21 Calendar Days 
Phase III- 100% COs Submittal- 30 Calendar Days 

Phase Ill- 100% COs Review- 21 Calendar Days 
Phase HI- 100% COs Bldg Dept Review- 21 Calendar Days 
Plan Revision IRe-Submittal to Bldg Dept- 14 Calendar Days 
Bldg Dept Follow-up Review- 14 Calendar Days 

Plan Approval- 0 Calendar Days (See Note 2) 
Procurement & Award -90 Calendar Days 

Construction Through Close-out (Contract Administration)- 365 Calendar Days 

Begins With Approval ofGMP (See PSA Article 2.6.1) 

Warranty- 365 Calendar Days 

Notes: 

Day 1 Day 14 

Day IS Day44 

Day 45 Day 51 

Day 52 Day81 
Day82 Day 95 
Day96 Day 125 

Day 126 Day 146 

Day 147 Day 176 
Day 177 Day 197 
Day 198 Day 218 
Day 219 Day 232 
Day 233 Day 246 
Day246 Day 246 
Day 247 Day 336 
Day 337 Day 701 

Day 702 Day 1066 

1. Day I "" One (I) calendar day after fully executed Authorization To Proceed is issued to the Consultant or a 
mutually agreed upon start date with SBBC Owner's Representative. Excludes all federal observed 
holidays. 

2. Completion of 100% Construction Documents is when Building Department issues Letter of Intent to 
Permit. 

3. The milestones presented herein are in accordance-with the schedule in the Proposal for Architectural/ 
Engineering Services from NAME OF VENDOR ARCHITECT?ENGlNEER dated 2017 
(Revised 2017 and 2017) and the milestones shall be incorporated into the Project 
Design Schedule prepared by the Project Consultant as required by Article 2.2.5.8 of the PSA. 

The School Board ofBroward County, Florida 
Professional Service Agrl-cment 
(07-25-12 MA) 
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Project No. & 
Location No.: 

Facility Name: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 261h Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.###### 
##### 

Phase 

By 

Professional Fees 
Project Title: GOB SCOPE NAME 

by ATP 

Title: 

754 321-1500 

Fee Balance 

This document is part of the Professional Services Agreement between The School Board ofBroward County, 
Florida (Owner) and the Project Consultant and is incorporated by reference into the temts and conditions of that 
agreement. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07·25·12MA) 
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Attachment 5 

Design and Professional Consulting Staff 

Prime Firm: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 
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The School Board of Broward County, Florida Attachment 6 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754) 321-0505 

Document 00455: Background Screening of Contractual 
Personnel 

Project No: Surveying RFO 17~113C 
Location No: 
Project Title: Continuing Contracts Professional Services-Miller Legg & Associates, Inc. - Surveying 

Facility Name: 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORIDA STATUTES, 
BACKGROUND SCREENING OF CONTRACTUAL PERSONNEL 

Contractor agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who (1) are to be permitted access to 
school grounds when students are present, (2) will have direct contact with students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Contractor and its personnel. The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injury, death or property damage resulting in Contractors failure to comply with the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Section 
1012.465, Florida Statutes in addition to any other indemnification obligations that may be 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the laws 
of Florida. 

(To be signed in the presence of a notary public or other officer authorized to 
administer oaths.) 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
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STATE OF 

COUNTY OF 

Florida 

Broward 

Before me, the undersigned authority, personally appeared 

Michael Kroll 

who, being by me first duly 
sworn, made the following statement: 

1. Contractor Name: 

Address: 

2. My relationship to the Contractor 
named in (1) above is: 

Miller Legg 

5747 N. Andrews Way 
Fort Lauderdale, FL 33309 

President 

(List relationship such as sole proprietor, partner, president, vice 
president, etc.) 

3. Federal Employer Identification 
Number (FEIN) (or if entity has no 
FEIN, the social security number of 
the person signing this sworn 
statement) 

65-0563497 

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200. COMPLIANCE WITH SECTION 1012.465, FLORIDA 
ST,ATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
P~OCEED. 

!;[] The above-named Contractor presently complies fully with the requirements set forth in 
Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed under the ter this id HAVE met Level 2 Screening requirements set forth 
in Section 12 2, R ori Statu es. 

\N DATE: 
5-9-18 

BY: 

Michael Kroll 
NAME (Print«)----------- TITLE: 

President 

Notarization State of: Florida I 
County of: :_s_co_w_a_cd ______ ____l_ 

Sworn to and subscribed before me, the undersigned authority, by 

who is personally known to me or did 
produce: 
an identification and who did take an oath. 

NIA 

Notary Public: --'"~----'--~-'----'---~-''-'--
Marina Hannwacker 

Commission Expires on: ·-------------

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18,2016 

Affm Seal 

Document 
Page 2 of3 



School Board of Broward County- Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to http:/fwww.broward.k12.fl.us/police/secclear.html and follow the 
instructions for Fieldprint registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Fieldprint. These documents can be found by selecting "Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions1 please call Security Clearance Department at 754-
321-2374. 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page 3 of3 
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PSA Attachment 7 

See attached Department of Treasury Internal 
Revenue Service Form W-9. 



Fo~ W-9 Request for Taxpayer 
Identification Number and Certification 

Give Form to the 
requester. Do not 
send to the IRS. 

li 

3 Check appropriate box for federal taK classification; chock only one of the folfowing seven boxes: 4 Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3): 0 lndividuaVsole proprietor or liJ C Corporation 0 S Corporation 0 Partnership 0 TrusVestate 

single-member LLC 
0 Umited l~bility company, Enter the tax classifiCation (C,{; corporation, s~s corporation, P=partnership).,. 

Exempt payee code Qf any),---

Exemption from FATCA reporting 

code~fany) 
Note. for a singte-memberllC that is disregarded, do not check LLC; check the appropriate box In the ll'o .·c,c,c.,c,c,c,c., 
the tax classfficat>on of the single-member owner. 

• 
5747 N. Andrews Way 

'. 33309 

Enter your TIN in the appropriate box. The TIN provided must m~•~to~h~t~h~'~"~'~m;:':-g~i~'<~O~o~o~li~o~'2'~'~o~•~o~o~id~-~~·~·~~"i:~~~;::::;:;;;:;;:;;; 
backup withholding. For individuals, this is generally your soci~l security number (SSN}. However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number {EIN). If you do not have a number, see Haw to get a 
TIN on page 3. 

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter. 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that 1 am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code{s) entered on this form Of any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactlons, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than Interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3. J 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise noted. 
Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted atterwe release it) is at www.irs.gov/fw9. 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer identification number (TlNJ 
whlch may be your social security number (SSN), individual taxpayer identification 
number (!TIN), adoption taxpayer identification number {A TIN), or employer 
identification number (EIN), to report on an Information return the amount paid to 
you, or other amount reportablE> on an information return. Examples of lniO!mation 
returns Include. but are not limited to, the following: 

• Form 1099-lNT Qnterest earned or pakl) 
• Form 1099-DN (dividends, including those from stocks or mutual funds) 
• Form 1099-MISC (various types of income. prizes. awards, or gross proceeds) 
• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers) 

• Form 1099·$ (proceeds from real estate transactions) 
• FO!m 1099¥ (merchant card and third party network transactions) 

V. Form 1 098 (home mortgage interest}, 1 098-E (student loan interest), 1 098-T 
(tuition) · 

• Form 1099-c (canceled debt) 
• Form 1099-A {acquisition or abandonment of secured property) 

Use Form W-9 only if you am a U.S. person ~ncluding a resident alien). to 
provide your correct TIN. 

/fywdonot return Form W-9 to the requester with a TIN, you might be subject 
to backup wifhhofding. See What is backup withholding? on page 2. 

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you am waiting for a number 
to be issued). 

2. Certify that you are not subject to backup withholding, or 

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of effectively connected Income, and 

4. Certify that FATCAcode(s) entered on this form ~I any) Indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 forfurther Information. 

Cat. No. 10231X 



Form W-9 (Rev.12-2014) 

Nota. If you are a U.S. person and a requester gives you a form other than Form 
W-9to request your TIN, you must use the requester's form if it is substantially 
similar to this Form W-9. 

Definllion of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you are: 

• An individual who is a U.S. citizen or U.S. resident allen; 

• A partnership, corporation, company, or association created or organized in the 
United States or under the taws of the United States; 

• An estate (other than a foreign estate); or 

• A domestic trust (as defined in Regulations section 301.7701-7). 

Special rules for partnerships. Partnerships that conduct a trnde or business in 
the United States are generally required to pay a withholding tax under section 
1446 on any foreign partners' share of effectively connected taxable income from 
such business. Further, in certain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 wlthholding tax. Therefore, if you are a 
U.S. person that Is a partnerln a partnership conducting a trade or business In the 
United Stales, provide Form W-9 to the partnership to establish your U.S. status 
and avold section 1446 withholding on your share of partnership income. 

In the cases below, the following person must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trade or business 
in the United States: 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded enlity and not the entity; 

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and notthe trust; and 

•In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust. 

Foreign person. lfyou are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-g, Instead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding ofT ax 
on Nonresident Aliens and Foreign Entities). 

Nonresident allen who becomes a rosldentellen. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income. However, most tax treaties contain a provision known as 
a "salf<ng clause," Exceptions specified in the saving clause may permit an 
exemption from tax to connnue for certain tyP£!s of income even after the payee 
has otherwise become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who ls relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form W-g that specifies the follow1ng 
five items: 

1. The treaty country. Generally, this must bG the same treaty under which you 
claimed exemption from tax as a nonresident alien, 

2. The treaty article addressing the income. 

3. The article number (or location) in the tax treaty that contains the saving 
clause and its exceptions. 

4. The type and amount of income that qualifies for the exemption from tax. 

5. Sufficient facts to justify the exemption from tax under the terms of the treaty 
article. 

Example. Article 20 of the U.S.-China income tax treaty allows an exemption 
from tax for scholarship lncome received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax purposes if his or her stay in the Un~ed States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated Aprll30, 
1g84) allows the. provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocol) and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attach to Form W-9 a statement that includes the 
information described above to support that exemption. 

If you aro a nonresident alien or a foreign entity, give the requester tho 
appropriate completed Form W·8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you must 
under certain conditions Withhold and pay to the IRS 28% of such payments. This 
is called "backup withholding." Payments that may be subject to backup 
w11hholdfng include interest, tax·exempt inklres~ dividends, broker and barter 
exchange transactions, rents, roya~ies, non employee pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat oPf!rators. Real estate trnnsactions are not subject to 
backup withholding. 

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return. 

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the Part lllnstructions on page 
3 for details), 

Page2 

3. The IRS tells theo requester that you furnished an Incorrect TIN, 

4. The IRS tells you that you are subject to backup withholding because you did 
not report all yourlnterest and dividends on your tax return (for reportable interest 
:i.nd dividends only), or 

5. You do not certlfyto the requester that you are not subject to backup 
withholding under 4 above {for reportable interest and dividend accounts opened 
alter 1983 only). 

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
W-9 for more information. 

Also see Special rules for partnerships above. 

What is FATCA reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
nnancial ins~tution to report all United States account holders that are specif<ed 
Un~ed States perso!ls. Certain payees are exempt from FATCA reporting. See 
Exemption from F' A TCA reporting code on page 3 and the instructions for the 
Requester of Form W-9 for more information. 

Updating Your Information 
You must provide updated Information to any person to whom you claimed to be 
an exempt payee If you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corpora~on that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes for the account; for example, if the grantor 
of a grantor trust dies. 

Penalties 
Failuroto furnish TIN. If you fa11 to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect. 

Civil penalty for false information With respect to withholding.lfyou make a 
false statement with no reasonable basis that results in no backup withholdJng, 
you are subject to a $500 penalty. 

Criminal pena!ty1orfelsifylng information. Willfully falslfying certifications or 
affirmations may subject you to criminal penalties including fines and/or 
imprisonment. 

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, 
the requester may be subject to civil and criminal penalties, 

Specific Instructions 
Une1 
You must enter one of the following on this line; do not leave this line blank. The 
name Should match the name on your tax return. 

If this Form W-9 Is fora joint account, list first, and then circle, the name of the 
person orentily whose number you entered in Part I of Form W-9. 

a. Individual. Generally, enter the name shown on your tax return. If you hava 
changed your last name without informing the Social Security Administration (SSA) 
of the namG change, enter your first name, the last name as shown on your social 
security card, and your new last name. 

Note.ITIN applicant Enter your individual name as it was entered on your Form 
W-7 application, line Ia. This should also be the same as the name you entered on 
the Form 1040/1040N1 040EZ you filed with your application. 

b. Sole proprietor or single-member LLC. Enter your Individual name as 
shown on your 1040f1040N1040EZ on line 1. You may enter your business, tradt!, 
or "doing business as" {OSA) name on line 2. 

c. Partnershlp, LLC that is not a slngle-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2. 

d. Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This nama should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trade, or 
DSA name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner Is treated as a "disregarded 
entity." See Regulations section 301.7701-2(c)(2)(iiO. Enter the owner's name On 
line 1. The name of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the Income tax return on 
which the income should be reported. For example, if a foreign LLC that rs treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name is required to be provided on line 1.1f the 
direct owner of the entity is also a disregarded entity, enter the first owner that is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, "Business name/disregarded entity name." If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W·S 
instead of a Form W-9. This is the case even If the foreign person has aU$. llN. 



Fonn W-9 (Rev. 12-2014) 

Line2 
If you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line 2. 

Linea 
Check the appropriate bo:o: in line 3 for the U.S. federal tiD; classification of the 
person whose name is entered on line 1. Check only one bo:o: in line 3. 

Limited Liability Company (LLC).Ifthe name on line 11s an LLC trealed as a 
partnership for U.S. federal tax purposes, check the "Limited Liability Company" 
bo1> and enter "P" in the space provided. !I the LLC has filed Fonn 8832 or 2553 to 
be taxed as a corporation, check the "Limited Liability Company" box and in the 
space provided enter ·c• for C corporation or "S" for S corporation.!! it is a 
single-member LLC that is adisr{I{Jarded entity, do not check the "Limited Liability 
Company• box; instead check the lirst bo:o: in line 3 "lndividuaVsole proprietor or 
single-member LLC." 

Line 4, Exemptions 
!! you are e:o:empt from backup withholding and/or fATCA reporting, enler in the 
appropriate space in line 4 any code(s)that may apply to you. 

Exempt payoe code. 

• Generally, individuals ~ncluding sole proprietors) are not exempt from backup 
withholding. 

• Except as provided below, corporations are e:o:empt from backup withholding 
for certain payments, including Interest and dividends. 

• Corporations are not exempt from backup withholding for payments made in 
settlement of payment card or third party network transactions. 

• Corpora~ons are not exempt from backup withholding with respect to attorneys' 
fees or gross proceeds paid to attorneys, and co1pora~ons that provide medical or 
health car<:> services are not e:o:emptwith respect to payments reportable on form 
109g·MISC. 

The following codes Identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space in line 4. 

1-An organilation e:o:empt from tax under section 501{a), any IRA, or a 
custodial account under section 403{b)(7) if the account satisfies the requirements 
of section 401(f)(2) 

2-The United States or any of its agencies or lnstrumentalilies 

3-A state, the District of Columbia, a U.S. commonweallh or possession, or 
any of their polotlcal subdivisions or instrumentali~es 

4-A foreign government or any of Its polillcal subdivisions, agencies, or 
instrumentalities 

5-A corporation 

6-A dealer in securities orcommod~ies required to register In the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7-A futures commission merchant registered with the Commodfty Futures 
Trading Commission 

8-A real estate investment trust 

9-An entity registered at all times during the tax year under the Investment 
Company Act of 1940 

10-A common trust fund operated by a bank under section 584(a) 

11-A f,nancial institution 

12-A middleman known in the investment community as a nominee or 
custodiarl 

13-A trust e:o:empt from tax under section 664 or described in section 4947 

The following chart shows types of payments that may bo exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13. 

IF the payment is for ••• 

!nlerest and dividend payments 

Broker transactions 

Barter e1>Change transadions and 
patronage dividends 

Payments over$600 required to be 
reported and dimct sales over $5,000

1 

Payments made in settlement of 
payment card or third party network 
transactions 

THEN the payment is exempt for_ •• 

All exempt payees except 
for7 

Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
onty for sales of noncoverad securities 
acquired prior to 2012. 

Exempt payees 1 through 4 

E:o:empt payees 1 through 4 

1 
See Form 1099-MISC, Mosceltaneous Income, and 1ts onstructoons. 
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'However, the following payments made to a corporation and reportable on Form 
109g-MISC are not exempt from backup withholding; medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045(f), and payments for services paid by a federal e:o:ecutive agency. 

Exemption from FATCA reporting code. The following codes identify payees 
that are e1>empt from reporting under FATCA. These codes apply to parsons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore, if you are only submilting this form 
for an account you hold in the United States, you may leave this field blank. 
Consult with the person requesting this form if you are uncertain if the financial 
institution is subject to these requirements. A requester may Indicate that a code is 
not requi1ed by pr-oviding you with a Form w-g with "Not Applicable" (or any 
similar indication) written or printed on the line for a FATCA exemption code. 

A-An organization exempt from tax under section 501(a) or any individual 
retirement plan as defined In section 7701(a)(37) 

a-The United States or any of its agencies or instrumentalities 

C-A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or Instrumentalities 

D-A corporation the stock of which is regula~y traded on one or more 
established securities markets, as described in RB!Julations section 
1.1472-1{c)(1)(i) 

E-A corporation that Is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1.1472-1(c)(1)(i) 

F-Adealer In securities, commodities, or derivative financial instruments 
Uncluding notional principal contracts, futures, forwards, and options) that Is 
r{I{Jistered as such under the laws of the United States or any state 

G-A real estate investment trust 

H-A regulated investment company as defined in section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1940 

!-A common trust fund as defined In section 584(a) 

J-A bank as defined in section 581 

K-Abroker 

L-A trost e:o:empt from ta1> under section 664 or described in section 4947(a)(1) 

M-A tax exempt trust under a section 403{b) plan or section 457(9) plan 

Note. You may wish to consult with the financial institution reques~ng this form to 
determine whether the FATCA code and/or exempt payee code should be 
completed. 

LineS 
Enter your address (number, street, and apartment or su~e number). This is where 
tha requesler of this Form W-9 will mail your infonnation retums. 

Line 6 
Enter your city, stat<:>, and ZIP code. 

Part L Taxpayer Identification Number {TIN) 
Enter your TIN In the appropriate bo:o:.lfyou are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer 
identification number {mN). Enter it in the social security number box. II you do not 
have an ITIN, see How lo get a TIN below. 

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS pmfers that you use your SSN. 

If you are a single-member LLC that is disregarded as an entity separate from its 
owner (see Umited Liability Company(l.LC) on this page), enter the owner's SSN 
(or EIN, ifthe owner has one). Do not enter the disregarded entity's EIN.Ifthe LLC 
Is classified as a corporation or partnership, enter the entity's EIN. 

Note. See the chart on page 4 for further olarilication of name and TIN 
combinations. 

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply 
for an SSN, get Form SS-5, Applica~on for a Social Security Card, from your local 
SSA office or get this form online at www.ssa.gov. You may elso get this form by 
calling 1·800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer 
ldentificalion Number, to apply for an tnN, or Fonn SS-4, Applica~on for Employer 
ldontilication Number, to apply lor an EIN. You can appty for an EIN online by 
accessing the IRS website at www.irs.gov/businesses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visiting IRS.govor by calling 1-SOO-TAX-fORM 
(1-800·82g·3676). 

If you are asked to complete form w.g but do not have a TIN, apply for a TlN 
and write «Applied For" In the space for the TIN, sign and date the form, and give it 
to the requester. For Interest and dividend payments, and certain payments made 
wilh respect to read;ly tradable instruments, generally you will have 60 days to get 
a TIN and give it t-o the requester before you ar<:> subject to backup withholding on 
payments. The 60-day rul<:> does not apply to other types of payments. You will be 
subject to backup withholding on all such paymenls until you provide your TIN to 
the requester. 

Note. Entering "Applied for" means that you have already applied for a TIN or that 
you intend to apply lor one soon. 

Caution: A diSregarded U.S. entity /hat has a foreign owner must use the 
appropriate Form W-8. 



Form W-9 (Rev. 12-2014) 

Part II. Certification 
To establish to the withholding agent that you am a U.S. person, or resident alien, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below Indicate otherwise. 

For a joint account, only the person whose TIN is shown In Part 1 should sign 
(when required). In the case of a disregarded entity, the p<1rson Identified online 1 
must sign. Exempt payees, see ExemptpilyW co<J<J earlier. 

Signature requirements. Complete the certifLcation as indicated In items 1 
through 5 below. 

1. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1g83. You must give your 
correct TIN, but you do not have to sign the certification. 

2.1nterest, dividend, broker, and barter exchange accounts opened after 
1983 and broker accounts considered Inactive during 1983. You must sign the 
certification or backup withholding will apply. If you are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 2 in the certification before signing the form. 

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certificatlon. 

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. "Other payments" include payments made In the course of the 
requester's trade or business for rents, royalties, goods (other than bills for 
merchandise), medical and health care services (Including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys Uncluding payments to corporations). 

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation ol debt, qualified tuition program payments (under 
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct TIN, but you 
do not have to sign the certification. 

What Name and Number To Give the Requester 
For this type of account 

1.1ndividual 
2. Two or more individuals ijoint 

account) 

3. Custodian account of a minor 
(Uniform Gift to Minors Act) 

4. a. The usual revocable savings 
trust (grantor Is also trustee) 
b. So·called trust account that is 
not a legal or valid trust under 
state law 

Give name and SSN of: 

The individual 
The actual owner of the account or, 
it combined funds, the first 
individual on the account' 

The minor' 

The grantor-trustee' 

The actual owner' 

5. Sole proprietorship or disregarded The owner' 
entity owned by an individual 

6. Grantor trust filing under Optional The grantor' 
Form 1099 Fiing Method 1 (see 
Regulations section 1.671-4(b)(2)(i) 
<Nl 

For this type of account: Give name and EIN of: 

7. Disregarded entity not owned by an The owner 
individual 

8. A valid trust, estate, or pension trust legal entity' 

9. Corporation or LLC electing The corporation 
corporate status on Form 8832 or 
Form2553 

10. Association, club, religious, The organization 
charitable, educational, or other tax-
exempt organization 

11. Partnership or multi·member LLC The partnership 
12. A broker or registered nominee The broker or nominee 

13. Account with the Department of The public entity 
Agriculture In the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments 

14. Grantor trust filing under the Form 
1041 Fmng Method or the Optional 
Form 1 099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(•l 
(B)) 

The trust 

1 
List first and clrclo tful """"'of the pe<s<>n whose number you fumish. 11 only coo person on a 
joint ac:c<>un! has an SSN, that person'~ number must be fllmfshed. 

• Circle the miMr's name and lumlsh tile miMr's SSN. 

Page4 

0
You m"'\ show your lndMdual noma <lnd you may also enter your business or DBA noma on 
the "B.,.J,...,. name/dlsregattled entity" nama Hne. You may use eJth<lr your SSN or EJN M yoo 
have one). best the IRS encourag"" you to usa yt~ur SSN. 

'Ust first and drcle the name of the trust, estate, or pension t!Us!. (Do not f=lsh the TIN of tile 
persor~al representative 01 trustee unless the legal enUty ~sell Is no! desf9nated In tile account 
ti~e.) flJoo """ Spec/IJ.I nJI<Js for partnerships on page 2. 

"Note. Grantor also m""\ prolllde a FO<m W·9 to tru!l!ee of trust. 

Note. If no name is circled when more than one name is listed, the number will be 
considered to be that of the first name listed. 

Secure Your Tax Records from Identity Theft 
Identity theft occurs when someone uses your personal information such as your 
name, SSN, or other identifying information, without your permission. to commit 
fraud or other crimes. An identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund. 

To reduce your risk: 

• Protect your SSN, 

• Ensure your employer is protecting your SSN, and 

• Be careful when choosing a tax preparer. 

If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond ri9ht away to the name and phone number printed on the IRS 
notice or letter. 

If your tax records are not currently affected by identity theft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credit card activity 
or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit 
Form 14039. 

For more information, see Publication 4535, Identity Theft Prevention and Victim 
Assistance. 

Victims of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Srnvice (TAS) 
assistance. You can reach TAS by calling theTAS toll-free case intake line at 
1-877-777-4778 or nYITDD 1 -800-829-4059. 

Protect yourself from suspicious emeils or phishing schemes. Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
emails end websites. The most common act is sending an email to a user falsely 
claiming to be an established legitimate enterprise In an attempt to scam the user 
into surrendering prWate Information that will be used for identity theft. 

The IRS does not ini~ate contacts with ta><payers via emails. Also, the IRS does 
not request personal detailed information through email or ask taxpayers for the 
PIN numbers, passwords, or similar secret access Information for their credit card, 
bank, or other financial accounts. 

If you recehle an unsolicited email claiming to be from the IRS, forward this 
message tophishit<g@lrs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to the Treasury Inspector General for Tax Administration 
(TIGTA) at 1-800-366-4484. You can forward suspicious emalfs to the Federal 
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/idlheft or 
1-877-IDTliEFT (1-877 -438-4338). 

Vislt IRS.govto learn more about identity !haft and how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons (Including federal agencies) who are required to file information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the information on the form to 
file information mturns with the IRS, reporting the above information. Routine uses 
of this Information include gMng it to the Department of Justice for civil and 
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths ar1d possessions for use in administering their laws. The 
Information also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce cfvil and criminal Jaws, or to federal law enforcement and 
Intelligence agencies to combat terrorism. You must provide yournN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable Interest, dividend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent information. 
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The School Board of Broward Countyr Florida 

Professional Services Agreement 

ATTACHMENT 8 

Truth in Negotiations Certification 

The format for the truth-in-negotiations certification is presented below. 
The consultant must complete this attachment prior to contract processing: 

(Firm's Letterhead) 

PROJECT NAME: Continuing Contracts Professional Services-Miller Legg & Associates, 
Inc. ~ Surveying 

AMOUNT OF CONTRACT: 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and bellef, all wage rates and other 
factual unit costs supporting the compensation negotiated for the referenced contract 
are accurate, complete, and current at the time of contracting as defined in Aorida 
Statutes CH287.055 (5) (a) and represented to The School Board of Broward County, 
Aorida or their representative(s) in support of: 

OJ cr (s) 
Continuing Contracts Professional Services-Miller Legg & 

PR E NAME Associates, Inc. 

Are accurate, complete and current as of 

(Day), (Month) (Year) 
Miller Legg & Associates, inc. 

9/5/2018 FIRM: (Name exactly as II n ct) 

oil 

Reference: Florida Statutes 287.055 

I M P R 0 V I N G C 0 M M U N I T I E S. C R EAT I N G E N V I R 0 N M E N T S. 

fOf /DFW 

South Florida Office: 5747 N Andrews Way • Fort Lauderdale, Florida 33309·2364 
(954) 436-7000 • Fax: (954) 493-6539 

www.millerlegg.com 
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PSA Attachment 9 

The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDOR NAME:! Miller. Legg & Associates. Inc.! 

Authorization Agreement 

I (we} hereby authorize The School Board of Broward Countv to initiate automatic deposits (credits) to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward County to make the necessary 
debit entries/adjustments in the event that a credit entry is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information,supplied by me or by my financial institution or due to an error on the part of my financial institution 
in depositing funds to my account. 

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation 
from me or 11 and that the origination of ACH transactions to my (our) account must comply with the 

Name of Bank or Financial Institution: _C=itLy _,_N,_,a,_,t,_,io"'n"'a"-1 _,B"'a"'n,k _________ _ 

Branch/ State: 

Routing No: 

Account No: 

VENDOR AREA: 

Las Olas Boulevard, Fort Lauderdale, Florida 

066004367 

1954495328 

Remittance Confinnation: 
{please select one) vd ipiero@m illerlegg .com 

Federal Identification No. 
Vendor 65-0563467 

Che~g 

Fax 
0 

TAXID# 
& 

Update Purchase Order Fax & Email Address 

Savings 
0 

Email 
& 
SS# 
0 

Centralized Fax Number 

Centralized Email 

Centralized Phone No. 

--"( 9'-'5'-4'-')'-'4-"9-"3--'-6'-'3'-'3'-'9'----------- Dept A ceo u n tin g 
_ _,c'-"pc.:a:..:sc.:qc:u:..:a:.:le=-s@;cm=i l.:.:le'-'r-'-le"'g"-g=. c:.:o:.:m::_ _____ Dept Marketing 

_,_,( 9'-'5'-4'-')c;:4::_3::_6_:-7'-'0,_,0,_,0'----------- Dept Main 

Signature 

Author~ed Signature D tJ / 1 · H! f /'//II) PI/ . / 
{Primary) and Business title: J¥ . ./,_,L'j! U~ £,.!U.t/££c I;~ f C;(:b 

Authorized Signature 
(Joint) and Business title:. ____________________ _ 

Please attach a VOIDED check to verify bank details and routing number. 

This form must be returned to: SBBC- Purchasing- Data Strategy Group 
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321-0516 or fax# 754-321..0533 

For Use by DATA STRATEGY GROUP 

Date: S -')- /& 

Date: _____ _ 

Vendor Account#----------

The School Board of Broward County 

Date Entered ______ Initials: ___ _ 

ACH Payment Agreement Form 

Revised 12/1/15 Page 1 of 1 
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The School Board of Broward County, Florida PSA Attachment 10 

RFQ#andNAME Surveying REO 17-113C 

In accordance with the RFQ, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposers Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposer's 
Employee 

SBBC OepartmenV School of 
Proposer's Employee 

IKJI hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC. 

D I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 

idenV\tifie~d above. _ 

__ _ -··. Miller Legg & Associates, Inc. 

Signature Company Name 

Michael Kroll, President 

Name of Official 

The School Board of Broward County 

Revised 12/1/15 

5747 N. Andrews Way, Fort Lauderdale, FL 33309 

Business Address 

City, State, Zip Code 
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july 28, 2017 

Ms. Shari Francis 
Purchasing Agent 
School Board of Broward County 
7720 W. Oakland Park Blvd. 
Sunrise, FL 33351 

Re: PROPOSAL 
The School Board of Broward County, Florida (SBBC) 
Design Professional Services Continuing Contract for Surveying Services 
RFQ#I7-113C 

Dear Ms. Francis: 

Attachment 11 

Please accept this proposal from Miller Legg for a Professional Services Continuing Contract for 
Surveying Services for the School Board of Broward County. 

Our Team commits to include the following firm for Minority/Women's Business Enterprise 
participation to provide Surveying Support: 

• F.R. Aleman & Associates, Inc. - Hispanic American M/WBE- 20% 

We look forward to continuing to work with the SBBC on this important Surveying contract. 

Sincerely, 

~ 
Michael Kroll, RLA, FASlA 
President 

Attachments: 
Staff Rate Breakdown 
F.R. Aleman & Associates M/WBE Certificate 

I M P R 0 V I N G C 0 M M U N I T I E 5. C R E AT I N G E N V I R 0 N M E N T 5. 

EOE/DFW 

South Florida Office: 5747 N Andrews Way • Fort lauderdale, Florida 33309M2364 
(954) 436--7000 • Fax: (954) 493-6539 

www.millertegg.com 
1 
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Staff Classification 
{Surveying) 

The School Boar<l ofBrowaro County, FloridoJunc 29,2017 

Office of Facilities and Construction 
2301 NW 26th St., Bldg 6 

Fort Lauderdale, Florida 33311 

Raw llourl)• 
Rate{$) 

Suf\>cylng Rates (RFQ !7-li3C) 

Attachment 1 1 

(754)321-1500 

Multiplier Total 

' Pa;;e 1 of2 
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~BROWA'iH) V&W Co1.mly PubiTc Schools 

Company Name 

Staff Oassification 
(Surveying) 

The School Board ofl3roward County, F!oridaJune 29,2017 

Office of Facilities and Construction 
2301 NW 26th St., Bldg 6 

Fort Lauderdale, Florida 33311 

Raw Hourly 
R.1!e ($) 

Multiplier 

Allacl1ment 11 
(754) 321-1500 

Tot1l 

ronsidcred for additional ye8r exll!nsions (ifupplicablc}. Rate n<ljusllncots will be approved by tl1C 
Purclmsing Agent (C<>rulructiun). 

Surveying Rate& (RFQ 17 -113C) Page2 of2 
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SUPPUER DIVERSITY & OUTREACH PROGRAM 
ADMSIONOF 

PROCUREMENT & WAREHOUSJNG SERVICES 

This Certifies 

F. R. Aleman & Associates, Inc. 

has met the requirements for certification established by the Supplier Diversity & 
Outreach Program of the School Board ofBroward County as a 

Hispanic-American (M/WBE) 

7007-7223 16 
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AGREEMENT FOR OPEN END SERVICES 

BETWEEN 
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

AND 
CONSULTANT 

FOR 
SURVEYING CONSULTING SERVICES 

tri!:.. N"QIS+ 
THIS AGREEMENT, made this, i4Kctay of~n the year 2018, by and between THE SCHOOL 

BOARD OF BROWARD COUNTY, FLORIDA (hereinafter called the "Owner" "SBBC" and/or 

"Board"), and: 

ENGENUITY GROUP, lNC. 

Hereinafter, "Consultant," for various projects. It is agreed that this Agreement is an ''Open End" 

Agreement in that the Owner will from time to time during the term of this Agreement require services 

from the Consultant on various different projects with estimated construction costs that do not exceed the 

limit set forth in Section 287.055(2)(g), Florida Statutes as amended from time to time. Rather than enter 

into separate agreements each time that is required, the Owner and Consultant shall enter into this 

Agreement. The terms and conditions of this Agreement shall govern each of the individual projects that 

the Consultant is hired to provide services for. Attached as Attachment 1 to this Agreement is a general 

"Scope of Work for Consulting Services," which has been negotiated and agreed upon by all parties. The 

Owner will assign increments of Work to the Consultant via an Authorization to Proceed ("ATP"), 

Attachment 4, which will be completed for each project or service to which the Consultant is assigned. 

Each ATP, which includes forms for the Professional Services required, Project Schedule and Professional 

Fee, shall be completed by the Owner and Consultant evidencing the services, fees, time, etc. for that 

particular project and confirming that the terms and conditions of this Agreement apply. Each project 

assigned to the Consultant will be identified by the Owner's assigned project numbers. For each project, 

some or all of these Services will be part of the Scope of Work for that particular project. In addition, 

other services may be required. 

The School Boanl oi'Browartl County, Florida 
Open Ended Sur.·eying Consultin~ Services Agreement 
\'cr.~ ion 4/2312018 

Page 1 of 26 



The term of this Open~ End Agreement commences on the date of this Agreement as set forth above; no 

new projects may be made part of this Open~End Agreement more than Three (3) years from the date of 

this Agreement. The total dollar amount for all fees to be paid to the Consultant for all projects pursuant 

to this Agreement may not exceed Three Million ($3,000,000) Dollars over the life of the initial contract. 

The Agreement may be extended by Two (2) additional, one~ year periods with a limit of One Million 

($1,000,000) Dollars per year extension. The Owner and Consultant agree as follows: 

The School Board of Broward County, Florida 
Open Ended Surveying Consulting Services Agreement 
Version 4/23/2018 

Page 2 of 26 



TABLE OF CONIENTS 

ARTICLE 1 
ART!CLE2 
ARTICLE3 
ARTICLE4 
ARTICLES 
ARTICLE6 
ARTICLE7 
ARTICLES 
ARTICLE9 
ARTICLEIO 

DEFINITIONS 
CONSULTANT SERVICES AND RESPONSIBILITIES 
SUB-CONSULTANTS 
THE OWNER'S RESPONSIBILITIES 
BASIS OF COMPENSATION 
PAYMENTS TO THE CONSULTANT 
INDEMNIFICATION CLAUSE 
INSURANCE 
GENERAL PROVISIONS 

INCORPORATION OF DOCUMENTS INTO AGREEMENT 

ATTACHMENTS: 

Attachment 1: 
Attachment 2: 

Attachment 3: 
Attachment 4: 

Attachment 5: 

Attachment 6: 
Attachment 7: 

Scope of Work 
Consultant's Invoice Form, Consultant's Reimbursable Form 

(individual project invoices required) 
Electronic Media Submittal Requirements 
Authorization to Proceed (ATP) Form (one per project) 

Professional Services Required -page 1 of 3 (one per project) 
Project Schedule- page 2 of 3 (one per project) 
Professional Fee~ page 3 of 3 (one per project) 

List of Project Team Members 
(one per project) 
Document 00455 - Background Screening 
IRSFormW-9 

Attachment 8: Truth in Negotiations Certificate 
Attachment 9: ACH Payment Agreement Form 
Attachment 10: Conflict ofinterest Form 
Attachment 11: Staff Rate Breakdown for Design Professional Services 

The School Board ofBroward. County, Florida 
Open Ended Sun>cying Consulting Services Agreement 
Version 4/23/2018 

Page 3 of 26 



ARTICLE I DEJ!JN!TIQNS 

1.1 The Office of Facilities & Construction ("Office" or "OFC"): The Owner's organizational 
entity which acts as liaison between the Consultant and Owner and provides day to day 
management and other professional services on the Owner's behalf. Various members ofthe 
Office of Facilities and Construction, acting as representatives of the Owner, will meet with 
the Consultant at periodic intervals throughout the preparation of the Contract Documents to 
assess the progress of the Work in accordance with approved schedules. Office personnel 
will also examine documents submitted by the Consultant, including invoices, and wiil 
promptly render decisions and/or recommendations pertaining thereto to avoid unreasonable 
delay in the progress of the Consultant's work. The Project Manager shall be principally 
responsible for direct communication to the Consultant and the Contractor. 

1.2 The Chief Facilities & Construction Officer, Office of Facilities & Construction: An 
employee of The School Board of Broward County, Florida, who has the authority and 
responsibility for oversight and management of all projects for the Owner. Referred to 
hereinafter as the Chief Facilities & Construction Officer or Chief Facilities Officer. 

1.3 Authorization to Proceed (ATP): A document in the form of Attachment 4 to this 
Agreement, accompanied by a fully~executed Purchase Order, issued by the Owner to the 
Consultant, authorizing the performance of specific professional services and 
commencement of a Phase as defined in Article 2.1 through Article 2.8, and stating the time 
for completion and the amount of fee authorized for such services. 

1.4 Basic Services: Those services defined in Attachment 1. 

1.5 Other Basic Services: Those services defined in Attachment 1. 

1.6 Supplemental Services: Those services defined in Attachment 1. 

1.7 Consultant: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, of properly regi'itered and licensed professionals who has entered into a 
contract with the Owner to provide professional Surveying Consulting services pursuant to 
the terms of this Agreement. 

1.8 Project Scope: The activities necessary to respond to the Owner's requirements for the 
various projects, refer to Attachment 1. 

1.9 Project Budget: The sum, established by the Owner, as available for the entire Project, 
including but not limited to the construction budget (Fixed Limit of Construction Cost 
("FLCC")), land costs, costs of furniture, fixtures and equipment (FF&E), financing costs, 
compensation for all professional services, costs of Owner~furnished goods and services, 
contingency allowances and other similar established or estimated costs. 

1.10 Project Schedule: The Owner's requirements for the progress of activities associated with 
the Project identified by milestones and required completion dates for Consultant services 
defined by this Agreement. 

1.11 The Contract Documents: The Contract Documents as used herein refer to the Agreement 
Form, Exhibits, Attachments, Educational Specifications, including any and all 
modifications thereto, issued before and after execution of the Contract and all Exhibits 

The School Board ofBroward County, Florida 
Open Ended Surveying Consulting Services Agreement 
Version 4/23/2018 

Page 4 of 26 



attached thereto used by the Owner to establish a construction contract with the Contractor. 
These Contract Documents, and their requirements for the Consultant are incorporated by 
reference into this Agreement. Refer to Article 10 for the provisions of the RFQ 
incorporated into the Agreement. 

1.12 Contractor: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, who has entered into a contract with the Owner for construction of 
schools, administrative and support buildings, or various other types of facilities and 
incidents thereto. 

1.13 Program Manager: CBRE Heery, Inc. The entity retained by the School Board of Broward 
County, Florida, to oversee the execution and delivery of the projects, and act as the 
Owner's Representative. 

1.14 Project Manager: An employee of the District or Program Manager to manage the Project 
as a direct representative of the Owner. 

1.15 The Project: The construction, alteration or repair, and all services and incidents thereto, 
comprising a facility as contemplated and budgeted by the Owner. 

1.16 Sub~Consultant: A p::rson or organization of properly registered and licensed professionals 
who have entered an agreement with the Consultant to provide professional Surveying 
Consulting services for the Project. 

1.17 Superintendent of Schools: The duly appointed executive officer of the Owner authorized 
to act by and through the Owner, referred to hereinafter as the Superintendent. 

1.18 Fixed Limit of Construction Cost (FLCC): The total dollar value of all costs to construct 
each project. 

1.19 Building Code Inspector (BCI): A licensed employee or designee of The School Board of 
Broward County, Florida, who provides plan review and construction inspection for code 
compliance, and report non~compliant work to the Project Manager and Project Consultant. 

1.20 Value Engineering: Value Engineering (VE) is the creative, organized process of analysis 
of a project as to cost and/or performance with a focus on analysis of the proposed facility 
(and its systems, assemblies or component<>) and the elimination or modification of those 
features which add cost without contributing to that facility's required function or design 
value. 

1.21 Constructability: Constructability is the creative, organized process of reviewing a 
project's drawings, specifications and other project documentation with a goal of eliminating 
design, detailing, and specification problems which might render the construction contract 
documents unbuildable or requiring extensive Addenda or Change Orders to make them 
buildable. 

1.22 The Project Team: The Owner, Program Manager, and the Consultant who work jointly 
during the design, construction and warranty phases. 
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1.23 Substantial Completion: The term Substantial Completion as used herein, shall mean that 
point at which all work associated with the Project, or contractually-defined phase or portion 
of the Project, has received a fully executed Certificate of Occupancy (OEF llOB Form) or 
Certificate of Completion, whichever is applicable. 

1.24 Chief Building Official, Inspections and Code Compliance (CBO): The officer or other 
designated authority charged with the administration and enforcement of all applicable 
codes, or a duly authorized representative. 

1.25 Design Criteria: Owner design requirements for all architectural and engineering 
disciplines. 

1.26 Negotiated Unit Prices: unit prices for professional services to be utilized during various 
phases of each project under this Agreement. The Consultant's proposal shall serve as the 
basis for Negotiated Unit Prices. Refer to Articles 5 and 6 for terms of compensation and 
payment. 

ARTICLE 2 CONSULT ANT SERVICES AND RESPONSIBILITIF.S 

2.1 Consulting Services: The Consulting Services are those set forth in the Professional 
Services Required form attached as Attachment 1 hereto and incorporated by reference. It 
should be noted that the Consulting Services may be some or all of those services listed on 
Attachment "I" to this Agreement, or other services designated by Owner. 

2.2 Standard of Care and Representations: 

2.2.1 Standard of Care: The Owner's engagement of the Consultant is based upon the 
Consultant's representations to the Owner that: (A) it is an organization of experienced 
professionals, authorized and licensed to do business in Florida; (B) the person responsible 
for performance pursuant to this Agreement is currently a registered Professional Architect 
or Engineer in the State of Florida; (C) it is qualified, willing and able to perform services 
for the Project; and that (D) it has the past experience and ability to provide services which 
wil1 meet the Owner's objectives and requirements. 

2.2.2 As to all services provided pursuant to this Agreement, the Consultant shall furnish services 
by experienced personnel and under the supervision of qualified and experienced 
Consultants, and shall exercise a degree of care and diligence in the performance of these 
services in accordance with the customary professional standards currently practiced by 
firms in Florida and in compliance with any and all applicable codes, laws, ordinances, etc. 

2.2.3 Any defective or deficient work furnished by the Consultant shall be promptly corrected by 
the Consultant at no cost to Owner, without limitations to other remedies or rights of Owner. 
Owner's approval, acceptance or use of or payment for all or any part of Consultant's 
services hereunder or of the Project itself shall in no way alter the Consultant's obligations 
or Owner's rights hereunder. The Consultant shall utilize the same personnel over the course 
of the Work and shaH, if requested by the Owner, replace personnel whom the Owner has 
found to be incompetent or to whom the Owner otherwise reasonably objects. 

2.2.4 All services provided by the Consultant shall: (A) be in accordance with all applicable 
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codes, including but not limited to, Florida State Board of Education Regulations, Chapter 
6A~2.010 (Educational Facilities), the Florida Department of Education's State 
Requirements for Educational Facilities)("SREF"), the Florida Building Code("FBC"), the 
Florida Fire Protection Code, the Americans With Disabilities Act (ADA), in effect at the 
time of execution of this Agreement, and its referenced codes and standards; Crime 
Prevention Through Environmental Design (CPTED) (Broward Sheriff's Office), and all 
guidelines or regulations of the Owner (provided same are not less stringent than applicable 
codes); (B) be provided for the benefit of the Owner and not for the benefit of any other 
party; and (C) include all Consultant services normally required for a project of this type as 
listed in lhe Scope of Work (Attachment 1 to this Agreement). 

2.2.5 Approval of Documents: Owner's approval of or comments on any of the documents 
submitted to Owner by Consultant shall not be deemed the approval of or by another 
governmental authority having jurisdiction over the project and Consultant acknowledges 
that the aforesaid authorities may require modifications of any of the documents submitted 
by Consultant. Subject to Article 2, such modifications shall be made at no cost to Owner. 

ARTICLE 3 SUB-CONSULTANTS 

3.1 Sub-Consultants' Relations: 

3.1.1 All services provided by a Sub~Consultant shall be pursuant to appropriate agreements 
between the Consultant and the Sub-Consultants which shall contain provisions that 
preserve and protect lhe rights of the Owner and the Consultant under this Agreement. All 
such Agreements shall provide that the Consultant may assign or transfer to Owner any and 
all claims or causes of action which the Consultant has or may have against Sub- Consultant 
as a result of or relating to any acts of omission or commission of that Sub~ Consultant. 

3.1.2 Nothing contained in this Agreement shall create any contractual relationship between the 
Owner and the Sub~Consultants. However, the Consultant is at all limes liable for any and 
all negligent acts of omission or commission of its Sub~Consultants relating to or regarding 
this Agreement or the Project which is the subject of this Agreement. Owner may, at any 
time, after agreeing to provide Consultant with a Release or Covenant Not to Sue as to a 
claim or cause of action, require the Consultant to assign or transfer to Owner any such 
claims or causes of action which Consultant has or may have against one or more of its Sub
Consultants regarding or relating to this Project. Upon such request, the Consultant shall 
execute a written assignment or transfer in a form to be provided by the Owner. In the event 
the Owner requires the Consultant to assign or transfer said claims or causes of action, then 
the Owner agrees to indemnify and hold the Consultant harmless from any claim or cause 
of action brought by a Sub-Consultant against the Consultant directly related to the claim 
or cause of action brought by the Owner against a Sub~ Consultant as a result of such 
assignment. 

3.2 Proposed Sub~Consultants: 

3.2.1 The Consultant proposes to utilize the Sub~Consultants identified in Attachment 5 (List of 
Project Team Members) 

3.2.2 The Consultant shall not change any Sub-Consultant without prior approval by the 
Owner. 
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3.2.3 The Consultant shall, not later than ten (10) days after the date of this Agreement, submit a 
list of contact information for Sub-Consultants which includes contact names, firm 
addresses, telephone and fax numbers and email addresses. Any future changes to Sub
Consultants must also be submitted no later than ten (10) days after the date the change was 
made. 

ARTICLE 4 THE OWNER'S RESPONSIBILITIES 

4.1 

4.2 

4.3 

Information, Documents and Services: The Owner shall consult with the Consultant and 
provide such information regarding requirements for the Project as are reasonably necessary 
for Consultant to perform its services. 

Owner Furnished Items: When documents, services, or other materials furnished by the 
Owner for the Consultant's use are deemed by the Consultant as inappropriate, inaccurate, 
or otherwise unreasonable, the Consultant shall notify the Owner of its opinion immediately 
upon discovery of same. Owner will notify Consultant upon delivery of any inaccurate data 
provided to the Consultant Failure Of the Consultant to notify the Owner shall result in the 
Consultant being responsible for any costs, expenses, or damages incurred by the Owner 
and forfeiture of claims for damages, delays or other compensation related to the use of 
those Owner furnished materials. 

Project Management: 
The Director ofPreconstruction: The Director of Preconstruction or designee shall act 
on behalf of the Owner in all matters pertaining to this Agreement and shall approve all 
Authorizations to Proceed to the Consultant and all invoices for payment to the Consultant. 

ARTICLE 5 BASIS OF COMPENSATION 

5.1 Professional Basic Service Fees ("Fee"): 

5.1.1 The Owner agrees to pay the Consultant, and the Consultant agrees to accept for services 
rendered pursuant to this Agreement, based upon a Cost Plus with a Guaranteed Maximum 
based on a Multiple of Direct Personnel Expenses as set forth in Attachment 11 based on 
the fee schedule as set forth in Attachment 4 attached hereto and incorporated by reference. 
If Owner and Consultant cannot mutually agree to a Cost Plus with a Guaranteed Maximum 
based on Direct Personnel Expense, the Owner may secure services from an independent 
source or from the Owner's resources. 

5.2 Supplemental Fee: 

5.2.1 The Fee listed above is based on the scope of services for a project of this scope, size and 
complexity. 

5.2.2 If the Owner authorizes an increase or decrease in the scope, size or complexity of the 
Project, the Fee will be adjusted as mutually agreed upon, in writing, by Owner and 
Consultant. 

5.2.3 The Consultant may be authorized to perform Supplemental Services. The fee for such 
services will be based upon a Cost Plus with a Guaranteed Maximum based on a Multiple 
of Direct Personnel Expenses. Where a mutually agreeable Cost Plus with a Guaranteed 
Maximum based on Direct Personnel Expense cannot be arrived at, the Owner may secure 
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services from an independent source or from the Owner's resources. The Consultant shall 
provide any information and/or copies of project documentation necessary to facilitate the 
provision of said supplemental services by others. 

5.3 Multiple of Direct Salary Expense: 

5.3.1 Where this Agreement or Attachments 4 hereto indicates a fee computed on the basis of a 
Multiple of Direct Salary Expense, such fee shall be based on a negotiated multiple of the 
Direct Personnel Expense as set forth in Attachment 11. 

5.3.2 Should overtime work be necessary for work compensated by this fee method, the 
Consultant's authorization and compensation for such work shall be approved by the Chief 
Facilities & Construction Officer or his designee, in writing, and stated in Attachment 4 or 
other documents executed by Owner and Consultant. 

5.4 Direct Personnel Expense: Direct Personnel Expense is defined as the salary rate, as 
determined from salaries reported to the Director of Internal Revenue, of the personnel 
engaged directly on the Project, and the portion of the cost of their mandatory and customary 
contributions and benefits related thereto, such as employment taxes and other statutory 
employee benefits, insurance, sick leave, holidays, vacations, pensions and similar 
contributions and benefits. 

5.5 Reimbursable Fees: 

5.5.1 Reimbursables are those items pre~approved, in writing, and authorized by the Owner in 
addition to the Supplemental Services and consist of actual expenditures made by the 
Consultant and the Consultant's employees and Sub~Consultants in the interest of the work. 

55.2 Authorized travel outside the areas of Dade, Broward and Palm Beach Counties, lodging 
and meals in connection with the Project (subject to the limitations imposed by Chapter 
112.061, Florida Statutes); long distance communications (except for long distance charges 
for calls placed to others living outside the Consultant's local calling area), and fees paid 
for securing approval of authorities having jurisdiction over the work, reproductions, 
postage and handling of Drawings, Specifications and other documents, and, if authorized 
in advance by the Owner, expense of overtime work requiring higher than regular rates. 

5.5.3 The Owner will reimburse the Consultant for authorized Reimbursables as verified by 
appropriate bills, invoices or statements. 

5.5.4 Authorized Reimbursables shall not include charges for office rent or overhead expenses of 
any kind, including but not limited to, local telephone and utility charges, office and drafting 
supplies, depreciation of equipment, professional dues, subscriptions, etc., reproduction of 
drawings and specifications, mailing, stenographic, clerical, or other employees time or 
travel and subsistence not directly related to the Project. For all Reimbursables, the 
Consultant will apply the multiplier of one and five~hundredths (1.05) times the amount 
expended by the Consultant. Authorized reproductions in excess of sets required at each 
phase of the work will be a reimbursable. 

ARTICLE 6- PAYMENTS TO THE CQNS!J! ,T ANT 
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6.1 Payment for Basic Services and Supplemental Services: 

6.1.1 Payments for Basic and Supplemental Services may be requested monthly (on the Owner's 
standard invoice format) in proportion to services performed during each portion of the 
work or other basis as set forth in the Schedules attached hereto and conforming to the 
attached Consultant's proposal for Attachment I~ "Scope of Work". Owner in its sole 
discretion shall determine if the payment requested is in accordance with the proportion of 
the work performed. 

6.1.2 No payments shall be due to Consultant unless and until all materials, forms and documents 
required by Owner have been provided by Consultant and its Sub-Consultant to Owner or 
others who are to receive same. The Owner retains the right to withhold payment from the 
Consultant for non-performance of the Consultant during any phase or portion of the 
Project. 

6.1.3 The Consultant shall submit invoices in the Owner's required invoice format (Attachment 
2) as provided. 

6.1.4 All submitted invoices shall have copies of referenced Scope of Work and the Authorization 
to Proceed (ATP) attached. 

6.1.5 Payments are due and payable thirty (30) days from receipt of the Consultant's invoice, 
provided it is in accord with the requirements of this Agreement. 

6.1.6 The Consultant shall submit a monthly S/M/WBE Monthly Subcontractor Utilization 
Report with the monthly request for payment, on forms provided by the Owner. 

6.2 Payment for Reimbursables: 

6.2.1 Payment for Reimbursables may be requested monthly (on the Owner's standard invoice 
format, Attachment 2) based on actual costs. 

6.2.2 PaymentS arc due and payable within thirty (30) days from receipt of the Consultant's invoice. 

6.3 Project Suspension: 

6.3.1 If the Project is suspended for the convenience of !he Owner for more than three (3) months 
or terminated in whole or in part during any Phase, the Consultant shall be paid for services 
authorized by an Authorization to Proceed which were performed prior to such suspension 
or termination, together with the cost of Reimbursable Services and expenses then due. 

ARTICLE 7- INDEMNIFICAJION CLAUS!l 

7.1 Indemnification: 

7.1.1 To the fullest extent permitted by law, the Consultant shall indemnify and hold harmless 
the Owner, its members, officers, employees and agents (hereinafter collectively "Related 
Parties") from and against any and all liability, claims, causes of action (by whomever 
brought or alleged and regardless of the legal theories upon which the liability, claims or 
causes of action are based), losses, damage, costs, expenses and fees (including but not 
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limited to reasonable fees of attorneys, expert witnesses and other consultants), which are 
or may be imposed upon, incurred by or asserted against Owner and/or the Related Parties 
to the extent said liability, claims, causes of action, losses, damages, costs, expenses and/or 
fees are caused by the Consultant's negligent, reckless or intentional wrongful conduct of 
the Consultant and other persons employed or utilized by the Consultant in the performance 
of the contract.. 

7.1.2 In any and all claims against the Owner by any employee of the Consultant, or anyone for 
whose acts the Consultant may be liable, the obligations for Consultant to indemnify Owner 
under this contract shall not be limited in any way by any limitation on the amount or type 
of damages, compensation, or benefits payable by or for the Consultant under workman's 
compensation acts, disability acts, or other employee benefit acts. 

7.1.3 In the event that any claims are brought or actions filed against the Owner with respect to 
the indemnity contained herein, the Consultant agrees to defend against any such claims or 
actions regardless of whether such claims or actions are rightfully or wrongfully brought or 
filed. The Consultant agrees that the Owner may select the attorneys to appear and defend 
such claims or actions on behalf of the Owner. The Consultant further agrees to pay, at the 
sole expense of the Consultant, the attorney's fees and costs incurred by those attorneys 
selected by the Owner to appear and defend such claims or actions on behalf of the Owner, 
However, if the claims or actions are covered by insurance and such coverage is 
acknowledged by the insurance company in writing to the Owner, then, in that case, the 
insurance company shall choose counsel, direct the defense and be the judge of the 
acceptability of any compromise or settlement of any such claims or actions against the 
Owner which are within the insurance policy limits and are paid by the insurance company 
solely. Otherwise, if the claims or actions are not covered by insurance, then, at its sole 
option the Owner shall have the sole authority for the direction of the defense, and shall be 
the sole judge of the acceptability of any compromise or settlement of any claims or actions 
asserted against the Owner. 

7 .1.4 The Consultant recognizes the nature of the indemnification obligations imposed under this 
contract and voluntarily makes these covenants. The obligation imposed upon the 
Consultant under this Indemnification Agreement shall survive termination of this contract. 

ARTICLE 8 INSURANCE 

8.1 General Insurance Requirements: 

8.1.1 The Consultant shall not start work under this Agreement until the Consultant bas obtained 
all insurance required hereunder and such insurance has been approved by the Owner. 

8.1.2 All insurance policies shall be issued by companies authorized to do business under the laws 
of the State of Florida. All insurance companies providing policies required under this 
Agreement shall have an "A" rating, or better, and a financial rating of no less than VI in 
the current A.M. Best Manual OR hold a Moody's Investors Service Financial Strength of 
"Aa3" or better. 

8.1.3 All insurance policies required under this Agreement shall be endorsed to be primary of all 
other valid and collectable coverages maintained by the Owner. The Owner shall be named 
as an additional insured under the General Liability policy, including Products Liability, 
shall include the Owner's Project number and full Project title (including applicable facility 
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8.1.4 

8.1.5 

8.2 

8.2.1 

8.2.2 

8.2.2.1 

8.2.2.2 

name) on the Certificate. 

The Consultant shall furnish certificates of insurance to the Owner for review and approval 
at the time of execution of this Agreement and shall maintain same at all times during the 
term of this Agreement. 

The Certificates of Insurance shall be in the form as approved by Insurance Standards Office 
(ISO), unless approved by Owner and shall clearly indicate that the Consultant has obtained 
insurance of the type, amount and classification required by these provisions, in excess of 
any pending claims at the time of contract award to the Consultant. No material change or 
cancellation of the insurance shall be effective without a 30-day prior written notice to and 
approval by the Owner. All Certificates shall list the Owner's project number and full 
project title (including applicable facility name). 

Insurance Required: 

Automobile Liability Insurance: The Consultant shall maintain Automobile Liability 
Insurance covering all owned, non-owned and hired vehicles used in connection with this 
Agreement in amounts not less than $1,000,000 per occurrence for bodily injury and 
property damage combined single limit and shall not be less than the standard ISO Business 
Auto Policy CA 00 01. 

Professional Liability (Errors and Omissions): The Consultant shall procure Professional 
Liability Insurance in the mtmner described herein. The deductible shall not be more than 
Fifty Thousand ($50,000) Dollars for each policy and must be indicated on the certificate 
of insurance. The limits of the Professional Liability Insurance Policy shall be as follows: 

Not used. 

Projects require a practice policy with a per claim/annual aggregate in accordance with the 
specifications delineated below relative to the cumulative com;truction value of all projects: 

.1 One Million ($1,000,000) Dollars on a per claim/One Million ($1,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is less than Five Million ($5,000,000) Dollars . 

. 2 One Million ($1,000,000) Dollars on a per claim(fhree Million ($3,000,000) 
Doilars annual aggregate basis for Consultants whose cumulative construction 
value for all Board contracts is between Five Million One ($5,000,001) Doilars to 
Ten Million ($10,000,000) Dollars . 

. 3 One Million ($1,000,000) Dollars on a per claim/Five Million ($5,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is greater than Ten Million One ($10,000,001) Dollars. 

The Consultant shall be required to maintain the practice policy in accordance with the above 
specifications for a period commencing with execution of this contract and terminating three 
years after final completion of said projects. Should additional projects or change orders be 
added that increase the cumulative construction value to another tier shown above, the 
Consultant will be required to show proof of coverage at the higher limit I aggregate. In 
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addition, the Consultant shall provide information regarding the total claims against said 
practice policy on an annual basis for the term of the contract upon and terminating three 
years after final completion of the project (Claims/Loss history should be forwarded to the 
Risk Management Department), as The School Board of Broward County, Florida, deems 
appropriate. 

The Professional Liability insurance must provide for all sums which the Consultant shall be 
legally obligated to pay as damages for claims arising out of or relating to the negligent 
services performed by the Consultant or any person employed or acting on the Consultant's 
behalf (including, but not limited to, Sub-Consultants) in connection with this Agreement. 
If the Owner, at its sole discretion, agrees that such coverage is not commercially reasonably 
available, the Owner may, at its discretion, authorize the Consultant to alter the coverage by 
substituting a lower aggregate or changing any other terms and conditions of the coverage 
(including but not limited to deductible amounts) based upon the scope of the project. 

8.2.3 Worker's Compensation Insurance: The Consultant shall maintain Worker's 
Compensation Insurance in compliance with Chapter 440 of the Florida Statutes. The firm 
shall maintain Workers' Compensation Insurance for all of its employees connected with 
the provided services as described in this Agreement in accordance with Florida Statutory 
limits and Employers Liability Insurance with a limit of not less than Five Hundred 
Thousand ($500,000) Dollars per occurrence. 

8.2.4 General Liability Insurance: The Consultant shall maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Harmless Agreement'' set forth herein, 
with bodily injury limits of not less than One Million ($1,000,000) Dollars per occurrence 
combined single limit for bodily injury and property damage and not less than the Two 
Million ($2,000,000) General Aggregate such coverage shall apply separately to each 
project. The School Board of Broward County, Florida, its members, officers, employees, 
and agents shall be named as an additional insured under the General Liability policy. 

ARTICLE 9- GENERAL PROVISIONS 

9.1 Performance: 

9.1.1 Performance and Delegation: The services to be performed hereunder shall be performed 
by the Consultant's and Sub-Consultant's own staff, unless otherwise approved by the 
Owner. Said approval shall not be construed as constituting an agreement between the 
Owner and said other person or firm. 

9.1.2 Task Orders: The Owner will assign increments of Work to the Consultant via an 
Authorization to Proceed ("ATP") (Attachment 4) which will be completed for each project 
or service to which the Consultant is assigned. Each ATP, which includes forms for the 
Professional Services required, Project Schedule and Professional Fee, sha!I be completed 
by the Owner and Consultant evidencing the services, fees, time, etc. for that particular 
project and confirming that the terms and conditions of this Agreement apply. Each project 
assigned to the Consultant will be identified by the Owner's assigned project numbers. 

9.1.3 Time for Performance: The Consultant agrees to start all work-hereunder upon receipt of 
an Authorization to Proceed issued by the Chief Facilities and Construction Officer or his 
designee and to complete all work within the time stipulated in the Authorization to Proceed 
(Attachment 4 to this Agreement ("ATP'')). The Consultant acknowledges that failure to 
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perform timely may cause the Owner to sustain loss and damages and will be responsible 
for same. The Consultant agrees that Owner is entitled to recover no less than One Hundred 
Dollars ($1 00) per consecutive calendar day of unexcused delay caused by the Consultant's 
failure to comply with the times set forth in the fully executed ATP. Owner shall have the 
right to deduct such amounts from payments due and owing to the Consultant. 

9.1.4 Time Extensions: A reasonable extension of time for completion of various aspects may 
be granted by the Owner should there be a delay on the part of the Owner in fulfilling its 
obligations pursuant to this Agreement. Such extension shall not be the basis or cause for 
any claims or causes of action by the Consultant for additional or extra compensation. Under 
no circumstances shall the Consultant be entitled to additional compensation or payment as 
a result of or relating to delays on the Project. Time is of the essence with regard to the 
performance of this contract. 

9.1.5 Excess Funds: Any party receiving funds paid by the School Board of Broward County, 
Florida under this Agreement agrees to promptly notify the School Board of Broward 
County, Florida of any funds erroneously received from the School Board of Broward 
County, Florida of upon the discovery of such erroneous payment or overpayment. Interest 
shall be calculated using the interest rate for judgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was 
made by the School Board of Broward County, Florida. The erroneous payment and/or 
overpayment will be promptly transmitted and returned to the School Board of Broward 
County, Florida with the maximum applicable interest permitted by Florida law. 

9.2 Termination of Agreement: 

9.2.1 Right to Terminate: The Owner has the right to terminate this Agreement for its own 
convenience on seven (7) days written notice. Upon termination of this Agreement, the 
Consultant shall be paid in accordance with the terms of this agreement. To receive 
payment, all charts, sketches, studies, drawings, and other documents or other materials 
related to work authorized under this Agreement, whether finished or not, must be turned 
over to the Owner. 

9.2.2 The Consultant may only terminate this Agreement for a material breach of the Agreement 
by Owner, and only after Consultant bas given the Owner ten (10) days written notice and 
opportunity to cure such breach. In the event of any dispute regarding or relating to 
performance pursuant to this Agreement, or payment hereunder, the Consultant is obligated 
to continue performance in accordance with the terms of this Agreement, unless instructed 
by the Owner to suspend or delay performance. 

9.2.3 Owner may terminate this Agreement for cause, which shall include, but not be limited to, 
failure of Consultant to comply with any of its material obligations under this Agreement; 
a decrease in the projected, available Capital Outlay funds which renders continuation of 
the design or construction of the Project impossible or impractical; or conditions which arise 
that constitute Force Majeure under Article 9.2.6 of this Agreement. In such event, 
Consultant shall not be entitled to any additional payments and may be liable to Owner for 
any damages or losses incurred or suffered as a result of Consultant's failure to properly 
perform pursuant to the terms of this Agreement. In the event it is later determined that the 
Owner was not justified in terminating this Agreement for cause, then it shall be deemed to 
be a termination for convenience pursuant to Article 9.2.1 above, and the Consultant's 
sole compensation shall be compensation in accordance with that paragraph. Whether or not 
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this Agreement is so terminated, the Consultant shall be liable to Owner for any damage or 
loss resulting from such failure or violation by Consultant. The rights and remedies of 
Owner provided by this paragraph are cumulative with and in addition to any other rights 
and remedies provided by law or this Agreement. 

9.2.4 Annulment: The Consultant warrants that no one has been employed or retained other than 
an employee working solely for the Consultant, to solicit or secure this Agreement; and that 
the Consultant has not paid, nor agreed to pay, any company or other person any fee, 
commission, gift or other consideration contingent upon the making of this Agreement. For 
breach or violation of this warranty, the Owner bas the right to annul this Agreement without 
liability. 

9.2.5 Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump-sum" fees for 
professional service Agreements over Fifty Thousand ($50,000) Dollars the Consultant 
shall execute a truth-in-negotiations certificate as in accordance with 287.055 and all 
required language set forth therein. Requirements of Florida Statute 287.055 (2004), as 
amended, are incorporated herein by reference. 

9.2.6 Force Majeure: The Owner's or Consultant's failure to perform any term or condition of 
this Agreement as a result of conditions beyond its control such as, but not limited to, war, 
strikes, fires, floods, acts of God, governmental restrictions, power failures, or damage or 
destruction of any network facilities or servers, shall not be deemed a breach of this 
Agreement. 

9.2.7 Termination of Scrutinized Companies or False Certification: SBBC reserves the right 
to terminate this Agreement in accordance with Section 287.135(5), Florida Statues, if the 
other party is placed on the List of Scrutinized Companies that Boycott Israel or is engaged 
in a boycott of Israel; is on the List of Scrutinized Companies with Activities in Sudan; is 
on the List of Scrutinized Companies with Activities in the Iran Petroleum Energy Sector; 
or has engaged in business operations in Cuba or Syria. SBBC also reserves the right to 
terminate this Agreement pursuant to Section 287.135(5), Florida Statues, if the other party 
is found to have submitted a false certification. 

9.3 Consultant's Accounting Records and Right to Audit Provisions: Consultant's records 
which shall include, but not be limited to, accounting records, payroll time sheets, audited 
and unaudited financial statements to substantiate overhead rates, written policies and 
procedures, Sub-Consultant files (including proposals of successful and unsuccessful Sub· 
Consultant), original estimates, estimating worksheets, computer records, disks and 
software, videos, photography, correspondence, change order files (including 
documentation covering negotiated settlements), and any other supporting evidence 
necessary to substantiate charges related to this Agreement (all of the foregoing hereinafter 
referred to as "records") shall be open to inspection and subject to audit and/or reproduction, 
during normal working hours, by Owner's agent or its authorized representative to the extent 
necessary lo adequately permit evaluation and verification of any invoices, payments or 
claims submitted by the contractor or any of his payees pursuant to the execution of this 
Agreement. Such records subject to examination shall also include, but not be limited to, 
those records necessary to evaluate and verify direct and indirect costs (including overhead 
allocations), fees, reimbursable services, etc. as they may apply to costs, matters or items 
associated with this Agreement. 

9.3.1 For the purpose of such audits, inspections, examinations and evaluations, the Owner's 
agent or authorized representative shall have access to said records from the effective date 
of this Agreement, for the duration of the work, and until five (5) years after the date of final 
payment by Owner to Consultant pursuant to this Agreement. All costs which the consultant 

The School Board ofBroward County, I•lorida 
Opt!n Ended Sun•e)ing Consulting Services Agreement 
Version 4/23/2018 

Page 15 of 26 



is unable to provide support or documentation to substantiate that it was incurred as 
represented by the original estimated breakdown of costs or found to be not in compliance 
with the provisions of this contract, shall be reimbursed to the Owner. 

9.3.2 Owner's agent or its authorized representative shall have access to the Consultant's 
facilities, shall have access to all necessary records, and shall be provided adequate and 
appropriate work space, in order to conduct audits in compliance with this article. Owner's 
agent or its authorized representative shall give auditees reasonable advance notice of 
intended audits. 

9.3.3 Consultant shall require all Sub-Consultants to comply with the provisions of this article by 
insertion of the requirements hereof in any written contract agreement. Failure to obtain 
such written contracts which include such provisions shall be reason to exclude some or all 
of the related costs from amounts payable to the Consultant pursuant to this Agreement. 

9.3.4 If an audit inspection or examination in accordance with this article discloses overcharges 
(of any nature) by the Consultant to the Owner in excess of $25,000, the actual cost of the 
Owner's audit shall be paid by the Consultant. 

9.3.5 Public Records: The following provisions are required by Section 119.0701, Florida Statues, 
and may not be amended. Consultant shall keep and maintain public records required by 
SBBC to perform the services required under this Agreement. Upon request from SBBC's 
custodian of public records, Consultant shall provide SBBC with a copy of any requested 
public records or to allow the requested public records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida 
Statues, or as otherwise provided by law. Consultant shall ensure that public records that are 
exempt or confidential and exempt from public records disclosure requirements are not 
disclosed except as authorized by law for the duration of the Agreement's term and following 
completion of the Agreement if Consultant does not transfer the public records to SBBC. 
Upon completion of the Agreement, Consultant shall transfer, at no cost, to SBBC all public 
records in possession of Consultant or keep and maintain public records required by SBBC 
to perform the services required under the Agreement. If Consultant transfer all public 
records to SBBC upon completion of the Agreement, Consultant shall destroy any duplicate 
public records that are exempt or confidential and exempt fmm public records disclosure 
requirements. If Consultant keeps and maintains public records upon completion of the 
Agreement, Consultant shaH meet all applicable requirements for retaining public records. 
All records stored electronically must be provided to SBBC, upon request from SBBC's 
custodian of public records, in a format that is compatible with SBBC's information 
technology systems. 

IF A PARTY TO TIDS AGREEMENT HAS QUESTIONS 
REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT ... 
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Custodian of Public Records 

Requel Bell 
600 SE 3'd Avenue 
Fort Lauderdale, FL 33312 
754-321-1925 
Requel.bell@browardschools.com 

9.4 Ownership of documents: 

9.4.1 The documents developed under this Agreement shall become and be the sole property of 
the Owner whether the Project for which they were developed is executed or not. The 
Consultant may maintain copies thereof for its records and for its future professional 
endeavors, although the Owner shall bear no liability or any responsibility whatsoever for 
such use of said documents by the Consultant. 

9.4.2 In the event of the Consultant's termination under other provisions of this Agreement, the 
Owner shall receive all original documents prepared to the date of termination and shall 
have the right to use those documents and any reproductions in any way necessary to 
complete the Project. 

9.4.3 In the event Owner requests any such documents or materials referred to in this Article and 
Consultant fails to provide same as requested by Owner, then Consultant acknowledges that 
Owner will be irreparably harmed and subject to an injunction to provide same. 

9.4.4 The Owner will not modify or distribute the documents, including electronic media 
versions, to third parties except for those purposes listed above without the expressed 
permission and consent of the Consultant. The Owner will delete any title blocks or other 
marks identifying the originating Consultant from any materials so distributed. The Owner 
will indemnify the Consultant against any claims that result from the modification of data 
and disks by the Owner. 

9.5 Electronic Media: Where this Agreement or referenced provisions in the Contract require 
the Consultant to provide information or documents in either electronic or magnetic media, 
the preparation and format of that media shall conform to the Owner's "Electronic Media 
Submittal Requirements" which are incorporated as Attachment 3 to this Agreement for Open 
End Services. 

9.6 Attachments and References: 

9.6.1 The following named attachments are made an integral part of this Agreement: 

.1 Attachment 1: 

.2 Attachment 2: 

.3 Attachment 3: 

.4 Attachment 4: 

The School Board ofBroward County, Florida 

Scope of Work 
Consultant's Invoice Form, Consultant's Reimbursable Form 
(individual project invoices required) 
Electronic Media Submittal Requirements 
Authorization to Proceed (ATP) Form 

Professional Services Required 
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.5 Attachment 5: 

.6 Attachment 6: 

. 7 Attachment 7: 

.8 Attachment 8: 

.9 Attachment 9: 

.10 Attachment 10: 

Project Schedule 
Professional Fee 

List of Project Team Members 
Document 00455- Background Screening 
IRS Form W~9 
Truth in Negotiations Certificate 
ACH Payment Agreement Form 
Conflict of Interest Form 

Online Documents: The following documents shall be downloaded by the Consultant and are 
considered as Attachments to this Contract: 

Design Standards 

http:/ /www.broward.k12.0. us/facilities_ construction/DSS/DS _Docs/DesignS tandards.htm 

• Design Criteria 

• Design and Material Standards - Division 1 thru Division 17 
• Document Submittal Checklist for Plan Review 

http://www.broward.k12.fl.us/constructioncontracts/DOdocs.html 

• Specifications - Division 0 

State Requirements for Educational Facilities (SREF) latest edition 

http://www.fldoe.org/edfacil/sref.asp 

• F.I.S.H. layering system for AutoCAD: Note: the laying system ls not posted on line. It will 
need to be requested thru: 

Facility Planning and Real Estate 
600 SE 3rd Avenue 
Fort lauderdale, FL 33312 
754-321-1932 

9. 7 Extent of Agreement! 

9.7.1 This Agreement represents the entire and integrated agreement between the Owner and the 
Consultant and supersedes all prior negotiations, representations or agreements, written or 
oral. 

9.7.2 This Agreement may not be amended, changed, modified, or otherwise altered after the 
execution hereof, except by resolution of Owner and an Agreement executed by Owner and 
Consultant. 

9.7.3 This Agreement is for the benefit of the parties to the Agreement and are not for the benefit 
of any other party, nor shall it create a contractual relationship with any other party, 
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9.7.4 

9.8 

9.9 

9.10.1 

9.10.2 

9.11 

9.11.1 

9.11.2 

This Agreement shall be governed by the Jaws of the State of Florida. The parties are 
encouraged to participate in mediation of any dispute before engaging in litigation. 

Strict Performance: The failure of either party to insist upon or enforce strict performance 
by the other party of any of the provisions of this Agreement or to exercise any rights 
under this Agreement shall not be construed as a waiver or relinquishment to any extent of 
its rights to assert or rely upon any such provision or rights in that or any other instance. 

Prompt and Satisfactory Correction: The Owner, at its sole discretion, may direct the 
Consultant, at no additional cost to the Owner, to promptly and satisfactorily correct any 
services found to be defective or not in compliance with the requirements of this Agreement 
or the requirements of any governmental authority, law, regulation or ordinance. 

Successors and Assigns: 

The performance of this Agreement shall not be delegated or assigned by the Consultant 
without the written consent of the Owner. 

The Consultant and the Owner each binds one another, their partners, successors, legal 
representatives and assigns to the other party of this Agreement and to the partners, 
successors, legal representatives and assigns of such party in respect to all covenants of this 
Agreement. 

Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent 
permitted by law, Executive departments and agencies shall participate in a government-wide 
system for non-procurement debarment and suspension. A person who is debarred or 
suspended shall be excluded from Federal financial and non-financial assistance and benefits 
under Federal programs and activities. Except as provided in 13 85.200, Debarment or 
Suspension, B 85.201, Treatment of Title IV HEA participation, and 1385.215, Exception 
provision, debarment or suspension of a participant in a program by one agency shaH have 
government-wide effect. A lower tier covered transaction is, in part, any transaction between 
a participant [SBBC] and a person other than a procurement contract for goods or services, 
regardless of type, under a primary covered transaction; and any procurement contract for 
goods or services between a participant and a person, regardless of type, expected to equal or 
exceed the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g) and 41 
U.S.C. 253(g) (currently $100,000) under a primary covered transaction. A participant may 
rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, proposed for debarment under 48 CFR part 
9, subpart 9.4, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. Each participant shall require participants in lower 
tier covered transactions to include the following certification for it and its principals in any 
proposal submitted in connection with such lower tier covered transactions. 

Certification and Disclosure 

.1 The lower tier participant (Consultant) certifies, by entering this Agreement, that 
neither it nor its principals is presently debarred, suspended, proposed for 
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9.12 

9.12.1 

9.12.2 

9.12.3 

debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency . 

. 2 Where the lower tier participant (Consultant) is unable to certify to any of the 
statements in this certification, such participant shall provide an explanation to 
the Owner . 

. 3 The Consultant warrants that he or she has not employed or retained any 
company or person, other than a bona fide employee working solely for the 
Consultant to solicit or secure this Agreement and that he or she has not paid or 
agreed to pay any person, company, corporation, individual, or firm, other than 
a bona fide employee working solely for the Consultant any fee, commission, 
percentage, gift, or other consideration contingent upon or re..<;ulting from the 
award or making of this agreement. For the breach or violation of this provision, 
the Owner shall have the right to terminate the Agreement without liability and, 
at its discretion, to deduct from the fees due and owing to the Consultant, or 
otherwise recover, the full amount of such fee, commission, percentage, gift, or 
consideration. (Ch. 287.055, F.S.) 

Non-Discrimination, EEO, and ADAAA 

Non-Discdmination- The School Board of Broward County, Florida prohibits any policy 
or procedure which results in discrimination on the basis of age, color, disability, gender, 
national origin, marital status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO) -The School Board of Broward County, Florida, 
prohibits any policy or procedure which results in discrimination on the basis of age, color, 
disability, gender identity, gender expression, national origin, marital status, race, religion, 
sex or sexual orientation. Individuals who wish to file a discrimination and/or harassment 
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Americans with Disabilities Act Amendments Act of2008- Individuals with disabilities 
requesting accommodations under the Americans with Disabilities Act Amendments Act of 
2008, (ADAAA) may call Equal Educational Opportunities (EEO) at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

9.13 Captions The captions, section numbers, article numbers, title and headings appearing in 
this Agreement are inserted only as a matter of convenience and in no way define, limit, 
construe or describe the scope or intent of such articles or sections of this Agreement, nor in 
any way effect this Agreement and shall not be construed to create a conflict with the 
provisions of this Agreement. 

9.14 Authority Provision: Each person signing this Agreement on behalf of either party 
individually warrants that he or she has full legal power to execute this Agreement on behalf 
of the party for whom he or she is signing, and to bind and obligate such party with respect 
to alL 

9.15 Notice Provision When any of the parties desire to give notice to the other, such notice must 
be in writing, sent by US Mail, postage prepaid, addressed to the party for whom it is intended 
at the place last specified; the place for giving notice shall remain such until it is changed by 

The School Board ofBroward County, Florida 
Open Ended Surveying Consulting Services Agreement 
Version 4/23!2018 

Page20 of 26 



written notice in compliance with the provisions of the paragraph. For the present, the parties 
designate the following as the respective places for giving notice. 

ToSBBC: 

With a Copy to: 

With a Copy to: 

With a Copy to: 

To Consultant: 

Superintendent of Schools 
The School Board of Broward County, Florida 
600 Southeast Third Avenue 
Fort L·mderdale, Florida 33301 

Office of the Chief Facilities Officer 
600 SE 3 Avenue 
Fort Lauderdale, FL 33312 
Attn: Leo Bobadilla 
Chief Facilities Officer 

Office of Procurement & Warehousing Services 
7720 W Oakland Park Boulevard, Suite 323 
Sunrise, FL 33351 
Attn: Mary Coker 
Director of Procurement & Warehousing Services 

Office of Facilities and Construction 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Shelley N. Meloni 
Director, Pre-Construction Office of Facilities and Construction 

And 

CBRE Heery, Inc., Owners Representative 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Robert Corbin 
Program Director/Vice President 

ENGENUITY GROUP, INC. 
1280 North Congress Avenue, Suite 101 West Palm Beach, FL 33409 
Attn: C. Andre Rayman, President 

9.16 Excess Funds. Any party receiving funds paid by The School Board of Broward County, 
Florida (SBBC) under this Agreement agrees to promptly notify SBBC of any funds 
erroneously received from SBBC upon the discovery of such erroneous payment or 
overpayment. Any such excess funds shall be refunded to SBBC with interest calculated 
from the date of the erroneous payment or overpayment. Interest shall be calculated using 
the interest rate for judgments under Section 55.03, Florida Statutes, applicable at the time 
the erroneous payment or overpayment was made by SBBC. 

9.17 Background Screening. Project Consultant agrees to comply with all requirements of 
Sections 1012.32 and 1012.465, Florida Statutes, and that Project Consultant, its agents, 
subconsultants and all of its personnel who (1) arc to be permitted access to school grounds 
when students are present, (2) will have direct contact with students, or(3) have access or 
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control of school funds will successfully complete the background screening required by the 
referenced statutes and meet the standards established by the statutes. This background 
screening will be conducted by SBBC in advance of Project Consultant or its personnel 
providing any services under the conditions described in the previous sentence. Consultant 
will bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain 
the fingerprints provided with respect to Consultant and its personnel. The Parties agree that 
the failure of Consultant to perform any of the duties described in this section shall constitute 
a material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. 
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Consultant agrees to indemnify and hold hannless SBBC, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Consultant's failure to comply with the requirement of this Section or Section 101232 and 
Section 1012.465, Florida Statutes in addition to any other indemnification obligations that may 
be imposed upon Project Consultant pursuant to Article 7 of this Agreement and the laws of 
Florida. 

ARTICLE 10 INCORPORATION OF RFQ INTO AGREEMENT 

10.1 In addition to those Attachments and References identified and made part of this Agreement in 
Article 9.6.1, the provisions of RFQ No. 17~113C- Surveying Consulting Serviccs(the 
"RFQ") are hereby incorporated into this Agreement. In the event of conflict between the 
provisions contained in this Agreement and the RFQ, the more stringent provision shall 
prevaiL If this Agreement is silent on an issue that is contained with the RFQ, the provisions of 
the RFQ shaU be followed. 
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IN WITNESS WHEREOF, The School Board of Broward County, Florida, has caused this 
Agreement to be executed by the undersigned and the seal of the School Board to be set hereto; and the 
said Project Consultant has caused this Agreement to be executed by the undersigned and the seal of the 
Project Consultant set hereto on this day and year first above written. 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

_:::' 
(SEAL) 

Approved as to Form and Legal Content: 
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FOR PROJECT CONSULTANT 

C. Andre Rayman, President 

TI1e School Board of Broward County, 'Florida 
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ENGENUITY GROUP. INC. 
Legal Name of Corporation 

Project Consultant's Registration Number 
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ACKNOWI,EDGEMENT 

STATE OF FLORIDA 
COUNTY OF BROWARD 

BEFORE ME this ~ day of rY\ Cl\j 
C 'D n ,.,! !1 ;1 J Cl[[GJ CIYJ 

ZD[ 0 , appeared r.) yUU':":J , and, 

_,(_. _ _:fu\_:__cC:_l_K' __ _:fc; __ \:_~'-'-rYl-'--'-C:-l_h ___ personally known to me to be the persons described in 

and who executed the foregoing contract and acknowledge that he executed the same as his free act and deed 

for the purposes therein expressed. 

WITNESS my hand and official seal in the County and State last official this ~ day of 

_'j{\'-'---..__G~-J---·· 201.'§_ 

Notary Public State of Flodda ol[ ~ ( [ C\ 
My Commission Expires: 

-
Notary's Commission No. fyJ_'J__V\'q\9.1.-

•'''"~'t···· ~~m: 11
"'{•-:. USSETIE RODRIGUEZ 

~. ! : . ~ Notary Public • State of Florida 
~"). "~ Commission # FF 2291162 ..... ~ ~.~ 

••f.,?J,f.'i.·••'' lily Comm. Expires Sep 6, 2019 
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Attachment 1 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 NW 26th St., Bldg 8 

Fort Lauderdale, Florida 33311 (754) 321-1500 

Scope of Work 

1.1 General Requirements 

1.1.1 The Owner may assign increments of work related to a specific project or other 
professional services as necessary to meet the needs of the Owner. 

1.2 .1 The services listed below are not all encompassing and shall not limit those activities 
or services, which may be requested by the Owner. 

2.1 Basic Setvices 

2.1.1 All services rendered shall be in conformance with Florida Administrative Code and 
Department of Business and Professional Regulations (DBPR) requirements as it 
relates to professional mapping and surveying services. 

2.2.1 The Owner may assign increments of work related to a specific project or other 
professional services as necessary to meet the needs of the Owner . 

2.3.1 The listed services below are not all encompassing and shall not limit those activities 
or services which may be requested by the Owner. 

3.1 General Basic Services 

3. 1.1 The Land Surveyor agrees to: (A) Provide complete professional land surveying and 
mapping services and all necessary personnel, equipment and materials to perform 
services; (B) Complete those land surveying services in accordance with the respective 
ATP's, related schedules, and work increments by the Owner. 

3.2.1 The Land Surveyor shall schedule and attend project meetings on an as- needed basis 
with representatives of the Owner. 

4.1 Basic Surveying Services 

4.1.1 The Land Surveyor shall confer with representatives of the Owner to verify and 
confmn the project scope and specific requirements and/or requirements of any 
Authorization to Proceed (ATP) issued by the Owner. 

4.2.1 The Land Surveyor shall, prior to commencing surveying activities, visit and inspect 
the site. 

The School Board of Broward County, Florida 
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4.3.1 The Land Surveyor shall undertake all necessary activities in preparation for 
conducting the survey including but not limited to the following: 

a. Review all record documents provided by the Owner; request clarification if 
necessary. 

b. Order, if necessary, aerials, recorded easements and instruments from Broward 
County, municipality, other agency or vendor. 

c. Check existing plat{s) information as it relates to easements, recorded 
instruments and reservations. Order any required plats as requested by the 
Owner. 

d. Show site information in terms of Florida State Plane Coordinate System. 
e. Coordinate, obtain, and map all over and underground existing as-built 

information with Broward County {or municipal) water and sewer authority, 
FPL, BellSouth, and other sources as necessary. 

f. Calculate boundaries of properties, set control points, acreages, bearing and 
distances. 

g. Show finish floor elevations of buildings and provide FIMA 100 year flood base 
elevation and panel number. 

h. Establish minimum of two permanent benchmarks on site, tied to established 
control points: Set one benchmark at the base of the facility's flagpole if one 
does not exist at that location. 

i. Restore dislocated survey control points based on original survey. 

4.4.1 In the event that the Land Surveyor believes that the scope, schedule or budget 
established by an ATP is not achievable, the Land Surveyor shall immediately 
notify the Owner in writing as to the reasons one or all of them are unreasonable or 
not achievable immediately upon discovery. 

4.5.1 The Land Surveyor shall prepare, submit and present for approval by the Owner a 
hardcopy and electronic AutoCAD copies (compatible with District's Electronic Media 
Requirements) of a site survey or "as builts" for properties identified on a ATP and 
according to the requirements of the District's Document Submittal Checklist found: 
http://www.broward.k12.fl.us/faci1ities construction/Design Standards/Sub 
mittalDocuments.asp. 

4.6.1 The Land Surveyor may prepare a site survey, which is an update of record 
information and surveys provided by the Owner. This will be prepared and submitted 
in electronic media and hard copy formats as applicable in the Agreement. 

4.7.1 The Land Surveyor shall submit three copies of all documents (both electronic and 
hardcopy) without additional charge, for approval by the Owner unless additional (or 
fewer) copies are required by a particular ATP. 

4.8.1 The Land Surveyor shall submit complete survey documents, properly signed and 
sealed by the Land Surveyor and respective Sub-Consultants (if any). Unsigned or 
unsealed documents are not acceptable. 

4.9.1 When requested by the Owner, any records and survey calculations shall be 
submitted for the Owner's review and/or record. 
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4.10.1 

5.1 

5.1.1 

5.2.1 

The Land Surveyor shall render interpretations and clarifications of the survey in a 
written format, supplemented by appropriate graphics, acceptable to the Owner. 

Other Basic Services: 

The Land Surveyor shall render to Owner without additional compensation, any 
proper and reasonable assistance which Owner may require as a result of any 
claim or any action brought relating to Land Surveyor's services. 

The Land Surveyor shall provide any other professional services not otherwise in the 
agreement to which the Land Surveyor and the Owner mutually agree. 
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PSA Attachment 2 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal ofthe Design Professional's invoice on the District's 
standard invoice forms attached to a transmittal form or letter on the Design Professional's company letterhead. Include 
the information and attachments described below: 

1. letterhead Containing Firm Information 
A. Firm Name 
B. Address 
C. Telephone and FAX Numbers 
D. Consultant's Invoice Reference Number 

2. Address Transmittal/letter to: 

Office of Facilities and Construction 
The School Board of Broward County, Florida 
2301 NW 26th Street 
Fort Lauderdale, Fl33311 
Attention: Name of Project Manager 

3. Ensure that Transmittal/letter references the following information: 
A. Date of submittaL 
B. The Invoice Number for ATP Number (example: Invoice No. 01 for ATP No. 01). 
C. The School Board of Broward County's Purchase Order No.: (Which wilt be provided by the Facilities Project 

Manager at the beginning of the project.) 
D. Name of Facility (and Facility Number). 
E. Name of Project 
F. School Board Project Number 

4, Ensure attachment of the following documents to the Transmittal/letter: 
A. Design Professional's Invoice Form 
B. Design Professional's Reimbursable Invoice Form 
C. Copy of signature page (page 3 of 3) of the Design Professional's Authorization to Proceed. 
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Design Professional 
(Name) 
Project No: 

Project Title: 

Design Professional's 
Remit to address: 

Basic Services 

The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort Lauderdale, FL 33311(754) 321-1500 

Date: 

Facility Name: Invoice No: 

SBBC PO No. 
ATP No. 

Invoice From: 

Project Manager 

INVOICE TOTALS: 

$ $ $ $ 
Reimbursable $ $ $ $ 
Total: $ $ $ $ 

BASIC FEE TOTALS: 

From to dates $ $ % 

$ $ % 

$ $ % 

$ $ % 

$ $ % 

Other Services $ $ % 

Total Billed: 

Total 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: (Signature) Project Manager Date: 

(Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

$ 

$ 

$ 

$ 

$ 

$ 

% $ 

% $ 

% $ 

% $ 

% $ 

Recommended By: 
Name: Title: Date: 
(Signature) 

PSA Attachment 2 

Approved By: 
Name: Title: Date: 

(Signature) 

% 

% 

% 

% 

% 

% 

Consultant's Invoice Format 
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The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort Lauderdale, Fl33311 (754) 321~1500 

PSA Attachment 2 

Project No: 

Design Professional's Reimbursable Invoice 

Facility Name: Invoice No: 
Project Title: 
Design Professional's: 
Remit to address: 

Item No. Date 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: Project Manager Date: 

(Signature) (Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

SBBC PO No. 
ATP No. 

Invoice From: 

Project Manager: 

Reimbursable Item 

Invoice Total 

Recommended By: 
Name: Title: Date: 

Signature) 

Amount 

$ 

Approved By: Name: Title: 
Date: 

(Signature) 

Consultant's Invoice Format 
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PSA Attachment 3 

Electronic Media Requirements 

All Work product for all projects, requires hard copies, electronic copies (PDF) and electronic original 
copies. The electronic media requirements are as listed below. 

ELECTRONIC MEDIA 

1.0 Generallnformation 

1.1 The School Board of Broward County, Florida contracts w1th one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these services 
upon written notification by the Owner. The posted documents shall be read only documents and the 
file format shall be PDF. 

2.0 Software Requirements 

2.1 Word Processing 
2.1.1 Provide word processing files in Microsoft Word for Windows compatible file formats 

including all information necessary for remote printing. 

2.2 Spreadsheets 
2.2.1 Provide spreadsheet files in Microsoft Excel for windows compatible file formats induding all 

information necessary for remote printing. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as the latest version of AutoCAD, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 All sheets within a set shall be the same size unless pre-approved otherwise. (for example 

survey sheets) 

3.2 Design Professional shall provide to the Owner the standard file naming Protocol they will be utilizing. 

3.3 CAD File layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

(AlA) standard document, "CAD layer Guidelines." 

3.3.2 Provide the required layering for the Florida Inventory of Schoolhouses (F.f.S.H.) documents 

3.3.1.1 The F.I.S.H. layering scheme is not available on-line. It can be requested through: 

Electronic Media Requirements 
Revised 8/18/17 
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PSA Attachment 3 

Facility Planning and Real Estate 
600 SE 3«~ Avenue, Fort lauderdale, FL 33312 754-321-1932 

3.3.3 Provide a separate list of all layers which do not conform to the standard AlA CAD layer 
Guidelines or the FISH layering scheme. 

3.4 No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4.1 Transmittals shall include the following 
4.1.1 The Project Number, Project Title and date 
4.1.2 The Facility Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached listing of file names with the latest do-cument publish dates 

4.2 All electronic media shall contain an attached label which shall identify 4.1.1, 4.1.2, and 4.1.3. 

4.3 Document dean-up 
4.3.1 Before a CADD file is placed on the delivery electronic digital media, the following procedures 

shall be performed: 

4.3.1.1 Purge all files and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure all reference files are attached without device path 

4.3.1.3 All required project files both graphic and nongraphic, shall include color tables, pen 
tables, font libraries, block libraries, user command files, plot files, etc. AJJ project 
related blocks must be provided to the Owner as a part of the electronic digital 
deliverables. 

4.3.1.4 Make sure that all support files such as those listed above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation Information shall be submitted as an 
enclosure or attachment to the transmittal tetter provided with each electronic digital media submittal. 

4.4.1 Documentation of the plot files for each drawing which will be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shall include the plotter 
configuration (e.g., name and model of plotter), pen settings, drawing orientation, drawing 

Electronic Media Requirements 
Revised 8/18/17 
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PSA Attachment 3 

size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted, drawings from the provided plot 
files. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 list of all database/spreadsheet files assoclated with each drawing, as well as a description and 

documentation of the database format. 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase of the Project. 

7.0 Where electronic media submittals affinal site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media. 

8.0 At the Contractors option, the Design Professional will provide the Contractor one set of AutoCAD (.dwg) 
electronic file format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 

Electronic Media Requirements 
Revised 8/18/17 
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Project No.: 
Location No.: 
Project Title: 

Facility Name: 

Project Consultant: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed 

P.###### Date: 2017 
#### 
Name ofProject SBBC P.O. No.: 

Line No.: 

NAME OS SCHOOL Project Manager: 

NAl\1E OF VENDOR AlE Dir. Capital Planning & Programming 

754 321-1500 

.. Under the prOVISIOns of your contract for professiOnal servJccs, you are hereby authonzed to proceed With the 
following services for the project referenced above. 

0Schematic Design 
0Bidding 
OOther Services: 

0Design Development 
0Construction Contract Administration 
Attached: 

Tl1is Authorization to Proceed is subject to the following attachments: 

Attachments: 0Professional Services Required 
0Project Schedule 
0Professional Fees 
0Previous ATP's 

0Construction Documents 
0Warranty 

The scope of the required services is specified on the Professional Services Required with a Fixed Limit of 
Construction Cost (FLCC) for this project as indicated below: 

JFLCC 

The services under this Authorizatio~ .. -To ~to~eed (A TP) will be provided tmder the Professional Services 
Agreement (PSA) dated 2017 between' The School Board ofBroward Cmmty, and NAME OF VENDOR 
ARCHITECT are in accordance with the Proposal for Architectural I Engineering Services from NAME OF 
ARCHIITECT dated 2017 (Revised 2017 and 2017)- See Attachment 1. 

The Basic Services that will be provided by the Project Consultant under this ATP are defined in A1ticles 2.1 
through 2.8 of the PSA. 

The Supplemental Services that will be provided by the Project Consultant under this ATP are defined in Article 2.9 
of the PSA 

Upon completion of a phase listed on Page 3 of this ATP, the Project Consultant shall not proceed with the next 
phase until the completion of all documents, required presentations and reports required for the phase being 
completed, and receipt of a written authorization for the next phase from the Owner, or the Office of Facilities & 
Construction, or the Program Manager. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
{07-25-12 MA) 
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Project No. & 
Location No.: 

Facility Name: 
Project Consultant: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26th Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.######## 
##### 

NAME OF SCHOOL 

Project Schedule 

Project Title: GOB NAME OF PROJECT 

NAME OF ARCHITECTURAL VENDOR 

The required project schedule milestones for this project are presented below. (Mandatory) 

754 321·1500 

Date Required Or Estimated Time Period 
ACTIV[TY 

Phase I. Scope Validation 14 Calendar Day 
Phase I - Schematic Design Submittal (30% COs)- 30 Calendar Days 

Pha~e 1 -Plan Review- 7 Calendar Days 

Phase 11- Design Development Submittal (60% COs) -30 Calendar Days 

Phase IT- Plan Review- 14 Calendar Days 
Phase HI - 90% COs Submittal- 30 Calendar Days 

Phase Ill - 90% COs Review- 21 Calendar Days 

Phase lli- 100% CDs Submittal-30 Calendar Days 

Phase Ill- 100% CDs Review- 21 Calendar Days 

Phase Ul- 100% COs Bldg Dept Review- 21 Calendar Days 

Plan Revision IRe-Submittal to Bldg Dept- 14 Calendar Days 

Bldg Dept Follow-up Review- 14 Calendar Days 

Plan Approval- 0 Calendar Days (See Note 2) 

Procurement & A ward- 90 Calendar Days 

Construction Through Close-out (Contract Administration)- 365 Calendar Days 

Begins With Approval ofGMP (See PSA Article 2.6.1) 

Warranty- 365 Calendar Days 

Notes: 

Start Finish 
Day 1 Day 14 
Day 15 Day 44 
Day45 Day 51 

Day 52 Day81 

Day82 Day95 

Day96 Day 125 

Day 126 Day 146 

Day 147 Day 176 

Day 177 Day 197 

Day 198 Day 218 

Day 219 Day 232 

Day 233 Day246 

Day246 Day 246 

Day 247 Day 336 

Day337 Day 701 

Day702 Day 1066 

1. Day I = One {1) calendar day after fully executed Authorization To Proceed is issued to the Consultant or a 
mutually agreed upon start date with SBBC Owner's Representative. Excludes all federal observed 
holidays. 

2. Completion of 100% Construction Documents is when Building Department issues Letter ofintent to 
Permit. 

3. The milestones presented herein are in accordance with the schedule in the Proposal for Architectural/ 
Engineering Services from NAME OF VENDOR ARCHITECTIENGINEER dated 2017 
(Revised 2017 and 2017) and the milestones shall be incorporated into the Project 
Design Schedule prepared by the Project Consultant as required by Article 2.2.5.8 of the PSA. 

The Schoo! Board ofBroward County, Florida 
Professional Service Agreement 
(07-25·!2MA) 
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Project No. & 
Location No.: 

Facility Name: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.###### 
##### 

Professional Fees 
Project Title: GOB SCOPE NAME 

100.0% 

754 321-1500 

Payment or these services shall be made in accordance with the provisions of the Professional Serv1ces Agreement. 

Approved By Consultant Certified By SBBC 

Name: Name: Shelley N. Meloni 

Title: Title: Director, Pre-Const111ction 

Signature: I . 1 Dat" 1. Signature: j . .1Dato 1 
Recommended By SBBC Approval by SBBC 

Name: Name: 

Title: Project Manager I Program Director Title: 

Signature: j . I . [ Dat"_l_- Signature: _j . _[Dato [ 

This document is part of the Professional Services Agreement between The School Board ofBroward County, 
Florida (Owner) and the Project Consultant and is incorporated by reference into the temts and conditions of that 
agreement. 

The School Board ofBrov.ard County,Florida 
Professional Service Agreement 
(07-25-12 MA) 
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Attachment 5 

Design and Professional Consulting Staff 

PrimeFirm:{;I'\.~"'-1'\\Jit.j C<rtrttJ.f, [YI.C · 

Time Florida professional 
Name Title Role Commitment license Email Address 

10 
Subconsultant: X 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: >< 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 'y 

Time Florida professional 
Name Title Role Commi!ment license Email Address 
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The School Board ofBroward County, Florida Attachment 6 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754) 321-0505 

Document 00455: Background Screening of Contractual 
Personnel 

Proje~t No: l?-1= Q \l -l! -::, e_ _ , 
Location No: .. .L +v "~t<.Jn lj "'vtf1JL\ftt1Jo J_elviCI"S 
ProjectTitle:co!\nl'lu\hC) Cto-•1-tY'CLu S ( '~" c 
Facilit Name: 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORIDA STATUTES, 
BACKGROUND SCREENING OF CONTRACTUAL PERSONNEL 

Contractor agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who (1) are to be permitted access to 
school grounds when students are present, (2) will have direct contact with students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Contractor and its personnel. The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injury, death or property damage resulting in Contractor s failure to comply with the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Section 
1012.465, Florida Statutes in addition to any other indemnification obligations that may be 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the laws 
of Florida. 

(To be signed in the presence of a notary public or other officer authorized to 
administer oaths.) 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page I of3 



STATE OF ·t=-\ 0\'\ d (,\. 
COUNTY OF --=v=-().'-\_'({'_--r~----(l_-(c-,--h-

Before me, the undersigned authority, personally appeared 

sworn, made the following statement: 

1. Contractor Name: 

Address: 

2. My relationship to the Contractor 
named in (1) above is: 

who, being by me first duly 

(List relationship such as sole proprietor, partner, president, vice 
president, etc.) 

3. Federal Employer Identification 
Number (FEIN) (or if entity has no 
FEIN, the social security number of 
the person signing this swam 
statement) 

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200. COMPLIANCE WITH SECTION 1012.465, FLORIDA 
STATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
P~9CEED. 
[!{ The above-named Contractor presently complies fully with the requirements set forth in 

Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed under the terms of this bid HAVE met Level 2 Screening requirements set forth 
in Section 1012.32, Florida Statutes. 

BY: DATE: '5/8/ d0{ g 
NAME (P,intod) c- !lb1cht' \? ik..\j iYJGt ~tiTLE: p res I dw t 
Notarization State of: 

County of: 
Sworn to and subscribed before me, the undersigned authority, 

who is personally known to me or did 
Produce: - -
an identification and who did take an oath. 

NotaryPublic:'£)yOC~, j QC\::_)LVl, ~lXSeal 
Commission Expires on: \ '/ Z.~ / d ();}.,::)__ r , 

The School Board of Broward County, Florida Document 00455 
Background Screening of Contractual Personnel Page 2 of3 
May 18,2016 



School Board of Broward County- Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to http://WW\v.broward.kl2.fl.us/police/secclear.html and follow the 
instructions for Field print registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Fieldprint. These documents can be found by selecting '1Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions, please call Security Clearance Department at 754-
321-2374. 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page 3 ofl 
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PSA Attachment 7 

See attached Department of Treasury Internal 
Revenue Service Form W-9. 



Request for Taxpayer 
Identification Number and Certification 

Give Form to the 
requester. Do not 
send to the IRS. 

on page 
entlties, it Is 
TIN on page 

If you do not have a number, see How to get a 

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter. 

1. The number shown on this form is my coiTect taxpayer identification number {or I am waiting for a number to be issued to me); and 

2. I am not subject to backup withholding because: (a} I am exempt from backup withholding, or {b) I have not been notified by the Internal Revenue 
Service (IRS) that! am subject to backup withholding as a result of a failure to report al! Interest or dividends, or (c) the IRS has notified me !hall am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person {defined below); and 

4. The FATCA code(s) entered on this form Of any) indicating that! am exempt from FATCA rep-orting is correct. 

Certification bistructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than Interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3. 

Sign Signature of 
Here U.S. person a. Date a. 

General Instructions 
Section references are to the Interne! Revenue Code unless otherwise noted. 

Futuro developments. Information about devefopments affecting Form W-9 (such 
as legislation enacted after we release It) is at www.irs.govlfw9. 

Purpose of Form 
An Individual or entity (Form W-9 requester) who Is required to file an infonnation 
return with the IRS must obtain your correct taxpayer identlfication number fTIN) 
which may be your social security number (SSN), Individual taxpayer Identification 
number (!TIN). adoption taxpayer ldentificatron number {A TIN), or employer 
identificatfon number{EIN), to report on an Information return the amount paid to 
you, or other amount reportable on an informa~on return. Examples of Information 
returns include, but ara not limited to, the following: 

• Form 1 099-INT (interest earned or p~id) 

o Form 109g·DIV (dividends, including those from stocks or mutual funds) 

o Form 1099-MISC (various types of Income, prizes, awards, or gross proceeds) 

o Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers) 

• Form 1099-S (proceeds from real estate transactions) 

o Fonn 109g-K {merchant card and third party network transactions) 

o Form 1098 {home mortgage interest). 1098-E (student klan interest), 1098-T 
(tuition) 

o Form 1099-C (canceled debt) 

o Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you ere a U.S. person (including a resident alien}, to 
provide your correct TIN. 

If you do not retum Form W-9 to the requester with a TIN, you might be wbfect 
to backup withholding. See What is backup wdhholding? on page 2. 

By signing the filled-out form, you: 

1. Certify that the TIN you are giving Is correct (or you are waiting for a number 
to ba issue<!), 

2. Certify that you are not subject to backup withholding, or 

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you am also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax oo foreign partners' share of effec!Tvely ronnecled income, and 

4. Certify that FATCA code(s) entered on this form [If any) Indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporling? on 
page 2 for further infonnation. 

Cat. No.102:J1X Form W~9 (Rev.12-2014) 



Form W-9 {Rev. 12-2014) 

Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9to request your TIN, you must use the requester's form if it is substantially 
similar to this Form W-9. 

Definition of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you are; 

• An individual who is a U.S. cit~en or U.S. resident alien; 

• A partnership, corporation, company, or association created or organized in the 
United States or under the laws of the United Slates; 

• An estate (other than a foreign estate); or 
• A domestic trust (as defined in Regulations secUor~301.7701-7). 

Special rules for partnerships. Partnerships that conduct a trade or business in 
the Un~ed States are generally required to pay a withholding \a){ under section 
1446 on any foteign partners' share of effectfl!ely connected tooc:able income from 
such business. Further, In certain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding lax, Therefore, if you are a 
U.S. person that is a partner in a partnership conducting a trade or business In the 
Un~ed States, provide Form W-9 to the partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnership income. 

In the cases below, the following person must gflle Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trade or business 
in tho> United States: 

• In the case of a disregarded entrty with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity; 

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S, grantor or other U.S. owner of the grantor trust and not the trust; and 

• In the case of a U.S. trust (otherthan a grantor trust), the U.S. trust (other than a 
grantor trust} and not the beneficiaries of the trust. 

Foreign person. II you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 {see Publica~ on 515, Withholding ofT ax 
on Nonresident Aliens and Foreign Entities), 

Nonresident alien who becomes a resident alien. Generally, only a nonresident 
alien imf,yidual may use the terms of a ta11: treaty to reduce or eliminate U.S. tax on 
certain types of income. However, most tax treaties contain a provision known as 
a •saving clause," Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherwise become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemptlon from U.S. tax on certain types 
of income, you must attach a statement to Form W-9 that specifies the following 
five items: 

1. The treaty country. Generally, this must be the same treaty under which you 
claimed e11:emption from Ia>: as a nonresident alien. 

2. The treaty article addressing the income. 

3. The article number (or location) in the tax treaty that contains the saving 
clause and its exceptions. 

4. The type and amount of income !hal qualifies for the exemption from lax. 

5. Sufficient facts to justify the exemption from lax under the terms of the treaty 
article, 

Example. Article20 ofthe U.S.-China income tax treaty allows an exemption 
from lax tor scholarship income received by a Chinese student temporarily present 
In the United States. Under U.S.Iaw, this student will become a resident allen for 
tax purposes if his or her stay in the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-China treaty {dated April30, 
1984) allows the provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien ot the United States. A Chinese student 
who qualifies lor this e~ception {under paragraph 2 of the first protoco~ and is 
relying on this exception to claim an exemption from lax on his or her scholarship 
or fellowship income would attach to Form w.g a statement that includes the 
information described above to support that (!){emption. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
is called "backup withholding." Payments thai may be subject to backup 
withholding include interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, non employee pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding. 

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report ali 
your taxable Interest and dividends on your tax return. 

Payments you receive will be subject to ba<::kup withholding if: 

1. You do not furnish yourTlN to the requester, 

2. You do not certify your TIN when required (see the Part II instructfons on page 
3 for details), 

Page2 

3. The IRS tells th<:! requester that you furnished an incorrect TIN, 

4. The JRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax return (for reportable Interest 
and dividends only), or 

5. You do not certify to the requester that you are not subject to backup 
withholding under4 above (for reportable interest and dividend accounts opened 
after 1983 only). 

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions lor the Requester of Form 
W-91or more inlorma~on. 

Also see Special rules for partnerships above. 

What is FATCA reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institUtion to report all United States account holders that are specified 
United States persons. Certain payees are exempt from FATCA reporting. See 
Exemption from FATCA reporting code on page 3 and the Instructions for the 
Requester of Form W-9 tor more Information. 

Updating Your Information 
You must provide updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and an~clpate receflling 
reportable payments ir1 the future from this person. For example, you maY need to 
provide updated information if you are a C corporation that elects to be an s 
corporation, or it you no longer are tax exempt. In addition, you must fum ish a new 
Fonn w.g if the name orTlN changes for the account; for example, if the grantor 
of a grantor trust d'•es. 

Penalties 
Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such laHore unless your failure is due to 
reasonable cause and not to willful neglect. 

Civil penalty for false Information with respect to withhotding.lf you make a 
false statement with no reasonable basis that results in no backup withholding, 
you are subject to a$500 penalty. 

Crtmlnat penalty for falsifying information. Willfully falsifying certifications or 
affirmations may subject you to criminal penalties including fines and/or 
Imprisonment, 

Misuse of TINs. lithe requester discloses or usesTlNs in li1olation of federal law, 
the requester may be-subject to civil and criminal penalties. 

Specific Instructions 
Line1 
You must enter one of the following Ofl this line; do not leave this line blank. The 
name should match the name on your tax return. 

Jf this Form W-9 is for a joint account, list first, and then circle, the name of the 
person orenUtywhose number you entered in Part I of Form W-9, 

a. Individual. Generally, enter the name shown on yourtooc: return. II you have 
changed your last name without informing the Social Security Administration {SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name. 

Note. ITJN applicant: Enter your Individual name as It was entered on your Form 
W-7 application, line 1a. This should aJso be the sam a as the name you entered on 
the Form 1040/1040A/1040EZ you filed with your application. 

b. Sole proprietor or single-member LLC. Enter your individual name as 
shown on your 1040/1040N1040EZ on line 1. You may enter your business, trade, 
or "doing business asH (DBA) name on line 2. 

c. Partnership, LLC that Is not a single-member LLC, C Corporation, or S 
Corporatfon. Enter the entity's name as shown on the enl\ty's tax return on line 1 
and any business, trade, or DBA name on line 2. 

d. Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the charter or 
other legal document creating the entity, You may enter any business, trade, or 
DBA name on line 2. 

e. Disregarded entity. For U.S, federal lax purposes, an enlrty that is 
disregarded as an entity separate from its owner is treated as a "disregarded 
entity," See Regulations section 301,7701-2(c}(2){ii~. Enter the owner's name on 
line 1. The name of tha entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the Income tax return on 
whioh the Income should be reported. For example, if a foreign LLC that is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name is required to be provided on line 1.1fthe 
direct owner of the entity Is also a disregarded entity, enter the first owner that Is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, "Business name/disregarded entity name." If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Form W-9. This is the case even if the foreign person has a U.S. TIN. 
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Une2 
If you have a business name, trade name, DBA nama, ordisregalded entity name, 
yocr may enter it on line 2. 

Une3 
Check the appropriate box In line 3 for the U.S. federal tax classification of the 
person whose name is entered on line 1. Check only one box in line 3. 

Limited Liability Company (LLC).Ifthe name on line 1 is an LLC treated as a 
partnership lor U.S. federal ta>:: purposes, check the "Limited Liability Company• 
box and enter "P" in the space provided. If the LLC has filed Form 8832 or 2553 to 
be taxed as a corporation, check the "Limited Liability Company" box and in the 
space provided enter "C" fore corporation or "S" for S corporation. 11 it Is a 
single-member LLC !halls a d"1sregarded entity, do not check the "UmitGd Liability 
Company" box; instead check the first boX in line 3 "lndividuaVsole proprietor or 
single-member LLC." 

Line 4, Exemptions 
If you are exempt from backup w·•thhold"lng and/or FATCA reporting, enter in the 
appropriate space in line 4 any code(s) that may apply to you. 

E.x.empt payee code. 
• Generally, individuals ~ncluding sole proprietors) are not exempt from backup 
withholding. 

• Except as provided below, corporations are exempt from backup withholding 
for certain payments, Including interest and dividends. 

• Corporations are not exempt from backup withholding for payments made in 
settlement of payment card or third party network transactions. 

• Corporallons are not exempt from backup withholding with respect lo attorneys' 
fees or gross proceeds paid to attorneys, and corporations that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
1099-MISC. 

The following codes identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space in line 4. 

1-An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b){7) if the account satisfies the requirements 
of section 401(1)(2) 

2-The Un~ed States or any of its agencies or instrumentali~es 

3-A state. the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentatmes 

4-A foreign government or any of its political subdi~isions, agencies, or 
instrumentalities 

5-A corporation 

6-A dealer in securilies or commodities required to register in the United 
States, the Dislrict of Columbia, or a U.S. commonwealth or possession 

7-A futures commission merchant registered with the Commodity Futures 
Trading Commission 

8-A real estate Investment trust 

9-An entity registered at all times during the Ia>:: year under the Investment 
Company Act of 1940 

10-A common trust fund operated by a bank under section 584(a} 

11-A financial institution 

12-A middleman known in the investment community as a nominee or 
custodian 

13-A trust exempt from ta>:: under section 664 or described in section 4947 

The following chart shows types of payments that may be exempt from backup 
w\thholo'•ng. The chart applies to the exempt payees listed above, 1through 13. 

IF the payment ls for ••• 

Interest and dividend paymenls 

Broker transactions 

Barter exchange transaclions and 
patronage dividends 

Payments over $600 required to be 
reported and direct sales over $5,000

1 

Payments made in setUement of 
payment card or third party network 
transactions 

THEN the payment Is exempt for ••• 

All exempt payees except 
for7 

Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncoverl!d securities 
acquired prior to 2012. 

Exempt payees 1 through 4 

Generally, exempt payees 
1 through 52 

Exempt payees 1 through 4 

1 See Form 109g·MISC, M1scellaneouslncome, and •ts 1nslruct1ons. 
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'However, the following payments made to a corporation and reportable on Form 
109g-MISC are not exempt from backup withholding·. medicill and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045{1), and payments for services paid by a federal executi~e agency. 

Exemption from FATCA reporting code. The following codes Identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial insUtutions. Therefore, If you are only subm<tting this form 
for an account you hold in the United States, you may leave this field blank. 
Consult with the person requesting this form if you are uncertain if the financial 
Institution Is subject to these requirements. A requester may Indicate that a code is 
not required by pro'llidlng you with a Form w.g with "Not Applicable" {or any 
Simllarind"ocaflon) written or printed on the f1ne for a FATCA exemption code. 

A-An organization exempt from Ia>:: under section 501(a) or any individual 
retirement plan as defined in section 7701(a)(37) 

B-The United States or any of its agencies or Instrumentalities 

C-Astate, ths District of Columbia, a U.S. commonwealth or possess·,on, or 
any of their polilical subdivisions or instrumentalities 

0-A corporation the stock of which is regularly traded on one or more 
established securities markets, as described In Regulations section 
1.1472·1 (c)(1)~) 

E-A corporation that Is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1.1472-1(c)(1)(i) 

F-A dealer in securities, commodities, or derivative financial Instruments 
Qncluding notional p:rincTpal contracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any slate 

G -A real estate investment trust 

H-A regulated investment company as defined in section 851 or an entity 
regislered at all times during the tax year under the Investment Company Act of 
1940 

!-Acommon trust fund as defined in section 584(a) 

J-A bank as defined in section 581 

K-Abroker 

L-A trust exempt from tax under section 664 or described In section 4g47(a)(1) 

M-A tax exempt trust under a section 403(b) plan or section 457(g) plan 

Note. You may wish to consult with the financial institution requesting this form to 
determine whether tho FA TCA code and/or exempt payee code should be 
completed. 

LineS 
Enter your address (number, street, and apartment or suile number), This iS where 
the requester of this Form W-9 will mall your infonnation returns. 

LineS 
Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number (TIN} 
Enter your TIN in the appropriate bo~. If you me a resident alien and you do not 
ha~e and are not ellglbleto get an SSN, your TIN Is your IRS individual taxpayer 
identification number QTIN). Enter it in the social security number box. If you do not 
have an !TIN, see How to get a TIN below. 

!fyou are a sole proprietor and you have an EIN, you may enter either your SSN 
or EJN. However, the IRS prefers that you use your SSN. 

If you are a single-member LLC that is disregarded as an entity separate from Its 
owner {see Umiled Lrability Com{XI.ny (I.LC) on this page), enter the owner's SSN 
(or EIN, if the owner has one). Oo not enter the disregarded entity's EIN. If the LLC 
is classified as a corporation or partnership, enter the entity's EIN. 

Note. See the chart on page 4 for further clarification of name and TIN 
combinations. 

How to get a TlN.!f you do not have a TIN, apply for one immed"1ately. To apply 
for an SSN, get Form SS-5, Application for a Social Security Card, from your local 
SSA office or get this fonn online at w....w.ssa.gov. You may also get this form by 
calling 1-800·772-1213, Use Form W-7, Application for IRS Individual Taxpayer 
Identification Number, to apply for an !TIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at w....w.lrs.gov/businesses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS--4 from the IRS by visiting IRS.gov or by calling 1-800-TAX·FORM 
{1-800-829-3676). 

11 you are asked to complete Form w.g but do not have a TIN, apply for a TIN 
and write "Applied Fo.r" in the space for the TlN, sign and dale the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to readily tradable Instruments, generally you will have 60 days to get 
a TIN and give it to the requester before you are subject to baokup withholding on 
payments. The 60--day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such paymeorts unU you provide your TIN to 
the requester. 

Note. Entering "Applied For" means that you have already applied for a TlN or that 
you intend to apply for one soon. 

Caution: A disregarded U.S. entity that has a foreign owner must use the 
appropriate Form W-8. 
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Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or resident alien, 
sign Form W-9. You may b(! requested to sign by the withholding agent ever. if 
items 1, 4, or 5 below indicate otherwise. 

For a joint account, onty the pernon whose nN Is shown in Part I should sign 
(when required). In the case of a disregarded enUty, the pernon identified on line 1 
must sign. Exempt payees, see Exemptp8yflf! code earlier. 

Signature requirements. Complete the certification as indicated in items 1 
through 5 below. 

1.1nterest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must give your 
correct TIN, but you do not have to sign the certification. 

2. Interest, dividend, broker, and barter exchange accounts opened attar 
1983 and broker accounts considered Inactive during 1983. You must sign the 
certification or backup withholding will apply. If you are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out ~em 2 in the certification before signing the folm. 

3. Real estate transactions. You must sign the certification. You may cross out 
~em 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not have to sign 
th~:~ certmcation unless you have been notified that you have previously given an 
incorrect TIN. "Other payments" include payments made In the course of the 
requester's trade or business for rents, royalties, goods (other than bills for 
merChandise), medical and health care services Qncluding payments to 
corporations), payments to a nonemployoo tor services, payments made In 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys ~ncluding payments to corporations). 

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments {under 
section 529),1RA, Coverdall ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct TIN, but you 
do not have to sign the certification. 

What Name and Number To Give the Requester 
For this type of account: 

1.1rKflvidual 
2. Two or more individuals fjoint 

account) 

3. Custodian account of a minor 
(Uniform Gift to Minors Act) 

4. a. The usual revocabl!! savings 
trust (grantor is also trustee) 
b. So-called trust account that is 
not a legal or valid trust under 
state law 

5. Sol!! proprietorship or disregarded 
entity owned by an indiVidual 

Glva name and SSN of: 

The individual 
The actual owner of the account or, 
if combined funds, the firsl 
individual on the account' 

The minor' 

The grantor-trustee' 

The actual owner' 

The owner' 

6. Grantor trust filing under Optional The grantor' 
Form 1099 Filing Method 1 (se<l 
Regulations section 1.671 -4(b}(2}(i) 
{A)) 

For this type of account Give nama and EJN of: 

1. Disregarded entity not owned by an The owner 
Individual 

B.A valid trust, estate, or pension trust Legal entity' 

g, Corporation or LLC electing The corporatkm 
corporate status on Form 8832 or 
Form2553 

10. Association, club, religious, The organilation 
charitable, educa~onal, or other tax-
exempt organization 

11. Partnership or mu~i·mamber LLC The partnership 
12. A broker or registered nominee The broker or nominee 

13. Account with the Department of The publiC entity 
Agr!cuHure In the name of a public 
entity {such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments 

14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (se<l 
Regulations section 1.671-4(b)(2j(i) 
(B)) 

The trust 

' U:rt first and cfrde the name of tl>o P<'I'SOO whoso number yoo IUJ'Iish.ll only one P<!rsoo on a 
joint tlCcount has an SSI'l, that persort's numbo! must be furnish&<!. 

'CIJ'cle !lle mlrlOr's name and furnish the mirlO~s SSN. 

Page4 

"You must..OOW )'<>ur Individual r>ame and yoo may .no e!ltar your busl""os or DBA name on 
the "811Siness nametdlsreg(ll'lj&d entity" name line. You may use either your SSN or EJN M yoo 
haVe one), but the IRS oncouragas yoo to use your SSN. 

'List first and cfrde tho Mme of the trust. .,tate, or pension trust. (Do nolfumlsh the T1N of the 
perscMI re;YOSenlall~e or trustee \mleos the legal entity ttsert Is r>Ot deslgnated in the account 
true.) Also """ SpecmJ rules for ~pson page 2, 

"Noto. Grantor aloo must pruvlde e Form W·9 to trustee of trust 

Note. If no name is circled when more than one name Is listed, the number will be 
considered to be that of the first name listed. 

Secure Your Tax Records from Identity Theft 
Identity theft occurs when someone uses your personal information such as your 
name, SSN, or other Identifying information, without your permission, to commit 
fraud or other crimes. An identity thief may use your SSN to get a job or may file a 
tax return using your SSN to rece<ve a refund. 

To reduce your risk 

• Protect your SSN, 

• Ensure your employer is protecting your SSN, and 

• Be careful When choosing a tax preparer. 

If your tax records are affected by identity theft and you rece<ve a notice from 
the IRS, respond right away to the nama and phone number printed on the IRS 
notlce or Jetter. 

If your tax records are not currently affected by !danbty theft but you think you 
are at risk due to a JOost or stolen purse or wallet, questionable credit card activity 
or credit report, contact the IRS Identity Theft Hotline at 1-800·908-4490 or submit 
Form 14039. 

For more information, see Publication 4535, Identity Theft Prevention and VicUm 
Assistance. 

VIctims of identity theft who are experiencing economic harm or a system 
problem, or are seek! ng help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service (TAS) 
assistance. You oan reach TAS by calling theTAS toll· free case inlake liM at 
1-677-777-4776 or TIYrrDD 1-800-829-4osg. 

Protect yourself from suspicious emails or phishing schemes. Phishing is the 
creation and use of email and websHes designed to mimic legitimate business 
em ails and websites. The most common act Is sending an email to a user falsely 
claiming to be an estabnshed legifimate enterprise in an attempt to scam the user 
into surrendering private information that will be used for identity theft. 

The IRS does not ini~ate contacts with taxpayers via emalls. Also, the IRS does 
not request personal detailed Information through email or ask taxpayers for the 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts. 

If you receive an unsofEcited amaH claiming to be from the IRS, forward this 
message tophishlng@irs.gov. You may also report misuse of the IRS name, Jogo, 
or other IRS property to the Treaswy Inspector General for Tax Administration 
(T!GTA) at 1-800-366-4484. You can forward suspicious amails to the Federal 
Trade Commission at; sp&T~@uce.gov or contact them at www.ftc.gov/idlhefl or 
1-877-IOTHEFT (1·677 ·438-4338). 

VIsit IRS.govto learn more about identity theft and how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons ~ncludEng federal agencies) who are required to file information 
returns with the IRS to report Interest, dividends, or certain other Income paid to 
you; mortgage Interest you paid; the acquisllion or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the information on the form to 
fde information returns with the IRS, reporting the above Information. Routine uses 
of this information include g1ving it to the Department of Justice for civil and 
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions for use in adminlsteflng their laws. The 
information atso may ha disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
in!elliganca agencies to combat terrorism. You must provide your TIN whether or 
not you are required to fila a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, dividend, and certain other payments to 
a payee who does not9ive a TIN to the payer. Certain penalties may also apply lor 
provld'1ng false or fraudulent Information. 
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EllGltJEERS SURVEYORS GIS MAPPERS 

The School Board of Broward County, Florida 
Professional Services Agreement 

ATTACHMENT 8 

Truth in Negotiations Certification 

{. AtlORE RAYMAU, !'.S.M. 

KElTH B. )ACKSOU. !'.E. 

LISA A. TROPE I'£. I'.E. 

ADAM SWAUEY, !>.E., lEED AP 

The format for the truth-in-negotiations certification is presented below. 
The consultant must complete this attachment prior to contract processing: 

PROJECT NAME: Continuing Contract for Professional Surveying Services- 17-113C 
AMOUNT OF CONTRACT: N/A 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and belief, all wage rates and other 
factual unit costs supporting the compensation negotiated for the referenced contract 
are accurate, complete, and current at the time of contracting as defined in Florida 
Statutes CH287.055 (5) (a) and represented to The School Board of Broward County, 
Florida or their representative(s) in support of: 

PROJECT NAME (S): Continuing Contract for Professional Surveying Services- 17-113C 

Are accurate, complete and current as of 
8 May, 2018 

FIRM: Engenuity Group, Inc. 

PRESIDE~an, PSM 

By:, _________ _ 

Reference: Florida Statutes 287.055 

1200 IIORTH COt1GR£SS AYErlUE, SU!H. 101 WEST PAtrJ. BEA<H, H JH09 T 561.t.SS.1Hl r S6U32.9l90 WWW,EiiGENUITYGROUP.COM 
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PSA Attachment 9 

The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDOR NAME: I E"Q(Jfn<Ji4-fj Gfl:>u,o I ;fnci 

Authorization Agreement 

I (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credlts) to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward County to make the necessary 
debit entries/adjustments in the event that a credit entry is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial inslltution 
in depositing funds to my account 

Branch/ State: 

Routing No: 

Che~ Savings 
0 

VENDOR AREA: 
Remittance Confirmation: 
(please select one) 

Federal Identification No. 
Vendor 

Update Purchase Order Fax & Email Address 

E~ 

SS# 
0 

Contcalized Fax Number 6"6 [ "'3 2. q 3 q 0 Depl Ad m/n 
CentcalizedEmail !rodn'gue-z. 8eqget7u•'iyaOJ'{I:J·C!Jf>?. Dept. /!dm, Y1.. 
Contcalized Phono No. 5'6 f 6 56 1161 Dept. AdmtVL 

Authorized Signature 
(Primary) and Business title: --r,--.;:~:;;;:;~<>7?:;><:;-;;;;;;;;o-,.,;:::;::--;--,-::-cc;:-

~Q-~~)·:x'-'r._.~a ' 'Y:frna,, Presid.en+ 
Authorized Signature 
(Joint) and Business title: __ -i':'"-=A~;\.=,.L\:,,L.-"''-:--:-;:;~-----

./6!1!fh :8- ::facksot? 1 117"' 
Please attach a VOIDED check to verify bank details and routing number. 

This form must be returned to: SBBC- Purchasing- Data Strategy Group 
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321·05-16 or fax# 754·321-0533 

For Use by DATA STRATEGY GROUP 

Date: r:;/? (/ lf> 
one copfj <>-fi 

vo.'cleJ.chect J 
lnctvde 

Vendor Account# __________ _ Date Entered ______ Initials: ___ _ 

The School Board of Broward County 
ACH Payment Agreement Form 

Revised 12/1/15 Page 1 of 1 
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The School Board of Broward County, Florida PSA Attachment 10 f' <:;: 
Conl-Y'oclc ~(yrDfcS-S:runal ..{.LJf\.1€.4 &e-ru.c 

RFQ #and NAME 0.::>1\tl (\ \)\ 0-ej 
n-II'Sc 

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR 
CONTRACTUAL RELATIONSHIP 

In accordance with the RFQ, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposer's Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposers 
Employee 

SBBC DepartmenU School of 
Proposer's Employee 

~y affirm that there are no known persons employed by Proposer who are also an employee of SBBC. 

D I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 
identified above. 

Signature 

C. fl.nctre 190.\[man 
Name of Official 

The School Board of Broward County 
Revised 12/1/15 

J;:-\'lCjZ{'\t/1 ty 6 [Olt fl,, [he · 
Company Name 

\2to N eG<'ctrec;;:s. Ax 1 s;J<:k.JI 
Business Address I 

~Q(;h ~0 SSli0°/ 
City, State, Zip Cobe 
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BlGI!I(E~S SURVEYORS GIS /,\M>P£P-S 

Ms. Shari Francis 
Purchasing Agent Ill 
Procurement & Warehousing Services 
Broward County Public Schools 
7720 W. Oakland Park Blvd. 
Sunrise, FL 33351 

August 10.2017 

RE: RFQ# 17-113C- Continuing Contract 
Design Professional Services for Surveying 

Dear Ms. Francis, 

Attached please find our proposal related to the above referenced RFQ. 

Attachment11 

~WH B. !A(~SOtl. P.E. 

USA A. TP.OPD'E. f'.t. 

AtMM SWAllEY, P,L, lHD A!' 

• Engenuity Group, Inc. is an SBBC certified MBE {Subcontinent-Asian American) 
and as such is eligible for 100% Minority/Women Business Enterprise {M/WBE) 
participation. 

Sincerely, 

vm~._ 
Jennifer Molin, P.S.M. 
Project Surveyor 

Approved by, 

C. Andre Rayman. P .S.M. 

President 

Enclosed: Staff Rate Breakdown for Design Professional Seivices Worksheet 
SBBC MBE Certificate 

1280 NORTH CONGRESS A'IUlUE, SUITE 101 W£ST Pill!.\ BE•\C'i, ft 13409 1 SI>1.6SUJ$1 r S61.i!3?.?390 \Y\'/'.V.HIGENIJITYGROUP.COM 
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Company Name 
Submitted 

Staff Oassification 

The School B<lard of Broward County, Florida 
June 29,2017 

Office of Facilities Construction 
2301 NW 26th St., Bldg 6 

Fort Lauderdale, Florida 33311 

RawHolll"ly 
Rate($) 

SUrv'"}ing Rates (RFQ 17-ll3C) 

A~aehment 11 

{754) 321-1500 

J\fulllpfoer Tollll 
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SUPPLIER DIVERSITY & OUTREACH PROGRAM 
ADMSIONOF 

PROCUREMENT & WAREHOUSING SERVICES 

This Certifies 

Engenulty Group, Inc. d/b/a Shalloway Engineering, Inc. 

has met the requirements for certification established by the Supplier Diversity & 
Outreach Program of the School Board of Broward County as a 

Subcontinent Asian-American (MBE) 

7007-7133 15 
Certification Number 
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AGREEMENT FOR OPEN END SERVICES 

BETWEEN 
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

AND 
CONSULTANT 

FOR 
SURVEYING CONSULTING SERVICES 

'11> Mu6i--
THis AGREEMENT, made this,_,24lh day of.Idifin the year 2018, by and between THE SCHOOL 

BOARD OF BROWARD COUNTY, FLORIDA (hereinafter called the "Owner" "SBBC" and/or 

"Board"), and: 

F.R ALEMAN AND ASSOCIATES, INC. 

Hereinafter, "Consultant," for various projects. It is agreed that this Agreement is an "Open End" 

Agreement in that the Owner will from time to time during the term of this Agreement require services 

from the Consultant on various different projects with estimated construction costs that do not exceed the 

limit set forth in Section 287.055(2)(g), Florida Statutes as amended from time to time. Rather than enter 

into separate agreements each time that is required, the Owner and Consultant shall enter into this 

Agreement. The terms and conditions of this Agreement shall govern each of the individual projects that 

the Consultant is hired to provide services for. Attached as Attachment 1 to this Agreement is a general 

"Scope of Work for Consulting Services," which has been negotiated and agreed upon by all parties. The 

Owner will assign increments of Work to the Consultant via an Authorization to Proceed ("ATP"), 

Attachment 4, which will be completed for each project or service to which the Consultant is assigned. 

EachATP, which includes forms for the Professional Services required, Project Schedule and Professional 

Fee, shall be completed by the Owner and Consultant evidencing the services, fees, time, etc. for that 

particular project and confirming that the terms and conditions of this Agreement apply. Each project 

assigned to the Consultant will be identified by the Owner's assigned project numbers. For each project, 

some or all of these Services will be part of the Scope of Work for that particular project. In addition, 

other services may be required. 
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The term of this Open-End Agreement commences on the date of this Agreement as set forth above; no 

new projects may be made part of this Open-End Agreement more than Three (3) years from the date of 

this Agreement. The total dollar amount for all fees to be paid to the Consultant for all projects pursuant 

to this Agreement may not exceed Three Million ($3,000,000) Dollars over the life of the initial contract. 

The Agreement may be extended by Two (2) additional, one-year periods with a limit of One Million 

($1,000,000) Dollars per year extension. The Owner and Consultant agree as follows: 
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ARTICLE l -DEFINITIONS 

1.1 The Office of Facilities & Construction ("Office" or "OFC"): The Owner's organizational 
entity which acts as liaison between the Consultant and Owner and provides day to day 
management and other professional services on the Owner's behalf. Various members of the 
Office of Facilities and Construction, acting as representatives of the Owner, will meet with 
the Consultant at periodic intervals throughout the preparation of the Contract Documents to 
assess the progress of the Work in accordance with approved schedules. Office personnel 
will also examine documents submitted by the Consultant, including invoices, and will 
promptly render decisions and/or recommendations pertaining thereto to avoid unreasonable 
delay in the progress of the Consultant's work. The Project Manager shall be principally 
responsible for direct communication to the Consultant and the Contractor. 

1.2 The Chief Facilities & Construction Officer, Office of Facilities & Construction: An 
employee of The School Board of Broward County, Florida, who has the authority and 
responsibility for oversight and management of all projects for the Owner. Referred to 
hereinafter as the Chief Facilities & Construction Officer or Chief Facilities Officer. 

1.3 Authorization to Proceed (ATP): A document in the form of Attachment 4 to this 
Agreement, accompanied by a fully~executed Purchase Order, issued by the Owner to the 
Consultant, authorizing the performance of specific professional services and 
commencement of a Phase as defined in Article 2.1 through Article 2.8, and stating the time 
for completion and the amount of fee authorized for such services. 

1.4 Basic Services: Those services defined in Attachment 1. 

1.5 Other Basic Services: Those services defined in Attachment 1. 

1.6 Supplemental Services: Those services defined in Attachment 1. 

1.7 Consultant: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, of properly registered and licensed professionals who has entered into a 
contract with the Owner to provide professional Surveying Consulting services pursuant to 
the terms of this Agreement. 

1.8 Project Scope: The activities necessary to respond to the Owner's requirements for the 
various projects, refer to Attachment 1. 

1.9 Project Budget: The sum, established by the Owner, as available for the entire Project, 
including but not limited to the construction budget (Fixed Limit of Construction Cost 
("FLCC")), land costs, costs of furniture, fixtures and equipment (FF&E), financing costs, 
compensation for all professional services, costs of Owncr~furnished goods and services, 
contingency allowances and other similar established or estimated costs. 

1.10 Project Schedule: The Owner's requirements for the progress of activities associated with 
the Project identified by milestones and required completion dates for Consultant services 
defined by this Agreement. 

1.11 The Contract Documents: The Contract Documents as used herein refer to the Agreement 
Form, Exhibits, Attachments, Educational Specifications, including any and all 
modifications thereto, issued before and after execution of the Contract and all Exhibits 
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attached thereto used by the Owner to establish a construction contract with the Contractor. 
These Contract Documents, and their requirements for the Consultant are incorporated by 
reference into this Agreement Refer to Article 10 for the provisions of the RFQ 
incorporated into the Agreement. 

1.12 Contractor: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, who has entered into a contract with the Owner for construction of 
schools, administrative and support buildings, or various other types of facilities and 
incidents thereto. 

1.13 Program Manager: CBRE Heery, Inc. The entity retained by the School Board ofBroward 
County, Florida, to oversee the execution and delivery of the projects, and act as the 
Owner's Representative. 

1.14 Project Manager: An employee of the District or Program Manager to manage the Project 
as a direct representative of the Owner. 

1.15 The Project: The construction, alteration or repair, and all services and incidents thereto, 
comprising a facility as contemplated and budgeted by the Owner. 

1.16 SubMConsultant: A person or organization of properly registered and licensed professionals 
who have entered an agreement with the Consultant to provide professional Surveying 
Consulting services for the Project. 

1.17 Superintendent of Schools: The duly appointed executive officer of the Owner authorized 
to act by and through the Owner, referred to hereinafter as the Superintendent. 

1.18 Fixed Limit of Construction Cost (FLCC): The total dollar value of all costs to construct 
each project. 

1.19 Building Code Inspector (BCI): A licensed employee or designee of The School Board of 
Broward County, Florida, who provides plan review and construction inspection for code 
compliance, and report non~compliant work to the Project Manager and Project Consultant. 

1.20 Value Engineering: Value Engineering (VE) is the creative, organized process of analysis 
of a project as to cost and/or performance with a focus on analysis of the proposed facility 
(and its systems, assemblies or components) and the elimination or modification of those 
features which add cost without contributing to that facility's required function or design 
value. 

1.21 Constructability: Constructability is the creative, organized process of reviewing a 
project's drawings, specifications and other project documentation with a goal of eliminating 
design, detailing, and specification problems which might render the construction contract 
documents unbuildable or requiring extensive Addenda or Change Orders to make them 
buildable. 

1.22 The Project Team: The Owner, Program Manager, and the Consultant who work jointly 
during the design, construction and warranty phases. 
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1.23 Substantial Completion: The term Substantial Completion as used herein, shall mean that 
point at which all work associated with the Project, or contractually-defined phase or portion 
of the Project, has received a fully executed Certificate of Occupancy (OEF llOB Form) or 
Certificate of Completion, whichever is applicable. 

1.24 Chief Building Official, Inspections and Code Compliance (CBO): The officer or other 
designated authority charged with the administration and enforcement of all applicable 
codes, or a duly authorized representative. 

1.25 Design Criteria: Owner design requirements for all architectural and engineering 
disciplines. 

1.26 Negotiated Unit Prices: unit prices for professional services to be utilized during various 
phases of each project under this Agreement. The Consultant's proposal shall serve as the 
basis for Negotiated Unit Prices. Refer to Articles 5 and 6 for terms of compensation and 
payment. 

ARTICLE 2 CONSULTANT SERVICES AND RESPONSIBILITIES 

2.1 Consulting Services: The Consulting Services are those set forth in the Professional 
Services Required form attached as Attachment 1 hereto and incorporated by reference. It 
should be noted that the Consulting Services may be some or all of those services listed on 
Attachment "I" to this Agreement, or other services designated by Owner. 

2.2 Standard of Care and Representations: 

2.2.1 Standard of Care: The Owner's engagement of the Consultant is based upon the 
Consultant's representations to the Owner that: (A) it is an organization of experienced 
professionals, authorized and licensed to do business in Florida; (B) the person responsible 
for performance pursuant to this Agreement is currently a registered Professional Architect 
or Engineer in the State of Florida; (C) it is qualified, willing and able to perform services 
for the Project; and that (D) it has the past experience and ability to provide services which 
will meet the Owner's objectives and requirements. 

2.2.2 As to all services provided pursuant to this Agreement, the Consultant shall furnish services 
by experienced personnel and under the supervision of qualified and experienced 
Consultants, and shall exercise a degree of care and diligence in the performance of these 
services in accordance with the customary professional standards currently practiced by 
firms in Florida and in compliance with any and all applicable codes, laws, ordinances, etc. 

2.2.3 Any defective or deficient work furnished by the Consultant shall be promptly corrected by 
the Consultant at no cost to Owner, without limitations to other remedies or rights of Owner. 
Owner's approval, acceptance or use of or payment for all or any part of Consultant's 
services hereunder or of the Project itself shall in no way alter the Consultant's obligations 
or Owner's rights hereunder. The Consultant shall utilize the same personnel over the course 
of the Work and shall, if requested by the Owner, replace personnel whom the Owner has 
found to be incompetent or to whom the Owner otherwise reasonably objects. 

2.2.4 All services provided by the Consultant shall: (A) be in accordance with all applicable 
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codes, including but not limited to, Florida State Board of Education Regulations, Chapter 
6A-2.010 (Educational Facilities), the Florida Department of Education's State 
Requirements for Educational Facilities)(''SREF''), the Florida Building Code ("FBC"), the 
Florida Fire Protection Code, the Americans With Disabilities Act (ADA), in effect at the 
time of execution of this Agreement, and its referenced codes and standards; Crime 
Prevention Through Environmental Design (CPTED) (Broward Sheriff's Office), and all 
guidelines or regulations of the Owner (provided same are not less stringent than applicable 
codes); (B) be provided for the benefit of the Owner and not for the benefit of any other 
party; and (C) include all Consultant services normally required for a project of this type as 
listed in the Scope of Work (Attachment 1 to this Agreement). 

2.2.5 Approval of Documents: Owner's approval of or comments on any of the documents 
submitted to Owner by Consultant shall not be deemed the approval of or by another 
governmental authority having jurisdiction over the project and Consultant acknowledges 
that the aforesaid authorities may require modifications of any of the documents submitted 
by Consultant. Subject to Article 2, such modifications shall be made at no cost to Owner. 

ARTICLE J -SUB-CONSULTANTS 

3.1 Sub-Consultants' Relations: 

3.1.1 All services provided by a Sub-Consultant shall be pursuant to appropriate agreements 
between the Consultant and the Sub-Consultants which shall contain provisions that 
preserve and protect the rights of the Owner and the Consultant under this Agreement. All 
such Agreements shall provide that the Consultant may assign or transfer to Owner any and 
all claims or causes of action which the Consultant has or may have against Sub- Consultant 
as a result of or relating to any acts of omission or commission of that Sub- Consultant 

3.1.2 Nothing contained in this Agreement shall create any contractual relationship between the 
Owner and the Sub-Consultants. However, the Consultant is at all times liable for any and 
all negligent acts of omission or commission of its Sub-Consultants relating to or regarding 
this Agreement or the Project which is the subject of this Agreement. Owner may, at any 
time, after agreeing to provide Consultant with a Release or Covenant Not to Sue as to a 
claim or cause of action, require the Consultant to assign or transfer to Owner any such 
claims or causes of action which Consultant has or may have against one or more of its Sub
Consultants regarding or relating to this Project. Upon such request, the Consultant shall 
execute a written assignment or transfer in a form to be provided by the Owner. In the event 
the Owner requires the Consultant to assign or transfer said claims or causes of action, then 
the Owner agrees to indemnify and hold the Consultant harmless from any claim or cause 
of action brought by a Sub-Consultant against the Consultant directly related to the claim 
or cause of action brought by the Owner against a Sub- Consultant as a result of such 
assignment 

3.2 Proposed Sub-Consultants: 

3.2.1 The Consultant proposes to utilize the Sub-Consultants identified in Attachment 5 (List of 
Project Team Members) 

3.2.2 The Consultant shall not change any Sub-Consultant without prior approval by the 
Owner. 
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3.2.3 The Consultant shall, not later than ten (10) days after the date of this Agreement, submit a 
list of contact inforffiation for Sub-Consultants which includes contact names, firm 
addresses, telephone and fax numbers and email addresses. Any future changes to Sub
Consultants must also be submitted no later than ten (10) days after the date the change was 
made. 

ARTICLE 4 THE OWNER'S RESPONSIBIIJTIES 

4.1 

4.2 

4.3 

Information, Documents and Services: The Owner shall consult with the Consultant and 
provide such information regarding requirements for the Project as are reasonably necessary 
for Consultant to perform its services. 

Owner Furnished Items: When documents, services, or other materials furnished by the 
Owner for the Consultant's use are deemed by the Consultant as inappropriate, inaccurate, 
or otherwise unreasonable, the Consultant shall notify the Owner of its opinion immediately 
upon discovery of same. Owner will notify Consultant upon delivery of any inaccurate data 
provided to the Consultant. Failure of the Consultant to notify the Owner shall result in the 
Consultant being responsible for any costs, expenses, or damages incurred by the Owner 
and forfeiture of claims for damages, delays or other compensation related to the use of 
those Owner furnished materials. 

Project Management: 
The Director of Preconstruction: The Director of ?reconstruction or designee shall act 
on behalf of the Owner in all matters pertaining to this Agreement and shall approve all 
Authorizations to Proceed to the Consultant and all invoices for payment to the Consultant. 

ARTICLE 5 BASIS OF COMPENSATION 

5.1 Professional Basic Service Fees ("Fee"): 

5.1.1 The Owner agrees to pay the Consultant, and the Consultant agrees to accept for services 
rendered pursuant to this Agreement, based upon a Cost Plus with a Guaranteed Maximum 
based on a Multiple of Direct Personnel Expenses as set forth in Attachment 11 based on 
the fee schedule as set forth in Attachment 4 attached hereto and incorporated by reference. 
If Owner and Consultant cannot mutually agree to a Cost Plus with a Guaranteed Maximum 
based on Direct Personnel Expense, the Owner may secure services from an independent 
source or from the Owner's resources. 

5.2 Supplemental Fcc: 

5.2.1 The Fee listed above is based on the scope of services for a project of this scope, size and 
complexity. 

5.2.2 If the Owner authorizes an increase or decrease in the scope, size or complexity of the 
Project, the Fee will be adjusted as mutually agreed upon, in writing, by Owner and 
Consultant. 

5.2.3 The Consultant may be authorized to perform Supplemental Services. The fee for such 
services will be based upon a Cost Plus with a Guaranteed Maximum based on a Multiple 
of Direct Personnel Expenses. Where a mutually agreeable Cost Plus with a Guaranteed 
Maximum based on Direct Personnel Expense cannot be arrived at, the Owner may secure 
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services from an independent source or from the Owner's resources. The Consultant shall 
provide any information and/or copies of project documentation necessary to facilitate the 
provision of said supplemental services by others. 

5.3 Multiple of Direct Salary Expense: 

5.3.1 Where this Agreement or Attachments 4 hereto indicates a fee computed on the basis of a 
Multiple of Direct Salary Expense, such fee shall be based on a negotiated multiple of the 
Direct Personnel Expense as set forth in Attachment 11. 

5.3.2 Should overtime work be necessary for work compensated by this fee method, the 
Consultant's authorization and compensation for such work shall be approved by the Chief 
Facilities & Construction Officer or his designee, in writing, and stated in Attachment 4 or 
other documents executed by Owner and Consultant. 

5.4 Direct Personnel Expense: Direct Personnel Expense is defined as the salary rate, as 
determined from salaries reported to the Director of Internal Revenue, of the personnel 
engaged directly on the Project, and the portion of the cost of their mandatory and customary 
contributions and benefits related thereto, such as employment taxes and other statutory 
employee benefil~, insurance, sick leave, holidays, vacations, pensions and similar 
contributions and benefits. 

5.5 Reimbursable Fees: 

5.5.1 Reimbursables are those items pre-approved, in writing, and authorized by the Owner in 
addition to the Supplemental Services and consist of actual expenditures made by the 
Consultant and the Consultant's employees and Sub-Consultants in the interest of the work. 

5.5.2 Authorized travel outside the areas of Dade, Broward and Palm Beach Counties, lodging 
and meals in connection with the Project (subject to the limitations imposed by Chapter 
112.061, Florida Statutes); long distance communications (except for long distance charges 
for calls placed to others living outside the Consultant's local calling area), and fees paid 
for securing approval of authorities having jurisdiction over the work, reproductions, 
postage and handling of Drawings, Specifications and other documents, and, if authorized 
in advance by the Owner, expense of overtime work requiring higher than regular rates. 

5.5.3 The Owner will reimburse the Consultant for authorized Reimbursables as verified by 
appropriate bills, invoices or statements. 

5.5.4 Authorized Reimbursables shall not include charges for office rent or overhead expenses of 
any kind, including but not limited to, local telephone and utility charges, office and drafting 
supplies, depreciation of equipment, professional dues, subscriptions, etc., reproduction of 
drawings and specifications, mailing, stenographic, clerical, or other employees time or 
travel and subsistence not directly related to the Project. For all Reimbursables, the 
Consultant will apply the multiplier of one and five-hundredths (1.05) times the amount 
expended by the Consultant. Authorized reproductions in excess of sets required at each 
phase of the work will be a reimbursable. 

ARTICLE 6 PAYMENTS TO THE CONSULTANT 
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6.1 Payment for Basic Services and Supplemental Services: 

6.1.1 Payments for Basic and Supplemental Services may be requested monthly (on the Owner's 
standard invoice format) in proportion to services performed during each portion of the 
work or other basis as set forth in the Schedules attached hereto and conforming to the 
attached Consultant's proposal for Attachment 1 -"'Scope of Work". Owner in its sole 
discretion shall determine if the payment requested is in accordance with the proportion of 
the work performed. 

6.1.2 No payments shall be due to Consultant unless and until all materials, forms and documents 
required by Owner have been provided by Consultant and its Sub~Consultant to Owner or 
others who are to receive same. The Owner retains the right to withhold payment from the 
Consultant for non~performance of the Consultant during any phase or portion of the 
Project. 

6.1.3 The Consultant shall submit invoices in the Owner's required invoice format (Attachment 
2) as provided. 

6.1.4 All submitted invoices shall have copies of referenced Scope of Work and the Authorization 
to Proceed (ATP) attached. 

6.1.5 Payments are due and payable thirty (30) days from receipt of the Consultant's invoice, 
provided it is in accord with the requirements of this Agreement. 

6.1.6 The Consultant shall submit a monthly S/M/WBE Monthly Subcontractor Utilization 
Report with the monthly request for payment, on forms provided by the Owner. 

6.2 Payment for Reimbursables: 

6.2.1 Payment for Reimbursables may be requested monthly (on the Owner's standard invoice 
format, Attachment 2) based on actual costs. 

6.2.2 Payments are due and payable within thirty (30) days from receipt of the Consultant's invoice. 

6.3 Project Suspension: 

6.3.1 If the Project is suspended for the convenience of the Owner for more than three (3) months 
or terminated in whole or in part during any Phase, the Consultant shall be paid for services 
authorized by an Authorization to Proceed which were performed prior to such suspension 
or termination, together with the cost of Reimbursable Services and expenses then due. 

ARTICLE 7- INDEMNIFICATION ClAUSE 

7.1 Indemnification: 

7.1.1 To the fullest extent permitted by" law, the Consultant shall indemnify and hold harmless 
the Owner, its members, officers, employees and agents (hereinafter collectively "Related 
Parties") from and against any and all liability, claims, causes of action (by whomever 
brought or alleged and regardless of the legal theories upon which the liability, claims or 
causes of action are based), losses, damage, costs, expenses and fees (including but nol 
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limited to reasonable fees of attorneys, expert witnesses and other consultants), which are 
or may be imposed upon, incurred by or asserted against Owner and/or the Related Parties 
to the extent said liability, claims, causes of action, losses, damages, costs, expenses and/or 
fees are caused by the Consultant's negligent, reckless or intentional wrongful conduct of 
the Consultant and other persons employed or utilized by the Consultant in the performance 
of the contract.. 

7.1.2 In any and all claims against the Owner by any employee of the Consultant, or anyone for 
whose acts the Consultant may be liable, the obligations for Consultant to indemnify Owner 
under this contract shall not be limited in any way by any limitation on the amount or type 
of damages, compensation, or benefits payable by or for the Consultant under workman's 
compensation acts, disability acts, or other employee benefit acts. 

7.1.3 In the event that any claims are brought or actions filed against the Owner with respect to 
the indemnity contained herein, the Consultant agrees to defend against any such claims or 
actions regardless of whether such claims or actions are rightfully or wrongfully brought or 
filed. The Consultant agrees that the Owner may select the attorneys to appear and defend 
such claims or actions on behalf of the Owner. The Consultant further agrees to pay, at the 
sole expense of the Consultant, the attorney's fees and costs incurred by those attorneys 
selected by the Owner to appear and defend such claims or actions on behalf of the Owner. 
However, if the claims or actions are covered by insurance and such coverage is 
acknowledged by the insurance company in writing to tlte Owner, then, in that case, the 
insurance company shall choose counsel, direct the defense and be the judge of the 
acceptability of any compromise or settlement of any such claims or actions against the 
Owner which arc within the insurance policy limits and are paid by the insurance company 
solely. Otherwise, if the claims or actions are not covered by insurance, then, at its sole 
option the Owner shall have the sole authority for the. direction of the defense, and shall be 
the sole judge of the acceptability of any compromise or settlement of any claims or actions 
asserted against the Owner. 

7.1.4 The Consultant recognizes the nature of the indemnification obligations imposed under this 
contract and voluntarily makes these covenants. The obligation imposed upon the 
Consultant under this Indemnification Agreement shall survive termination of this contract. 

ARTICLE 8 INSURANCE 

8.1 General Insurance Requirements: 

8.1.1 The Consultant shall not start work under this Agreement until the Consultant has obtained 
all insurance required hereunder and such insurance has been approved by the Owner. 

8.1.2 All insurance policies shall be issued by companies authorized to do business under the laws 
of the State of Florida. All insurance companies providing policies required under this 
Agreement shall have an "A" rating, or better, and a financial rating of no less than VI in 
the current A.M. Best Manual OR hold a Moody's Investors Service Financial Strength of 
"Aa3" or better. 

8.1..3 All insurance policies required under this Agreement shall be endorsed to be primary of all 
other valid and collectable coverages maintained by the Owner. The Owner shall be named 
as an additional insured under the General Liability policy, including Products Liability, 
shaH include the Owner's Project number and full Project title (including applicable facility 
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8.1.4 

8.1.5 

8.2 

8.2.1 

8.2.2 

8.2.2.1 

8.2.2.2 

name) on the Certificate. 

The Consultant shall furnish certificates of insurance to the Owner for review and approval 
at the time of execution of this Agreement and shall maintain same at all times during the 
term of this Agreement 

The Certificates of Insurance shall be in the form as approved by Insurance Standards Office 
(ISO), unless approved by Owner and shall clearly indicate that the Consultant has obtained 
insurance of the type, amount and classification required by these provisions, in excess of 
any pending claims at the time of contract award to the Consultant. No material change or 
cancellation of the insurance shall be effective without a 30-day prior written notice to and 
approval by the Owner. All Certificates shall list the Owner's project number and full 
project title (including applicable facility name). 

Insurance Required: 

Automobile Liability Insurance: The Consultant shall maintain Automobile Liability 
Insurance covering all owned, non~owned and hired vehicles used in connection with this 
Agreement in amounts not less than $1,000,000 per occurrence for bodily injury and 
property damage combined single limit and shall not be less than the standard ISO Business 
Auto Policy CA 00 01. 

Professional Liability (Errors and Omissions): The Consultant shall procure Professional 
Liability Insurance in the manner described herein. The 'deductible shall not be more than 
Fifty Thousand ($50,000) Dollars for each policy and must be indicated on the certificate 
of insurance. The limits of the Professional Liability Insurance Policy shall be as follows: 

Not used. 

Projects require a practice policy with a per claim/annual aggregate in accordance with the 
specifications delineated below relative to the cumulative construction value of all projects: 

.1 One Million ($1,000,000) Dollars on a per claim/One Million ($1,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is less than Five Million ($5,000,000) Dollars . 

. 2 One Million ($1,000,000) Dollars on a per claim{fhree Million ($3,000,000) 
Dollars annual aggregate basis for Consultants whose cumulative construction 
value for all Board contracts is between Five Million One ($5,000,001) Dollars to 
Ten Million ($10,000,000) Dollars . 

.3 One Million ($1,000,000) Dollars on a per claim/Five Million ($5,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is greater than Ten Million One ($10,000,001) Dollars. 

The Consultant shall be required to maintain the practice policy in accordance with the above 
specifications for a period commencing with execution of this contract and terminating three 
years after final completion of said projects. Should additional projects or change orders be 
added that increase the cumulative construction value to another tier shown above, the 
Consultant will be required to show proof of coverage at the higher limit I aggregate. In 
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addition, the Consultant shall provide information regarding the total claims against said 
practice policy on an annual basis for the term of the contract upon and terminating three 
years after final completion of the project (Claims/Loss history should be forwarded to the 
Risk Management Department), as The School Board of Broward County, Florida, deems 
appropriate. 

The Professional Liability insurance must provide for all sums which the Consultant shall be 
legally obligated to pay as damages for claims arising out of or relating to the negligent 
services performed by the Consultant or any person employed or acting on the Consultant's 
behalf (including, but not limited to, Sub-ConsultanlS) in connection with this Agreement. 
If the Owner, at its sole discretion, agrees that such coverage is not commercially reasonably 
available, the Owner may, at its discretion, authorize the Consultant to alter the coverage by 
substituting a lower aggregate or changing any other terms and conditions of the coverage 
(including but not limited to deductible amounts) based upon the scope of the project. 

8.2.3 Worker's Compensation Insurance: The Consultant shall maintain Worker's 
Compensation Insurance in compliance with Chapter 440 of the Florida Statutes. The firm 
shall maintain Workers' Compensation Insurance for all of its employees connected with 
the provided services as described in this Agreement in accordance with Florida Statutory 
limits and Employers Liability Insurance with a limit of not less than Five Hundred 
Thousand ($500,000) Dollars per occurrence. 

8.2.4 General Liability Insurance: The Consultant shall maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Ham1less Agreement" set forth herein, 
with bodily injury limits of not Jess than One Million ($1,000,000) Dollars per occurrence 
combined single limit for bodily injury and property damage and not less than the Two 
Million ($2,000,000) General Aggregate such coverage shall apply separately to each 
project. The School Board of Broward County, Florida, its members, officers, employees, 
and agents shall be named as an additional insured under the General Liability policy. 

ARTICLE 9- GENERAL PROVISIONS 

9.1 Performance: 

9.1.1 Performance and Delegation: The services to be performed hereunder shall be performed 
by the Consultant's and Sub-Consultant's own staff, unless otherwise approved by the 
Owner. Said approval shall not be construed as constituting an agreement between the 
Owner and said other person or firm. 

9.1.2 Task Orders: The Owner will assign increments of Work to the Consultant via an 
Authorization to Proceed ("ATP") (Attaclunent 4) which will be completed for each project 
or service to which the Consultant is assigned. Each ATP, which includes forms for the 
Professional Services required, Project Schedule and Professional Fee, shaH be completed 
by the Owner and Consultant evidencing the services, fees, time, etc. for that particular 
project and confirming that the terms and conditions of this Agreement apply. Each project 
assigned to the Consultant will be identified by the Owner's assigned project numbers. 

9.1.3 Time for Performance: The Consultant agrees to start ali work hereunder upon receipt of 
an Authorization to Proceed issued by the Chief Facilities and Construction Officer or his 
designee and to complete all work within the time stipulated in the Authorization to Proceed 
(Attachment 4 to this Agreement ("ATP")). The Consultant acknowledges that failure to 
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perform timely may cause the Owner to sustain loss .and damages and will be responsible 
for same. The Consultant agrees that Owner is entitled to recover no less than One Hundred 
Dollars ($1 00) per consecutive calendar day of unexcused delay caused by the Consultant's 
failure to comply with the times set forth in the fully executed ATP. Owner shall have the 
right to deduct such amounts from payments due and owing to the Consultant. 

9.1.4 Time Extensions: A reasonable extension of time for completion of various aspects may 
be granted by the Owner should there be a delay on the part of the Owner in fulfilling its 
obligations pursuant to this Agreement Such extension shall not be the basis or cause for 
any claims or causes of action by the Consultant for additional or extra compensation. Under 
no circumstances shall the Consultant be entitled to additional compensation or payment as 
a result of or relating to delays on the Project. Time is of the essence with regard to the 
performance of this contract. 

9.1.5 Excess Funds: Any party receiving funds paid by the School Board of Broward County, 
Florida under this Agreement agrees to promptly notify the School Board of Broward 
County, Florida of any funds erroneously received from the School Board of Broward 
County, Florida of upon the discovery of such erroneous payment or overpayment. Interest 
shall be calculated using the interest rate for judgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was 
made by the School Board of Broward County, Florida. The erroneous payment and/or 
overpayment will be promplly transmitted and returned to the School Board of Broward 
County, Florida with the maximum applicable interest permitted by Florida law. 

9.2 Termination of Agreement: 

9.2.1 Right to Terminate: The Owner has the right to terminate this Agreement for its own 
convenience on seven (7) days written notice. Upon termination of this Agreement, the 
Consultant shall be paid in accordance with the terms of this agreement. To receive 
payment, all charts, sketches, studies, drawings, and other documents or other materials 
related to work authorized under this Agreement, whether finished or not, must be turned 
over to the Owner. 

9.2.2 The Consultant may only terminate this Agreement for a material breach of the Agreement 
by Owner, and only after Consultant has given the Owner ten (10) days written notice and 
opportunity to cure such breach. In the event of any dispute regarding or relating to 
performance pursuant to this Agreement, or payment hereunder, the Consultant is obligated 
to continue performance in accordance with the terms of this Agreement, unless instructed 
by the Owner to suspend or delay performance. 

9.2.3 Owner may terminate this Agreement for cause, which shall include, but not be limited to, 
failure of Consultant to comply with any of its material obligations under this Agreement; 
a decrease in the projected, available Capital Outlay funds which renders continuation of 
the design or construction of the Project impossible or impractical; or conditions which arise 
that constitute Force Majeure under Article 9.2.6 of this Agreement. In such event, 
Consultant shall not be entitled to any additional payments and may be liable to Owner for 
any damages or losses incurred or suffered as a result of Consultant's failure to properly 
perform pursuant to the terms of this Agreement. In the event it is later determined that the 
Owner was not justified in terminating this Agreement for cause, then it shall be deemed to 
be a termination for convenience pursuant to Article 9.2.1 above, and the Consultant's 
sole compensation shall be compensation in accordance with that paragraph. Whether or not 
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this Agreement is so terminated, the Consultant shall be liable to Owner for any damage or 
loss resulting from such failure or violation by Consultant. The rights and remedies of 
Owner provided by this paragraph are cumulative with and in addition to any other rights 
and remedies provided by law or this Agreement. 

9.2.4 Annulment: The Consultant warrants that no one has been employed or retained other than 
an employee working solely for the Consultant, to solicit or secure this Agreement; and that 
the Consultant has not paid, nor agreed to pay, any company or other person any fee, 
commission, gift or other consideration contingent upon the making of this Agreement. For 
breach or violation of this warranty, the Owner has the right to annul this Agreement without 
liability. 

9.2.5 Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump-sum" fees for 
professional service Agreements over Fifty Thousand ($50,000) Dollars the Consultant 
shall execute a truth-in-negotiations certificate as in accordance with 287.055 and all 
required language set forth therein. Requirements of Florida Statute 287.055 (2004), as 
amended, are incorporated herein by reference. 

9.2.6 Force Majeure: The Owner's or Consultant's failure to perform any term or condition of 
this Agreement as a result of conditions beyond its control such as, but not limited to, war, 
strikes, fires, floods, acts of God, governmental restrictions, power failures, or damage or 
destruction of any network facilities or servers, shall not be deemed a breach of this 
Agreement. 

9.2. 7 Termination of Scrutinized Companies or False Certification: SBBC reserve..<; the right 
to terminate this Agreement in accordance with Section 287.135(5), Florida Statues, if the 
other party is placed on the List of Scrutinized Companies that Boycott Israel or is engaged 
in a boycott of Israel; is on the List of Scrutinized Companies with Activities in Sudan; is 
on the List of Scrutinized Companies with Activities in the Iran Petroleum Energy Sector; 
or has engaged in business operations in Cuba or Syria. SBBC also reserves the right to 
terminate this Agreement pursuant to Section 287.135(5), Florida Statues, if the other party 
is found to have submitted a false certification. 

9.3 Consultant's Accounting Records and Right to Audit Provisions: Consultant's records 
which shall include, but not be limited to, accounting records, payroll time sheets, audited 
and unaudited financial statements to substantiate overhead rates, written policies and 
procedures, Sub~Consultant files (including proposals of succe..<>sful and unsuccessful Sub
Consultant), original estimates, estimating worksheets, computer records, disks and 
software, videos, photography, correspondence, change order files (including 
documentation covering negotiated settlements), and any other supporting evidence 
necessary to substantiate charges related to this Agreement (all of the foregoing hereinafter 
referred to as "records") shall be open to inspection and subject to audit and/or reproduction, 
during normal working hours, by Owner's agent or its authorized representative to the extent 
necessary to adequately permit evaluation and verification of any invoices, payments or 
claims submitted by the contractor or any of his payees pursuant to the execution of this 
Agreement. Such records subject to examination shall also include, but not be limited to, 
those records necessary to evaluate and verify direct and indirect costs (including overhead 
allocations), fees, reimbursable services, etc. as they may apply to costs, matters or items 
associated with this Agreement. 

9.3.1 For the purpose of such audits, inspections, examinations and evaluations, the Owner's 
agent or authorized representative shall have access to said records from the effective date 
of this Agreement, for the duration of the work, and until five (5) years after the date of final 
payment by Owner to Consultant pursuant to this Agreement. All costs which the consultant 
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is unable to provide support or documentation to substantiate that it was incurred as 
represented by the original estimated breakdown of costs or found to be not in compliance 
with the provisions of this contract, shall be reimbursed to the Owner. 

9.3.2 Owner's agent or its authorized representative shall have access to the Consultant's 
facilities, shall have access to all necessary records, and shall be provided adequate and 
appropriate work space, in order to conduct audits in compliance with this article. Owner's 
agent or its authorized representative shall give auditees reasonable advance notice of 
intended audits. 

9.3.3 Consultant shall require all Sub-Consultants to comply with the provisions of this article by 
insertion of the requirements hereof in any written contract agreement. Failure to obtain 
such written contracts which include such provisions shall be reason to exclude some or all 
of the related costs from amounts payable to the Consultant pursuant to this Agreement. 

9.3.4 If an audit inspection or examination in accordance with this article discloses overcharges 
(of any nature) by the Consullant to the Owner in excess of $25,000, the actual cost of the 
Owner's audit shall be paid by the Consultant. 

9.3.5 Public Records: The following provisions are required by Section 119.0701, Florida Statues, 
and may not be amended. Consultant shall keep and maintain public records required by 
SBBC to perform the services required under this Agreement. Upon request from SBBC's 
custodian of public records, Consultant shall provide SBBC with a copy of any requested 
public records or to allow the requested public records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida 
Statues, or as otherwise provided by law. Consultant shall ensure that public records that are 
exempt or confidential and exempt from public records disclosure requirements are not 
disclosed except as authorized by law for the duration ofthe Agreement's term and following 
completion of the Agreement if Consultant docs not transfer the public records to SBBC. 
Upon completion of the Agreement, Consultant shall transfer, at no cost, to SBBC all public 
records in possession of Consultant or keep and maintain public records required by SBBC 
to perform the services required under the Agreement. If Consultant transfer all public 
records to SBBC upon completion of the Agreement, Consultant shall destroy any duplicate 
public records that arc exempt or confidential and exempt from public records disclosure 
requirements. If Consultant keeps and maintains public records upon completion of the 
Agreement, Consultant shall meet all applicable requirements for retaining public records. 
All records stored electronically must be provided to SBBC, upon request from SBBC's 
custodian of public records, in a format that is compatible with SBBC's information 
technology systems. 

IF A PARTY TO THIS AGREEMENT HAS QUESTIONS 
REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT ... 
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Custodian of Public Records 

Requel Bell 
600 SE 3'" Avenue 
Fort Lauderdale, FL 33312 
754-321-1925 
Requel.bell@browardschools.com 

9.4 Ownership of documents: 

9.4.1 The documents developed under this Agreement shall become and be the sole property of 
the Owner whether the Project for which they were developed is executed or not. The 
Consultant may maintain copies thereof for its records and for its future professional 
endeavors, although the Owner shall bear no liability or any responsibility whatsoever for 
such use of said documents by the Consultant. 

9.4.2 In the event of the Consultant's termination under other provisions of this Agreement, the 
Owner shall receive all original documents prepared to the date of termination and shall 
have the right to use those documents and any reproductions in any way necessary to 
complete the Project. 

9.4.3 In the event Owner requests any such documents or materials referred to in this Article and 
Consultant fails to provide same as requested by Owner, then Consultant acknowledges that 
Owner will be irreparably harmed and subject to an injunction to provide same. 

9.4.4 The Owner will not modify or distribute the documents, including electronic media 
versions, to third parties except for those purposes listed above without the expressed 
permission and consent of the Consultant. The Owner will delete any title blocks or other 
marks identifying the originating Consultant from any materials so distributed. The Owner 
will indemnify the Consultant against any claims that result from the modification of data 
and disks by the Owner. 

9.5 Electronic Media: Where this Agreement or referenced provisions in the Contract require 
the Consultant to provide information or documents in either electronic or magnetic media, 
the preparation and format of that media shall conform to the Owner's "Electronic Media 
Submittal Requirements" which are incorporated as Attachment 3 to this Agreement for Open 
End Services. 

9.6 Attachments and References: 

9.6.1 The following named attachments are made an integral part of this Agreement: 

.1 Attachment 1: 

.2 Attachment 2: 

.3 Attachment 3: 

.4 Attachment 4: 

The School Board ofBroward County, Florida 

Scope of Work 
Consultant's Invoice Form. Consultant's Reimbursable Form 
(individual project invoices required) 
Electronic Media Submittal Requirements 
Authorization to Proceed (ATP) Form 

Professional Services Required 
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.5 Attachment 5: 

.6 Attachment 6: 

.7 Attachment 7: 

.8 Attachment 8: 

.9 Attachment 9: 

.10 Attachment 10: 

Project Schedule 
Professional Fee 

List of Project Team Members 
Document 00455 - Background Screening 
IRS Form W-9 
Truth in Negotiations Certificate 
ACH Payment Agreement Form 
Conflict of Interest Form 

Online Documents: The following documents shall be downloaded by the Consultant and are 
considered as Attachments to this Contract: 

Design Standards 

http://www. broward.k12.fl. us/facilities_ construction/DSS/DS _Docs/DesignS tandards. htm 

• Design Criteria 

• Design and Material Standards- Division 1 thru Division 17 

• Document Submittal Checklist for Plan Review 

http://www.broward.k12.fl.us/constructioncontracts/DOdocs.html 

• Specifications - Division 0 

State Requirements for Educational Facilities (SREF) latest edition 

http://www.fldoe.org/cdfaciVsref.asp 

• F.I.S.H. layering system for AutoCAD: Note: the laying system is not posted on line. It will 
need to be requested thru: 

Facility Planning and Real Estate 
600 SE 3rd Avenue 
Fort lauderdale, FL 33312 
754-321-1932 

9. 7 Extent of Agreement: 

9.7.1 This Agreement represents the entire and integrated agreement between the Owner and the 
Consultant and supersedes all prior negotiations, representations or agreements, written or 
oral. 

9.7.2 This Agreement may not be amended, changed, modified, or otherwise altered after the 
execution hereof, except by resolution of Owner and an Agreement executed by Owner and 
Consultant. 

9.7.3 This Agreement is for the benefit of the parties to the Agreement and are not for the benefit 
of any other party, nor shall it create a contractual relationship with any other party. 
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9.7.4 

9.8 

9.9 

9.10 

9.10.1 

9.10.2 

9.11 

9.11.1 

9.11.2 

This Agreement shall be governed by the laws of the State of Florida. The parties are 
encouraged to participate in mediation of any dispute before engaging in litigation. 

Strict Performance: The failure of either party to insist upon or enforce strict performance 
by the other party of any of the provisions of this Agreement or to exercise any rights 
under this Agreement shall not be construed as a waiver or relinquishment to any extent of 
its rights to assert or rely upon any such provision or rights in that or any other instance. 

Prompt and Satisfactory Correction: The Owner, at its sole discretion, may direct the 
Consultant, at no additional cost to the Owner, to promptly and satisfactorily correct any 
services found to be defective or not in compliance with the requirements of this Agreement 
or the requirements of any governmental authority, law, regulation or ordinance. 

Successors and Assigns: 

The performance of this Agreement shall not be delegated or assigned by the Consultant 
without the written consent of the Owner. 

The Consultant and the Owner each binds one another, their partners, successors, legal 
representatives and assigns to the other party of this Agreement and to the partners, 
successors, legal representatives and assigns of such party in respect to all covenants of this 
Agreement. 

Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent 
permitted by law, Executive departments and agencies shall participate in a government-wide 
system for non-procurement debarment and suspension. A person who is debarred or 
suspended shall be excluded from Federal financial and non-financial assistance and benefits 
under Federal programs and activities. Except as provided in B 85.200, Debarment or 
Suspension, B 85.201, Treatment of Title IV HEA participation, and 885.215, Exception 
provision, debarment or suspension of a participant in a program by one agency shall have 
government-wide effect. A lower tier covered transaction is, in part, any transaction between 
a participant [SBBC] and a person other than a procurement contract for goods or services, 
regardless of type, under a primary covered transaction; and any procurement contract for 
goods or services between a participant and a person, regardless of type, expected to equal or 
exceed the Federal procurement small purchase threshold fixed at 10 U.S.C. 2304(g) and 41 
U.S. C. 253(g) (currently $100,000) under a primary covered transaction. A participant may 
rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, proposed for debarment under 48 CFR part 
9, subpart 9.4, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. Each participant shall require participants in lower 
tier covered transactions to include the following certification for it and its principals in any 
proposal submitted in connection with such lower tier covered transactions. 

Certification and Disclosure 

.1 The lower tier participant (Consultant) certifies, by entering this Agreement, that 
neither it nor it<; principals is presently debarred, suspended, proposed for 
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9.12 

9.12.1 

9.12.2 

9.12.3 

9.13 

9.14 

9.15 

debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency . 

. 2 Where the lower tier participant (Consultant) is unable to certify to any of the 
statements in this certification, such participant shall provide an explanation to 
the Owner . 

. 3 The Consultant warrants that he or she has not employed or retained any 
company or person, other than a bona fide employee working solely for the 
Consultant to solicit or secure this Agreement and that he or she has not paid or 
agreed to pay any person, company, corporation, individual, or firm, other than 
a bona fide employee working solely for the Consultant any fee, commission, 
percentage, gift, or other consideration contingent upon or resulting from the 
award or making of this agreement. For the breach or violation of this provision, 
the Owner shall have the right to terminate the Agreement without liability and, 
at its discretion, to deduct from the fees due and owing to the Consultant, or 
otherwise recover, the full amount of such fee, commission, percentage, gift, or 
consideration. (Ch. 287.055, F.S.) 

Non-Discrimination, EEO, and ADAAA 

Non-Discrimination- The School Board of Broward County, Florida prohibits any policy 
or procedure which results in discrimination on the basis of age, color, disability, gender, 
national origin, marital status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO)- The School Board of Broward County, Florida, 
prohibits any policy or procedure which results in discrimination on the basis of age, color, 
disability, gender identity, gender expression, national origin, marital status, race, religion, 
sex or sexual orientation. Individuals who wish to file a discrimination and/or harassment 
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Americans with Disabilities Act Amendments Act of2008- Individuals with disabilities 
requesting accommodations under the Americans with Disabilities Act Amendments Act of 
2008, (ADAAA) may call Equal Educational Opportunities (EEO) at 754-321-2150 or 
Teletype Machine (ITY) 754-321-2158. 

Captions The captions, section numbers, article numbers, title and headings appearing in 
this Agreement are inserted only as a matter of convenience and in no way define, limit, 
construe or describe the scope or intent of such articles or sections of this Agreement, nor in 
any way effect this Agreement and shall not be construed to create a conflict with the 
provisions of this Agreement. 

Authority Provision: Each person signing this Agreement on behalf of either party 
individually warrants that he or she has full legal power to execute this Agreement on behalf 
of the party for whom he or she is signing, and to bind and obligate such party with re.<;pect 
to all. 

Notice Provision When any of the parties desire to give notice to the other, such notice must 
be in writing, sent by US Mail, postage prepaid, addressed to the party for whom it is intended 
at the place last specified; the place for giving notice shall remain such until it is changed by 
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written notice in compliance with the provisions of the paragraph. For the present, the parties 
designate the following as the respective places for giving notice. 

ToSBBC: 

With a Copy to: 

With a Copy to: 

With a Copy to: 

Superintendent of Schools 
The School Board of Broward County, Florida 
600 Southeast Third Avenue 
Fort Lauderdale, Florida 33301 

Office of the Chief Facilities Officer 
600 SE 3 Avenue 
Fort Lauderdale, FL 33312 
Attn: Leo Bobadilla 
Chief Facilities Officer 

Office of Procurement & Warehousing Services 
7720 W Oakland Park Boulevard, Suite 323 
Sunrise, FL 33351 
Attn: Mary Coker 
Director of Procurement & Warehousing Services 

Office of Facilities and Construction 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Shelley N. Meloni 
Director, Pre-Construction Office of Facilities and Construction 

To Consultant: 

And 

CBRE Heery, Inc., Owners Representative 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Robert Corbin 
Program Director/Vice President 

F.R. ALEMAN AND ASSOCIATES, INC. 
10305 NW 41ST, Suite 200 Miami, FL 33178 
Attn: Yvette A Aleman, President 

9.16 Excess Funds. Any party receiving funds paid by The School Board of Broward County, 
Florida (SBBC) under this Agreement agrees to promptly notify SBBC of any funds 
erroneously received from SBBC upon the discovery of such erroneous payment or 
overpayment. Any such excess funds shall be refunded to SBBC with interest calculated 
from the date of the erroneous payment or overpayment. Interest shall be calculated using 
the interest rate for judgments under Section 55.03, Florida Statutes, applicable at the time 
the erroneous payment or overpayment was made by SBBC. 

9.17 Background Screening. Project Consultant agrees to comply with all requirements of 
Sections 1012.32 and 1012.465, Florida Statutes, and that Project Consultant, its agents, 
subconsultants and all of its personnel who (1) arc to be permitted access to school grounds 
when students are present, (2) will have direct contact with students, or(3) have access or 
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control of school funds will successfully complete the background screening required by the 
referenced statutes and meet the standards established by the statutes. This background 
screening will be conducted by SBBC in advance of Project Consultant or its personnel 
providing any services under the conditions described in the previous sentence. Consultant 
will bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain 
the fingerprints provided with respect to Consultant and its personneL The Parties agree that 
the failure of Consultant to perform any of the duties described in this section shall constitute 
a material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. 
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Consultant agrees to indemnify and hold harmless SBBC, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Consultant's failure to comply with the requirement of this Section or Section 1012.32 and 
Section 1012.465, Florida Statutes in addition to any other indemnification obligations that may 
be imposed upon Project Consultant pursuant to Article 7 of this Agreement and the laws of 
Florida. 

ARTICLE 10 INCORPORATION OF RFQ INTO AGREEMENT 

10.1 In addition to those Attachments and References identified and made part of this Agreement in 
Article 9.6.1, the provisions of RFQ No. 17-113C- Surveying Consulting Services(the 
"RFQ") are hereby incorporated into this Agreement. In the event of conflict between the 
provisions contained in this Agreement and the RFQ, the more stringent provision shall 
prevail. If this Agreement is silent on an issue that is contained with the RFQ, the provisions of 
the RFQ shall be followed. 
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IN WITNESS WHEREOF, The School Board of Broward County, Florida, has caused this 
Agreement to be executed by the undersigned and the seal of the School Board to be set hereto; and the 
said Project Consultant has caused this Agreement to be executed by the undersigned and the seal of the 
Project Consultant set hereto on this day and year first above written. 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

(SEAL) 

.ATTEST THE SCHOOL BOARIM'> 
BROW . DA 

Approved as to Form and Legal Content: 
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FOR PROJECT CONSULTANT 

(Corporate Seal) 

(ATIEST) 

The School Board of Broward County, l'lorida 
Open Ended Sun>eying Consulting Sentices Agreement 
Version 4/23/2018 

F.R. ALEMAN AND 
ASSOCIATES INC. 

Legal Name of Corporation 

Witness)(Mafia\'et Rodriguez 

( ) 

Project Consultant's Registration Number 
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STATE OF FLORIDA 
COUNTY OF BROWARD 

ACKNOWLEDGEMENT 

BEFORE ME this 17th day of _M_a_y _____ 2_0_1_8 -~·appeared Yvette A. AlemaJ)..aOO;-~G 

_________________ personally known to me to be the persons described in 

and who executed the foregoing contract and acknowledge that he executed the same as his free act and deed 

for the purposes therein expressed. 

WITNESS my hand and official seal in the County and State last official this _,1""7"th,__~day of 

_.,M'-'""-----~ 201L 
Notary Public State of Florida 

My Commission Expires: oz/tz/toz:z.. 

The School Board ofBroward County, Florida 

4.'4.y.,v:r~ Julia E. Boyce 
t~.-·~-:~1 Co~mission I GG178904 
\'%,~! Exp~res: February 12. 2022 

,,,,,w, .. ,.,,,,~ Bonded thw Aaron Notary 

Open Ended Sun'eying Consulting Services Agreement 
Version 4/23/2018 
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Attachment 1 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 NW 26th St., Bldg 8 

Fort Lauderdale, Florida 33311 (754) 321-1500 

Scope of Work 

1.1 General Requirements 

1.1.1 The Owner may assign increments of work related to a specific project or other 
professional services as necessary to meet the needs of the Owner. 

1.2.1 The services listed below are not all encompassing and shall not limit those activities 
or services, which may be requested by the Owner. 

2.1 Basic Services 

2.1.1 All services rendered shall be in conformance with Florida Administrative Code and 
Department of Business and Professional Regulations {DBPR) requirements as it 
relates to professional mapping and surveying services. 

2.2.1 The Owner may assign increments of work related to a specific project or other 
professional services as necessary to meet the needs of the Owner . 

2.3.1 The listed services below are not all encompassing and shall not limit those activities 
or services which may be requested by the Owner. 

3.1 General Basic Services 

3.1.1 The Land Surveyor agrees to: (A) Provide complete professional land surveying and 
mapping services and all necessary personnel, equipment and materials to perform 
services; {B) Complete those land surveying services in accordance with the respective 
ATP's, related schedules, and work increments by the Owner. 

3.2.1 The Land Surveyor shall schedule and attend project meetings on an as- needed basis 
with representatives of the Owner. 

4.1 Basic Surveying Services 

4.1.1 The Land Surveyor shall confer with representatives of the Owner to verify and 
confirm the project scope and specific requirements and for requirements of any 
Authorization to Proceed {ATP) issued by the Owner. 

4.2.1 The Land Surveyor shall, prior to commencing surveying activities, visit and inspect 
the site. 

The School Board of Broward County, Florida 
Scope of Work 
March 8, 2018 

Attachment 1 
Page 1 of3 



4.3.1 

4.4.1 

4.5.1 

4.6.1 

4.7.1 

4.8.1 

4.9.1 

The Land Surveyor shall undertake all necessary activities in preparation for 
conducting the survey including but not limited to the following: 

a. Review all record documents provided by the Owner; request clarification if 
necessary. 

b. Order, if necessary, aerials, recorded easements and instruments from Broward 
County, municipality, other agency or vendor. 

c. Check existing plat(s) information as it relates to easements, recorded 
instruments and reservations. Order any required plats as requested by the 
Owner. 

d. Show site information in terms of Florida State Plane Coordinate System. 
e. Coordinate, obtain, and map all over and underground existing as-built 

information with Broward County (or municipal) water and sewer authority, 
FPL, BellSouth, and other sources as necessary. 

f. Calculate boundaries of properties, set control points, acreages, bearing and 
distances. 

g. Show finish floor elevations of buildings and provide FIMA 100 year flood base 
elevation and panel number. 

h. Establish minimum of two permanent benchmarks on site, tied to established 
control points: Set one benchmark at the base of the facility's flagpole if one 
does not exist at that location. 

1. Restore dislocated survey control points based on original survey. 

In the event that the Land Surveyor believes that the scope, schedule or budget 
established by an ATP is not achievable, the Land Surveyor shall immediately 
notify the Owner in writing as to the reasons one or all of them are unreasonable or 
not achievable immediately upon discovery. 

The Land Surveyor shall prepare, submit and present for approval by the Owner a 
hardcopy and electronic AutoCAD copies (compatible with District's Electronic Media 
Requirements) of a site survey or "as builts" for properties identified on a ATP and 
according to the requirements of the District's Document Submittal Checklist found: 
http: //www.broward.kl2.fl.us/facilities construction/Design Standards/Sub 
mittalDocuments.asp. 

The Land Surveyor may prepare a site survey, which is an update of record 
information and surveys provided by the Owner. This will be prepared and submitted 
in electronic media and hard copy formats as applicable in the Agreement. 

The Land Surveyor shall submit three copies of all documents (both electronic and 
hardcopy) without additional charge, for approval by the Owner unless additional (or 
fewer) copies are required by a particular ATP. 

The Land Surveyor shall submit complete survey documents, properly signed and 
sealed by the Land Surveyor and respective Sub-Consultants (if any). Unsigned or 
unsealed documents are not acceptable. 

When requested by the Owner, any records and survey calculations shall be 
submitted for the Owner's review and/or record. 

The School Board ofBroward County, Florida 
Scope of Work 

Attachment 1 
Page 2 of3 

March 8, 2018 



4.10.1 

5.1 

5.1.1 

5.2.1 

The Land Surveyor shall render interpretations and clarifications of the survey in a 
written format, supplemented by appropriate graphics, acceptable to the Owner. 

Other Basic Services: 

The Land Surveyor shall render to Owner without additional compensation, any 
proper and reasonable assistance which Owner may require as a result of any 
claim or any action brought relating to Land Surveyor's services. 

The Land Surveyor shall provide any other professional services not otherwise in the 
agreement to which the Land Surveyor and the Owner mutually agree. 

The School Board of Broward County, Florida 
Scope of Work 

Attachment l 
Page 3 of3 

March 8, 2018 
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PSA Attachment 2 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal of the Design Professional's invoice on the District's 
standard invoice forms attached to a transmittal form or letter on the Design Professional's company letterhead. Include 
the information and attachments described below: 

1. letterhead Containing Firm Information 
A. Firm Name 
B. Address 
C. Telephone and FAX Numbers 
D. Consultant's Invoice Reference Number 

2. Address Transmittal/Letter to: 

Office of Facilities and Construction 
The School Board of Broward County, Florida 
2301 NW 26th Street 
Fort Lauderdale, FL 33311 
Attention: Name of Project Manager 

3. Ensure that Transmittal/letter references the following information: 
A. Date of submittal. 
B. The Invoice Number for ATP Number (example: Invoice No. 01 for ATP No. 01). 
C. The School Board of Broward County's Purchase Order No.: (Which will be provided by the Facilities Project 

Manager at the beginning of the project.) 
D. Name of Facility (and Facility Number}. 
E. Name of Project 
F. School Board Project Number 

4. Ensure attachment of the following documents to the Transmittal/letter: 
A. Design Professional's Invoice Form 
B. Design Professional's Reimbursable Invoice Form 
c. Copy of signature page (page 3 of 3) of the Design Professional's Authorization to Proceed. 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

Consultant's Invoice Format 

Page 1 of3 



The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort Lauderdale, Fl33311(754) 321~1500 

Design Professional 
(Name) 

Project No: 
Project Title: 
Design Professional's 
Remit to address: 

Facility Name: 

Date: 

Invoice No: 
SBBC PO No, 

ATP No, 
Invoice From: 

Project Manager 

INVOICE TOTALS: 

Basic Services $ $ 
Reimbursable $ $ $ $ 
Total: $ $ $ $ 

BASIC FEE TOTALS: 

i 

From to dates $ s % 

s s % 

s s % 

s s % 

s $ % 

Other Services s $ % 

Total Previously Billed: 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: (Signature) Project Manager Date: 

(Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

s 
s 
s 
s 
s 
s 

. \ ·.· , ·--.". r, .,, . 

% s 
% $ 

% s 
% s 
% $ 

Recommended By: 
Name: Title: Date: 
(Signature) 

PSA Attachment 2 

Approved By: 
Name: Title: Date: 

{Signature) 

% 

% 

% 

% 

% 

Consultant's Invoice Format 
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The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort Lauderdale, FL 33311 (754) 321~1500 

PSA Attachment 2 

Project No: 

Design Professional's Reimbursable Invoice 

Facility Name: Invoice No: 
Project Title: 
Design Professional's: 

Remit to address: 

Item No. Date 

lor 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: Project Manager Date: 

{Signature) (Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 
Revised 12/1/15 

SBBC PO No. 
ATP No. 

Invoice From: 

Project Manager: 

Reimbursable Item 

Invoice Total 

Recommended By: 
Name: Title: Date: 

(Signature) 

Amount 

$ 

Approved By: Name: Title: 
Date: 

{Signature) 

Consultant's Invoice Format 
Page3of3 
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PSA Attachment 3 

Electronic Media Requirements 

All Work product for all projects, requires hard copies, electronic copies (PDF) and electronic original 

copies. The electronic media requirements are as listed below. 

ELECTRONIC MEDIA 

1.0 Generallnformation 

1.1 The School Board of Broward County, Florida contracts with one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these services 
upon written notification by the Owner. The posted documents shall be read only documents and the 
file format shall be PDF. 

2.0 Software Requirements 

2.1 Word Processing 
2.1.1 Provide word processing files in Microsoft Word for Windows compatible file formats 

including all information necessary for remote printing. 

2.2 Spreadsheets 
2.2.1 Provide spreadsheet files in Microsoft Excel for windows compatible file formats including all 

information necessary for remote printing. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as the latest version of AutoCAD, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 All sheets within a set shall be the same size unless pre-approved otherwise. (for example 

survey sheets) 

3.2 Design Professional shall provide to the Owner the standard file naming Protocol they will be utilizing. 

3.3 CAD File layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

(AlA) standard document, "CAD layer Guidelines." 

3.3.2 Provide the required layering for the Florida Inventory of Schoolhouses {F.LS.H.) documents 

3.3.1.1 The F.LS.H. layering scheme is not available on-line. It can be requested through: 

Electronic Media Requirements 
Revised 8/18/17 

Page 1 of3 



PSA Attachment 3 

Facility Planning and Real Estate 
600 SE 3rd Avenue, Fort Lauderdale, FL 33312 754-321-1932 

3.3.3 Provide a separate list of all layers which do not conform to the standard AlA CAD layer 
Guidelines or the FISH layering scheme. 

3.4 No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4.1 Transmittals shalt include the following 
4.1.1 The Project Number, Project Title and date 
4.1.2 The Facility Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached Listing of file names with the latest document publish dates 

4.2 All electronic media shall contain an attached label which shall identify 4.1.1, 4.1.2, and 4.1.3. 

4.3 Document dean-up 
4.3.1 Before a CADD file is placed on the delivery electronic digital media, the following procedures 

shall be performed: 

4.3.1.1 Purge all files and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure all reference files are attached without device path 

4.3.1.3 All required project files both graphic and nongraphic, shall include color tables, pen 
tables, font libraries, block libraries, user command files, plot files, etc. All project 
related blocks must be provided to the Owner as a part of the electronic digital 
deliverables. 

4.3.1.4 Make sure that all support files such as those listed above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation Information shall be submitted as an 
enclosure or attachment to the transmittal letter provided with each electronic digital media submittal. 

4.4.1 Documentation ofthe plot files for each drawing which will be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shall include the plotter 
configuration (e.g., name and model of plotter), pen settings, drawing orientation, drawing 

Electronic Media Requirements 
Revised 8/18/17 
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PSA Attachment 3 

size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted, drawings from the provided plot 
files. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 List of all database/spreadsheet files associated with each drawing, as well as a description and 

documentation of the database format 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase of the Project. 

7.0 Where electronic media submittals affinal site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media. 

8.0 At the Contractors option, the Design Professional will provide the Contractor one set of AutoCAD (.dwg) 
electronic file format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 

Electronic Media Requirements 
Revised 8/18/17 
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Project No.: 
Location No.: 
Project Title: 

Facility Name: 

Project Consultant; 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed 

P.###### Date: 2017 
#### 
Name ofProject SBBC P.O. No.: 

Line No.: 

NAME OS SCHOOL Project Manager: 

NAME OF VENDOR A/E Dir. Capital ['Janning& Programming 

754 321-1500 

.. 
Under t11e provisions of your contract for professiOnal services, you are hereby authonzed to proceed w1th the 
following services for the project referenced above. 

Oschematic Design 
0Bidding 
OOther Services: 

0Design Development 
0Construction Contract Administration 
Attached: 

This Authorization to Proceed is subject to the following attachments: 

Attachments: 0Professional Services Required 
0Project Schedule 
0Profcs'Sional F~es 
0Previous A TP's 

0Construction Documents 
0Warranty 

Tlle scope of the required services is specified on the Professional Services Required with a Fixed Limit of 
Construction Cost (FLCC) for this project as indicated below: 

QrJoinal FLCC Current Cost Estimate Revised FLCC by ATP 

$###1##Hf.### $########## $-#### 

The services under this Authorization To Proceed (ATP) will be provided under the Professional Services 
Agreement (PSA) dated 2017 between The School Board ofBroward County, and NAME OF VENDOR 
ARCHITECT are in accordance with the Proposal for Architectural I Engineering Services from NAME OF 
ARCHUTECT dated 2017 (Revised 2017 and 2017)- See Attachment 1. 

1l1e Basic Services that will be provided by the Project Consultant under this ATP are defined in Alticles 2.1 
through 2.8 of the PSA. 

The Supplemental Services that will be provided by the Project Consultant under this ATP are defined in Article 2.9 
ofthePSA. 

Upon completion of a phase listed on Page 3 of this A TP, the Project Consultant shall not proceed with the next 
phase until the completion of all documents, required presentations and repo1ts required for the phase being 
completed, and receipt of a written authorization for the next phase from the Owner, or the Office ofFacilities & 
Construction, or the Program Manager. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07-25-12 MA} 
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Project No. & 
Location No.: 

Facility Name: 
Project Consultant: 

PSA Attachment 4 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26'" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.####
##### 

NAME OF SCHOOL 

Project Schedule 

Project Title: GOB_ NAME OF PROJECT 

NAr-.tE OF ARCHITECTURAL VENDOR 

The required project schedule milestones for this project are presented below. (Mandatory) 

(754 321-1500 

Date Required Or Estimated Time Period 
ACTIVITY 

Phase I - Scope Validation- I 4 Calendar Day 

Phase I- Schematic Design Submittal (30% COs)- 30 Calendar Days 

Phase I- Plan Review~ 7 Calendar Days 

Phase li- Design Development Submittal (60% COs) -30 Calendar Days 

Phase 11- Plan Review- 14 Calendar Days 

Phase Ill- 90% COs Submittal- 30 Calendar Days 

Phase llf- 90% CDs Rcview-21 Calendar Days 

Phase III - l 00% COs Submittal- 30 Calendar Days 

Phase Ill- 100% COs Review- 21 Calendar Days 

Phase III- 100% CDs Bldg Dept Review- 21 Calendar Days 

Plan Revision IRe-Submittal to Bldg Dept- 14 Calendar Days 

Bldg Dept Follow-up Review- 14 Calendar Days 

Plan Approval- 0 Calendar Days (See Note 2) 

Procurement & Award- 90 Calendar Days 

Construction Through Close-out (Contract Administration)- 365 Calendar Days 

Begins With Approval of GMP (See PSA Article 2.6.1) 

Warranty- 365 Calendar Days 

Notes: 

Start Finish 

Dayl Day14 
Day 15 Day44 

Day45 DayS I 
Day 52 Day 81 

Day82 Day95 
Oay96 Day 125 

Day 126 Day 146 

Day 147 Day 176 

Day 177 Day 197 
Day 198 Day 218 
Day 219 Day 232 

Day 233 Day 246 

Day 246 Day246 

Day247 Day 336 

Day 337 Day 701 

Day 702 Day 1066 

l. Day I =One (I) calendar day after fully executed Authorization To Proceed is issued to the Consultant or a 
mutually agreed upon start date with SBBC Owner's Representative. Excludes all federal observed 
holidays. 

2. Completion of 100% Construction Documents is when Building Department issues Letter of Intent to 
Permit. 

3. The milestones presented herein are in accordance with the schedule in the Proposal for Architectural I 
Engineering Services from NAME OF VENDOR ARCHI1ECT?ENGINEER dated 2017 
(Revised 2017 and 2017) and the milestones shall be incorporated into the Project 
Design Schedule prepared by the Project Consultant as required by Article 2.2.5.8 of the PSA. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07-25-12 MA) 
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PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26" Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

Project No. & 
Location No.: 

Facility Name; 

P.###### 

I- Schematic Design (30% CDs) 

Professional Fees 
Project Title: GOB SCOPE NAME 

$######## 

754 321-1500 

Payment for these services shall be made in accordance with the provisions of the Professional Services A<>reement. 

Approved By Consultant Certified By SBBC 

Name: Name: ShelleyN, Meloni 

Title: Title: Director, Pre-Construction 

Signature: .I D•teo 1 Signature: J .IDotel 

Recommended By SBBC Approval by SBBC 

Name: Name: 

Title: Project Manager I Progmm Director Title: 

Signature: I .1 Dote' 1 Signature: 1 .1 Dote 1 

This document is part of the Professional Services Agreement between The School Board ofBroward County, 
Florida (Owner) and the Project Consultant and is incorporated by reference into the tenns and conditions of that 
agreement. 

The Schoo! Board ofBroward County, Florida 
Professional Service Agreement 
(07·25·12MA} 
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Attachment 5 

Design and Professional Consulting Staff 

Prime Firm: F .R. Aleman & Associates, Inc. 

Time Fl"ida 1 
Name Title Role Commitment license Email Address 

Yvette A. Aleman, P.E. Principal-in-Charge Principal-In-Charge 50% PENo.:48185 I 
Pete Diaz, PSM 

~~ 
Sr. Project Manager 100% PSM No.: LS6052 

Lis Tolstoy, PSM . ~ 50% PSM No.: LS6759 
·~ Fernando Gate!!, PSM ·,;,, i I 100% PSM No.: LS2821 

' 
Carlos Cuenca i .. 100% N/A 

Ivan Larrinaga i Field Crew Superviror 100% N/A J 

Julio Delgado .w.nn 100% N/A 

~ Dennis Stanton i i .I 100% N/A 

Lydia Santiago CADD CADD 100% N/A 

Subconsultant: Brown & Phillips, Inc. 

Time Florida professional 
Name Title Role Commitment license Email Address 

jAnthony St. Clair Brown PLS CEO Project Surveyor 25% PSM No,; LS49n tony@brown-philllps.com 

John E. Phillip~ 1!1, PLS President Project Surveyor 20% PSM No.: LS4826 john@brown-phiUips.com 

Subconsultant: ACAI Associates, Inc. 

Time Florida professional 
Name Title Role Commitment license Email Address 

Adolfo f. Cutilla, Jr., AIA President President 15% AROOOSOll adulfu@aecmwurld.com 

Donald M. Wilkin. RA An;hit(C\ Architect 15% AR0011619 donald@aeemworld.com 

Thomas J. V agc!ine. ASl.A Landscape Architect Landscape Architect 20% LA0000662 thomas@aeemworld.com 



This page intentionally left blank 



The School Board of Broward County, Florida Attachment 6 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754) 321-0505 

Document 00455: Background Screening of Contractual 
Personnel 

Project No: 
Location No: 
Project Title: RFQ 17 ~ 113C Surveying Consulting Se:rvices 
Facility Name: TBD or Various 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORIDA STATUTES, 
BACKGROUND SCREENING OF CONTRACTUAL PERSONNEL 

Contractor agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who (1) are to be permitted access to 
school grounds when students are present, (2) will have direct contact with students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Contractor and its personnel. The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injury, death or property damage resulting in Contractors failure to comply with the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Section 
1012.465, Florida Statutes in addition to any other indemnification obligations that may be 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the laws 
of Florida. 

(To be signed in the presence of a notary public or other officer authorized to 
administer oaths.} 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18,2016 

Document 00455 
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STATE OF Florida 
COUNTY OF----------

Miami-Dade 

Before me, the undersigned authority, personally appeared 

Yvette A. Aleman, President 

sworn, made the following statement: 

1. Contractor Name: 

Address: 

2. My relationship to the Contractor 
named in (1) above is: 

3. Federal Employer Identification 
Number (FEIN) (or if entity has no 
FEIN, the social security number of 
the person signing this sworn 
statement) 

who, being by me first duly 

F.R. Aleman & Associates, Inc. 

10305 NW 41st Street Suite 200 Miami, Fl33178 

{List relationship such as sole proprietor, partner, president, vice 
president, etc.) 

59-2751524 

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200. COMPLIANCE WITH SECTION 1012.465, FLORIDA 
STATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
PROCEED. 
0 The above-named Contractor presently complies fully with the requirements set forth in 

Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed unde e terms of this bid HAVE met Level 2 Screening requirements set forth 
in Secti 2, Florida Statutes. 

BY: DATE: May 17, 2018 

NAME (Printed) Yvette A. Aleman TITLE: President 

Notarization State of: Florida 

County of: _ _,M"'i"'arm""'·"'·=Dooa,;d,;e~--....1... 
swom to and subscribed before me, the undersigned authority, by YveJtt .{j. {!}\v,rna(l. 
who is personally known to me or did 
produce: 
an identification and who did take n oath. 

fUQ2cul~ KnOl&i'l 

Notary Public: --~~~~_1~~~~]~~"----~~---
,,,~~"'"' 

Aff"lX. Seal 

Commission Expires on: D ~~'V: .. fJ/~ m;::ne., ~8904 
%<'-·. .··"'! Expires: Fehru;ry 12, 2022 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

···7?t,¥,;rl;~--~ Bonded lhru Aarp~ ·~otary 

Document 00455 
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School Board ofBroward County- Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to http://www.broward.kl2.fl.us/police/secclear.htm1 and follow the 
instructions for Field print registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Field print. These documents can be found by selecting 11Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions, please call Security Clearance Department at 754--
321-2374. 

The School Board ofBroward County, Florida 
Background Screening of Contractual Personnel 
May 18,2016 

Document 00455 
Page J ofJ 



This page intentionally left blank 



PSA Attachment 7 

See attached Department of Treasury Internal 
Revenue Service Form W-9. 



Form W-9 Request for Taxpayer Give Fonn to the 
requester. Do not {Rev. December 2014) Identification Number and Certification send to the IRS. 

' N_:m~{~' I i "'"" ""''' I I 

F.R.Aleman & , , Inc. 

" " 
i i 

• rn • ~ 3 Check appropriate box for federal tax classification; check only one of the folklwing seven boxes: 4 Exemptions (codes apply only to c certain entitles, not indWiduals; see 0 D lndWiduaVsole proprietor or [] C Corporation !Xl S Corporation [] Partnership • D TrusVestate instructlons on page 3): 
• c singta-member LLC 

~g [] Umited liability company. Enter the tax classification (C"C corporation. SeoS corporation, P=partnership) .-
Exempt payee code (if eny) 

" 0 os Nota. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for Exemption from FA TCA reporting 

" . the tax classification of the slngle-member owner. code~! any) 
'1: .5 [Jo i ._ ,.,.,... tt><=<>MI<"'""'I""""'OUI$1<10 ""'US.) 
~ 0 
~ 

' 130S " vv ; ;<:,•;,~"~:;~::,·::·;~!. ""'' J 
• '' I, .M~fiP.~~do • Florida 33178 w 

,, "'" '"'"""'" 
I (TIN) 

yoo0.TIN 'bo'; Tho TIN I ~.~~ ll~o 1 to o~oid 
backup wlthholding:.:._o_r_! I , this is generally your social security number {SSN). However, for a 

I resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other I I I I entities, it is your employer identification number {EIN). lf you do not have a number, see How to get a 
71N on page 3. " Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter. 
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"'''I oorti~ thot 
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding. or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code{s) entered on this form Qf any) indicating that 1 am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have fa lied to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisltion or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement QRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TJN. See the 
instructions on page 3. 

Sign Signature of 
Here u.s. person._ 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise noted. 

Future developments. lnformaHon about developments affecting Form W-9 (such 
as legislation enacted after we release it) Is at www.lrs.gov/fivS. 

Purpose of Form 
An indfvidual or entity (Form W-9 requeste!j who is required to file an Information 
return with the IRS must obtain your r;orrect taxpayer identification number (TIN) 
whlr;h may be your social security number(SSN), individual taxpayer identincation 
number OTIN), adoption taxpayer identification number (A TIN), or employer 
k!entification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an information return. Examples of Information 
returns Include, but are not limited to, the following: 

o Form 1099·1NT Onterest earned or paid) 

o Form 1099-0IV (di~idends, including those from stocks or mutual funds) 

o Form 1099-MISC (various types of Income, prizes, awards, or gross proceeds) 

o Form 1099·8 (stock or mutual fund sales and certain other transactions by 
brokers) 

o Form 1099-3 (proceeds from real estate transactions) 

o Form 1099-K (merchant card and third party network transactions) 

Date._ May 17, 2018 

o Form 1096 (home mortgage interest), 1098-E {student loan interest), 1098-T 
(tuition) 

o Form 1099-C (canceled debt) 

o Form 1099-A (acquisition or abandonment of secured property} 

Use Form W-9 only if you are a U.S. person ~ncluding e resident alien), to 
provide your r;orr-ect TIN. 

If you do not rerum Form W-9 to lhe requester with a TIN, you might be subject 
to backup withholding. See What is backup withholding? on page 2. 

By signing the fltled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a number 
to be issued), 

2. Certify that you are not subject to backup withholding, or 
3, Claim exemption from backup withholding if you are a U.S. exempt payee.lf 

applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership Income from a U.S. trad9 or business is not subject to the 
withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) Indicating that you are 
exempt from the FATCA reporting,ls correct. Sea What is FATCA reporting? on 
page 2 for further Information. 

I 
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Note. lryou are a U.S. person and a requester gives you a form othe!" than Form 
w-g to request your TIN, you must use the requester's form if It Is substantially 
similar to this Form W-9. 

Definition ol a u.s. person. For federal tall purposes, you are considered a U.S. 
person if you are: 

• An individual who is a U.S. citizen or U.S. resident alien; 

• A partnership, corporation, company, or association created or organized in the 
United States or under the laws of the Un~ed States; 

• An estate (other than a foreign estate); or 

• A domestic trust {as defined in Regulations section 301.7701-7). 

Special rules for partnerships. Partnerships that conduct a trade or business in 
the Un~ed States are generally required to pay a withholding tax under section 
1446 on any foreign partners' share of effectively connected taxable income from 
such busT ness. Further, In certain cases where a Form w.g has not been received. 
the rules under section 1446 require a partnership to presume that a partner Is a 
foreign person, and pay the section 1446 withholding tall. Therefore, if you are a 
U.S. person that Is a partner in a partnership conducting a trade or business in the 
United States, provide Form w.g to the partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnership income. 

In the cases below, the following person must give Form w.g to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on fts 
allocable share of net income from the partnership conducting a trade or business 
in the Untted Stales: 

• In the case of a disregarded entity with a U.S. owner. the U.S. owner of the 
disregarded entity and not the en~ty; 

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and 

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust. 

Foreign person. I! you are a foreign person or the U.S. branch of a foreign bank 
that has ele<:ted to be treated as a U.S, person, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Fonn 8233 {see Publication 515, Withholding of Tall 
on Nonresident Aliens and Foreign Entities). 

Nonresident alien who becomes a resident alien. Generally, only a nonresident 
alien individual may use the lenns of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income. However, most tax treaties contain a provision known as 
a •saving clause." Ex:ceptions specified in the saving clause may permit an 
exemption from tax: to continue for certain types of income even after lhe payee 
has otherwise become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form W·gthat specifies the following 
five items: 

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the Income. 

3. The article number {or location) in the tax treaty that contains the saving 
clause and Its exceptions. 

4. Thtttype and amount of inC<>methat qualifies for the exemption from tall. 

5. Sufficient facts to justify the exemption from tax under the terms of the treaty 
article. 

Example. Article 20 of the U.S.-Chlna income tall treaty allows an exemption 
from tax for scholarship income recefved by a Chinese student temporarily present 
in the United States. Under U.S.Iaw, this student will become a resident alien for 
!all purposes if his or her stay In the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April30, 
1984) allows the provisions of Article 20 to continue to apply even aflerthtt 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocoO and Is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attaoh to Form W-9 a statement that Includes the 
information described above to support that exemption. 

II you are a nonresident alien or a foreign entity, give the requester the 
appropriate C<>mpleted Form W-8 or Form 8233. 

Backup Withholding 
What Is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the JRS 28% of such payments. This 
is called "backup withholding.• Payments that may be subject to backup 
withholding include Interest, tall-exempt Interest. dividends, broker and barter 
exchange transactions, rents, royalties, nonemployw pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding. 

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your tallable Interest and dividends on your tax return. 

Payments you reoeive win be subject to backup withholding II: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when requTred {see the Part I! Instructions on page 
3 for details), 
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3. The IRS tells the requester that you furnished an incorrect TIN, 

4. The IRS tells you that you are subje<:tto backup withholding because you did 
not report all your interest and dividends on your tax return (for reportable Interest 
and dividends onfy), or 

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 ebove (for reportable interest and dividend accounts opened 
after 1g83 only). 

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
W-9 for mora information. 

Also see Spacial rules for partnerships above. 

What is FATCA reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institution to report ail United States account holders that are specified 
United States persons. Certain payees are exempt from FATCA reportlng. See 
Exemption from FA TCA reporting C<>de on page 3 and the Instructions for the 
Requester of Form W-9 for more Information. 

Updating Your Information 
You must provide updated informa~on to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
COI"poration, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes for the account; for example, if the grantor 
of a grantor trust dies. 

Penalties 
Failure to fumlst-1 TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable causa and not to willful neglect. 

Civil penalty for false Information with respect to withholding. If you make a 
false statement with no reasonable basis that results in no backup withholding, 
you are subje-ct to a $500 penally. 

Criminal penalty for falsifying information. Willfully falsifying certifications or 
affirmations may subje<:t you to criminal penalties including fines and/or 
imprisonment. 

Misuse ofTINs.lfthe requester discloses or uses TlNs In vTolation of federal law, 
the requester may be subject to civil and criminal penalties. 

Specific Instructions 
Line 1 
You must enter one of the following on this line; do not leave this line blank. The 
name should match the name on your tax return. 

If this Form W-9 is for a joint account, list first, and then circle, the name of the 
person or entity whose number you entered in Part I of Form W-9. 

a. Individual. Generally, enter the name shown on your tax return. If you have 
changed your last name without informing the SOcial Security Administra~on (SSA) 
of the name change, enter your first name, the last name as shown on your social 
se-curity card, ami your new last name. 

Note. !TIN applicant Enter your individual name as~ was entered on your Fonn 
W-7 application, line 1a. This should also be the same as the name you entered on 
the Form 1040/1040A/1040EZ you filed with your application. 

b. Sole proprietor or single-member LLC. Enter your Individual name as 
shown on your 104011040N1040EZ on line 1. You may enter your business, trade, 
or "doing business as" (DBA) name on line 2. 

c. Partnership, LLC that Is not a single-member LLC, C Corporation, or S 
Corporation. Ent<;!r the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2. 

d. Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trade. or 
DBA name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an ent~y separate from Its owner is treated as a "disregarded 
entity." See Regulations section 301.7701-2(cX2)~i~. Enter the owner's name on 
line 1. The name of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the income tax return on 
which the lnC<>me should be reported. For example, if a foreign LLC that is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name is required to be provided on line 1. If the 
direct owner of th-e entity is also a disregarded entity, enter the first owner that Ts 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, "Business name/disregarded entity name." If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Fonn W-8 
instead of a Form w.g_ This is the case even if the foreign person has a U.S. TIN. 
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Line2 
II you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line 2. 

Line3 
Check the appropriate box in line 3 for the U.S. federal tax classification of the 
person whose name Is entered on line 1. Check only one box in lin!!3. 

Limited Liability Company (LLC). If the name on line 1 is an LLC treated as a 
partnership for U.S. federal tax purposes, check the "Limited Liability Company" 
box and enter •p• in the space provided. If the LLC has filed Fonn 8832 or 2553 to 
be taxed as a corporation, check the "Limited Liability Company" box and in the 
space provided enter ·c· for C corporation or "S" for S Corpo!ation. If it Is a 
singlt~-member llC that is a disregarded entity, do not check the "Limited Liability 
Company" box; Instead check the first box in line 3 "lndlviduaVsole proprietor or 
single-member LLC." 

Line 4, Exemptions 
If you are exempt from backup withholding and/or FATCA reporting, <Jnter In the 
appropriate space in line 4 any code{s) that may apply to you. 

Exempt payee code. 

• Generally, Individuals (including sole proprietors) are not exempt from backup 
withholding. 

• Except as provided below, corporations are exempt from backup withholding 
for certain payments, including Interest and dWidends. 

• Corporations am not exempt from backup withholding for payments made in 
settlement of payment card or third party network transactions. 

• Corporations are not exempt from backup w~hholding with respect to attorneys' 
fees or gross proceeds paid to attorneys, and corporations that provide medicel or 
health care services are not exempt with respect to payments reportable on Form 
1099-MISC. 

The following codes identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space In llne 4. 

1-An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b)(7) if the account satlslies the requirements 
of section 401{1)(2) 

2-The United States or any of its agencies or instrumentalities 

3-A stale, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

4-A foreign government or any of its political subdivisions, agencies, or 
instrumentalities 

5-A corporation 

6-A dealer in securities or commod~ies required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7-A futures commission mert:hant registered with the Commodity Futures 
Trading Commission 

8-A real estate investment trust 

g-An entity registered at all times during the tax year under the Investment 
Company Act of 1940 

10-A common trust fund operated by a bank under section 584(a) 

11-A financial Institution 

12-A middleman known In the investment community as a nominoo or 
custodian 

13-A trust exempt from tax under sectlon 664 or described in section 4947 

The following chart shows types or payments that may be exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13. 

IF the payment is for ••• 

Interest and dividend payments 

Broker transactions 

Barter exchange transactions and 
patronage dividends 

Payments over $600 required to be 
reported and direct sales over $5,000

1 

Payments made in settlement of 
payment card or third party network 
transactions 

THEN the payment is exempt for ••• 

All exempt payees except 
for7 

Exempt payees 1\hrough 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered securities 
acquired prior to 2012. 

Exempt payees 1 through 4 

Exempt payees 1 through 4 

1 See Form 10g9-MISC, MISCellaneous Income, and 1\s 1nstruct1ons. 
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'However, the following payments made to a corporation and reportable on Form 
1099-MISC are not exempt from backup withholding: medical and health care 
payments, attorneys'lees, gross proceeds paid to an attorney reportable under 
section 6045(1), and payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. The following eodes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form lor accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore, if you are only submitting this fonn 
for an account you hold in the United States, you may leave this field blank. 
Consult with the person requesting this form if you are uncertain if the financial 
institution is subject to these requirements. A requester may indicate that a code is 
not required by providing you wffil a Form W·9 with "Not Applicable" (or any 
similar indication) written or printed on the line for a FATCA exemption code. 

A-An organization exempt from tax under sectiorl SOl(a) or any individual 
re~rement plan as defined In section 7701(a)(J7) 

B-The United States or any of its agencies or Instrumentalities 

C-A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

0-A corporation the stock of which ts regularly traded on one or more 
established securities markets, as described in Regulations section 
1.1472·1(c){1}(i) 

E-A corporation that Is a member of the same expanded aftiliated group as a 
corporation described in Regulations section 1.1472-1(c)(1)(i) 

F-A dealer in s-ecurities, commodities, or derivative financial instruments 
{including notional principal contracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any state 

G-A real estate investment trust 

H-A regulated investment company as defined in section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1g4o 

I-A common tr'-'st fund as defined in section 584(a) 

J-A bank as defined in section 581 

K-A broker 

L-A trust exempt from tax under section 664 or described in section 4947(a)(1} 

M-A tax exempt trust under a section 403{b} plan or section 457(g) plan 

Note. You may wish to consult with the financial institution requesting this form to 
determine whethefthe FATCA code and/or exempt payee code should be 
completed. 

Line 5 
Enter your address (number, street, and apartment or su~e number). This is where 
the requester of this Form w-g will mail your information returns. 

LineS 
Enter your city, stale, and ZIP code. 

Part I. Taxpayer Identification Number {TIN) 
Enter your TIN In the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN Is your IRS individual taxpayer 
Identification number (!TIN). Enterlt in the social security number box. If you do not 
have an mN, see 1-/ow to get a TIN below. 

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use yourSSN. 

If you are a single-member LLC that is disregarded as an ent~y separate from its 
owner (see Limited Liability Company (tiC} on this page), <Jnterthe owner's SSN 
(or EIN, if the owner has one). Do not enter the disregarded entity's EIN.IIthe LLC 
is classified as a corporation or partnership, enter the entity's EIN. 

Note. See the chart on page 4 for further clarification of name and TIN 
combinations. 

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply 
for an SSN, get Form SS-6, Application for a Social Security Card, from your local 
SSA office or get !his fonn online at www.ssa.gov. You may also get this form by 
calling 1-800-772~1213. Use Form W-7, Application for IRS Individual Taxpayer 
Identification Number, to apply for an lT!N, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.irs.gov/businesses and cllcking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visrting IRS.gov or by calling 1-800-TAX-FORM 
(H!00~29-3676). 

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write "Applied For" in the space for the TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with resfl(!CI to ret~dlly tradable instruments, generally you will have 60 days to get 
a TIN and gWe it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide your TIN to 
the requester. 

Note. Entering 'Applied For" means that you have already applied for a TIN or that 
you Intend to apply for one soon. 

Caution: A disregarded U.S. entity that has a foreign owner must usa !he 
appropriate Fonn W-8. 



Fonn W·9 (Rev. 12·2014) 

Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or resident alien, 
sign Fonn W-9. You may be requested to sign by thew~hholding agent even if 
items 1, 4, or 5 below Indicate otherwise. 

For a joint account, only the person whose TlN is shown in Part! should sign 
(when required).ln the case of a disregarded entity, the person Identified on lin&1 
must sign. Exempt paye.:.s, see Exemptp;zyw cl.>de earlier. 

Signature requirements. Complete the certification as indicated In items 1 
through 5 below. 

1. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must give your 
correct TIN, but you do not have to sign the certification. 

2. Interest, dividend, broker, and barter exchange accounts opened after 
1983 and broker accounts considered Inactive during 1983. You must sign the 
certification or lmckup withholding will apply. If yo1.1 are subject to backup 
w;thholding and you are merely providing your oorre<::ITIN to the requester, you 
must cross out item 2 In the certification before signing the form. 

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have b«!en notified that you have previously given an 
incorrect TIN. "Other paymenls~ include payments made in the course of the 
requester's trade or business for rents, royalties, goods (other than bills lor 
merchandise), medical and health care services ~ncludlng payments to 
corporations), payments to a nonemployoo for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew memb«!rs and fishermen, and gross proC<"Jeds paid to 
attorneys (including payments to corporations). 

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments {under 
section 529}, IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct TIN. but you 
do not have to sign the certification. 

What Name and Number To Give the Requester 
For this type of account 

1.1ndividual 
2. Two or more Individuals Ooint 

account) 

3. Custodian account of a minor 
(Uniform Gift to Minors Acl) 

4. a. The usual revocable savings 
trust (grantor is also trustee} 
b. So-called trust account that is 
not a legal or valid trust under 
state law 

5. Sole proprietorship or disregarUed 
entity owned by an individual 

Give name and SSN of: 

The individual 
The actual owner of the account or, 
if combined funds, the first 
Individual on the account' 

The mine( 

The grantor-trustee' 

The actual owner' 

The owner' 

6. Grantor trust filing under Optional The grantor" 
form 1099 filing Method 1 (see 
Regulations section 1.671--4(b)(2)(1) 
(A)) 

For this type of account Give name and EIN of: 

7. Disregarded entity not owned by an The owner 
individual 

8. A valid trust, estate, or pension trust Legal entity' 

9. Corporation or LLC electing The corporation 
oorporate status on Form 8832 or 
Form 2553 

10. Association, club, religious, The organization 
charitable, educational, or other tax-
exempt organization 

11. Partnership or multi-member LLC The partnership 
12. A broker or registered nominee The broker or nominee 

13. Acoount with the Department of The public entity 
Agriculture in the name of a public 
entity (such as a state or local 
government. school dislrict. or 
prison) that receives agricultural 
program payments 

14. Grantor trust filing under the form 
1041 Filing Method or the Optional 
form 1099 filing Method 2 (see 
Regulations sec~on 1.671-4(b)(2)(l) 
(8)) 

The trust 

1 
Us! firs! and e~rcle the name of the person whoso numbet you furnish. 11 only ooo person on a 
joint aocotuJt has an SSN, that person's number muot be furnlshEKl. 

• Circle the mlrK>r's name and fuml~h \he rnloo~s SSN. 
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'You must show yoLJr Individual Mme and you mOl)' alSO enter your busjn..-.s or 061\ noma on 
the "B<>Siness Mmefdlsregarded enlity" name line. You may use eittulr your SSN or EIN Qf you 
hnV<O one). bvl the I:R.S $1COUroges you to u ... YO'-" SSN. 

'Uotllrot and circle the name of the trust, estate, or penslon 11\Jst. (Do not lumish ttul 11N of the 
perwnal repras&ntative 01 ln!sloo unless lila legal entity ~self is not designated In the account 
tl~e.) Also sea Special rvlas tor partnarsh!pson paga 2. 

"Nolo. Gnmlor also must provide a Form W-9 to trustee of trust. 

Note. If no name is circled when more than one name is listed, the number will be 
considered to be that of the first name listed. 

Secure Your Tax Records from Identity Theft 
Identity theft occurs when someone uses your personal information such as your 
name, SSN, or other identifying information, without your permission, to commit 
fraud or other crimes. An identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund. 

To reduce your risk: 

o Protect your SSN, 

o Ensure your employer Is protecting your SSN, and 

o Be careful when choosing a tax preparer. 

If your tax records are affected by identity theft and you receive a notice from 
the IRS. respond right away to the name and phone number printed on the iRS 
notice or letter. 

If your tax records are not currently affected by Identity theft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credit card activity 
or credit report, contact the IRS Identity Theft Hotline at1-800-908-4490 or submit 
Form 14039. 

For more information. see Publication 4535, Identity Theft Prevention and Victim 
Assistance. 

Victims of identity theft who are exp(!riencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not boon resolved 
through normal channels, may be eligible for Taxpayer Advocate Service {TAS) 
assistance. You can reach TAS by calling theTAS toll-free case intake line at 
1·877·777-4778 orTIYrroD 1-800-829-4059. 

Proteotyourseff from suspicious emairs or phishing schemes. Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
emails and websites. The most common act Is sending an email to a user falsely 
claiming to be an established legitimate enterprise in an attempt to scam the user 
into surrendering private information that will 00 used for identity theft. 

The IRS does not initiate oontacts with taxpayers via omails. Also, the IRS does 
not request personal detailed informaUon through email or ask taxpayers for the 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts. 

If you receive an unsolicited email claiming to be from the IRS, forward this 
message tophishing@irs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to the Treasury Inspector General forT ax Administration 
{TIGTAJ at 1-800-366-4484. You can forward suspicious emails to the Federal 
Trade Commission at; sparn@uce.gov or contact them at www.flc.gov/idfheft or 
1-877 -IDTHEFr (1·877 -438-4338). 

Visit IRS.govto learn more about identity theft and how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons ~ncluding federal agencies) who are required to file information 
returns with the IRS to report Interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisrtion or abandonment of S<!Cured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the infonnation on the form to 
file information returns with the IRS, reporting the abova lnfonnation. Routine uses 
of this Information include giving it to the Department of Justice for civil and 
criminal litigation and to cities, states. the District of Columbia, and U.S. 
commonwealths and possessions for use in administering their laws. The 
information also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and crlminallaws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide your TlN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, divldend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent information. 
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10305 NW 41 Street, Suite 200 
Miami, Florida 33178 
TEL: (305) 591~8777 
FAX: {305) 599-8749 

May 17,2018 

PROJECT NAME: RFQ 17-ll3C Surveying Consulting Services 

AMOUNT OF CONTRACT: $3,000,000 

CONSULTING ENGINEERS &SURVEYORS 
www.FR~Aleman.com 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and belief, all wage rates and other 
factual unit costs supporting the compensation negotiated for the referenced contract 
are accurate, complete, and current at the time of contracting as defined in Florida 
Statutes CH287.055 (5) (a) and represented to The School Board of Broward County, 
Florida or their representative(s) in support of: 

PROJECT NAME: RFQ 17-113C Surveying Consulting Services 

Are accurate, complete and current as of 

17'h day of May, 2018 
(Day), (Month) (Year) 

FIRM: F.R. Aleman & Associates, Inc. 

P.E. 

Reference: Florida Statutes 287.055 

Miami - Weston - Orlando - Tampa - Jacksonville 
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PSA Attachment 9 

The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDOR NAME: I F.R. Aleman & Associates, Inc. 

Authorization Agreement 

I (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits) to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward County to make the necessary 
debit entriesfadjustments in the event that a credit entry is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution 
in depositing funds to my account 

This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation 
financial institution and that the origination of ACH transactions to my (our) account must comply with the · 

I 

Name of Bank or Financial Institution: _ _:F_::Iro:st:cN~a~tio~n~ai~B~a~nk~o~f~So~u~th~M~t~am~·c.' _______ _ 

Branch/ State: South Miami, Florida 

Routing No: 067005873 

Account No: 0101905116 
VENDOR AREA: 

Remittance Confirmation: 
(please select one) 

Federal Identification No. 
Vendor 59-2751524 

Checking 
[X] 

Fax 
0 

TAX!D# 
Q 

Update Purchase Order Fax & Email Address 

Savings 
0 

Email 
IZl 

SS# 
0 

Centralized Fax Number 

Centralized Email 

Centralized Phone No. 

_ _,3o~s,-5~99::-,s7249::_ ______________ Dept. ---'M::.:':::''::.:':::ffi::'ce:_ __ 

__ a::cco.::.:"::'t::tn::og&:_fr:_-•:..'•:.m---a::n::.co:_mc_ ____________ Dept. _____ _ 

305-591-8777 

Authorized Signature 
(Primary) and Business title: ----,,L--!;i'(4-~---'-------------

Authorized Signature 
{Joint) and Business title:'---------------------

Please attach a VOIDED check to verify bank details and routing number. 

This form must be returned to: SBBC- Purchasing- Data Strategy Group 
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321·0516 or fax# 754-321-0533 

For Use by DATA STRATEGY GROUP 

Date: May 17,2018 

Date: _____ _ 

Vendor Account# __________ _ Date Entered ______ Initials: ___ _ 

The School Board of Broward County 
ACH Payment Agreement Form 
Revised 12/1/15 Page 1 of 1 
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The School Board of Broward County, Florida PSA Attachment 10 

RFQ #and NAME RFQ17 -113C Surveying Consulting Services 

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR 
CONTRACTUAL RELATIONSHIP 

In accordance with the RFQ, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposers Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposers 
Employee 

SBBC DepartmenV School of 
Proposer's Employee 

[]] I hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC. 

D I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 
identified above. 

Yvette A. Aleman 
Name of Official 

The School Soard of Broward County 
Revised 12/1/15 

F.R. Aleman & Assocfates Inc. 
Company Name 

10305 NW 41st Street Suite 200 
Business Address 

Miami, Florida 33178 

City, State, Zip Code 
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Attachment 11 

~.ALEMAN 
& Associates, Inc. 
10305 NW 41 Street, Suite 200 
Miami, Florida 33178 

CONSULTING ENGINEERS & SURVEYORS 
www.FR-Aleman.com 

TEL: (305) 591-8777 
FAX: (305) 599-8749 
EMA!L: marketing@fr-a!eman.com 

August I 0, 2017 

The School Board of Broward County 
Attn: Shari Francis, Purchasing Agent 
Procurement & Warehousing Services Dept. 
7720 W. Oakland Park Boulevard, Suite 323 
Sunrise, Florida 33351-6704 

RE: DESIGN PROFESSIONAL SERVICES - Continuing Contract for Surveying 
RFQ # 17-113C- Proposal 

Dear Mrs. Francis: 

This letter confirms that F.R. Aleman & Associates, Inc. is an SBBC certified 
Hispanic-American Minority/Women Business Enterprise (M/WBE) and as such is eligible for 
100% M/WBE Participation. 

In addition, we made the following M/WBE commitments: 
Brown & Phillips, Inc., an SBBC certified African-American MBE. participation is 25% and 
ACAI Associates, Inc., an SBBC certified Hispanic-American (MBE), participation is 3% 

Yprs~ 

~~-= 
Eva Francisco, CFO 

Attachments: 
a} Surveying & SUE Staff Rate Breakdown 
b) M/WBE Participation worksheet 
c) SBBC M/WBE Certificdtes 

Miami - Weston - Orlando - Tampa - Jacksonville 
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'' Company Name 
Submitted-- 1>1NAL 

StnffOassir.catlon 

The School 6oard ofaro-=rd Ccrunty, !'lorida 
Augu.ot 2, 2017 

Office of Facilities Construction 
2301 NW 26th St., Bldg 6 

Fort Lauderdale, Florida 33311 

Su,.,oying Rnto~ (RFQ 17-113C) 

AUac!1menl11 

(754) 321-1500 

Mu!~pli<r Tola! 

l'"ge 1 <of2 
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~BRowA:"RB 
V 5I!Jfl County Public Schools. 

Name 
Submitted -- FINAL 

Staff Classificatlon 

Brown & Phillip • Inc. 

Tho Soho.ol Bon.rd <>! B<o~ Ccunly, F1orida 
August2, 2017 

Office of Facilities Construction 
2301 NW 26th St., Bldg 6 

Fort Lauderdale, Florida 33311 

Surveying Rates (Rf"Q 17-l13Cj 

Muhlptior Total 

Atlachment1 1 

(754) 321-1500 

Paj:e 2 of2 
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A TT ACHMiiillouAm"' 

M/WBE PARTICIPATION 

Complete the following information on the proposed M/WBE participation on this contract. 

Proposer's Company Name· F R Al eman s 0 1 e n. 

M/WBE Firm Information 

Firm Name: E.B. A!s::man & flssQ,i!H~:s:. In~:. 
Contact Person: Yvette A. Aleman P.E. 

Address: 10305 NW 41 Street Suite 200 

Dora! Florida 33178 
Telephone No.: (305) 591-8777 

Facsimile No.: {305)599-8749 

MIWBE Certificalion No.: 7007-7229 I6 

Certifying Agency Name: The School Board ofBroward County 

Address: 7720 W. Oakland Park Blvd., Suite 323 
Sunrise Florida 33351 

Telephone No.: ~754) 32t-osso 

Firm Name: Brown & PhilliEs, Inc. 
Contact Person: Anthony St. Brown, PSM 

Address: 1860 Old Okeechobee Road #509 
West Palm Beach, Florida 33409 

Telephone No.: {561} 615-3988 
Facsimile No.: {561}615-3991 
Mfv\IBE Certification No.: 7007-3414 99 
Certifying Agency Name: The School Board ofBroward County 

Address: 7720 W. Oakland Park Blvd.1 Suite 323 
Sunrise, Florida 33351 

Telephone No.: {754} 321-0550 

Firm Name: A CAl Associates Inc. 

Contact Person: Adolfo I· Cotilla, Ir., AlA 
Address: 2937 W. Cypress Creek Road, Suite 200 

Fort Lauderdale, FL 33309 
Telephone No.:(954) 484-4000 
Facsimile No.: ~9542 484-5588 
Mf\NBE Certification No.: 7007-111 89 
Certifying Agency Name: The School Board ofBroward County 

Address: 7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 

Telephone No.: (754) 321-0550 

Note. percentage amount needs to be provJded to receiVe poJnts. 

School Board of Broward County 
MWBEForms 
Revised 12/1/15 

Scope and/or Nature of 
Work to be Performed 

by the MIWBE 

Surveying Work and 

related trades. 

Support for 

Surveying Work and 

related trades. 

Landscape 
Architecture 

%ofM/WBE 
Participation 

72% 

25% 

3% 

" 
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SUPPLIER DIVERSITY & OUTREACH PROGRAM 
A DIVISION OF 

PROCUREMENT & WAREHOUSING SERVICES 

This Certifies 

F. R. Aleman & Associates, Inc. 

has met the requirements for certification established by the Supplier Diversity & 
Outreach Program of the School Board ofBroward County as a 

Hispanic-American (MfWBE) 

7007-7223 16 
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OF BROWARD COUNTY, FLORIDA 

SUPPLIER DIVERSITY & OUTREACH PROGRAM 

ADNISIONOF 

PROCUREMENT & WAREHOUSING SERVICES 

This Certifies 

Brown & Phillips, Inc. 

has met the requirements for certification established by the Supplier Diversity & 
Outreach Program of the School Board of Broward County as a 

Afrlcan~Amerlcan (MBE) 
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SUPPLIER DNERSITY & OUTREACH PROGRAM 
A DIVISION OF 

PROCUREMENT & WAREHOUSING SERVICES 

This Certifies 

ACAI Associates, Inc. 

has met the requirements for certification established by the Supplier Diversity & 
Outreach Program of the School Board of Broward County as a 

Hispanic-American (MBE) 

3/24/2015 7007-111 89 
Effective Date Certification Number 

3/23/2018 
Expiration Date 
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AGREEMENT FOR OPEN END SERVICES 

BETWEEN 
THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

AND 
CONSULTANT 

FOR 
SURVEYING CONSULTING SERVICES 

THIS AGREEMENT, made this,t- day o~tthe year 2018, by and between THE SCHOOL 

BOARD OF BROWARD COUNTY, FLORIDA (hereinafter called the "Owner" "SBBC" and/or 

''Board"), and: 

KEITH AND SCHNARS, P.A. 

Hereinafter, "Consultant," for various projects. It is agreed that this Agreement is an "Open End" 

Agreement in that the Owner will from time to time during the term of this Agreement require services 

from the Consultant on various different projects with estimated construction costs that do not exceed the 

limit set forth in Section 287.055(2)(g), Florida Statutes as amended from time to time. Rather than enter 

into separate agreements each time that is required, the Owner and Consultant shall enter into this 

Agreement. The terms and conditions of this Agreement shall govern each of the individual projects that 

the Consultant is hired to provide services for. Attached as Attachment 1 to this Agreement is a general 

"Scope of Work for Consulting Services," which has been negotiated and agreed upon by all parties. The 

Owner will assign increments of Work to the Consultant via an Authorization to Proceed ("ATP"), 

Attachment 4, which will be completed for each project or service to which the Consultant is assigned. 

Each ATP, which includes forms for the Professional Services required, Project Schedule and Professional 

Fee, shall be completed by the Owner and Consultant evidencing the services, fees, time, etc. for that 

particular project and confirming that the terms and conditions of this Agreement apply. Each project 

assigned to the Consultant will be identified by the Owner's assigned project numbers. For each project, 

some or all of these Services will be part of the Scope of Work for that particular project. In addition, 

other services may be required. 

The SdwollloarU ofllroward County, Florida 
Open Ended Sun·eying Consulting Sen•ices Agreement 
Version -1/23/2018 

Page 1 of 26 



The term of this Open·End Agreement commences on the date of this Agreement as set forth above; no 

new projects may be made part of this Open·End Agreement more than Three (3) years from the date of 

this Agreement. The total dollar amount for all fees to be paid to the Consultant for all projects pursuant 

to this Agreement may not exceed Three Million ($3,000,000) Dollars over the life of the initial contract. 

The Agreement may be extended by Two (2) additional, one-year periods with a limit of One Million 

($1,000,000) Dollars per year extension. The Owner and Consultant agree as follows: 

The School Board ofBroward County, Florida 
Open Ended Sun'eying Consulting Services Agreement 
Version 4/23/2018 

Page2 of 26 
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INDEMNIFICATION CLAUSE 
INSURANCE 
GENERAL PROVISIONS 

INCORPORATION OF DOCUMENTS INTO AGREEMENT 

ATTACHMENTS: 

Attachment 1: Scope of Work 
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Attachment 3: Electronic Media Submittal Requirements 
Attachment 4: Authorization to Proceed (ATP) Form (one per project) 

Professional Services Required- page 1 of 3 (one per project) 
Project Schedule- page 2 of 3 (one per project) 
Professional Fee- page 3 of 3 (one per project) 
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(one per project) 
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ARTICLE 1 DEFINITIONS 

1.1 The Office of Facilities & Construction ("Office" or"OFC"): The Owner's organizational 
entity which acts as liaison between the Consultant and Owner and provides day to day 
management and other professional services on the Owner's behalf. Various members of the 
Office of Facilities and Construction, acting as representatives of the Owner, will meet with 
the Consultant at periodic intervals throughout the preparation of the Contract Documents to 
assess the progress of the Work in accordance with approved schedules. Office personnel 
will also examine documents submitted by the Consultant, including invoices, and will 
promptly render decisions and/or recommendations pertaining thereto to avoid unreasonable 
delay in the progress of the Consultant's work. The Project Manager shall be principally 
responsible for direct communication to the Consultant and the Contractor. 

1.2 The Chief Facilities & Construction Officer, Office of Facilities & Construction: An 
employee of The School Board of Broward County, Florida, who has the authority and 
responsibility for oversight and management of all projects for the Owner. Referred to 
hereinafter as the Chief Facilities & Construction Officer or Chief Facilities Officer. 

1.3 Authorization to Proceed (ATP): A document in the form of Attachment 4 to this 
Agreement, accompanied by a fully-executed Purchase Order, issued by the Owner to the 
Consultant, authorizing the performance of specific professional services and 
commencement of a Phase as defined in Article 2.1 through Article 2.8, and stating the time 
for completion and the amount of fee authorized for such services, 

1.4 Basic Services: Those services defined in Attachment 1. 

1.5 Other Basic Services: Those services defined in Attachment 1. 

1.6 Supplemental Services: Those services defined in Attachmentl. 

1.7 Consultant: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, of properly registered and licensed professionals who has entered into a 
contract with the Owner to provide professional Surveying Consulting services pursuant to 
the terms of this Agreement. 

1.8 Project Scope: The activities necessary to respond to the Owner's requirements for the 
various projects, refer to Attachment 1. 

1.9 Project Budget: The sum, established by the Owner, as available for the entire Project, 
including but not limited to the construction budget (Fixed Limit of Construction Cost 
("FLCC")), land costs, costs of furniture, fixtures and equipment (FF&E), financing costs, 
compensation for all professional services, costs of Owner-furnished goods and services, 
contingency allowances and other similar established or estimated costs. 

1.10 Project Schedule: The Owner's requirements for the progress of activities associated with 
the Project identified by milestones and required completion dates for Consultant services 
defined by this Agreement. 

1.11 The Contract Documents: The Contract Documents as used herein refer to the Agreement 
Form, Exhibits, Attachments, Educational Specifications, including any and all 
modifications thereto, issued before and after execution of the Contract and all Exhibits 

The School Board ofBroward County, Florida 
Open Ended Surw)ing Consulting Services Agreement 
Version 4!23/2018 
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attached thereto used by the Owner to establish a construction contract with the Contractor. 
These Contract Documents, and their requirements for the Consultant are incorporated by 
reference into this Agreement. Refer to Article 10 for the provisions of the RFQ 
incorporated into the Agreement. 

1.12 Contractor: The individual, partnership, corporation, association, joint venture, or any 
combination thereof, who has entered into a contract with the Owner for construction of 
schools, administrative and support buildings, or various other types of facilities and 
incidents thereto. 

1.13 Program Manager: CBRE Heery, Inc. The entity retained by the School Board of Broward 
County, Florida, to oversee the execution and delivery of the projects, and act as the 
Owner's Representative. 

1.14 Project Manager: An employee of the District or Program Manager to manage the Project 
as a direct representative of the Owner. 

1.15 The Project: The construction, alteration or repair, and all service..<> and incidents thereto, 
comprising a facility as contemplated and budgeted by the Owner. 

1.16 Sub-Consultant: A person or organization of properly registered and licensed professionals 
who have entered an agreement with the Consultant to provide professional Surveying 
Consulting services for the Project. 

1.17 Superintendent of Schools: The duly appointed executive officer of the Owner authorized 
to act by and through the Owner, referred to hereinafter as the Superintendent. 

1.18 Fixed Limit of Construction Cost (FLCC): The total dollar value of all costs to construct 
each project. 

1.19 Building Code Inspector (BCI): A licensed employee or designee of The School Board of 
Broward County, Florida, who provides plan review and construction inspection for code 
compliance, and report non-compliant work to the Project Manager and Project Consultant. 

1.20 Value Engineering: Value Engineering (VE) is the creative, organized process of analysis 
of a project as to cost and/or performance with a focus on analysis of the proposed facility 
(and its systems, assemblies or components) and the elimination or modification of those 
features which add cost without contributing to that facility's required function or design 
value. 

1.21 Constructability: Constructability is the creative, organized process of reviewing a 
project's drawings, specifications and other project documentation with a goal of eliminating 
design, detailing, and specification problems which might render the construction contract 
documents unbuildablc or requiring extensive Addenda or Change Orders to make them 
buildable. 

1.22 The Project Team: The Owner, Program Manager, and the Consultant who work jointly 
during the design, construction and warranty phases. 

The School Board of Broward County, Florida 
Open Ended Su.vcying Consulting Servi«s Agrr:cment 
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1.23 Substantial Completion: The term Substantial Completion as used herein, shall mean that 
point at which all work associated with the Project, or contractually-defined phase or portion 
of the Project, has received a fully executed Certificate of Occupancy (OEF llOB Form) or 
Certificate of Completion, whichever is applicable. 

1.24 Chief Building Official, Inspections and Code Compliance (CBO): The officer or other 
designated authority charged with the administration and enforcement of all applicable 
codes, or a duly authorized representative. 

1.25 Design Criteria: Owner design requirements for all architectural and engineering 
disciplines. 

1.26 Negotiated Unit Prices: unit prices for professional services to be utilized during various 
phases of each project under this Agreement. The Consultant's proposal shall serve as the 
basis for Negotiated Unit Prices. Refer to Articles 5 and 6 for terms of compensation and 
payment. 

ARTICLE 2 CONSULTANT SERVICES AND BESPONSill!LITIFB 

2.1 Consulting Services: The Consulting Services are those set forth in the Professional 
Services Required form attached as Attachment 1 hereto and incorporated by reference. It 
should be noted that the Consulting Services may be some or all of those services listed on 
Attachment "1" to this Agreement, or other services designated by Owner. 

2.2 Standard of Care and Representations: 

2.2.1 Standard of Care: The Owner's engagement of the Consultant is based upon the 
Consultant's representations to the Owner that: (A) it is an organization of experienced 
professionals, authorized and licensed to do business in Florida; (B) the person responsible 
for performance pursuant to this Agreement is currently a registered Professional Architect 
or Engineer in the State of Florida; (C) it is qualified, willing and able to perform services 
for the Project; and that (D) it has the past experience and ability to provide services which 
will meet the Owner's objectives and requirements. 

2.2.2 A:. to all services provided pursuant to this Agreement, the Consultant shall furnish services 
by experienced personnel and under the supervision of qualified and experienced 
Consultants, and shall exercise a degree of care and diligence in the performance of these 
services in accordance with the customary professional standards currently practiced by 
firms in Florida and in compliance with any and all applicable codes, laws, ordinances, etc. 

2.2.3 Any defective or deficient work furnished by the Consultant shall be promptly corrected by 
the Consultant at no cost to Owner, without limitations to other remedies or rights of Owner. 
Owner's approval, acceptance or use of or payment for all or any part of Consultant's 
services hereunder or of the Project itself shall in no way alter the Consultant's obligations 
or Owner's rights hereunder. The Consultant shall utilize the same personnel over the course 
of the Work and shall, if requested by the Owner, replace personnel whom the Owner has 
found to be incompetent or to whom the Owner otherwise reasonably objects. 

2.2.4 All services provided by the Consultant shall: (A) be in accordance with all applicable 

The School Board ofBroward County, Florida 
Open Ended Sun·eying Consulting Senices Agreement 
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codes, including but not limited to, Florida State Board of Education Regulations, Chapter 
6A-2.010 (Educational Facilities), the Florida Department of Education's State 
Requirements for EducationalFacilities)("SREF"), the Florida Building Code ("FBC"), the 
Florida Fire Protection Code, the Americans With Disabilities Act (ADA), in effect at the 
time of execution of this Agreement, and its referenced codes and standards; Crime 
Prevention Through Environmental Design (CPTED) (Broward Sheriff's Office), and all 
guidelines or regulations of the Owner (provided same are not less stringent than applicable 
codes); (B) be provided for the benefit of the Owner and not for the benefit of any other 
party; and (C) include all Consultant services normally required for a project of this type as 
listed in the Scope of Work (Attachment 1 to this Agreement). 

2.2.5 Approval of Documents: Owner's approval of or comments on any of the documents 
submitted to Owner by Consultant shall not be deemed the approval of or by another 
governmental authority having jurisdiction over the project and Consultant acknowledges 
that the aforesaid authorities may require modifications of any of the documents submitted 
by Consultant. Subject to Article 2, such modifications shall be made at no cost to Owner. 

ARTICLE 3 SUB-CONSULTANTS 

3.1 Sub-Consultants' Relations: 

3.1.1 All services provided by a Sub-Consultant shall be pursuant to appropriate agreements 
between the Consultant and the Sub-Consultants which shall contain provisions that 
preserve and protect the rights of the Owner and the Consultant under this Agreement. All 
such Agreements shall provide that the Consultant may assign or transfer to Owner any and 
all claims or causes of action which the Consultant has or may have against Sub- Consultant 
as a result of or relating to any acts of omission or commission of that Sub- Consultant. 

3.1.2 Nothing contained in this Agreement shall create any contractual relationship between the 
Owner and the Sub-Consultants. However, the Consultant is at all times liable for any and 
all negligent acts of omission or commission of its Sub-Consultants relating to or regarding 
this Agreement or the Project which is the subject of this Agreement. Owner may, at any 
time, after agreeing to provide Consultant with a Release or Covenant Not to Sue as to a 
claim or cause of action, require the Consultant to assign or transfer to Owner any such 
claims or causes of action which Consultant has or may have against one or more of its Sub
Consultants regarding or relating to this Project. Upon such request, the Consultant shall 
execute a written assignment or transfer in a form to be provided by the Owner. In the event 
the Owner requires the Consultant to assign or transfer said claims or causes of action, then 
the Owner agrees to indemnify and hold the Consultant harmless from any claim or cause 
of action brought by a Sub-Consultant against the Consultant directly related to the claim 
or cause of action brought by the Owner against a Sub- Consultant as a result of such 
assignment. 

3.2 Proposed Sub-Consultants: 

3.2.1 The Consultant proposes to utilize the Sub-Consultants identified in Attachment 5 (List of 
Project Team Members) 

3.2.2 The Consultant shall not change any Sub-Consultant without prior approval by the 
Owner. 
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3.2.3 The Consultant shall, not later than ten (10) days after the date of this Agreement, submit a 
list of contact information for Sub-Consultants which includes contact names, firm 
addresses, telephone and fax numbers and email addresses. Any future changes to Sub
Consultants must also be submitted no later than ten (10) days after the date the change was 
made. 

ARTICLE 4 THE OWNER'S RESPONSIBILITIES 

4.1 Information, Documents and Services: The Owner shall con.<;ult with the Consultant and 
provide such information regarding requirements for the Project as are reasonably necessary 
for Consultant to perform its services. 

4.2 Owner Furnished Items: When documents, services, or other materials furnished by the 
Owner for the Consultant's use are deemed by the Consultant as inappropriate, inaccurate, 
or otherwise unreasonable, the Consultant shall notify the Owner of its opinion immediately 
upon discovery of same. Owner will notify Consultant upon delivery of any inaccurate data 
provided to the Consultant. Failure of the Consultant to notify the Owner shall result in the 
Consultant being responsible for any costs, expenses, or damages incurred by the Owner 
and forfeiture of claims for damages, delays or other compensation related to the use of 
those Owner furnished materials. 

4.3 Project Management: 
The Director ofPreconstruction: The Director of Preconstruction or designee shall act 
on behalf of the Owner in all matters pertaining to this Agreement and shall approve all 
Authorizations to Proceed to the Consultant and all invoices for payment to the Consultant. 

ARTICLE 5 BASIS OF COMPENSATION 

5.1 Professional Basic Service Fees ("Fee"}: 

5.1.1 The Owner agrees to pay the Consultant, and the ConsuHanl agrees to accept for services 
rendered pursuant to this Agreement, based upon a Cost Plus with a Guaranteed Maximum 
based on a Multiple of Direct Personnel Expenses as set forth in Attachment 11 based on 
the fee schedule as set forth in Attachment 4 attached hereto and incorporated by reference. 
If Owner and Consultant cannot mutually agree to a Cost Plus with a Guaranteed Maximum 
based on Direct Personnel Expense, the Owner may secure services from an independent 
source or from the Owner's resources. 

5.2 Supplemental Fcc: 

5.2.1 The Fee listed above is based on the scope of services for a project of this scope, size and 
complexity. 

5.2.2 If the Owner authorizes an increase or decrease in the scope, size or complexity of the 
Project, the Fee will be adjusted as mutually agreed upon, in writing, by Owner and 
Consultant. 

5.2.3 The Consultant may be authorized to perform Supplemental Services. The fee for such 
services will be based upon a Cost Plus with a Guaranteed Maximum based on a Multiple 
of Direct Personnel Expenses. Where a mutually agreeable Cost Plus with a Guaranteed 
Maximum based on Direct Personnel Expense cannot be arrived at, the Owner may secure 
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services from an independent source or from the Owner's resources. The Consultant shall 
provide any information and/or copies of project documentation necessary to facilitate the 
provision of said supplemental services by others. 

5.3 Multiple of Direct Salary Expense: 

5.3.1 Where this Agreement or Attachments 4 hereto indicates a fee computed on the basis of a 
Multiple of Direct Salary Expense, such fee shall be based on a negotiated multiple of the 
Direct Personnel Expense as set forth in Attachment 11. 

5.3.2 Should overtime work be necessary for work compensated by this fee method, the 
Consultant's authorization and compensation for such work shall be approved by the Chief 
Facilities & Construction Officer or his designee, in writing, and stated in Attachment 4 or 
other documents executed by Owner and Consultant. 

5.4 Direct Personnel Expense: Direct Personnel Expense is defined as the salary rate, as 
determined from salaries reported to the Director of Internal Revenue, of the personnel 
engaged directly on the Project, and the portion of the cost of their mandatory and customary 
contributions and benefits related thereto, such as employment taxes and other statutory 
employee benefits, insurance, sick leave, holidays, vacations, pensions and similar 
contributions and benefits. 

5.5 Reimbursable Fees: 

5.5.1 Reimbursables are those items pre-approved, in writing, and authorized by the Owner in 
addition to the Supplemental Services and consist of actual expenditures made by the 
Consultant and the Consultant's employees and Sub-Consultants in the interest of the work. 

5.5.2 Authorized travel out'>ide the areas of Dade, Broward and Palm Beach Counties, lodging 
and meals in connection with the Project (subject to the limitations imposed by Chapter 
112.061, Florida Statutes); long distance communications (except for long distance charges 
for calls placed to others living outside the Consultant's local calling area), and fees paid 
for securing approval of authorities having jurisdiction over the work, reproductions, 
postage and handling of Drawings, Specifications and other documents, and, if authorized 
in advance by the Owner, expense of overtime work requiring higher than regular rates. 

5.5.3 The Owner will reimburse the Consultant for authorized Reimbursables as verified by 
appropriate bills, invoices or statements. 

5.5.4 Authorized Reimbursablcs shall not include charges for office rent or overhead expenses of 
any kind, including but not limited to, local telephone and utility charges, office and drafting 
supplies, depreciation of equipment, professional dues, subscriptions, etc., reproduction of 
drawings and specifications, mailing, stenographic, clerical, or other employees time or 
travel and subsistence not direclly related to the Project. For all Reimbursables, the 
Consultant will apply the multiplier of one and five-hundredths {1.05) times the amount 
expended by the Consultant. Authorized reproductions in excess of sets required at each 
phase of the work will be a reimbursable. 

ARTICLE6 PAYMENTS TO THE CONSULTANT 

'111e School Board ofBroward County, Florida 
OIWn Ended Sun'eying Consulting Services Agreement 
Version 4/23/2018 

Page 9 of 26 



6.1 Payment for Basic Services and Supplemental Services: 

6.1.1 Payments for Basic and Supplemental Services may be requested monthly (on the Owner's 
standard invoice format) in proportion to services performed during each portion of the 
work or other basis as set forth in the Schedules attached hereto and conforming to the 
aUached Consultant's proposal for Attachment 1 -"Scope of Work". Owner in its sole 
discretion shall determine if the payment requested is in accordance with the proportion of 
the work performed. 

6.1.2 No payments shall be due to Consultant unless and until all materials, forms and documents 
required by Owner have been provided by Consultant and its Sub~Consultant to Owner or 
others who are to receive same. The Owner retains the right to withhold payment from the 
Consultant for non-performance of the Consultant during any phase or portion of the 
Project. 

6.1.3 The Consultant shall submit invoices in the Owner's required invoice format (Attachment 
2) as provided. 

6.1.4 All submitted invoices shall have copies of referenced Scope of Work and the Authorization 
to Proceed (ATP) attached. 

6.1.5 Payments are due and payable thirty (30) days from receipt of the Consultant's invoice, 
provided it is in accord with the requirement<> of this Agreement. 

6.1.6 The Consultant shall submit a monthly S/M/WBE Monthly Subcontractor Utilization 
Report with the monthly request for payment, on forms provided by the Owner. 

6.2 Payment for Reimbursablcs: 

6.2.1 Payment for Reimbursables may be requested monthly (on the Owner's standard invoice 
format, Attachment 2) based on actual costs. 

6.2.2 Payments arc due and payable within thirty (30) days from receipt of the Consultant's invoice. 

6.3 Project Suspension: 

6.3.1 If the Project is suspended for the convenience of the Owner for more than three (3) months 
or terminated in whole or in part during any Phase, the Consultant shall be paid for services 
authorized by an Authorization to Proceed which were performed prior to such suspension 
or termination, together with the cost of Reimbursable Services and expenses then due. 

ARTICLE 7 M INDEMNIFICATION CLAUSE 

7.1 Indemnification: 

7.1.1 To the fullest extent permitted by law, the Consultant shall indemnify and hold harmless 
the Owner, its members, officers, employees and agents (hereinafter collectively "Related 
Parties") from and against any and aU liability, claims, causes of action (by whomever 
brought or alleged and regardless of the legal theories upon which the liability, claims or 
causes of action are based), losses, damage, costs, expenses and fees (including but not 

The School Board of Broward County, F1orida 
Open Ended Surve)ing Consulting Scl'Vices Agreement 

Version 4/23/2018 

Page 10 of 26 



limited to reasonable fees of attorneys, expert witnesses and other consultants), which are 
or may be imposed upon, incurred by or asserted against Owner and/or the Related Parties 
to the extent said liability, claims, causes of action, losses, damages, costs, expenses and/or 
fees are caused by the Consultant's negligent, reckless or intentional wrongful conduct of 
the Consultant and other persons employed or utilized by the Consultant in the performance 
of the contract.. 

7.1.2 In any and all claims against the Owner by any employee of the Consultant, or anyone for 
whose acts the Consultant may be liable, the obligations for Consultant to indemnify Owner 
under this contract shall not be limited in any way by any limitation on the amount or type 
of damages, compensation, or benefits payable by or for the Consultant under workman's 
compensation acts, disability acts, or other employee benefit acts. 

7.1.3 In the event that any claims arc brought or actions filed against the Owner with respect to 
the indemnity contained herein, the Consultant agrees to defend against any such claims or 
actions regardless of whether such claims or actions arc rightfully or wrongfully brought or 
filed. The Consultant agrees that the Owner may select the attorneys to appear and defend 
such claims or actions on behalf of the Owner. The Consultant further agrees to pay, at the 
sole expense of the Consultant, the attorney's fees and costs incurred by those attorneys 
selected by the Owner to appear and defend such claims or actions on behalf of the Owner. 
However, if the claims or actions are covered by insurance and such coverage is 
acknowledged by the insurance company in writing to the Owner, then, in that case, the 
insurance company shall choose counsel, direct the defense and be the judge of the 
acceptability of any compromise or settlement of any such claims or actions against the 
Owner which are within the insurance policy limits and arc paid by the insurance company 
solely. Otherwise, if the claims or actions arc not covered by insurance, then, at its sole 
option the Owner shall have the sole authority for the direction of the defense, and shall be 
the sole judge of the acceptability of any compromise or settlement of any claims or actions 
asserted against the Owner. 

7.1.4 The Consultant recognizes the nature of the indemnification obligations imposed under this 
contract and voluntarily makes these covenants. The obligation imposed upon the 
Consultant under this Indemnification Agreement shall survive termination of this contract. 

ARTICLE 8 INSURANCE 

8.1 General Insurance Requirements: 

8.1.1 The Consultant shall not start work under this Agreement until the Consultant has obtained 
all insurance required hereunder and such insurance has been approved by the Owner. 

8.1.2 All insurance policies shall be issued by companies authorized to do business under the laws 
of the State of Florida. All insurance companies providing policies required under this 
Agreement shall have an "A" rating, or better, and a financial rating of no less than VI in 
the current A.M. Best Manual OR hold a Moody's {nvestors Service Financial Strength of 
"Aa3" or belter. 

8.1.3 All insurance policies required under this Agreement shall be endorsed to be primary of all 
other valid and collectable coverages maintained by the Owner. The Owner shall be named 
as an additional insured under the General Liability policy, including Products Liability, 
shall include the Owner's Project number and full Project title (including applicable facility 
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8.1.4 

8.1.5 

8.2 

8.2.1 

8.2.2 

8.2.2.1 

8.2.2.2 

name) on the Certificate. 

The Consultant shall furnish certificates of insurance to the Owner for review and approval 
at the time of execution of this Agreement and shall maintain same at all times during the 
term of this Agreement. 

The Certificates of Insurance shall be in the form as approved by Insurance Standards Office 
(ISO), unless approved by Owner and shall clearly indicate that the Consultant has obtained 
insurance of the type, amount and classification required by these provisions, in excess of 
any pending claims at the time of contract award to the Consultant. No material change or 
cancellation of the insurance shall be effective without a 30·day prior written notice to and 
approval by the Owner. All Certificates shall Jist the Owner's project number and full 
project title (including applicable facility name). 

Insurance Required: 

Automobile Liability Insurance: The Consultant shall maintain Automobile Liability 
Insurance covering all owned, non-owned and hired vehicles used in connection with this 
Agreement in amounts not less than $1,000,000 per occurrence for bodily injury and 
property damage combined single limit and shall not be less than the standard ISO Business 
Auto Policy CA 00 01. 

Professional Liability (Errors and Omissions): The Consultant shall procure Professional 
Liability Insurance in the manner described herein. The deductible shall not be more than 
Fifty Thousand ($50,000) Dollars for each policy and must be indicated on the certificate 
of insurance. The limits of the Professional Liability Insurance Policy shall be as follows: 

Not used. 

Projects require a practice policy with a per claim/annual aggregate in accordance with the 
specifications delineated below relative to the cumulative construction value of all projects: 

.1 One Million ($1,000,000) Dollars on a per claim/One Million ($1,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
.Board contracts is less than Five Million ($5,000,000) Dollars . 

. 2 One Million ($1,000,000) Dollars on a per claim!fhree Million ($3,000,000) 
Dollars annual aggregate basis for Consultants whose cumulative construction 
value for all Board contracts is between Five Million One ($5,000,001) Dollars to 
Ten Million ($10,000,000) Dollars . 

. 3 One Million ($1,000,000) Dollars on a per claim/Five Million ($5,000,000) Dollars 
annual aggregate basis for Consultants whose cumulative construction value for all 
Board contracts is greater than Ten Million One ($10,000,001) Dollars. 

The Consultant shall be required to maintain the practice policy in accordance with the above 
specifications for a period commencing with execution of this contract and terminating three 
years after final completion of said projects. Should additional projects or change orders be 
added that increase the cumulative construction value to another tier shown above, the 
Consultant will be required to show proof of coverage at the higher limit I aggregate. In 
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addition, the Consultant shall provide information regarding the total claims against said 
practice policy on an annual basis for the term of the contract upon and terminating three 
years after final completion of the project (Claims/Loss history should be forwarded to the 
Risk Management Department), as The School Board of Broward County, Florida, deems 
appropriate. 

The Professional Liability insurance must provide for all sums which the Consultant shall be 
legally obligated to pay as damages for claims arising out of or relating to the negligent 
services performed by the Consultant or any person employed or acting on the Consultant's 
behalf (including, but not limited to, Sub~Consultants) in connection with this Agreement. 
If the Owner, at its sole discretion, agrees that such coverage is not commercially reasonably 
available, the Owner may, at its discretion, authorize the Consultant to alter the coverage by 
substituting a lower aggregate or changing any other terms and conditions of the coverage 
(including but not limited to deductible amounts) based upon the scope of the project. 

8.2.3 Worker's Compensation Insurance: The Consultant shall maintain Worker's 
Compensation Insurance in compliance with Chapter 440 of the Florida Statutes. The firm 
shall maintain Workers' Compensation Insurance for all of its employees connected with 
the provided services as described in this Agreement in accordance with Florida Statutory 
limits and Employers Liability Insurance with a limit of not less than Five Hundred 
Thousand ($500,000) Dollars per occurrence. 

8.2.4 General Liability Insurance: The Consultant shall maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Hannless Agreement" set forth herein, 
with bodily injury limits of not Jess than One Million ($1,000,000) Dollars per occurrence 
combined single limit for bodily injury and property damage and not less than the Two 
Million ($2,000,000) General Aggregate such coverage shall apply separately to each 
project. The School Board of Broward County, Florida, its members, officers, employees, 
and agents shall be named as an additional insured under the General Liability policy. 

ARTICLE 9 GENERAL PROVISIONS 

9.1 Performance: 

9.1.1 Performance and Delegation: The services to be performed hereunder shall be performed 
by the Consultant's and Sub-Consultant's own staff, unless otherwise approved by the 
Owner. Said approval shall not be construed as constituting an agreement between the 
Owner and said other person or firm. 

9.1.2 Task Orders: The Owner will assign increments of Work to the Consultant via an 
Authorization to Proceed ("ATP") (Attachment 4) which will be completed for each project 
or service to which the Consultant is assigned. Each ATP, which includes forms for the 
Professional Services required, Project Schedule and Professional Fee, shall be completed 
by the Owner and Consultant evidencing the services, fees, time, etc. for that particular 
project and confirming that the terms and conditions of this Agreement apply. Each project 
assigned to the Consultant will be identified by the Owner's assigned project numbers. 

9.1.3 Time for Performance: The Consultant agrees to start all work hereunder upon receipt of 
an Authorization to Proceed issued by the Chief Facilities and Construction Officer or his 
designee and to complete all work within lhe lime stipulated in the Authorization to Proceed 
(Attachment 4 to this Agreement ("ATP")). The Consultant acknowledges that failure to 
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perform timely may cause the Owner to sustain loss and damages and will be responsible 
for same. The Consultant agrees that Owner is entitled to recover no less than One Hundred 
Dollars ($100) per consecutive calendar day of unexcused delay caused by the Consultant's 
failure to comply with the times set forth in the fully executed ATP. Owner shall have the 
right to deduct such amounts from payments due and owing to the Consultant. 

9.1.4 Time Extensions: A reasonable extension of time for completion of various aspects may 
be granted by the Owner should there be a delay on the part of the Owner in fulfilling its 
obligations pursuant to this Agreement. Such extension shall not be the basis or cause for 
any claims or causes of action by the Consultant for additional or extra compensation. Under 
no circumstances shall the Consultant be entitled to additional compensation or payment as 
a result of or relating to delays on the Project. Time is of the essence with regard to the 
performance of this contract. 

9.1.5 Excess Funds: Any party receiving funds paid by the School Board of Broward County, 
Florida under this Agreement agrees to promptly notify the School Board of Broward 
County, Florida of any funds erroneously received from the School Board of Broward 
County, Florida of upon the discovery of such erroneous payment or overpayment. Interest 
shall be calculated using the interest rate for judgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was 
made by the School Board of Broward County, Florida. The erroneous payment and/or 
overpayment will be promptly transmitted and returned to the School Board of Broward 
County, Florida with the maximum applicable interest permitted by Florida law. 

9.2 Termination of Agreement: 

9.2.1 Right to Terminate: The Owner has the right to terminate this Agreement for its own 
convenience on seven (7) days written notice. Upon termination of this Agreement, the 
Consultant shall be paid in accordance with the terms of this agreement. To receive 
payment, all charts, sketches, studies, drawings, and other documents or other materials 
related to work authorized under thL<> Agreement, whether finished or not, must be turned 
over to the Owner. 

9.2.2 The Consultant may only terminate this Agreement for a material breach of the Agreement 
by Owner, and only after Consultant has given the Owner ten (10) days written notice and 
opportunity to cure such breach. In the event of any dispute regarding or relating to 
performance pursuant to this Agreement, or payment hereunder, the Consultant is obligated 
to continue performance in accordance with the terms of this Agreement, unless instructed 
by the Owner to suspend or delay performance. 

9.2.3 Owner may terminate this Agreement for cause, which shall include, but not be limited to, 
failure of Consultant to comply with any of its material obligations under this Agreement; 
a decrease in the projected, available Capital Outlay funds which renders continuation of 
the design or construction of the Project impossible or impractica~ or conditions which arise 
that constitute Force Majeure under Article 9.2.6 of this Agreement. In such event, 
Consultant shall not be entitled to any additional payments and may be liable to Owner for 
any damages or losses incurred or suffered as a result of Consultant's failure to properly 
perform pursuant to the terms of this Agreement. In the event it is later determined that the 
Owner was not justified in terminating this Agreement for C.'luse, then it shall be deemed to 
be a termination for convenience pursuant to Article 9.2.1 above, and the Consultant's 
sole compensation shall be compensation in accordance with that paragraph. Whether or not 
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this Agreement is so terminated, the Consultant shall be liable to Owner for any damage or 
loss resulting from such failure or violation by Consultant. The rights and remedies of 
Owner provided by this paragraph are cumulative with and in addition to any other rights 
and remedies provided by law or this Agreement 

9.2.4 Annulment: The Consultant warrants that no one has been employed or retained other than 
an employee working solely for the Consultant, to solicit or secure this Agreement; and that 
the Consultant has not paid, nor agreed to pay, any company or other person any fee, 
commission, gift or other consideration contingent upon the making of this Agreement. For 
breach or violation of this warranty, the Owner has the right to annul this Agreement without 
liability. 

9.2.5 Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump-sum" fees for 
professional service Agreements over Fifty Thousand ($50,000) Dollars the Consultant 
shall execute a truth-in-negotiations certificate as in accordance with 287.055 and all 
required language set forth therein. Requirements of Florida Statute 287.055 (2004), as 
amended, are incorporated herein by reference. 

9.2.6 Force Majeure: The Owner's or Consultant's failure to perform any term or condition of 
this Agreement as a result of conditions beyond its control such as, but not limited to, war, 
strikes, fires, floods, acts of God, governmental restrictions, power failures, or damage or 
destruction of any network facilities or servers, shall not be deemed a breach of this 
Agreement. 

9.2.7 Termination of Scrutinized Companies or False Certification: SBBC reserves the right 
to terminate this Agreement in accordance with Section 287.135(5), Florida Statues, if the 
other party is placed on the List of Scrutinized Companies that Boycott Israel or is engaged 
in a boycott of Israel; is on the List of Scrutinized Companies with Activities in Sudan; is 
on the List of Scrutinized Companies with Activities in the Iran Petroleum Energy Sector; 
or has engaged in business operations in Cuba or Syria. SBBC also reserves the right to 
terminate this Agreement pursuant to Section 287.135(5), Florida Statues, if the other party 
is found to have submitted a f-alse certification. 

9.3 Consultant's Accounting Records and Right to Audit Provisions; Consultant's records 
which shall include, but not be limited to, accounting records, payroll time sheets, audited 
and unaudited financial statements to substantiate overhead rates, written policies and 
procedures, Sub-Consultant files (including proposals of successful and unsuccessful Sub
Consultant), original estimates, estimating worksheets, computer records, disks and 
software, videos, photography, correspondence, change order files (including 
documentation covering negotiated settlements), and any other supporting evidence 
necessary to substantiate charges related to this Agreement (all of the foregoing hereinafter 
referred to as "records") shall be open to inspection and subject to audit and/or reproduction, 
during normal working hours, by Owner's agent or its authorized representative to the extent 
necessary to adequately permit evaluation and verification of any invoices, payments or 
claims submitted by the contractor or any of his payees pursuant to the execution of this 
Agreement. Such records subject to examination shall also include, but not be limited to, 
those records necessary to evaluate and verify direct and indirect costs (including overhead 
allocations), fees, reimbursable services, etc. as they may apply to costs, matters or items 
associated with this Agreement. 

9.3.1 For the purpose of such audits, inspections, examinations and evaluations, the Owner's 
agent or authorized representative shall have access to said records from the effective date 
of this Agreement, for the duration of the work, and until five (5) years after the date of final 
payment by Owner to Consultant pursuant to this Agreement. All costs which the consultant 
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is unable to provide support or documentation to substantiate that it was incurred as 
represented by the original estimated breakdown of costs or found to be not in compliance 
with the provisions of this contract, shall be reimbursed to the Owner. 

9.3.2 Owner's agent or its authorized representative shall have access to the Consultant's 
facilities, shall have access to all necessary records~ and shall be provided adequate and 
appropriate work space, in order to conduct audits in compliance with this article. Owner's 
agent or its authorized representative shall give auditees reasonable advance notice of 
intended audits. 

9.3.3 Consultant shall require all Sub-Consultants to comply with the provisions of this article by 
insertion of the requirements hereof in any·writtcn contract agreement. Failure to obtain 
such written contracts which include such provisions shall be reason to exclude some or all 
of the related costs from amounts payable to the Consultant pursuant to this Agreement. 

9.3.4 If an audit inspection or examination in accordance with this article discloses overcharges 
(of any nature) by the Consultant to the Owner in excess of $25,000, the actual cost of the 
Owner's audit shall be paid by the Consultant. 

9.3.5 Public Records: The following provisions are required by Section 119.0701, Florida Statues, 
and may not be amended. Consultant shall keep and maintain public records required by 
SBBC to perform the services required under this Agreement. Upon request from SBBC's 
custodian of public records, Consultant shall provide SBBC with a copy of any requested 
public records or to allow the requested public records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida 
Statues, or as otherwise provided by law. Consultant shall ensure that public records that are 
exempt or confidential and exempt from public records disclosure requirements arc not 
disclosed except as authorized by law for the duration of the Agreement's term and following 
completion of the Agreement if Consultant does not transfer the public records to SBBC. 
Upon completion of the Agreement, Consultant shall transfer, at no cost, to SBBC all public 
records in possession of Consultant or keep and maintain public records required by SBBC 
to perform the services required under the Agreement. If Consultant transfer all public 
records to SBBC upon completion of the Agreement, Consultant shall destroy any duplicate 
public records that are exempt or confidential and exempt from public records disclosure 
requirements. If Consultant keeps and maintains public records upon completion of the 
Agreement, Consultant shall meet all applicable requirements for retaining public records. 
All records stored electronically must be provided to SBBC, upon request from SBBC's 
custodian of public records, in a format that is compatible with SBBC's information 
technology systems. 

IF A PARTY TO TillS AGREEMENT HAS QUESTIONS 
REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THE AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT ... 
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Custodian of Public Records 

RequelBell 
600 SE 3'd A venue 
Fort Lauderdale, FL 33312 
754-321-1925 
Requel.bell@browardschools.com 

9.4 Ownership of documents: 

9.4.1 The documents developed under this Agreement shall become and be the sole property of 
the Owner whether the Project for which they were developed is executed or not. The 
Consultant may maintain copies thereof for its records and for its future professional 
endeavors, although the Owner shall bear no liability or any responsibility whatsoever for 
such use of said documents by the Consultant. 

9.4.2 In the event of the Consultant's termination under other provisions of this Agreement, the 
Owner shall receive all original documents prepared to the date of termination and shall 
have the right to use those documents and any reproductions in any way necessary to 
complete the Project 

9.4.3 In the event Owner requests any such documents or materials referred to in this Article and 
Consultant fails to provide same as requested by Owner, then Consultant acknowledges that 
Owner will be irreparably harmed and subject to an injunction to provide same. 

9.4.4 The Owner will not modify or distribute the documents, including electronic media 
versions, to third parties except for those purposes listed above without the expressed 
permission and consent of the Consultant. The Owner will delete any title blocks or other 
marks identifying the originating Consultant from any materials so distributed. The Owner 
will indemnify the Consultant against any claims that result from the modification of data 
and disks by the Owner. 

9.5 Electronic Media: Where this Agreement or referenced provisions in the Contract require 
the Consultant to provide information or documents in either electronic or magnetic media, 
the preparation and format of that media shall conform to the Owner's "Electronic Media 
Submittal Requirements" which are incorporated as Attachment 3 to this Agreement for Open 
End Services. 

9.6 Attachments and References: 

9.6.1 The following named attachments are made an integral part of this Agreement: 

.1 Attachment 1: 

.2 Attachment 2: 

.3 Attachment 3: 

.4 Attachment 4: 

Tile School Board ofBroward County, Florida 

Scope of Work 
Consultant's Invoice Form, Consultant's Reimbursable Fonn 
(individual project invoices required) 
Electronic Media Submittal Requirements 
Authorization to Proceed (ATP) Form 

Professional Services Required 
Page 17 of 26 
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.5 Attachment 5: 

.6 Attachment 6: 

.7 Attachment 7: 

.8 Attachment 8: 

.9 Attachment 9: 

.10 Attachment 10: 

Project Schedule 
Professional Fee 

List of Project Team Members 
Document 00455 - Background Screening 
IRS Form W-9 
Truth in Negotiations Certificate 
ACH Payment Agreement Form 
Conflict of Interest Form 

Online Documents: The following documents shall be downloaded by the Consultant and are 
considered as Attachments to this Contract 

Design Standards 

http://www. broward.k12JL us/facilities_ construction!DSS/DS _Docs/DesignS tandards.htm 

• Design Criteria 

• Design and Material Standards - Division 1 thru Division 17 
• Document Submittal Checklist for Plan Review 

http://www.broward.k12.fl.us/constructioncontracts/DOdocs.html 

• Specifications- Division 0 

State Requirements for Educational Facilities (SREF) latest edition 

http://www.fldoe.org/edfaciVsref.asp 

• F.I.S.H. layering system for AutoCAD: Note: the laying system is not posted on line. It will 
need to be reque..<;ted thru: 

Facility Planning and Real Estate 
600 SE 3rd Avenue 
Fort Lauderdale, FL 33312 
754-321-1932 

9. 7 Extent of Agreement: 

9.7.1 This Agreement represents the entire and integrated agreement between the Owner and the 
Consultant and supersedes all prior negotiations, representations or agreements, written or 
oral. 

9.7.2 This Agreement may not be amended, changed, modified, or otherwise altered after the 
execution hereof, except by resolution of Owner and an Agreement executed by Owner and 
Consultant. 

9.7.3 This Agreement is for the benefit of the parties to the Agreement and are not for the benefit 
of any other party, nor shall it create a contractual relationship with any other parly. 

The School Board ofBroward County, lllorida 
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9.7.4 

9.8 

9.9 

9.10 

9.10.1 

9.10.2 

9.11 

9.11.1 

9.11.2 

This Agreement shall be governed by the laws of the State of Florida. The parties are 
encouraged to participate in mediation of any dispute before engaging in litigation. 

Strict Performance: The failure of either party to insist upon or enforce strict performance 
by the other party of any of the provisions of this Agreement or to exercise any rights 
under this Agreement shall not be construed as a waiver or relinquishment to any extent of 
its rights to assert or rely upon any such provision or rights in that or any other instance. 

Prompt and Satisfactory Correction: The Owner, at its sole discretion, may direct the 
Consultant, at no additional cost to the Owner, to promptly and satisfactorily correct any 
services found to be defective or not in compliance with the requirements of this Agreement 
or the requirements of any governmental authority, law, regulation or ordinance. 

Successors and Assigns: 

The performance of this Agreement shall not be delegated or assigned by the Consultant 
without the written consent of the Owner. 

The Consultant and the Owner each binds one another, their partners, successors, legal 
representatives and assigns to the other party of this Agreement and to the partners, 
successors, legal representatives and assigns of such party in respect to all covenants of this 
Agreement. 

Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent 
permitted by law, Executive departments and agencies shall participate in a government-wide 
system for non-procurement debarment and suspension. A person who is debarred or 
suspended shall be excluded from Federal financial and non-financial assistance and benefits 
under Federal programs and activities. Except as provided in 13 85.200, Debarment or 
Suspension, 13 85.201, Treatment of Title IV HEA participation, and 885.215, Exception 
provision, debarment or suspension of a participant in a program by one agency shall have 
government-wide effect. A lower tier covered transaction is, in part, any transaction between 
a participant [SBBC] and a person other than a procurement contract for goods or services, 
regardless of type, under a primary covered transaction; and any procurement contract for 
goods or services between a participant and a person, regardless of type, expected to equal or 
exceed the Federal procurement small purchase threshold [oced at 10 U.S.C. 2304(g) and 41 
U.S.C. 253(g) (currently $100,000) under a primary covered transaction. A participant may 
rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, proposed for debarment under 48 CFR part 
9, subpart 9.4, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. Each participant shall require participants in lower 
tier covered transactions to include the following certification for it and its principals in any 
proposal submitted in connection with such lower tier covered transactions. 

Certification and Disclosure 

.1 The lower tier participant (Consultant) certifies, by entering this Agreement, that 
neither it nor its principals is presently debarred, suspended, proposed for 
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9.12 

9.12.1 

9.12.2 

9.12.3 

9.13 

9.14 

9.15 

debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency • 

. 2 Where the lower tier participant (Consultant) is unable to certify to any of the 
statements in this certification, such participant shall provide an explanation to 
the Owner . 

.3 The Consultant warrants that he or she has not employed or retained any 
company or person, other than a bona fide employee working solely for the 
Consultant to solicit or secure this Agreement and that he or she has not paid or 
agreed to pay any person, company, corporation, individual, or firm, other than 
a bona fide employee working solely for the Consultant any fee, commission, 
percentage, gift, or other consideration contingent upon or resulling from the 
award or making of this agreement. For the breach or violation of this provision, 
the Owner shall have the right to terminate the Agreement without liability and, 
at its discretion, to deduct from the fees due and owing to the Consultant, or 
otherwise recover, the full amount of such fee, commission, percentage, gift, or 
consideration. (Ch. 287.055, F.S.) 

Non-Discrimination, EEO, and ADAAA 

Non-Discrimination- The School Board of Broward County, Florida prohibits any policy 
or procedure which results in discrimination on the basis of age, color, disability, gender, 
national origin, marital status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO)- The School Board of Broward County, Florida, 
prohibits any policy or procedure which results in discrimination on the basis of age, color, 
disability, gender identity, gender expression, national origin, marital status, race, religion, 
sex or sexual orientation. Individuals who wish to file a discrimination and/or harassment 
complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or 
Teletype Machine (ITY) 754-321-2158. 

Americans with Disabilities Act Amendments Act of2008- Individuals with disabilities 
requesting accommodations under the Americans with Disabilities Act Amendments Act of 
2008, (ADAAA) may call Equal Educational Opportunities (EEO) at 754-321-2150 or 
Teletype Machine (TTY) 754-321-2158. 

Captions The captions, section numbers, article numbers, title and headings appearing in 
this Agreement are inserted only as a matter of convenience and in no way define, limit, 
construe or describe the scope or intent of such articles or sections of this Agreement, nor in 
any way effect this Agreement and shall not be construed to create a conflict with the 
provisions of this Agreement. 

Authority Provision: Each person signing this Agreement on behalf of either party 
individually warrants that he or she has full legal power to execute this Agreement on behalf 
of the party for whom he or she is signing, and to bind and obligate such party with respect 
to all. 

Notice Provision When any of the parties desire to give notice to the other, such notice must 
be in writing, sent by US Mail, postage prepaid, addressed to the party for whom it is intended 
at the place last specified; the place for giving notice shall remain such until it is changed by 
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written notice in compliance with the provisions of the pamgraph. For the present, the parties 
designate the following as the respective places for giving notice. 

ToSBBC: 

With a Copy to: 

With a Copy to: 

With a Copy to: 

To Consultant: 

Superintendent of Schools 
The School Board of Broward County, Florida 
600 Southeast Third Avenue 
Fort Lauderdale, Florida 33301 

Office of the Chief Facilities Officer 
600 SE 3 Avenue 
Fort Lauderdale, FL 33312 
Attn: L!o Bobadilla 
Chief Facilities Officer 

Office of Procurement & Warehousing Services 
7720 W Oakland Park Boulevard, Suite 323 
Sunrise, FL 33351 
Attn: Mary Coker 
Director of Procurement & Warehousing Service.<; 

Office of Facilities and Construction 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Shelley N. Meloni 
Director, Pre~Construction Office of Facilities and Construction 

And 

CBRE Heery, Inc., Owners Representative 
2301 NW 26th St 
Fort Lauderdale, FL 33311 
Attn: Robert Corbin 
Program DirectorNice President 

KEITH AND SCHNARS, P.A. 
6500 North Andrews Avenue Fort Lauderdale, FL 33309 
Attn: Errol Kalayci , President 

9.16 Excess Funds. Any party receiving funds paid by The School Board of Broward County, 
Florida (SBBC) under this Agreement agrees to promptly notify SBBC of any funds 
erroneously received from SBBC upon the discovery of such erroneous payment or 
overpayment. Any such excess funds shall be refunded to SBBC with interest calculated 
from the date of the erroneous payment or overpayment. Interest shall be calculated using 
the interest rate for judgments under Section 55.03, Florida Statutes, applicable at the time 
the erroneous payment or overpayment was made by SBBC. 

9.17 Background Screening. Project Consultant agrees to comply with all requirements of 
Sections 1012.32 and 1012.465, Florida Statutes, and that Project Consultant, its agents, 
subconsultants and all of its personnel who (1) are to be permitted access to school grounds 
when students are present, (2) will have direct contact with students, or(3) have access or 
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control of school funds will successfully complete the background screening required by the 
referenced statutes and meet the standards established by the statutes. This background 
screening will be conducted by SBBC in advance of Project Consultant or its personnel 
providing any services under the conditions described in the previous sentence. Consultant 
will bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain 
the fingerprints provided with respect to Con.<;ultant and its personnel. The Parties agree that 
the failure of Consultant to perform any of the duties described in this section shall constitute 
a material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. 
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Consultant agrees to indemnify and hold harmless SBBC, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Consultant's failure to comply with the requirement of this Section or Section 1012.32 and 
Section 1012.465, Florida Statutes in addition to any other indemnification obligations that may 
be imposed upon Project Consultant pursuant to Article 7 of this Agreement and the laws of 
Florida. 

ARTICLE 10 INCORPORATION OF RFQ INTO AGREEMENT 

10.1 In addition to those Attachments and References identified and made part of this Agreement in 
Article 9.6.1, the provisions of RFQ No. 17~1l3C - Surveying Consulting Scrvices(the 
"RFQ") are hereby incorporated into this Agreement. In the event of conflict between the 
provisions contained in this Agreement and the RFQ, the more stringent provision shall 
prevail. If this Agreement is silent on an issue that is contained with the RFQ, the provisions of 
the RFQ shall be followed. 
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IN WITNESS WHEREOF, The School Board of Broward County, Florida, has caused this 
Agreement to be executed by the undersigned and the seal of the School Board to be set hereto; and the 
said Project Consultant has caused this Agreement to be executed by the undersigned and the seal of the 
Project Consultant set hereto on this day and year first above written. 

THE SCHOOL BOARD OFBROWARD COUNTY, FLORIDA 

(SEAL) 
' 

Approved as to Form and Legal ontent: 

The School Board ofBroward County, Florida 
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FOR PRO.JECT CONSULTANT 

(ATTEST) 

The School Board of Brownrd County, Florida 
Open Ended Sun·cying Consulting Services Agreement 
Version 4/23nOI8 

KEITH AND SCHNARS. P.A. 
Legal Name of Corporation 

' 
Witness or Se y. (Mark Moshier, P.E. ) 

Wi~SQt~ ) 

LB #1337 ) 
Project Consultant's Registration Number 
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ACKNOWIJWGEMENT 

STATE OF FLORIDA 

COUNTY OF BROWARD 

BEFORE ME this 15 day of May , __ . appeared Errol Kalayci 

_Mo:.ea~r~k~M""o~s~h~ie~r~,~P~.E"'-. __________ personally known to me to be the persons described in 

and who executed the foregoing contract and acknowledge that he executed the same as his free act and deed 

for the purposes therein expressed. 

WITNESS my hand and official seal in the County and State last official this -"15'-'t"h ___ ,day of 

_..:M="'--------· 2018 _ 

Notary Public State of Florida 

My Commission Expires: \ \ J 1..J; lL..--l 

Notary's Commission No. 

Th~ School Board of Broward County, Flol'ida 
Open Ended Surveying Consulting Services Agreement 
Version 4!23/2018 

Notary Public State or FIOfida 
Suzanne Ei!ler 
MyCommi4sJon GG 162991 
expires 1112612021 
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Attachment 1 
The School Board of Broward County, Florida 

Office of Facilities & Construction 
2301 NW 26th St., Bldg 8 

Fort Lauderdale, Florida 33311 (754) 321-1500 

Scope of Work 

1.1 General Requirements 

1.1.1 The Owner may assign increments of work related to a specific project or other 
professional services as necessruy to meet the needs of the Owner. 

1.2.1 The services listed below are not all encompassing and shall not limit those activities 
or services, which may be requested by the Owner. 

2.1 Basic Services 

2.1.1 All services rendered shall be in conformance with Florida Administrative Code and 
Department of Business and Professional Regulations (DBPR) requirements as it 
relates to professional mapping and surveying services. 

2.2.1 The Owner may assign increments of work related to a specific project or other 
professional services as necessary to meet the needs of the Owner . 

2.3.1 The listed services below are not all encompassing and shall not limit those activities 
or services which may be requested by the Owner. 

3.1 General Basic Services 

3.1.1 The Land Surveyor agrees to: (A) Provide complete professional land surveying and 
mapping services and all necessaty personnel, equipment and materials to perform 
services; (B) Complete those land surveying services in accordance with the respective 
ATP's, related schedules, and work increments by the Owner. 

3.2.1 The Land Surveyor shall schedule and attend project meetings on an as~ needed basis 
with representatives of the Owner. 

4.1 Basic Surveying Services 

4.1.1 The Land Surveyor shall confer with representatives of the Owner to verify and 
confirm the project scope and specific requirements and/ or requirements of any 
Authorization to Proceed (ATP) issued by the Owner. 

4.2.1 The Land Surveyor shall, prior to commencing surveying activities, visit and inspect 
the site. 

The School Board of Broward County, Florida 
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4.3.1 

4.4.1 

4.5.1 

4.6.1 

4.7.1 

4.8.1 

4.9.1 

The Land Surveyor shall undertake all necessary activities in preparation for 
conducting the survey including but not limited to the following: 

a. Review all record documents provided by the Owner; request clarification if 
necessary. 

b. Order, if necessary, aerials, recorded easements and instruments from Broward 
County, municipality, other agency or vendor. 

c. Check existing plat(s) information as it relates to easements, recorded 
instruments and reservations. Order any required plats as requested by the 
Owner. 

d. Show site information in terms of Florida State Plane Coordinate System. 
e. Coordinate, obtain, and map all over and underground existing as-built 

information with Broward County (or municipal) water and sewer authority, 
FPL, BellSouth, and other sources as necessary. 

f. Calculate boundaries of properties, set control points, acreages, bearing and 
distances. 

g. Show finish floor elevations of buildings and provide FIMA 100 year flood base 
elevation and panel number. 

h. Establish minimum of two permanent benchmarks on site, tied to established 
control points: Set one benchmark at the base of the facility's flagpole if one 
does not exist at that location. 

i. Restore dislocated survey control points based on original survey. 

In the event that the Land Surveyor believes that the scope, schedule or budget 
established by an ATP is not achievable, the Land Surveyor shall immediately 
notify the Owner in writing as to the reasons one or all of them are unreasonable or 
not achievable immediately upon discovery. 

The Land Surveyor shall prepare, submit and present for approval by the Owner a 
hardcopy and electronic AutoCAD copies (compatible with District's Electronic Media 
Requirements) of a site survey or "'as builts" for properties identified on a ATP and 
according to the requirements of the District's Document Submittal Checklist found: 
http: //www.broward.k12.fl.us/facilities construction/Design Standards/Sub 
mittalDocuments.asp. 

The Land Surveyor may prepare a site survey, which is an update of record 
information and surveys provided by the Owner. This will be prepared and submitted 
in electronic media and hard copy formats as applicable in the Agreement. 

The Land Surveyor shall submit three copies of all documents (both electronic and 
hardcopy) without additional charge, for approval by the Owner unless additional (or 
fewer) copies are required by a particular ATP. 

The Land Surveyor shall submit complete survey documents, properly signed and 
sealed by the Land Surveyor and respective Sub-Consultants (if any). Unsigned or 
unsealed documents are not acceptable. 

When requested by the Owner, any records and survey calculations shall be 
submitted for the Owner's review and/or record. 
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4.10.1 

5.1 

5.1.1 

5.2.1 

The Land Surveyor shall render interpretations and clarifications of the survey in a 
written format, supplemented by appropriate graphics, acceptable to the Owner. 

Other Basic Services: 

The Land Surveyor shall render to Owner without additional compensation, any 
proper and reasonable assistance which Owner may require as a result of any 
claim or any action brought relating to Land Surveyor's services. 

The Land Surveyor shall provide any other professional services not otherwise in the 
agreement to which the Land Surveyor and the Owner mutually agree. 
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PSA Attachment 2 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal of the Design Professional's invoice on the District's 
standard invoice forms attached to a transmittal form or letter on the Design Professional's company letterhead. Include 
the information and attachments described below: 

1. letterhead Containing Firm Information 
A. Firm Name 
B. Address 
C. Telephone and FAX Numbers 
D. Consultant's Invoice Reference Number 

2. Address Transmittal/letter to: 

Office of Facilities and Construction 
The School Board of Broward County, Florida 
2301 NW 26th Street 
Fort lauderdale, Fl33311 
Attention: Name of Project Manager 

3. Ensure that Transmittal/Letter references the following information: 
A. Date of submittal. 
B. The Invoice Number for ATP Number (example: Invoice No. 01 for ATP No. 01}. 
C. The School Board of Broward County's Purchase Order No.: {Which will be provided by the Facilities Project 

Manager at the beginning of the project.) 
D. Name of Facility {and Facility Number}. 
E. Name of Project 
F. School Board Project Number 

4. Ensure attachment of the following documents to the Transmittal/letter: 
A. Design Professional's Invoice Form 
B. Design Professional's Reimbursable Invoice Form 
C. Copy of signature page (page 3 of 3} of the Design Professional's Authorization to Proceed. 

The School Board of Broward County, Florida 
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The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort lauderdale, Fl33311(754) 321-1500 

Design Professional 
(Name) 
Project No: 
Project Title: 
Design Professional's 
Remit to address: 

Facility Name: 

Date: 

Invoice No: 
SBBC PO No. 

ATP No. 
Invoice From: 

Project Manager 

INVOICE TOTALS: 

Basic Services $ 
Reimbursable $ $ $ $ 

Total: $ $ $ $ 

BASIC FEE TOTALS: 
.·. '.:J· ' 

From to dates $ $ % 

$ $ % 

$ $ % 

$ $ % 

$ $ % 

Other Services $ % 

Total Previously Billed: 

Total Amount This Invoice: 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: {Signature) Project Manager Date: 

{Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 
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$ 

$ 

$ 

$ 

$ 

% $ 

% $ 

% $ 

% $ 

% $ 

Recommended By: 
Name: Title: Date: 
{Signature) 

PSA Attachment 2 

Approved By: 
Name: Title: Date: 

(Signature} 

% 

% 

% 

% 

% 
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The School Board of Broward County, Florida 
Florida Facilities and Construction Management Department 
2301 NW 26th Street Fort Lauderdale, FL 33311 {754) 321~1500 

PSA Attachment 2 

Project No: 

Design Professional's Reimbursable Invoice 

Facility Name: Invoice No: 
Project Title: 
Design Professional's: 
Remit to address: 

Item No. Date 

Total This Invoice: 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: Project Manager Date: 

(Signature) (Signature) 

fhe School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 

Revised 12/1/15 

SBBC PO No. 

ATP No. 
Invoice From: 

Project Manager: 

Reimbursable Item 

Invoice Total 

Recommended By: 
Name: Title: Date: 

(Signature) 

Amount 

$ 

Approved By: Name: Title: 
Date: 

(Signature) 
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PSA Attachment 3 

Electronic Media Requirements 

All Work product for all projects, requires hard copies, electronic copies (PDF) and electronic original 
copies. The electronic media requirements are as listed below. 

ELECTRONIC MEDIA 

1.0 Generallnformation 

1.1 The School Board of Broward County, Florida contracts with one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these se!Vices 
upon written notification by the Owner. The posted documents shall be read only documents and the 
file format shall be PDF. 

2.0 Software Requirements 

2.1 Word Processing 
2.1.1 Provide word processing files in Microsoft Word for Windows compatible file formats 

including all information necessary for remote printing. 

2.2 Spreadsheets 
2.2.1 Provide spreadsheet files in Microsoft Excel for windows compatible file formats including all 

information necessary for remote printing. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as the latest version of AutoCAD, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 All sheets within a set shall be the same size unless pre-approved otherwise. {for example 

sU/vey sheets) 

3.2 Design Professional shall provide to the Owner the standard file naming Protocol they will be utilizing. 

3.3 CAD File Layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

(AlA) standard document, "CAD Layer Guidelines." 

3.3.2 Provide the required Layering for the Florida Inventory of Schoolhouses (F.I.S.H.) documents 

3.3.1.1 The F.t.S.H. layering scheme is not available on-line. It can be requested through: 

Electronic Media Requirements 
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PSA Attachment 3 

Facility Planning and Real Estate 
600 SE 3rt1 Avenue, Fort Lauderdale, FL33312 754-321-1932 

3.3.3 Provide a separate list of all layers which do not conform to the standard AlA CAD layer 
Guidelines or the FISH layering scheme. 

3.4 No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4.1 Transmittals shall include the following 
4.1.1 The Project Number, Project Title and date 
4.1.2 The Facility Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached Listing of file names with the latest document publish dates 

4.2 All electronic media shall contain an attached label which shall identify·4.1.1, 4.1.2, and 4.1.3. 

4.3 Document clean-up 
4.3.1 Before a CADD file is placed on the delivery electronic digital media, the following procedures 

shall be performed: 

4.3.1.1 Purge all files and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure all reference files are attached without device path 

4.3.1.3 All required project files both graphic and nongraphic, shall include color tables, pen 
tables, font libraries, block libraries, user command files, plot files, etc. All project 
related blocks must be provided to the Owner as a part of the electronic digital 
deliverables. 

4.3.1.4 Make sure that all support files such as those listed above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation Information shall be submitted as an 
enclosure or attachment to the transmittal letter provided with each electronic digital media submittal. 

4.4.1 Documentation of the plot files for each drawing which will be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shall include the plotter 
configuration (e.g., name and model of plotter), pen settings, drawing orientation, drawing 
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PSA Attachment 3 

size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted, drawings from the provided plot 
files. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 list of all database/spreadsheet files associated with each drawing, as well as a description and 

documentation of the database format. 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase of the Project. 

7.0 Where electronic media submittals affinal site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media. 

8.0 At the Contractors option, the Design Professional will provide the Contractor one set of AutoCAD (.dwg) 
electronic file format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 
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Project No.: 
Location No.: 
Project Tide: 

Facility Name: 
Project Consultant: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 261h Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed 

P.###### Date: 2017 
#### 
Name of Project SBBC P .0. No.: 

Line No.: 
NAME OS SCHOOL Project Manager: 

NAME OF VENDOR AlE Dir. Capital Planning & Programming 

754) 321-1500 

Under the provisions of your contract for professional services, you are hereby authorized to proceed with the 
following services for the project referenced above. 

Oschematic Design 
0Bidding 
Oother Services: 

0Design Development 
0Construction Contract Administration 
Attached: 

This Authorization to Proceed is subject to the following attachments: 

Attachments: 0Professional Services Required 
0Project Schedule 
0Professional Fees 
0Previous ATP's 

0Construction Documents 
0Warranty 

The scope of the required services is specified on the Professional Services Required with a Fixed Limit of 
Construction Cost (FLCC) for this project as indicated below: 

I FLC; by ATP 

The services under this Authorization To Proceed (ATP) will be provided under the Professional Services 
Agreement (PSA) dated 2017 between The School Board ofBroward County, and NAME OF VENDOR 
ARCHITECT are in accordance with the Proposal for Architectural I Engineering Services from NAME OF 
ARCHIITECT dated 2017 (Revised 2017 and 2017)- See Attachment I. 

The Basic Services that will be provided by the Project Consultant under this ATP are defined in Articles 2.1 
through 2.8 of the PSA. 

The Supplemental Services that will be provided by the Project Consultant under this ATP are defined in Article 2.9 
ofthePSA. 

Upon completion of a phase listed on Page 3 of this ATP, the Project Consultant shall not proceed with the next 
phase until the completion of all documents, required presentations and reports required for the phase being 
completed, and receipt of a written authorization for the next phase from the Owner, or the Office of Facilities & 
Construction, or the Program Manager. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07-25-12 MA) 

Page 1 of3 



Project No. & 
Location No.: 

Facility Name: 
Project Consultant: 

PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 26th Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

P.######## 
##### 

NAME OF SCHOOL 

Project Schedule 

Project Title: GOB_ NAME OF PROJECT 

NAME OF ARCHITECTURAL VENDOR 

The required project schedule milestones for this project are presented below. (Mandato!)') 

754 321-1500 

Date Required Or Estimated Time Period 
ACTIVITY Start Finish 

Phase I- Scope Validation 14CalendarDay Day I Day 14 
Phase I- Schematic Design Submittal (30% CDs)- 30 Calendar Days 

Phase I - Plan Review- 7 Calendar Days 

Phase II -Design Development Submittal (60% COs)- 30 Calendar Days 

Phase II- Plan Review- 14 Calendar Days 

Phase III- 90% CDs Submittal- 30 Calendar Days 

Phase III - 90% COs Review- 21 Calendar Days 

Phase III - t 00% COs Submittal- 30 Calendar Days 

Phase III - I 00% COs Review- 21 Calendar Days 

Phase HI- 100% CDs Bldg DeptReview-21 Calendar Days 

Plan Revision IRe-Submittal to Bldg Dept-14 Calendar Days 

Bldg Dept Follow-up Review- 14 Calendar Days 

Plan Approval-0 Calendar Days (See Note 2) 

Procurement & Award- 90 Calendar Days 

Construction Through Close-out (Contract Administration)- 365 Calendar Days 

Begins With Approval of GMP (See PSA Article 2.6.1) 

Warranty- 365 Calendar Days 

Notes: 

Day 15 Day44 

D;t.y45 Day 51 

Day 52 Day 81 

Day82 Day95 

Day96 Day 125 

Day 126 Day 146 

Day 147 Day 176 

Day 177 Day 197 

Day 198 Day 218 

Day 219 Day 232 

Day 233 Day 246 

Day246 Day246 

Day 247 Day 336 

Day 337 Day?Ol 

Day 702 Day 1066 

I. Day l ""One (1) calendar day after fully executed Authorization To Proceed is issued to the Consultant or a 
mutually agreed upon start date with SBBC Owner's Representative. Excludes all federal observed 
holidays. 

2. Completion of I 00% Construction Documents is when Building Department issues Letter of Intent to 
Permit 

3. The milestones presented herein are in accordance with the schedufe in the Proposal for Architectural I 
Engineering Services from NAME OF VENDOR ARCHITECTIENGINEER dated 2017 
(Revised 2017 and 2017) and the milestones shall be incorporated into the Project 
Design Schedule prepared by the Project Consultant as required by Article 2.2.5.8 of the PSA. 

The School Board ofBroward County, Florida 
Professional Service Agreement 
(07-25-12 MA) 
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PSA Attachment 4 
The School Board ofBroward County, Florida 

Office of Facilities & Construction 
2301 N.W. 261h Street 

Fort Lauderdale, Florida 33311 

Consultant's Authorization To Proceed (Continued) 

Project No. & 
Location No.: 

Facility Name: 

P.###### 
##### 

Professional Fees 
Project Title: GOB SCOPE NAME 

NAME OF SCHOOL 

I II b Payment or t 1ese serv1ces s 1a e ma e m accor ance w1t 1 t 1e orovLSJons o t 1e ro essiOna d . d . I I f 1 p r. 
Approved By Consultant Certified By SBBC 

Name: Name: Shelley N. Meloni 

Title: Title: Director, Pre-Construction 

Signature: I -I D"" I Signature: I 

Recommended By SBBC Approval by SBBC 

Name: Name: 

Title: Project Manager I Program Director Title: 

Signature: 1. I .I D"" I Signature: I 

IS 

754 321-1500 

A erv1ces '\greement. 

.In•" I 

.1 Dato 1 

This document is part of the Professional Services Agreement between The School Board ofBroward County, 
Florida (Owner) and the Project Consultant and is incorporated by reference into the terms and conditions of that 
agreement. 

The Schoo! Board ofBmward County, Florida 
Professional Service Agreement 
{07-25-12 MA) 
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Attachment 5 

Design and Professional Consulting Staff 

Prime Firm: Keith & Schnars, PA 

Time Florida professional 
Name Title Role Commitment license Email Address 

Vice President 
Principal-In-Charge 32016 mmoshier®ksfla.com Mark J. Moshier, P.E. of Production 5% 

Robert K. Krisak, P.LS. 
Vice President of ino 
Su!Ve in & Ma in Project Manager 10% LS4641 rkrisak@ksfla.com 

Donad A. Spicer, P.S.M Project Surveyor 
Sen<or Surveyor & Mapp<lrl 

20% LS4677 dspicer@ksfla.com Oual•ly Conltol Surveyor 

Benjamin B. Hoyle, P.S.M Project Surveyor Project Surveyor 50% LS6769 bhoyle@ksfla.com 

Denis Halfrey Field Crew Superviser Field & Safety Supervisor 20% N/A dhalfrey@ksfla.com 

Subconsultant: F.R. Aleman & Associates, Inc. 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subsuri~c:e Utility Engir~- Underground Utility & 
N/A dennis.slanlon@fr-aleman.com Dennis Stanton eering Director SurveY Su rt 100% 

Frank Paruas. P.S.M. Pro·ect Survevor Su"'ev Suonort 20% LS6625 lfank. paroas@.fr -.aleman.com 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 
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The School Board of Broward County, Florida Attachment 6 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754) 321-0505 

Document 00455: Background Screening of Contractual 
Personnel 

Project No: Various 
Location No: Various 
Project Title: SMART Program 
Facili Name: Various 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORIDA STATUTES, 
BACKGROUND SCREENING OF CONTRACTUAL PERSONNEL 

Contractor agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who {1) are to be permitted access to 
school grounds when students are present, {2) will have direct contact with students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Contractor and its personnel. The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injury, death or property damage resulting in Contractors failure to comply 'With the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Section 
1012.465, Florida Statutes in addition to any other indemnification obligations that may be 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the laws 
of Florida. 

(To be signed in the presence of a notary public or other officer authorized to 
administer oaths~) 

The School Board ofBroward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page l of3 



STATE OF Florida 
COUNTY OF---------

Broward 
Before me, the undersigned authority, personally appeared 

Errol Kalayci 

sworn, made the following statement: 

1. Contractor Name: 

Address: 

2. My relationship to the Contractor 
named in (1) above is: 

3. Federal Employer Identification 
Number (FEIN) (or if entity has no 
FEIN, the social security number of 
the person signing this sworn 
statement) 

who, being by me first duly 

Keith and Schnars, P.A. 

6500 North Andrews Avenue 
Fort Lauderdale, FL 33309 

President and C.E.O. 

(List relationship such as sole proprietor, partner, president, vice 
president, etc.) 

59-1406307 

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200. COMPLIANCE WITH SECTION 1012.465, FLORIDA 
STATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
PROCEED. 
(2g The above-named Contractor presently complies fully with the requirements set forth in 

Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed under the terms of this bid HAVE met Level 2 Screening requirements set forth 
inS · n 101 rida Statutes. 

BY: DATE: May 15,2018 

Notarization State of: Florida 
County of: Broward 

Sworn to and subscribed before me, the undersigned authority, by -'"-'-'"'-''-"'------'-

EaD I !::.Pel i>IY0i 
who is personally known to me or did 
produce: 
an identification and who did take an oath. 

The School Board of Browa:rd County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
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School Board of Broward County - Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to http://wv.rw.broward.kl2.fl.us/police/secdear.html and follow the 
instructions for Field print registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Fieldprint. These documents can be found by selecting "Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions, please call Security Clearance Department at 754-
321-2374. 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page 3 of3 
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PSA Attachment 7 

See attached Department of Treasury Internal 
Revenue Service Form W-9. 



FoM W-9 Request for Taxpayer 
Identification Number and Certification 

Give Form to the 
requester. Do not 
send to the IRS. 

3 Check appropriate box for federal tax classificatlon; check only one of the following seven boxes: " 0 Individual/sole proprietor or 0 C Corporation 0 S Corporation D Partnership 0 Trust'estate i 
single-member LLC 

0 
Exempt payee code Ql any)_-, __ _ 

Umited liability company, Enter the tax classif>eation (C=C corporation, S"'S corporation, p,partnetShip) ~ -,---,-

Note. For a single-member LLC !halls disregarded, do not check LLC; check the appropriate box in the line above for Exemption from FATCA reporting 

,; ifl~~~'"i'!'!'!'!'!''!"!'!"!'':':"i":"!':',"'~'!'"!'.'',-m~o~mh:o:',"'"'~"'"'~-~~~~~~~~~~~~~~~~~~~~~~~~~'i"'~',"i''.'."i''~~~~~~~~~ ~ ~ 

FL 33309 

Enter your TIN in the appropriate box. The TIN provided must ma-t~oh~th~o~o~o~m~oig~''~'~"~"~"~'~'"~':'~"~'~'~o~id~=~~~~~~~~~~;~=~~~ backup withholding. For individuals, this is generally your social ~~curity number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identlfication number {EIN). !I you do not have a number, see How to get a 
TIN on page 3. 

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter. 

Under penalties of perjury, I certify that 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be Issued to me}; and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or {b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that 1 am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code{s) entered on this form Qf any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report an interest and dividends on your tax return. For real estate 1ransactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3. 

General Instructions 
Se-ction references are to the Internal Revenue Code unless otherwise noted. 

Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.irs.gov/fw9. 

Purpose of Form 
An individual or entity (Form W-9 requesterJ who Is required to file an Information 
return with the IRS must obtain your corrm:t taxpayer Identification number (TIN) 
which may be your social security number{SSN), individual taxpayer identification 
number (ITIN), adoption taxpayer identification number (A TIN), or employer 
identification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following: 

• Form 1099-INT (interest earned or paid) 

• Form 1099-DN (dividends, including those from stocks or mutual funds) 

• Form 1099-MISC (various types of income, pri~es, awards, or gross proceeds) 

• Form 1099-6 (stock or mutual fund sates and certain other transactions by 
brokers) 

• Form 1099-S (proceeds from real estate transactions) 

• Form 1099-K (merchant card and third party network transactions) 

• Form 1098 (home mortgage interest), 1098·E (student loan interest), 1098-T 
(tuition) 

• Form 1099-c (canceled debt) 

• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person (including a resident alien), to 
provide your correct nN. 

If you do not return Form W-9 to tile requester with a TIN, you might be subject 
lo b<Jckup wii/1/Jolding. See Wl!at/s backup withholding? on page 2. 

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a number 
to be issued), 

2. Certify that you are not subject to backup w~hholding. or 

3. Claim exemption from backup withhokling if you are a U.S. exempt payee. II 
applicable, you are also certifying that as a U.S. person. your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information. 

Cat. No. 10231X Form W-9 (Rev. 12-2014) 



Form W-9 (Rev. 12"2014) 

Nota. If you are a U.S. person and a requester gives you a form other than Form 
W·9 to request yourllN, you must use the requester's form if it is substantially 
similar to this Form W-9. 

Definition of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you are: 

• An Individual who is a U.S. citizen or U.S. resident allen; 

• A partnership, corporation, company, or association created or organized ir. the 
United States or under the laws of the Un<ted Slates: 

• An estate (other than a foreign estate); or 

• A domestic trust (as defined in Regulations section 301.7701·7}. 

Special rules for partnerships. Partnernhipsthat conduct a trade or business in 
the United States are generally required to pay a wnhholding tax under section 
1446 on any foreign partners' share of effectively connected taxable income from 
such business. Further, in certain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
Un~ed States, provide Form W-9 to the partnernhip to establish your U.S. status 
and avoid section 1446 wtthholding on your share of partnership income. 

In the cases below, the following person must gWe Form w.g to the partnership 
for purposes of establishing its U.S. status and avoiding withholding en its 
allocable share of net income from the partnerehip eonductlng a trade or business 
in the United States: 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity; 

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and 

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries ofthe trust. 

Foreign person. If you arn a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9.1nstead. use 
the appropriate Form W·S or Form 8233 {see Publication 515, Withholding ofT ax 
on Nonresident Aliens and Foreign Entities). 

Nonresident alien who becomes a resident alien. Generally, only a nonresident 
aHe!l individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income. However, most tax treaties contain a provision known as 
a "saving clause." Exceptions specified In the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherwise become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception contained In the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form W-91hat specifies the following 
five items: 

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income. 

3. The article number (or location) in the tax treaty that contains the saving 
clause and its exceptions. 

4. The type and amount of income that qualifies for the exemption from tax. 

5. Sufficient facts to justify the exemption from tax under the terms of the treaty 
article. 

example. Article 20 of the U.S.-China income tax treaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax purposes if his or hor stay In the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-Chlna treaty (dated April SO, 
1984) allows the provisions of Article20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragrnph 2 of the first protoeo~ and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attach to form W-9 a statement that includes the 
information described above to support that exemption. 

If you arn a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
is called "backup withholding." Payments that may be subject to backup 
withholding include interest, tax-e"empt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions am not subject to 
backup withholding. 

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return. 

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the Part II instructions on page 
3 for details), 

Page2 

3. The IRS tells the requestGrthat you furnished an incorrect TIN, 

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your Interest and dividends on your tax return (for reportable interest 
and dividends only}. or 

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable Interest and dividend accounts opened 
after 1983 only). 

Certain payees and payments are exempt from backup withholding. See &empt 
payee coda on page 3 and the separate Instructions for the Requester of Form 
W-9 for more Information. 

Also see Spacial rules for partnerships above. 

What is FATCA reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institution to report all United States account holders that are spedHed 
United States persons. Certain payees are exempt from FATCA reporting. See 
&emption from FATCA reporting code on page 3 and the Instructions for the 
Requester of form W·9 for more information. 

Updating Your Information 
You must provide updated Information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. Fer example, you may need to 
provide updated informaUon if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must fum ish a new 
Form w.g if the name or TIN changes for the account; for example, if the grantor 
of a grantor trust dies. 

Penalties 
Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you am 
subject to a penalty of $50 fer each such failure unless your failure is due to 
reasonable cause and net to willful neglect. 

Civil penalty for false Information with respect to withholding. II you make a 
false statement with no reasonable basis that results In no backup withholding, 
you are subject to a $500 penalty. 

Criminal penalty for falsifying information. Willfully falsifying certifications or 
affLrmations may subject you to criminal penalties including fines and/or 
imprisonment. 

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, 
the requester may be subject to civil and criminal penalties. 

Specific Instructions 
Line 1 
You must enter onB of the following on this fine: do not leave this line blank. The 
name should match the name on your tax return. 

If this Form W-9 is for a joint account, list first, and than circle, the name of the 
person or entity whose number you entered in Part I of form W-9. 

a. Individual. Generally, enter the name shown on your tax return. If you have 
changed your last name without informing the SOCial Security Administration (SSA) 
of the name change, enter your fire! name, the last name as shown on your social 
security card, and your new last name. 

Nota. ITIN applicant: Enter your individual name as it was entered on your Form 
W-7 application, line 1a. This should also be the same as the name you entered on 
the Form 1040f1040N1040EZ you !!led with your application. 

b. Sole proprietor or single-member LLC. Enter your individual name as 
shown on your 1040!1040N1040EZ on fine 1. You may enter your business, trade, 
or "doing business as" {DBA) name on line 2. 

c. Partnership, LLC that is not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2. 

d. Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trnde, or 
DBA name on line 2. 

e. Disregarded entity. For U.S. federal tax pu!poses, an entity that Is 
disregarded as an entity separate from lis owner is treated as a "disregarded 
entity." See Regulations section 301.7701-2(c}(2)Qi~. Enter the owner's name on 
line 1. The nama of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the Income tax return en 
which the income should be reported. For example, if a foreign LLCthat is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that Is a 
u.S. person, the U.S. owner's name is required to be provided on line 1. If the 
direct owner of the entity Is also a disregarded entity, enter the first owner that is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, "Business name/disregarded entity name." If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Form W-9. This Is the case even if the foreign person has a U.S. TIN. 



Line2 
II you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line 2, 

Line3 
Check the appropriate box in line 3 for the U.S. federal tax classification of the 
person whose name is entered on line 1. Check only one box in line 3. 

Limited Liability Company (LLC). If the name on line 1 is an LLC treated as a 
partnership for U.S. federal tax purposes, check the "Limited Liability Company" 
box and enter "P" In the space provided. If the LLC has filed Form 8832 or 2553 to 
be taxed as a corporation, check the "Limited Liability Company" box and in the 
space provided enter "C" for C corporation or "S" for S corporation. If it is a 
singl,..member LLC that is a disregarded entity, do not check the "Limited Liability 
Company" box; instead check the first box. In line 3 "Individual/sole proprietor or 
singl,..member LLC." 

Line 4, Exemptions 
If you are exempt from backup withholding ancl/or FATCA reporting, enter In the 
appropriate space in line 4 any code(s) that may apply to you. 

Exempt payee code. 

• Generally, individuals (including sole proprietors) are not exempt from backup 
withholding. 

• Except as provided below, corporations are exempt from backup withholding 
for certain payments. including interest and dividends. 

a Corporations am not exempt from backup withholding for payments made in 
settlement of payment card or third party network transactions. 

• Corporations am not exempt from backup withholding with respect to attorneys' 
fees or gross proceeds paid to attorneys, and corporations that provide medical or 
health care se.vices are not exempt with respect to payments repOrtable on Form 
1099"MTSC. 

The following codes identity payees that are exempt from backup withholding, 
Enter the appropriate code in the space in line 4. 

1-An organi~ation exempt from tax under section 501(<~), any IRA, or a 
custodial account under section 403(b)(7) if the account satisfies the requirements 
of section401(0(2) 

2-The United States or any of ~s agencies or instrumentalities 

3-A state, the District ot Columbia, a u.s. commonwealth or possession, or 
any of their political subdivisions or instrumentalities 

4-A foreign government or any of its political subdivisions, agencies, or 
insll'umentalities 

5-A corporation 

6-A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7-A futures commission merchant registered with the Commodity futures 
Trading Commission 

8-A real estate investment trust 

9-An entity registered at all times during the tax year under the Investment 
Company Act of 1940 

10-A common trust fund operated by a bank under section 584{a) 

11-A financial Institution 

12-A middleman known in the investment community as a nomine<~ or 
custodian 

13-A trust exempt from tax under secUon 664 or described In section 4947 

The following chart shows types of payments that may be exempt from backup 
withholding. The chart applies to the e>:empt payees listed above, 1 through 13. 

IF the payment is for .•• 

Interest and dividend payments 

Broker transactions 

Barter exchange transactions and 
patronage dividends 

Payments over $600 required to be 
reported and direct sales over $5,000' 

Payments made in settlement of 
payment card or third party network 
transactions 

THEN the payment is exempt for ••• 

All exempt payees except 

·~' Exempt payoes 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered securities 
acquired prior to 2012. 

Exempt payees 1 through 4 

Exempt payeos 1 through 4 

1 Se<~ Form 1099·MISC, Miscellaneous Income, and its instructions. 
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'However, the following payments made to a corporation and reportable on Form 
1099-MISC ere not exempt from backup withholding; medical and health care 
payments, attomeys' fees, gross proceeds paid to an attorney reportable under 
section 6045{Q, and payments forse.vices paid by a federal executive agency. 

Exemption from FATCA reporting code. Tl)e following codes identity payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore, if you are only submitting this form 
for an account you hold in the United States, you may leave this field blank, 
Consult with tha person requesting this form if you are uncertain lithe financial 
institution Is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W·9 with "Not Applicable" (or any 
similar indication) written or printed on the line for a FATCA eKemption code. 

A-An organization exempt from tax under section 501{a) or any Individual 
retirement plan as defined in section 7701(a)(37) 

B-The United States or any of its agencies or instrumentalities 

C-Astate, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or Instrumentalities 

D-A corporation the stock of which is regularly traded on one or more 
established securities markets. as described In Regulations section 
1.1472-1 (c}(1)(i) 

E-A corporatioll that is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1.1472-1(c){1)(i) 

f-A dealer in securities, commodities, or derivative financial instruments 
Oncluding notional principal contracts, futures, forwards, and options} that is 
registered as such under the Taws of the United States or any state 

G-A real estate investment trust 

H-Aregulated investment company as defined in section 851 or an entity 
r'C{listered at all Um<~s du!ing the tax year under the Investment Company Act of 
1940 

1-A common trust fund as defined In section 5S4(a} 

J-A bank as defined in secUon 561 

K-Abroker 

L-A trust exempt from tax under section 654 or described in section 4g47(a)(1) 

M-A tax e>:empt trust under a section 403(b) plan or section 457(g) plan 

Note. You may wish to consult with the financial institution requesting this form to 
determine whether the FATCA code and/or exempt payee code should be 
completed. 

LineS 
Enter your address {number, street, and apartment or suite number). This Is where 
the requester of this Form W-9 will mail your information returns. 

Une6 
Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number {TIN) 
Enter your TIN in the appropriate box. If yo1.1 are a resident alien and you do not 
have and are not eiJglble to get an SSN, your TIN is your IRS individual taxpayer 
identification numb-er {!TIN}. Enter it in the social security number box. If you do not 
have an ITIN, see How to get a TIN below. 

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prelers that you use your SSN. 

If you are a single-member LLC that Is disregarded as an entity separate from its 
owner (see Limited Liability Company (LLC) on this page), enter the owner's SSN 
(or EIN, if the owner has one). Do not onter the disregarded entity's EIN.If the LLC 
Is classified as a corporation or partnership, enter the entity's EIN. 

Note. See the chart on page 4 for further clarification of name and TIN 
combinations. 

How to get a TIN. if you do not have a TIN, apply for one immediately. To apply 
lor an SSN, get Form SS-5, Applicaijon for a SO<:;ial Security Card, from your local 
SSA office or get this form online at www.ssa.gov. You may also get this form by 
calling 1·800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer 
Identification Number, to apply lor an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.iro.gov/businesses and clicking on Employer 
Identification Number(EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visiting IRS.gov or by calling 1·800·TAX·FORM 
(1-B00-829-3676). 

If you are asked to complete Form W-g but do not have a TIN, apply for a TIN 
and write "Applied For" in the space tor the TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to readily tradable instruments, generally you will have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide your TIN to 
the requester. 

Note. Entering "Applied For" means that you have already applied for a TIN or that 
you intend to apply for one soon. 

Caution; A disregarded U.S. entity thai h<!s a foreign owner must use the 
appropriate Form W·B. 
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Part II. Certification 
To establis!J to tile wit!Jholding agent tllat you are a U.S. person, or resident allan, 
sign Form W-9. You may be requested to sign by the withholding agent even rf 
items 1, 4, or 5 below Indicate otheJWise. 

For a joint account, only the person whose nN is shown in Part I should sign 
(when required). In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exempt payee code earlier. 

Signature requirements. Complete the certification as indicated in items 1 
through 5 below. 

1.1nterest, dividend, and barter exchange ;~ccounts opened before 1984 
and broker ;~ccounts considered ;~ctive during 1983. You must give your 
correct TIN, but you do not have to sign the certification. 

2. Interest, dividend, broker, and barter exchange accounts opened after 
1983 and broker accounts considered inactive during 1983. You must sign the 
certification or backup withholding will apply. If you are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 2 in the certffication before signing the form. 

3. Real estate transacUons. You must sign the certification. You may cross out 
aem 2 ofth<1 certification. 

4. Oth<~r payments. You must give your correct TIN, but you do not have to sign 
th<~ certification unless you have been notified that you have previously given an 
incorrect TIN. "Other payments" include payments made In the course of the 
requester's trade or business for rents, royalties, goods {other than bills tor 
merchandise), medical and hearth care services (including payments to 
corporations), payments to a nonemployee for services, payments mad<~ in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys ~ncluding payments to corporations). 

5. Mortgage Interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition progr;~m payments (under 
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributrons. You must give your correct TIN, but you 
do not hav<~to sign the certification. 

What Name and Number To Give the Requester 
For this type of account 

1. Individual 
2. Two or more individuals ijoint 

account) 

3. Custodian account of a minor 
(Uniform Gift to Minors Act} 

4. a. The usual revocabl<~ savings 
trust {grantor Is also trustee) 
b. So-called trust account that is 
not a legal or valid trust under 
state law 

Give name and SSN of: 

The individual 
The actual owner of the account or, 
ff combined funds, the first 
Individual on the account' 

The minor' 

The grantor-trustee' 

The actual owner' 

5. Sole proprietorship or disregarded The owner' 
entity owned by an individual 

6. Grantor trust filing under Optional The grantor" 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i} 
(A)) 

For this type of account Give name and EIN of: 

7. Disregarded entity not owned by an The owner 
individual 

8. A valid trust, estate. or pension trust Legal entity' 

9, Corporation or LLC electing The corporation 
corporate status on Form 8832 or 
Form25S3 

10.Associatlon, club, religious, The organization 
charitable, educational, or other tax-
exempt organization 

11. Partnership or multi-member LLC The partnership 
12. A broker or registered nomine<~ The broker or nominee 

13. Account with the Department of The public entity 
Agriculture in the nam<~ of a public 
ent;ty {such as a state or local 
government, school district, or 
prison) that recel~es agricultural 
program payments 

14. Grantor trust filing under the Form The trust 
1041 Filing Method or the Optional 
Form 1 099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(ij 
(B)) 

' List first ami clrcle the name of the person whose number you fuml5h. II only one person on a 
lol~t account has an SSN, that PllfSOn'$ numb<!r mv:ll be fumlshed. 

'Ctrcre the minor's name and furnish the minor's SSN. 
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'You must show yoor lr\dividual name and you mtl)' also enter y<>ur business or DE!Anaroo on 
the "8uslness name/dTSr"1Jarded entity" name line, You mtl)' US<I elth<lr your SSN or EIN ~fyoU 
have """)·but the lAS encourages you to use your SSN. 

•Us! first ar.d circle tOO name of tha trust, estate, or pension trust. {Do 1\Qt lumlsh the TIN of tt\e 
per.;om~l represcntoliV<> or trustoe u.-.le&S tha l<>gal ent~ ~sell Is not designated In the account 
~ije.)l\l:;o see Speciall!lles for patlnets/llps on page 2. 

•Note. Grantor also m""t provide a Form W·9 to trustee of trust 
Note. If no name is circled when more than one name is listed, the number will be 
considered to be that of the first name listed. 

Secure Your Tax Records from Identity Theft 
Identity theft occurs when someon<~ uses your personal informa~on such ;~s your 
name, SSN, or other identifying information, without your permission, to commit 
fraud or other crimes. An identity thief may use your SSN to get;~job or may fit<! a 
tax return using your SSN to receive a refund. 

To reduce your risk: 

• Protect your SSN, 

• Ensure your emp-loyer is protecting your SSN, and 

• ae careful when choosing a lax preparer. 

lf your tax records are affected by identity tlleft and you receiv<~ a notice from 
the IRS, respond right away to the name and phona number printed on the IRS 
notice or letter. 

lf your tax records are not currently affected by identity theft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credit card activity 
or credit report, contactthe IRS Identity Theft Hotline at 1-800-908-4490 or submit 
Form 14039. 

For more information, see Publication 4535,1dentity Theft Prevention and Victim 
Assistance. 

Victims of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service (TAS) 
assistance. You can reach TAS by calling theTAS toll-free case Intake line at 
1-877-777-4778 orTIY/TDD 1...a00--829-4059. 

Protect yourself from suspicious emai!s or phishing schemes. Phlshingls the 
creation and use of email and websites designed to mimic legitimate business 
em ails and websites. The most common act is sending an email to a user falsely 
claiming to be an established legitimate <~nterprise in an attempt to scam the user 
into surrendering private information that will be used for Identity theft. 

Th<~IRS does not inmate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through email or ask taxpayers for tile 
PlN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts. 

If you receive an unsolicited email claiming to be from til<~ IRS, forward this 
message to p/lislllng@irs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to the Tmasury Inspector General for Tax Administration 
(TlGTA) at 1-800-3-66-4484. You can forward suspicious <~mails to the Federal 
Trade Commlssloll at: spam@uce.gov or contact them at www.ttc.govlidlhefl or 
1 -877 ·IDTHEFT (1-877 -438-4338). 

Visa IRS.gov to learn more about Identity theft and how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons Onoluding federal agencies) who are required to file information 
returns with the IRS to report interest, dividends, or certaln other Income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collectlng this form uses the information on the form to 
file information returns with tha IRS, reporting the above information. Routine uses 
of this information include giving it to the Department of Justice for civil and 
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions for us<~ in administering their laws. The 
information also may be disclosed to other countries under a treaty, to federal and 
state agencies to onfon~e civil and criminal laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide your TIN whether or 
not you are requlreU to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable Interest, dividend, and certain other payments to 
a payee who does not give a TIN to th<~ payer. Certain penal~es may also apply for 
providing fals<~ or fraudulent information. 
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The School Board of Broward County, Florida 

Professional Services Agreement 

ATTACHMENT 8 

Truth in Negotiations Certification 

The format for the truth-in-negotiations certification is presented below. 
The consultant must complete this attachment prior to contract processing: 

PROJECT NAME: Various 

~AS KEITH& 
~ SCHNARS 
ENGONEEilS I PlANNERS I SVRVF.VORS 

AMOUNT OF CONTRACT: TBD 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and belief, all wage rates and other 
factual unit costs supporting the compensation negotiated for the referenced contract 
are accurate, complete, and current at the time of contracting as defined in Florida 
Statutes CH287.055 (5) (a) and represented to The School Board of Broward County, 
Florida or their representative(s) in support of: 

PROJECT NAME (S) Various Projects for SMART Program 

Are accurate, complete and current as of 

The 15th of May, 2018 

FIRM: Keith and Schnars, P.A. 

:PRESIDE~alayci 

Reference: Florida Statutes 287.055 
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PSA Attachment 9 

The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDOR NAME:! Keith and Schnars, P.A. 

Authorization Agreement 

! (we) hereby authorize The School Board of Broward County to initiate automatic deposits (credits) to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward Countv to make the necessary 
debit entriesfadjustments in the event that a credit entry is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution 
in depositing funds to my account. 

., 
This agreement will remain in effect until The School Board of Broward County receives written notification of cancellation 
from me or my financial institution and that the origination of ACH transactions to my (our) account must comply with the 

fU S I 

Account Information 

Name of Bank or Financial Institution: --"F-'if:.:th::...:Tc:h::ir::d=-=B=ank=------------

Branch/ State: 

Routing No: 

Remittance Confinnation: 
(please select one) 

Federal Identification No. 
Vendor 

Florida 

067091719 

7432942378 
Checking 

kjackson@ksfla.com 
Fax 
D 

TAX!D# 
[]! 59-1406307 

Update Purchase Order Fax & Email Address 

Savings 

Email 
12\l 

SS# 
D 

Centralized Fax Number 

Centralized Email 

Centralized Phone No. 

-"9=..54,_-'-77,_,6'--"80e:4e:S _____________ Depl Reception 

_A.,c,co!!!u!!!n!!!tccin"'gt;'@"-"ks"fl"'a".c"'o"m"------------ Depl Accounting 

~9"5:c4c:.-7"7'-'6C:-,_,16'-'I'-'6'-------------- Dept. Reception 

Authorized Signature 
(Joint) and Business title:. ____________________ _ 

Please attach a VOIDED check to verify bank details and routing number. 

This fonn must be returned to: SBBC- Purchasing- Data Strategy Group 
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754-321-0516 or fax# 754-321..{1533 

For Use by DATA STRATEGY GROUP 

Date: May 15, 2018 

Date: _____ _ 

Vendor Account# ___________ Date Entered ______ Initials: ___ _ 

The School Board of Broward County 
ACH Payment Agreement Form 

Revised 12/1/15 Page 1 of 1 
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The School Board of Broward County, Florida PSA Attachment 10 

RFQ #and NAME RFQ # 17-113C: Continuing Contract for Surveying 

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR 
CONTRACTUAL RELATIONSHIP 

In accordance with the RFO, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposers Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposers 
Employee 

SBBC DepartmenU School of 
Proposer's Employee 

Qill hereby affinm that there are no known persons employed by Proposer who are also an employee of SBBC. 

D I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 

=~e·~ ~~-=--- --~K~ei~fu~a~n~d~S~c~hn~a~r~s,~P~.A~.~~~---------------
Sign re Company Name 

Errol Kalayci, President 6500 North Andrews Avenue 
Name of Official Business Address 

Fort Lauderdale, FL 33309 

The School Board of Broward County 
Revised 12/1/15 

City, State, Zip Code 
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KEITH& 
SCHNARS 

August 3, 20 17 

The School Board of Broward County 
Procurement & Warehousing Services Department 
Ms. Shari S. Francis 
Purchasing Agent Ill 
7720 West Oakland Park Blvd., Suite 323 
Sunrise, FL 33351-6704 

Re: Request for Qualifications (RFQ)- #17-lllC 
Design Professional Services .. Continuing Contract for Surveying 

Dear Ms. Francis: 

Attachment 11 

On behalf of Keith and Schnars, P .A. (K&S), we would like to thank you for this opportunity with 
The School Board of Broward County (SBBC) for the above referenced RFQ. Our revised Staff 
Rate Breakdown for Design Professional Services is attached with the agreed upon rates and multiplier. 

We are committed to providing 25% participation to our subconsultant, F.R. Aleman. They are an SBBC 
Certified Minority/Women Business Enterprise (MIWBE) as of I 1/07116 and until 11/07/2019 
(Certification Number 7007-7223 16 is attached for your reference). 

We look forward to a successful working relationship with the SBBC. Thank you again for this 
opportunity. 

If you have any questions, please contact me as r earliest convenience. 

Sinh~:J-~·/ 
Robert K. Krisak, P.L.S. 
Vice President 

Attachments: 

• Survey Rate Breakdown Sheet 

• SBBC Letter & MIWBE Certificate 

ENGINEERS I PLANNERS I SURVEYORS 
6500 North Andrews Avenue 1 Ft. Lauderdale, Florida 33309-2132 

(954) 776-16161 (BOO) 488-12551 Fax (954) 771-7690 I www.KSFLA.com 
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Staff Classification 

'Ihe SchoolBo:ud ofBrnw:ud County, Th!r\da 
Jun~ 29,2017 

Ortlee of Facilities Construction 
2301 NW 26th St., Bldg 6 

Fort Lauderdale, Florida 33311 

Raw Roady 
Rate($) 

Muilipller 

Attachment 11 

(754) 321-1500 
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Attachment 11 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

SUPPLIER DIVERSITY & OUTREACH PROGRAM 
77lO W. Oakland Park BlVd., Suite 323 
Sunile, FL 33351 
754-311..0550 

November6,2016 

F. R. Aleman & Associates, Inc. 
Ms. YvetteA.Aleman 
1 0305 NW 41 Street Suite 200 
Domi. FL 33178 

Dear Ms. Aleman : 

CONGRATULATIONS! 

SCHOOL BOARD 

JWII£JI.TW.ItUNCU 
s.,p....,.to<~o<or or !~<boo~~ 

Your application for certification as a Minority/Women Business Enterprise (MIW.BE) is approved. The enclosed 
certificate becomes valid when bids are advertised within your area of specialty. The Pwcllasing & Warehousing 
Services Department has entered into an agreement with Demand.Star.com, a government bid service provider. 
Although it is not necessary to be registered with them to do business w:itb The School Board of Broward County, 
Florida (SBBC), being a member oftbe DemandStar.com network provides many benefits. For more information on 
Demand.Star.com. you may contact them at (800) 711-1712 or at www.demandslar.com. If your firm is qualified in 
the construction arena please visit http://www.browardk12.tl.uslsuppJy/sdop/construction-contracts.btml for further 
assistance. 

We encourage you to become an active bidder in the contracting and subrontracting opportunities with the SBBC. 
The following data reflects the manner in which your company is listed in -the School Board's databi!Se. 

CertifieateNumbu; 7007-?223 16 

Ctrtifie:atlon Statu: Nov7,2016 until Nov7,2019 
Minority Statu: HUpanlr:-Amtril:tlll (MJWBE) 

Tnde or Sa-vice: Project Dcvdupmut and Envirmr.:mutal Studies; Major end MLoor Hlgbway 

Design • Roadway;Tnffic Engineering IDd Opuatillll$ Studiu;llltdllgut 
Tran!portalion Sy~tem~ Analyals Dulgn eod Imptemeatatmo; Trame 
Operati(llfl Deilgn; Surveylug anrS Mapping; SubJurface Utnily Englnte:r:log 

Your certification is valid for a three (3) year period, and it is subject to review in order to verify continued 
eligibility. Should any change occur which may adversely affect the minority status ofyour company, please notify 
the 'Supplier Diversity & Outreach Program Office within fifteen (15) caleiJdar days. -Failure to do so may result in 
de-certification of your minority/women certification status. 

Should you have any questions regarding your certification status with the SBBC, please feel free to contact me at 
(754) 321·0540. 

Sincerely, 

CciJPwn{O)~ 
Colleen M. Robbs, Supplier Diversity & Outreach Coordinator 
Procurement & Warehousing Services 

Enclosure 
"Educating Taday'6StJldent$ To SUcceed In Tomorrow'a World" 

B1'019tud C01lnty Public Schools Is An Bquol OpportrurlryiEqNal Arxeu Employer 

5 
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SUPPLIER DIVERSITY & OUTREACH PROGRAM 
A DIVISION OF 

PROCUREMENT & WAREHOUSING SERVICFS 

This Certifies 

F. R. Aleman & Associates, Inc. 

has met the requirements for certification established by the Supplier Diversity & 
Outreach Program of the School Board of Broward County as a 

Hlspanlc-Amerlcan (MjWBE) 

11n120t6 
Effective Date 

Attachment 11 
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REQUEST FOR QUALIFICATIONS 
RFQ# 17-113C 

DESIGN PROFESSIONAL SERVICES 

Continuing Contract for Surveying 

The School Board of Broward County, Florida 

Dr. Rosalind Osgood, Chair 
Abby M. Freedman, Vice Chair 

Robin Bartleman 
Heather P. Brinkworth 

Patricia Good 
Donna P. Korn 

Laurie Rich Levinson 
Ann Murray 
Nora Rupert 

Robert W. Runcie, Superintendent of Schools 

Leo Bobadilla - Chief Facilities Officer 
Barbara J. Myrick, General Counsel 

Office of Facilities and Construction 
Procurement and Warehousing Services 

NOTICES TO ALL BIDDERS 
Cone of Silence and Lobbyist Activities 

EXHIBIT4 

For Cone of Silence requirements and for Lobbyist Activities restrictions, refer to Section 1, Introduction and General 
Information lines labeled "Cone of Silence and Lobbyist Activities" (lines 1.10 and 1.11). 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
Procurement and Warehousing Services Department 

7720 W. Oakland Park Boulevard, Suite 323 
Sunrise, Florida 33351-6704 



THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
1n0 WEST OAKLAND PARKBOULEV ARD, SUITE 323 • SUNRISE. FLORIDA 33351-6704 • TEL 754-321-0501 

REQUEST FOR QUALIFICATIONS (RFQ) 

RFQ # 17-113C 

Description of Scope: 

PROFESSIONAL SERVICES 

Continuing Contract for Surveying 

RFQ Issue Date: October 7, 2016 

Design Services for a variety of potential projects of various scopes and value on as needed, continuing contract basis. It is 
expected that the scope of these projects will involve primarily Surveying work, but may include other trades as related to 
primary works. 

This Request for Qualifications is for the procurement of a ucontinuing contract" that will select a group of Surveying 
professional service firms who will be assigned to perform services for Facilities and Maintenance projects consisting of, but 
not limited to, additions and renovations. 

The District intends to select a maximum of five (5) firms and enter into separate contracts in this solicitation. However, the 
final number of firms selected will be at the discretion of the District. The primary discipline to be selected is Surveying. 

Each Contract term include a limit of $3,000,000 in fees over the life of the initial contract. The term of this Agreement shall 
be for three (3) years. The term of this Agreement may, by mutual agreement between the School Board of Broward County, 
Florida and the Surveying Firm, upon final School Board approval, have the initial total fee increased and/or be extended for 
two (2) additional one-year periods with a limit of $1,000,000 in additional fees per year of extension. 

NOTICES TO ALL PROPOSERS 

Cone of Silence and Lobbyist Activities 
For Cone of Silence requirements and for Lobbyist Activity restrictions refer to Section 1, Introduction and 

General Information lines labeled Cone of Silence and Lobbyist Activities. Line numbers 1.10 and 1.11, 

RFQ-17-113C 
Design Services 
Version Date: 08/25116 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
Procurement and Warehousing Services Department 

7720 W. Oakland Park Boulevard, Suite 323 
Sunrise, Florida 33351-6704 

Page 1 of 16 
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SECTION 1.0 ·INTRODUCTION AND GENERAL INFORMATION 

1.1 The School Board of Broward County, Florida (hereinafter referred to as "SBBC") desires to receive Qualifications for Design 
Services as described herein. 

1 .2 Questions and Interpretations: Any questions, requests for clarifications or interpretations regarding any portion of this RFQ 
during the Submittal preparation period (or reporting errors, inconsistencies, or ambiguities) shall be received no later than the 
date stated in Section 2.0 (which will not be less than ten (10) days prior to the deadline due date for submitting the completed 
RFQ response), and no questions or clarifications will be considered afterthis dale. Respondents must submit Document 00220 
-Bidders Request For Information Form (Attachment F) for all RFI requests and aU RFI requests must be typed or printed. 
Questions not submitted on Document 00220 will not be considered. RFI requests must be for a single RFQ, RFI requests for 
multiple RFQs may not be considered. Any questions which require a response which amends the RFQ document in any 
manner will be answered via Addendum by the Procurement and Warehousing Services Department and provided to all 
Proposers. Address questions or requests for clarifications in writing to: 

Shari S. Francis 
Purchasing Agent Ill 

Procurement & Warehousing Services 
7720 West Oakland Park Blvd - Suite 323 

Sunrise, FL 33351 
754-321-0533 Fax 

E~mail: Shari.Francls@browardschools.com 

1.3 Any verbal or written information, which is obtained other than by information in this RFQ document or by Addenda, shall not be 
binding on SBBC. 

1.4 Contract Term and Type: 

a. Continuing Contract: The purpose of this RFQ is to establish a contract that starts on the date that the SBBC executes a 
contract agreement that will continue for three (3) continuous years. The term of the contract may, by mutual agreement 
between SBBC and the Awardee, be extended two (2) times for one (1) additional year each time, giving a total potential 
maximum contract term of (5) years. 

b. A master agreement will be executed followed by task orders assigned under the master agreement. 

c. Each task order will be a negotiated lump sum fee or a time spent, not to exceed fee to provide professional services. 

d. The award of this continuing contract shall not guarantee or obligate the District to perform any Professional Services 
under the continuing contract. 

1.5 Proposal Format: The RFQ's submittal shall follow the formal and include the information as identified in Section 4.0 of this 
RFQ. 

1.6 Evaluation and Award: All Proposals will be evaluated by the Selection Committee bas~d upon the information submitted by 
Proposers in response to this RFQ and in accordance with the evaluation criteria established in Section 5.0. Based upon the 
evaluation of Proposals, the Committee wiH recommend a Proposer(s) to the Superintendent of Schools who may then 
recommend a Proposer{s) to the SBBC for award. 

1.7 Irrevocability of Proposal: A Proposal may not be withdrawn before the expiration of 90 days after the date of the Proposal's 
opening. 
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1.8 Proposal Package Requirements: 
--One complete, original hard-copy Proposal (clearly labeled as "original"). 

···One complete, original electronic version (clearly labeled as "original"), 

---Five (5) complete, electronic version copies (clearly labeled as "copy"). 

---Four (4) additional hard-copies (which must be identical to the original Proposal except they shall be labeled as 
"copy"). 

-Proposals sha!! be submitted in a sealed envelope (package, box, etc.) with the RFQ number and description 
clearly identified by label on the Package along with the Proposers Name, 

---Any firm choosing to propose on multiple disciplines must provide separate proposal packages for each of the 
disciplines. 

1.9 Gratuities: Proposers shall not provide any gratuities, favors, or anything of monetary value to any official, employee, or agent 
of SBBC; including any School Board Member, Superintendent of Schools and any Evaluation Committee Members, for any 
reason during this entire Procurement Process. 

1.10 Cone of Silence: Any proposer, or lobbyist for a proposer, is prohibited from having any communications {except as provided 
in this rule) concerning any solicitation for a competitive procurement with any School Board member, the Superintendent. any 
Evaluation Committee Member, or any other School District employee after the Procurement and Warehousing SeNices 
Department releases a solicitation to the General Public. A!! communications regarding this solicitation sha!! be directed to the 
designated Purchasing Agent unless so notified by the Procurement and Warehousing Services Department. This "Cone of 
Silence" period shall go into effect and shall remain in effect from the time of release of the solicitation until the contract is 
awarded by the School Board. Further, any vendor, its principals, or their lobbyists sha!! not offer campaign contributions to 
School Board Members or offer contributions to School Board Members for campaigns of other candidates for political office 
during the period in which the vendor is attempting to sell goods or services to the School Board. This period of limitation of 
offering campaign contributions shall commence at the time of the "cone of silence# period for any solicitation for a competitive 
procurement as described by Schoo! Board Policy 3320, Part II, Section GG as well as Schoo! Board Policy 1007, Section 5.4 
-Campaign Contribution Fundraising. Any vendor or lobbyist who violates this provision shall cause their Proposal (or that of 
their principal) to be considered non-responsive and therefore be ineligible for award. This prohibition does not apply to: 

1. Telephone calls to the Procurement & Warehousing Services staff to request copies of this RFQ, to confirm 
attendance, or request directions regarding an interview notification received; 

2. Delivery of the Respondenfs Submittal; 
3. Discussion at the interview; 
4. Delivery of written questions about the RFQ; andfor 

Review of background/contract documents at the staff offices. 

1.11 Lobbyist Activities: In accordance with SBBC Policy 11008, as currently enacted or as amended from time to time, persons 
acting as lobbyists must state, at the beginning of their presentation, letter, telephone ca!l, e-mail or facsimile transmission to 
School Board Members, Superintendent or Members of Senior Management, the group, association, organization or business 
interest she/he is representing. 

1.11.1 A lobbyist is defined as a person who, for immediate or subsequent compensation (e.g., monetary profit/personal 
gain}, represents a public or private group, association, organization or business interest and engages in efforts to 
influence School Board Members on matters within their official jurisdiction. 

1.11.2 A lobbyist is not considered to be a person representing school allied groups (e.g., PTA, DAC, Band Booster 
Associations, etc.) nor a public official acting in her/his official capacity. 

1.11.3 Lobbyists shall annually (July 1) disclose in each instance and for each client prior to any lobbying activities, their 
identity and activities by completing the lobbyist statement form which can be obtained from official School Board 
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Records, School Board Member's Offices or the Superintendent's Office and will be recorded on SBBC's website, 
www.browardschools.com. 

1. 11.4 The lobbyist must disclose any direct business association with any current elected or appointed official or employee 
of SBBC or any immediate family member of such elected or appointed official or employee of SBBC. 

1.11.5 Senior·leve! employees and/or School Board Members are prohibited from lobbying activities for two years after 
resignation or retirement or expiration of their term of office. 

1.11.6 The Office of the Superintendent shall keep a current list of persons who have submitted the lobbyist statement form. 

1.12 Preparation Cost of Proposal: Proposer is solely responsible for any and all costs associated with responding to this RFQ. 
SBBC will not reimburse any Proposer for any costs associated with the preparation and submittal of any Proposal, or for any 
travel and per diem costs that are incurred by any Proposer. 

1.13 It is the sole responsibl!ity of the Proposer to assure it has received the entire Proposal and any and all Addendum. 

1.14 It is the sole responsibility of the Proposer to assure that its Proposal is time stamped in the Procurement and Warehousing 
Services Department on or before 2:00p.m. EST on the date due. 

1.15 No verbal or written information which is obtained other than by information in this document or by Addenda to this RFQ shall 
be binding on SBBC. 

1.16 No submissions made after the Proposal opening, amending or supplementing the Proposal, will be considered. 

1.17 Certification Regarding Scrutinized Activities: By submitting its bid or proposal, the bidder/proposer certifies that it is not 
participating in a boycott of Israel, it is not on the List of Scrutinized Companies that Boycott Israel; it is no on the List of 
Scrutinized Companies with Activities in Sudan; it is not on the List of Scrutinized Companies with Activltles in the Iran Petroleum 
Energy Sector; and that it is not engaged in business operations in Cuba or Syria. 
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SECTION 2.0 CALENDAR 

October 7, 2016 

October 26, 2016 

October 28, 2016 

November 8, 2016 

December 7, 2016** 

2-5 business days 
after Committee Review 

January 10, 2017 

Issuance of RFQ #17-113C 

Non-Mandatory Proposers' Conference 2 p.m. EST•. 

Written questions due on or before 5:00 p.m. ET 
in the Procurement and Warehousing Services Department 
7720 West Oakland Park Blvd., Suite 323, 
Sunrise, Florida 33351-6704. 

Proposals due on or before 2:00 p.m. ET 
in the Procurement and Warehousing Services Department. 
7720 West Oakland Park Blvd., Suite 323, 
Sunrise, Florida 33351-6704. 

Selection Committee reviews Qualifications and 
makes a recommendation for Selection in the 
Procurement and Warehousing Services Department 
7720 West Oakland Park Boulevard, Suite 323 
Sunrise, Florida 33351-6704 at 9:00a.m.* 

Evaluation Committees Posting of Recommendations. 

Tentative School Board Award Date. 

*These are public meetings. SBBC prohibits any policy or procedure which results in discrimination on the basis of age, color, disabillty, 
gender identity, gender expression, national origin, marital status, race, religion, sex or sexual orientation. Individuals who wish to file a 
discrimination and/or harassment complaint may call the Executive Director, Benefits & EEO Compliance at 754-321-2150 or Teletype 
Machine (TIY) 754-321-2158. 

Individuals with disabilities requesting accommodations under the Americans with Disabilities Act (ADA) may call Equal Educational 
Opportunities (EEO) at 754-321-2150 or Teletype Machine (TTY) 754-321-2158. 

HThe date of selection committee review is approximate. Proposers will be provided a Proposed Schedule after the bid opening, at least 
seven (7) days prior to the date of selection committee review. Proposers shall hold discussions with the QSEC at this public meeting to 
answer questions related to their submittal. Discussions shall be limited to information included in their Proposal submitted to 
SBBC. Details related to the Selection Committee meeting will be provided to the proposers when they are given notice of the meeting. 
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SECTION 3.0 • RFQ CONDITIONS 

3.1 Evaluation Committees and Proposals: State Statutes 119.071 and 286.0113 are adhered to by SBBC in the review and 
awarding of contracts. 

3.2 Public Record: Proposer acknowledges that all information contained within their Proposal is part of the public domain as 
defined by the State of Florida Sunshine and Public Record Laws. 

3.3 Governing law: This RFQ, and any award(s) resulting from this RFQ, shall be interpreted and construed in accordance with 
the laws of the State of Florida. Any protests arising from this RFQ shall be subject to Section 120.57(3), Florida Statutes. Any 
disputes or controversies arising out of a contract awarded under this RFQ shall be submitted to the jurisdiction of the state 
courts of the Seventeenth Judicial Circuit in and for Broward County, Florida. 

3.4 Advertising: In submitting an RFQ, Proposer agrees not to use the results therefrom as a part of any commercial advertising 
without prior written approval of SBBC. 

3.5 Billing Instructions and Payment: All payments made to the Design Professionals shall be made by ACH (Automated Clearing 
House). Monthly invoices shall be submitted to the Project Manager for review and approvaL Refer to the PSA for the specifics. 
The ACH Payment Agreement Form is an attachment to the PSA {PSA Attachment 11). This form shall be submitted at the 
time of the execution of the Contract. 

3.6 Contract Value: No guarantee is given or implied as to the total dollar value or work as a result of this RFQ. SBBC is not 
obligated to place any order for services performed as a result of this award. Order placement will be based upon the needs 
and in the best interest of SBBC. 

3.7 Conflict of Interest and Conflicting Employment or Contractual Relationship: Section 112.313 (3) and (7), Florida 
Statutes, sets forth restrictions on the ability of SBBC employees acting in a private capacity to rent, lease, or sell any realty, 
goods, or services to SBBC. It also places restrictions on SBBC employees concerning outside employment or contractual 
relationships with any business entity which is doing business with SBBC. Each Proposer is to disclose any employees it has 
who are also SBBC employees. This Conflict of Interest Form is an attachment to the PSA (PSA attachment 12). This executed 
document shall be submitted at the time of Contract Execution. Any employees identified by the Proposer, should obtain legal 
advice as to their obligations and restrictions under Section 112.313 {3) and {7), Florida Statutes. 

3.8 Disputes: 
3.8.1 In the event of a conflict between the documents, the order of priority of the documents shall be as follows: 

1. The Agreement resulting from the award of this RFQ (if applicable); then 
2, Addenda released for this RFQ, with the latest Addendum taking precedence; then 
3. the RFQ Documents; then 
4. Awardee's Proposal. 

3.8.2 In case of any other doubt or difference of opinion, the decision of SBBC shall be put in writing and shall be final and 
binding on both parties. 

3.9 Insurance: Refer to PSA Agreement- Part 5- Article 3 for Design Professional Insurance Requirements (RFQ Attachment 
C). 

3.10 Public Entity Crimes: Section 287.133(2)(a), Florida Statutes, as currently enacted or as amended from time to time, states 
that a person or affiliate who has been placed on the convicted vendor list fo!!owing a conviction for a public entity crime may 
not submit a Proposal on a contract to provide any goods or services to a public entity, may not submit a Proposal on a 
contract with a public entity for the construction or repair of a public building or public work, may not submit a Proposal on leases 
of real property to a public entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant 
under a contract with any public entity, and may not transact business with any public entity in excess of the threshold amount 

RFQ-17-113C 
Design Services 
Version Date: 08125/16 

Page 7 of 16 



provided in Section 287.017 for CATEGORY TWO [currently $25,000] for a period of 36 months from the date of being placed 
on the convicted vendor !ist. 

3.12 MIWBE: 
3. 12.1 MtvVBE Goals: The Design Professional shall comply with the Owner's current M/WBE policies and procedures. The 
Design Professional's MIWBE goa! for this Contract is 25 percent. 

3.12.2 Information: SBBC encourages each Proposer to make every reasonable effort to include MIWBE participation on any 
contract award under this RFQ. An MIWBE is defined by SBBC as any legal entity, other than a joint venture, which is organized 
to engage in commercial transactions and which is at least 51% owned a11d controlled by a minority or women and has been 
Certified by SBBC as an approved M/WBE. 

3.12.2.1 Any participation by firms not certified by SBBC at the time of proposal wlll not count in the RFQ evaluation process for 
the award of points in the Design Professional MIWBE Participation Category. However, firms that are certified by 
SBBC after the proposal's tentative award, will count towards the Design Professional's M/WBE project goal attainment. 
Design Professional to contact SDOP to provide the updated information. 

3. 12.2.2 For information on MIWBE Certification, or to obtain information on locating certified M!WBE's, contact SBBC's Supplier 
Diversity and Outreach Programs at 754·321-0550 or http:/fwlNw.broward.k12.fl.us/supply/sdop/mwbe.html. 

3.13 Protesting of RFQ Conditions/Specifications: Any person desiring to protest the conditions/specifications in this RFQ, or 
any Addenda subsequently released thereto, shall file a notice of intent to protest, in writing to the Director of Procurement and 
Warehousing Services Department. The formal written protest shall be filed within ten calendar days after the dale the notice 
of protest was filed. Saturdays, Sundays, state holidays or days during which the school district administration is closed shall 
be excluded in the computation of the ten (10) calendar days. The formal written protest must be received on or before 5:00 
p.m. EST of the 10lh Calendar Day at the office of the Director of Procurement and Warehousing Services Department. Refer to 
Section 120.57(3)(b), Florida Statutes, as currently enacted eras amended from time to time, for the requirements for the written 
protest 

3.13.1 Failure to file a notice of protest or to file a formal written protest within the time prescribed by Section 120.57{3), Florida 
Statutes, or a failure to post the bond or other security required by SBBC Policy 3320, Part VIII, within the time allowed for filing 
a bond, shall constitute a waiver of proceedings. 

3.14 Posting of RFQ Recommendations: RFQ Recommendations will be posted in the Procurement and Warehousing Services 
Department and on www.demandstar.com as noted on the Calendar (Section 2.0} or as modified by an addendum or by posting 
in the Procurement and Warehousing Services Department and at www.demandstar.com {under the document section for this 
RFQ). The Recommendations will remain posted for 72 hours. !tis the responsibility of each Proposer to ascertain any revised 
date for the posting of RFQ Recommendations. 

3.15 Protest of Intended Decision: Any person desiring to protest the Recommended Decision shall file a notice of protest, in 
writing, within 72 hours after the posting of the RFQ Recommendation and shall file a formal written protest within ten calendar 
days after the date the notice of protest was filed. The formal written protest must be received on or before 5:00p.m. EST of 
the tenth (10) calendar day, Saturdays, Sundays, slate holidays and days during which the school district administration is 
closed shall be excluded in the computation of the 72 hours. 

3. 15.1 Failure to file a notice of protest or to file a formal written protest within the time prescribed by Section 120.57(3), Florida 
Statutes, or a failure to post the bond or other security required by Polley 3320, Part VJIJ, within the time allowed for filing a bond, 
shall constitute a waiver of proceedings. 

3.15.2 Notices of protests, formal written protests, and the bonds required by Policy 3320, shall be filed at the office of the 
Director of Procurement and Warehousing Services, 7720 West Oakland Park Boulevard, Suite 323, Sunrise, Florida 33351 
Fax filing will not be acceptable for the filing of bonds. 
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3.16 Use of Other Contracts: SBBC reserves the right to utilize any other SBBC contract, any State of Florida Contract, any contract 
awarded by any other city or county governmental agencies, other school boards, other community college/state university 
system cooperative agreements, in !ieu of any offer received or award made as a result of this RFQ if it is in SBBC's best interest 
to do so. SBBC also reserves the right to waive irregularities or technicalities in any Proposal received if such action is in the 
best interest of SBBC. However, such a waiver shaH in no way modify the RFQ requirements or excuse the Proposer from full 
compliance with the RFQ specifications and other contract requirements if the Proposer is awarded a contract. 

3.17 Assignment: Neither party to the Agreement sha!! sell, assign or sublet the same without the written consent of the other; nor 
sha!! a Design Professional assign any monies due or to become due to the Design Professional, or by reason of the Contract 
without the previous written consent of the Owner and as approved by the Attorney for the Owner. 

3.18 Cancellation: In the event any of the provisions of this RFQ are violated by the Awardee, the Director of Procurement and 
Warehousing Services shall give written notice to the Awardee stating the violations and unless they are corrected within five 
days, a recommendation will be made to SBBC for cance!!ation. 

3.19 SBBC Photo Identification Badge: 
Background Screening: Awardee agrees to comply with all the requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Awardee and all its personnel who {1) are to be permitted access to school grounds when students are 
present, (2) will have direct contact with students, or (3) have access or control of school funds will successfu!!y complete the 
background screening required by the referenced statutes and meet the standards established by the statutes. Personnel shall 
include employees, representatives, agents or sub-contractors performing duties under the contract to SBBC and who meet any 
or all of the three requirements identified above. Awardee will bear the cost of acquiring the background screening required 
under Section 1012.32, Florida Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Awardee and its personnel. The Parties agree that the failure of Awardee to perform any 
of the duties described in this section shall constitute a material breach of this RFQ entitling SBBC to terminate immediately 
with no further responsibilities or duties to perform under this Agreement. Awardee agrees to indemnify and hold harmless 
SBBC, its officers and employees of any liability in the form of physical or mental injury, death or property damage resulting in 
Awardee's failure to comply with the requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

3.19.1 SBBC issued identification badges must be worn at all times when on SBBC property and must be worn where they 
are visible and easily readable. 

3.19.2 Badge Vendor Information shall be provided to the Design Professional at the time of Award. 

3.20 Withdrawal of RFQ: In the best interest of SBBC, SBBC reserves the right to withdraw this RFQ at any time prior to the time 
and date specified for the Proposal opening. 

3.21 Severability: In case of any one or more of the provisions contained in this RFQ shall be for any reason be held to be invalid, 
i!legal, unlawful, unenforceable or void in any respect, the invalidity, illegality, unenforceabillty or unlawful or void nature of that 
provision shall not affect any other provision and this provision shall be considered as if such invalid, unlawful, unenforceable 
or void provision had never been included herein. 

3.22 It is the sole responsibility of the Proposer to assure it has received the entire Proposal and any and all Addendum. 

3.23 It is the sole responsibility of the Proposer to assure that its Proposal is time stamped in the Procurement and Warehousing 
Services Department on or before the due time on the date due. No submissions made after the Proposal opening, amending 
or supplementing the Proposal, shall be considered. 

3.24 No verbal or written· information which is obtained other than by information- in this document or by Addenda to this RFQ shall 
be binding on SBBC. 

3.25 Acceptance and Rejection of Proposals: 

3.25.1 Acceptance: All Proposals properly completed and submitted will be evaluated in accordance with Section 5.0. 
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3.25.2 Rejection: A Proposal may be rejected if it does not conform to the rules or the requirements contained in this RFQ. 
Examples for rejection include, but are not limited to, the following: 

3.25.2.1 

3.25.2.2 

3.25.2.3 

3.26.2.4 

The Proposal is time-stamped at the Procurement and Warehousing Services Department after the 
deadline specified in the RFQ. 

Proposers found legally gullty of co!fusion among Proposers, shall be rejected, and the participants to 
such shall be barred from future procurement opportunities until such time as they may be reinstated. 

The Proposal shows non-compliance with applicable laws; or contains any unauthorized additions or 
deletions; is a conditional Proposal; is an incomplete Proposal; or contains irregularities of any kind. 

The Proposer adds provisions reserving the right to accept or reject an award or to enter into a contract 
pursuant to an award or adds provisions contrary to those in the RFQ. 

3.25.3 SBBC also reserves the right to waive irregularities or technicalities in any Proposal received if such action is in the 
best interest of SBBC. However, such a waiver shall in no way modify the RFQ requirements or excuse the Proposer from full 
compliance with the RFQ specifications and other contract requirements if the Proposer is awarded the contract 

3.26 Maintenance of Records: 
3.26.1 Design Professional shall keep all records and supporting documentation which concern or reflect its Services 
hereunder. The records and documentation shall be retained by the Design Professional for a period of five (5) years from the 
completion dale of the project associated with the Authorization to Proceed; or such period of time as required by law. The 
Owner, or any duly authorized agents or representatives of the Owner, shall have the right to inspect and copy all such records 
and documentation as often as they deem necessary during the period of this Agreement and during the period noted above 
in which the records are to be retained. Such activity shall be conducted at the reasonable convenience of the Design 
Professional. 

3.27 Liability: Refer to Attachment C- Sample Professional Services Agreement (PSA), Part 5 Article 2- Liability Clause. 

3.28 SBBC Information Security Guidelines: It is the responsibility of the Design/Builder to read and adhere to the SBBC 
Information Security Guidelines when using any device connected to the SBBC's network. Following the conclusion of the 
contract term, all of SBBC's confidential information must be removed from the Design/Builder's equipment and a!l access 
privileges must be revoked. Final payment will be withheld until the Design/Builder has confirmed, in writing, that all SBBC's 
confidential information has been purged from any and all electronic technology devices that were used during this contract and 
were connected to the SBBC's network. 
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SECTION 4.0- REQUIRED QUALIFICATIONS FORMAT AND RESPONSE INFORMATION 

4.1 The SBBC's Procurement and Warehousing Services Department shall determine whether each Proposer has Addressed and 
provided all RFQ submittal requirements. SBBC's Procurement and Warehousing Department shall identify the status of 
completion for each Proposer's proposal on a spreadsheet for the Evaluation Committee's use. 

4.2 lt is required that Proposals be organized in the manner specified below and with all the information as identified. 

4.2.1 Title Page: 
Line 1 Include RFQ number and name; 
Line 2. The RFQ Due Date; 
Line 3 The name of the Proposer {company/firm name); 
Line 4 Company/firm address; 
Line 5 and telephone number. 

4.2.2 Section A-General 

NOTE: Failure to strictly comply with this section may result in a recommendation to reject the proposal. 

Section A 1 Table of Contents: Include a clear identification of the material by scoring sections, section number 
and by page number. 

Section A2 Letter of Responsibility: Include the names of the persons who wi!l be authorized to make decisions 
for the Proposer for this proposal, and for the Design efforts that may result from this RFQ. Provide titles, 
work addresses, telephone numbers and e·mail addresses. Letter to be on Company Letterhead and signed 
by an Officer of the Company. 

Section A3- Signed Addenda: Include signed and dated copies of a!! addenda to verify and acknowledge receipt. 

4.2.3 Section B- Required Forms. Licenses, certificates. History 

NOTE: Failure to strictly comply with this section may result in a recommendation to reject the proposal. 

Section 81 ·Required Response Form 
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Modifications or alterations to this form shall not be accepted and will cause the Proposal to be rejected and 
not reviewed. The Required Response Form, shall be the only acceptable form. The Required Response 
Form shall be completed in ink or typewritten. The signed ~original" Required Response Form shall be 
submitted within the Proposal Package labeled as the "original." Refer to Attachment D. 

JOINT VENTURES 
Required Response Form for Joint Venture Proposals shall follow the following requirements. In the event 
multiple Proposers submit a joint Proposal in response to the RFQ, a single Proposer shall be identified as 
the Prime Proposer. If offering a joint Proposal, Prime Proposer must include the name and address of all 
parties of the joint Proposal. Prime Proposer shall provide all bonding and insurance requirements, execute 
any Contract, complete the Required Response Form shown herein, and have overall and complete 
accountability to resolve any dispute arising within this contract. Only a single contract with one Proposer 
shall be acceptable. Prime Proposer responsibilities shall include, but not be limited to, performing of overall 
contract administration, preside over other Proposers participating or present at SBBC meetings, oversee 
preparation of reports and presentations, and file any notice of protest and final protest as described herein. 
Prime Proposer shall also prepare and present a consolidated invoice(s) for services performed. SBBC 
shall issue only one check for each consolidated invoice to the Prime Proposer for services performed. 
Prime Proposer shall remain responsible for performing services associated with response to this RFQ. 
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Section 82 licenses and Registrations (Florida) 

3,1 All appropriate licenses shall be provided on a list 
3.2 Firms Architectural License/Registration/Certificate of Authorization if applicable 
3.3 Architectural License/Registration -for _____ _ 
3.4 Architectural License/Registration -for _____ _ 
3.5 Mechanical License/Registration -for, _____ _ 
3.6 Electrical License/Registration -fore_ ____ _ 
3.7 Structural License/Registration- for ___ ---;:,-----
3.8 M/WBE Certificate (if applicable)- for proposer firm 
3.9 continue as appropriate 

Section 83 Proposer History 

Provide a listing of current and former business entities that the Proposer is operating under and has operated 
under in the past. Letter to be on Company Letterhead and signed by an officer of the Company. 

Section 84 Litigation 

Provide a statement of any litigation or regulatory action that has been filed or is pending against your firm(s) 
in the last three years. If an action has been filed, state and describe the litigation or regulatory action filed, 
and identify the court or agency before which the action was instituted, the applicable case or file number, 
and the status or disposition for such reported action. If no litigation or regulatory action has been filed against 
your firm(s), provide a statement to that effect. For joint venture or team Proposers, submit the requested 
information for each member of the joint venture or team. 

NOTE: Sections C and D below shall be evaluated and scored by QSEC 

4.2.4 Section C- Experience and Qualifications (55 maximum points) 

Section C1 Executive Summary I Approach I Current Work Load (25 maximum points) 

RFQ-17-113C 
Design Services 
Version Date: 08/25/16 

Executive Summary- (7 maximum points) Submit a brief abstract stating the Proposer's understanding of 
the nature and scope of the services to be provided and capability to comply with all terms and conditions of 
RFQ (3 page maximum). 

Approach - (9 maximum points) Discuss your approach for delivering this project. Discuss your firm's 
willingness and ability to meet the project's schedule and budget. Discuss the office location from which this 
work will be conducted and its distance from the project site. (5 page maximum). 

Current Work Load Overall- (5 maximum points) Demonstrate your ability to perform this work given your 
current project workload. Provide a list of current projects for all clients including SBBC, Include all projects 
currently under contract and an projects where your firm has been selected but is not yet under contract. 
Include project construction value. (2 page maximum). 

Current Work Load with S88C • (4 maximum points) Provide a list of all projects with total fees for all active 
contracts with SBBC. Provide a !!st of all projects and total fees for all projects where your firm has been 
selected by SBBC but is not yet under contract. {2 page maximum). (Proposer with the most total fees on 
current projects will be awarded zero (0) points. Other proposers will be awarded up to 3 points based on 
current fees, with more points being awarded to proposers with the least amount of current fees with SBBC). 

Page 12 of 16 



Section C2 Firm Experience and Qualifications (15 maximum points) 

Provide a statement of your firm's qualifications to perform the services requested under this RFQ (3 page 
maximum). 

Section C3 Relevant Projects I References (15 maximum points) 

Provide a list and description of relevant projects (maximum of 5) successfully completed by your firm in the 
most recent five (5) years. For each project, include: 

• Name and location of project 
• Scope of work that was performed by your firm 
• Summary of the project scope including construction delivery method 
• Name, title and contact information for client 
• Initial and final construction cost (where not deemed confidential) 
• Change order percentage by type, including errors and omissions 
• Planned design schedule vs actual design schedule 

Include 3 references with contact information, preferably from one of the projects requested above (5 pages 
maximum for Section C3). 

4.2.5 Section 0- Team Composition: {35 maximum points) 

Section 01 Team Structure (10 maximum points) 

Describe the structure of your team, including all subconsultants. Indicate which professional design services 
the prime firm offers with in house staff, and indicate which professional design services the firm may opt to 
utilize consultants. Refer to Attachment E. (3 pages maximum. Attachment E does not count toward page 
limits) 

Section 02 Key Personnel (25 maximum points) 

RFQ-17-113C 
Design Services 
Version Date: 08/25/16 

Design Professional's Staff (15 maximum points) 

Provide the names of the Design Professionals staff intended for use on SBBC Projects, including applicable 
professional qualifications. Identify the Principal to be in charge of SBBC Projects. Identify other key 
personnel as appropriate, including the Senior Architect and primary production Architect. Not all staff 
personnel need to be listed. It is understood that staffing requirements will vary from project to project based 
on project scope and required design time frame. Refer to Attachment B. Resumes for key personnel should 
be provided. 

Consultants' Staffing (10 maximum points) 

For each Consultant, provide the names of the Consultants Staff intended for use on SBBC Projects, including 
professional qualifications. Identify the Principal to be in charge of SBBC Projects. Identify a Senior Engineer 
for each of the disciplines that each Consultant performs. Refer to Attachment B. Resumes for key personnel 
should be provided. 
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NOTE: Section E below shall be evaluated and scored by District Staff (not QSEC) 

4.2.6 Section E ·Supplier Diversity and Outreach Program (10 maximum points) 

Section E1 M/WBE Firms for Intended Use (10 maximum points} 

Identify the MIWBE firm or firms who may be working with you on this engagement utilizing Attachment A, 
MIWBE Participation. 

RFQ-17-113C 
Design Services 
Version Date: 08/25/16 
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SECTION 5.0 ·EVALUATION OF QUALIFICATIONS 

5.1 Evaluation of Qualifications -The Evaluation Committee shall evaluate all Qualified Proposals by the following Categories. 

SECTION POSSIBLE POINTS 

Section A- General 

Section B- Required Forms 

Section C - Experience and Qualifications 
Section C 1 - Executive Summary I Approach I Current Work Load 
Section C 2- Firm Experience and Qualifications 
Section C 3 - Relevant Projects I References 

Section D ·Team Composition 
Section D 1 -Team Structure 
Section D 2- Key Personnel 

Pass/Fail 

Pass/Fail 

Oto 25 
0 to 15 
0 to 15 

Oto 10 
Oto 25 

0 to 10 

TOTAL POSSIBLE POINTS 100 

5.1.1 Scoring of M/WBE Participation -Section E1 

NOTE: Section E below shall be evaluated and scored by District Staff (not QSEC) 

The SBBC shall award a maximum often {10) points for M/WBE Participation as listed in the Evaluation Point Tables 
below. At the time the proposal is submitted, the proposer shall identify all M/WBE firms (if any) which will be utilized 
by using the M/WBE Participation Form and Statement of Intent Form. The Letter of Intent submitted with the proposal 
reflects the intent of the parties (prime and sutrconsu!tant) to establish a business relationship as well as the type of 
work and percentage of work that the sub-consultant will perform. 

5 Points For MIWBE Oesi ner 
M/WBE Desi ner 5.0 Points 

5 Points For M/WBE Sub-Consultant Participation 
> 25% 5.0 Points 
;::: 20% 4.0 Points 
;::: 15% 3.0 Points 

2 10% 2.0 Points 
;::: 5% 1.0 Points 

NOTE: Points for Category E shall be provided by the MIWBE Coordinator for use by QSEC members. 

RFQ-17-113C 
Design Services 
Version Date: 08/25/16 
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5.2 After proposals have been received, Staff shall determine if a Short Us! procedure is necessary. A Short Ust procedure will be 
considered if the number of proposals received is greater than 15 proposals. 

5.2.1 In the event of a Short List procedure, QSEC shall convene at the scheduled time without discussions held with the 
Proposers. QSEC shall score the submitted qualification statements without discussions from the proposers. QSEC will rank 
the proposers and provide a Short List which is 1.5 times the number of selections for multiple firm selections. 

5.2.2 Short List Scheduling: The initial QSEC to determine Short List shall be conducted at the scheduled time for QSEC to 
convene per Section 2.0. The Evaluation Committee Posting of Recommendations will serve as the notification of Short Listed 
Firms. At this time a QSEC date and time shall be provided for the Short Listed Proposers to participate in a qualification 
selection. 

5.3 Qualification Selection Evaluation Committee ("QSEC") members shall rank proposers based on the total number of points 
received from QSEC committee member scoring, The proposer receiving the most total points received from all QSEC members 
shall be considered to be the most qualified proposer ("Firm 1"). All remaining proposers shall be ranked in order based on 
total points received from all QSEC members (Firm 2, Firm 3, Firm 4, and etc.). The top five (5) firms with the most points 
received from QSEC committee member scoring will be recommended for award. 

5.3.1 The first tie-breaker between identically scored proposers shall be the total number of times the applicable proposers 
are ranked as the most qualified (Firm 1) by individual QSEC committee members. 

5.3.2 The second tie-breaker between identically scored proposers shall be the total number of times the applicable 
proposers are ranked as the second most qualified ("Firm 2") by individual QSEC committee members. 

5.3.3 The third tie-breaker between identically scored proposers shall be the total number of times the applicable proposers 
are ranked as the third most qualified ("Firm 3") by individual QSEC committee members. 

5.3.4 The fourth tie-breaker sha!! be a coin flip, to be called in the air, by the tied proposer who held its discussions with 
QSEC first. 

5.4 Failure strictly comply with the submittal requirements of sections A and B may result in a recommendation to reject the proposal. 

5.5 After successful negotiations with the applicable proposer, an Agreement shall be submitted to the Board for approval and 
award of a Design contract. 

5.6 Award: The Agreement resulting from these negotiations shall be governed by the laws of the State of Florida, and shall have 
venue established in the 17111 Court of Broward County, Florida or the United States Court of the Southern District of F!ork:la. 

ENDOFRFQ 

RFQ-17-113G 
Design Services 
Version Date: 08/25/16 
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ATTACHMENT A 

MIWBE PARTICIPATION 

Complete the following information on the proposed M/WBE participation on this contract. 

Proposer's Company Name· . 

M/WBE Firm Information 

Firm Name: 
Contact Person: 
Address: 

Telephone No.: 
Facsimile No.: 
MIWBE Certification No.: 
Certifying Agency Name: 
Address: 

Telephone No.: 

Firm Name: 
Contact Person: 
Address: 

Telephone No.: 
Facsimile No.: 
MIWBE Certification No.: 
Certifying Agency Name: 
Address: 

Telephone No.: 

Firm Name: 
Contact Person: 
Address: 

Telephone No.: 
Facsimile No.: 
MIWBE Certification No.: 
Certifying Agency Name: 
Address: 

Telephone No.: 
Note: percentage amount needs to be prov1ded to rece1ve pomts. 

School Board of Broward County 
MWBEForms 
Revised 12/1/15 

Scope and/or Nature of 
Work to be Performed 

by the M/WBE %ofMIWBE 
Particioation 
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Attachment B 

Design and Professional Consulting Staff 

Prime Firm: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 
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ATTACHMENT C 

Professional Services Agreement 



PROFESSIONAL SERVICES AGREEMENT 

BETWEEN 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

AND 
.· 

PROJECT CONSULTANT. 

FOR. 

ARCillTECTURAL/E~GI~EERING SERVIC.ES 

TIDS AGREE:MENT, made this, day of ',in the:ybr , by and between 
THE SCHOOL BOARD OF BROWARI> COUNTY, FLhR.Ii>A, hereinafter called' the "Owner'\ and: 

', ' ,, ',' 

hereafter called the nProjcct Consultant;;·-r~~:tl~~-fOUo_wing proj~tt:_ 
Facility: · ,,__ --" '- ·-

Site No.: ---
Project Name: , __ . ,, , ._ 
Project No: ._ -- _-- "-·-\- __ "'-. 
Fixed Limit Of C0mi_i-ruction COsf(FLCC): ·s_ ---,---

-----'-:· -, 

The Owner andProject CoiJ_sultafiragree asJolr':?ws: 
·--.,,_ 

TABLE OF CONTENTS 

DEFINITIONS . .. , .· ARTICLE 1 
ART!CLE2 
ARTlCLE3 
ARTlCLE4 
ARTlCLE5 
ARTlCLE6 
ARTlCLE 7 
ARTICLES 
ARTICLE9 
ARTICLE 10 
ARTICLE II 

PROJECT CONSULTANT SERVfCES AND RESPONSIBILfTIES 
SUB-CO}JS1JL T ANTS > 
THE OWNER'~ RESPONSIBILITIES 
BASIS OF COMPENSATION 
PAYMENTS TO i:i-It:{ PROJECT CONSULTANT 
REUSE OF DRAWINGS, SPECIFfCA TlONS AND OTHER DOCUMENTS 
fNDEMNIFICATION 
INSURANCE 
GENERAL PROVISIONS 

IN CORPORA TlON OF DOCUMENTS INTO AGREEMENT 

ATTACHMENTS: 

Attachment 1: Project Schedule 
Attachment 2: Project Scope 

The School Board ofBroward County, Florida 
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Attachment 3: Electronic Media Submittal Requirements 
Attachment 4: Project Consultant's Invoice Format, Reimbursable and Supplemental Services Format 
Attachment 5: List of Project Team Members 
Attachment 6: Authorization to Proceed (A TP) Form 

Professional Services Required- page I of 3 
Project Schedule- page 2 of 3 
Professional Fee- page 3 of3 

Attachment 7: Document Submittal Checklist 
Attachment 8: Document 00455- Background Screening 
Attachment 9: IRS Form W-9 
Attachment 10: Truth in Negotiations Certificate 
Attachment I I: ACH Payment Agreement Form 
Attachment 12: Conflict of Interest Form 

ARTICLE 1 DEFINITIONS 

1.1 

1.2 

!.3 

The Office of Facilities & Construction ("Offic~;;--~'r\_•'OKC;•;:--The Owner'~ ~;ga~izational entity which 
acts as liaison between the ConsultaritanCfOwner and pro.Vid~s day to day management-and other professional 
services on the Owner's behalf. val-iOlci ril~mbers ofthe-Gffice of Facilities and Construction, acting as 
representatives of the Owner, will me~t'witfi·the-:Project cQ·nsUitant at periodic intervals throughout the 
preparation of the Contract Documents-tO"asses~ ·the.'j_,rogress Ofth€:-.Work in accordance with approved 
schedules. Office perSOnrieCWill also exaluffl_e docuffients-'SubmittC:d. ~y the Project Consultant, including 
invoices, and wUl -·:p~omP'fJY· ._rellder deciSiOns_ )llict{O-r" recoJ}fmendations pertaining thereto to avoid 
unreasonable dela/in 'th~ progreSS of_ the ProjeCt Co!l-5-Liltant's wOrk:''The Project Manager shall be principally 
responsible for direc'rcO'mmunication to the PrOjecl,_Consultant and the Contractor. 

The CbietF~~-flities & co:;tr~~tio~:·omCer, o~fi~_e of Facilities & Construction- An employee of The 
SchoO-l so-a!Cf'o'r Br~Ward C~uri'iy, Florfda>.\Vfio h~s---the authority and responsibility for oversight and 
mimige'!nent of the 'sPe'C.ific pi'OjeCt. for the 6Wnei. Referred to hereinafter as the Chief Facilities & 
ConStruction Officer. -. - ', '• ·-
Authori~iltib'n t~ Proceed: 'A.rully exe-cUted and approved authorization in the form of Attachment6 to this 
Agreement, Authorization to Pr_oCeed ("A TP") accompanied by an executed purchase order document issued 
by the Owner t(d~e._.~roject ¢0rjsultant, authorizing the performance of specific professional services, 
authorizing comme'iJ.Ce_inent"o( a Phase as defined in Article 2.1 through Article 2.8, and stating the time for 
completion and the ailloull(Of fe'e authorized for such services. 

\, '·" 

1.4 Basic Services: Those architectural, engineering and other professional design services defined in Article 2.1 
through Article 2.8. 

1.5 Supplemental Services: Those architectural, engineering and other professional design services defined in 
Article 2.9. 

1.6 Project Consultant: The individual, partnership, corporation, association,jointventure, or any combination 
thereof, of professional architects, engineers or other design professionals properly registered and licensed in 
Florida, who has entered into a contract with the Owner to provide professional services for development of 

The School Board of Broward County, Florida 
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1.7 

1.8 

1.9 

l.lO 

l.l1 

l.l2 

l.l3 

1.14 

1.15 

1.16 

the design and contract documents for the Work of this Project and provide construction contract 
administration and warranty services as described in the Project Manual and under this Agreement. 

Project Scope: The activities necessary to respond to the Owner's requirements for the Project, including but 
not limited to the full or partial range of design, bidding and construction support services required to meet 
the Owner's educational program, construction standards, project construction support requirements, Project 
Budget and Project Schedule. 

Project Budget: The sum, established by the Owner, as availrihle fOr the entire Project, including but not 
limited to the construction budget (Fixed Limit of Construction Co"si ("FLCC")), land costs, costs of furniture, 
fixtures and equipment (FF&E), financing costs, compeps8tiori'fcir:all professional services, costs of Owner
furnished goods and services, contingency allowances an_d Other' siln'ilar established or estimated costs. 

Project Schedule: The Owner's requirements fort~e:~t;gress of des~-~'-~d cpnstruction activities associated 
with the Project characterized by milestones 'sighifying the required compteti_on dates for design phases, 
construction progress, and other significant prOje:ci·events culminating with''the·:completion of the project, 
issuance of warranties, Owner's occupancy and uSe 'of the newJOf'improved faCmtfes. 

~ - . ' 

The Contract Documents: The cJ~fr~~t·no~:uments as us~.d h~-;ein refer to the Agr~~~ent Form, Addenda, 
Supplementary Conditions, General Con'diii9fls,.pocuments.c0ntained in the Project Manual, the Owner's 
Division 0 and Division 1 documents, Drti'wiri.gs;. SJ:>ecificatioris;·Education Specifications, all modifications 
thereto, issued before and after executiori.'·ofthe cOI'itr~Ctand all Exhibits attached thereto used by the Owner 
to establish a constJ1!ctio~ cOntract with the,Contractor.:Th'ese.<:::ontr'aci:Documents, and their requirements 
for the Project ConsU!t8nf8r'idllc'Qrporated DY:fefenfiiqe·illto thiS·Agre.ement. 

Contractor: The indiv~dual, pa~'er~hip, corp:iau6~:-association,]oint venture, or any combination thereof, 
who has entered into a<·cOfltr~IC.t·With"the Ownef-·fof .. construction of schools, administrative and support 
buildings,· or·:varibus,.other'typis l_?ffaciliti~S· an9- inCi_det:tts thereto. 

" ' ""• '' -; - .. ' ' ' 

PrOgralll Manage;;"A.~·entit;-hi~.d by the SchOo-rBo~d ofBroward County to execute the delivery of the 
projects and act as the Owne(s RePiesen~tive. 

Project Man·ager: An employee or deSigriated representative of The School Board of Broward County, 
Florida, who'is,8ssigned by thi_ Chief Facilities and Construction Officer to manage the Project as a direct 
representative oft:l)."e:Owner. · ' 

The Project: The des'fgn\.in~v/construction, remodeling and/or renovation, and all services and incidents 
thereto, comprising a strU'CtufC, structures, facility or facilities as contemplated and budgeted by the Owner. 

Sub-Consultant: A person or organization of professional architects, engineers or other design professionals, 
registered and licensed in Florida, who has entered into an Agreement with the Project Consultant to provide 
professional services for the project. 

Superintendent Of Schools: The duly appointed executive officer of the Owner authorized to act by and 
through The School Board of Broward County, Florida. Referred to hereinafter as the Superintendent. 
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!.17 

1.18 

1.19 

1.20 

1.21 

1.22 

1.23 

1.24 

Fixed Limit of Construction Cost: The Fixed Limit of Construction Cost, referred to hereinafter as the 
FLCC, is the total dollar value of the sum of the project's anticipated base bid (the projeds essential scope) 
including design contingency. 

Building Code Inspector and Plans Examiners (BCI): Employees of The School Board of Broward 
County, Florida, and others designated by the Chief Building Official, who are certified by Florida Statutes 
468, 633 and 553 a BCI by the FloridaDepartmentofEducation to provide plan review, inspections for code 
compliance and report non~compliant work to the appropriate ~arty. 

Value Engineering: Value Engineering (VE) is the creath_re, org(!fiized process of analysis of a project as to 
cost and/or performance with a focus on analysis of the propose(:Lfacitity (and its systems, assemblies or 
components) and the elimination or modification ofthoS'eJeaiureS which add cost without contributing to that 
facility's required fWlction or design value. , - · · 

Constructability: Constructability is the cre-~tiY_~:- organized process O'f-reviewing a projeces drawings, 
specifications and other project documentation with'a_goal of eliminating desigQ;-detailing, and specification 
problems which might render the construction ·c·orifract docUnlents unbuild~b~t!··qr requiring extensive 
Addenda or Change Orders to make them buildable. ,. · / _/ · -

The Project Team- The Owner, PrOgtitm.:Manager, and Ute. Project Consultant, collectively the "Project 
Team", shall work jointly during the desi'gn M.ct:_thtough the COrtipletion of the warranty phase and shall be 
available thereafter should_a~ditional sei\;~C_es be ieq·u}'fed .. __ -

Substantial CompJ~fion·:''Tlle:t~fm Substariti~l _<:;otllpt_eti'Oira;·used h-e~ein, shall mean t11at point at which 
the Work, or a de'sign~ted porti'Orl thereof. iS·-ara:_iivet of coiD.-pteiion in substantial compliance with the 
Contract Documents--such_ t~at the (hvner or its deJ?iiPJee can enjoy use or occupancy and can use or operate it 
in all respects for its inte'ndti'd p~q)Ose~-- ln_the even'fthe.Work includes more than one Phase, the Owner, at its 
discretion, maY 'setS_ubsta'iltiat'cOmpleiion dates fOc:each Phase and may impose provisions for liquidated 
damages.:for-eaCh-Pha'se. '-~--. ___ -~ ':. -- ,, , ,. ___ -. \_ .. ,:· 

Ch,i~r~Uilding Offic~-:~~-;6~-pecti~Os and Code C~~pliance: ("CBO") An employee of The School Board of 
Browaid- County, Florida,··--who has the-: :responsibility for oversight and management of the Building 
Department, llnd has the authqri~ and reSpOnsibility for issuing Buitding Pennits. 

Code: The ter~'~~de_ means and; refs to all applicable codes, laws and regulations of each governmental 
entity, as may be ai:ri:~i'ided fro'n~ time to time, in effect at the time of execution of this Agreement, including 
all codes and standardS 'r~fefen:ceo therein, including, but not limited to:, the Fifth Edition of the 2014 Florida 
Building Code (the "FBC?j,,·the Fifth Edition of the Florida Fire Prevention Code, Chapter 1013, Florida 
Statutes (20 15)Florida State Board of Education Regulations ("SREF"), Chapter 6A-2.0 Ill (Educational 
Facilities), the 1999 State Requirements for Educational Facilities (20 14)Florida Department of Education's 
State Requirements for Educational Facilities ("SREF")adopted pursuant to Rule 6A-2.01 11, Florida 
Administrative Code, as may be amended from time to time, to the extent such requirements are not in 
conflict with Section 235.2 I 1, Florida Statutes 1995, Americans With Disabilities Act (ADA), in effect at the 
time of execution of this Agreement, and its referenced codes and standards; Crime Prevention Through 
Environmental Design (CPTED) (Broward Sheriff's Office), and all guidelines and regulations of the Owner 
(provided same are not less stringent than applicable codes) with the Owner serving as the interpreter of the 
intent and meaning of SREF or any other applicable code 
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ARTICLE 2 PROJECT CONSULTANT SERVICES AND RESPONSIBILITIES 

2.1 Basic Services 

2.1.1 TI1e Project Consultant agrees to: 

.1 Provide complete professional architectural, engineering and/or other professional design services set 
forth in the six Phases enumerated hereinafter and all necesstt_ry personnel, equipment and materials 
to perform such services; 

. .· 

.2 Complete those design services in accordance- W_itli --th~: Project Schedule (Attachment 1 to this 

.3 

Agreement). ' ,,. , --

Collaborate in the Owner's programs ofVit-~e'"~ngineeringat, th~;~hd of Phases I and II (Schematic 
Design and Design Development), COnstrtictability Reviews at the_ebd of Phase III (Construction 
Documents), Statement ofProbable Cofisfrllction Cost at end ofeach'Phcise, SIT Award Application 
and other additional basic services as proVided in ArtiCie ·2.1 through A'itide 2.8. 

-~-- ',, .,_ / - ,, 

2.1.2 Standard Of Care: The Owner's enga~~~ent of the Project Co~~Ultant is based upon the Project Consultant's 
representations to the Owner that: 

2.1.3 

2.1.4 

.I 

.2 

.3 

It is an organi:Z-iltion·_,O:Cexperienced design p;bfes-s10nals, r~gi~l:'ered and licensed to do business in 
Florida· - ----. , -- -.J- - -

' 

It is qualified,---~illing and able to perf or~- architect and engineer of record services for the Project; 
and that -, - --- ' ·. 

_--~'~-hiS" the--;~i: expe;ielld~~~-~~~--abi-li;:-f·Q·-pr~vide design and engineering services for projects of 
::-: __ similar size and SCope \VliiCh will meet the. Owner's objectives and requirements. 

As to al;_'~ervices provided--~·ursuarl~ t~·_:ihis Agreement, the Project Consultant shall furnish services by 
experienced P'ers_onnel and uridet_ the supervision of experienced professionals licensed in Florida, and shall 
exercise a de!lfe~'Of care and d!Ug~nce in the performance of these services in accordance with the customary 
professional staii:dafds __ currentl)r p_facticed by finns in Florida and in compliance with any and all applicable 
codes, laws, ordinanc~-;:. et~_._--.Th~-Project Consultant shall utilize the same personnel over the course of the 
Work and shall, if reqU·est~d-b)'-=the Owner, replace personnel whom the Owner has found to be incompetent 
or to whom the Owner otheh.Vise reasonably objects. 

As to any and all drawings, plans, specifications or other contract documents or materials provided or 
prepared by Project Consultant or its Sub-Consultants, the Project Consultant agrees same: 

.1 Are sufficiently complete, accurate, and adequate for bidding, negotiating and constructing the 
Project and are consistent with the Owner's requirements and Owner approved Project Budget and 
Project Schedule; 

.2 Meet the Owner's aesthetic, functional and operational objectives; 
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2.1.5 

.3 Are sufficiently fit and proper for the purposes intended; 

.4 Comply with all applicable laws, statutes, rules and regulations, building codes and Owner's 
guidelines or regulations, which apply to and govern the Project, and 

.5 Will, if constructed in accordance with the Project Consultant's Design, result in a complete and 
properly functioning facility. Any defective drawings, specifications or other document furnished by 
Project Consultant shall be promptly corrected by the Project Consultant at no cost to Owner, without 
limitations to other remedies or rights of Owner. Owqer1s approval, acceptance or use of or payment 
for all or any part of Project Consultant's services ~hereuqder or of the project itself shall in no way 
alter the Project Consultant's obligations or Owrter'sjighis hereunder . 

. 6 Further, any approval of drawings or constniCHori documeOts._ti)r .. Owner and/or other governmental 
entities having jurisdiction which do_.nOt __ ~Xpressly commeflt,_find/or interpret a building code 
requirement shall not relieve the Proji# COnsultant from its obHgations to furnish design services 
pursuant to the applicable buitding codeS nOr .. be the basis. for a waiv~r defense should Owner accept 
and/or approve any drawings and/or co-iltr_<iC_t docuniellts wherein <ill'::error or omission is not 
discovered during the design· process. · --. ' ' · 

AH professional design services a~~-asSO~i-~ted-product~---~~-i~struments of those services provided by the 
Project Consultant shall: ". --.,. '- · .. , -·--- _.,_ 

.I 

.2 

.3 

Be in accor~_anc·e_~iih:au,applica~l~-6b._des, 1~\1/~ aP:Ct 'reg~lation_{of each govemmental entity, as may 
be amend~4 fi:.orii· tiffie)o''time, in e':t~eC~ .. af'th~-tinie Of.exe_cution of this Agreement, including aH 
codes and 'standards refere·nced thereih, iriCJUding, but not-limited to: the Fifth Edition of the 2014 
Florida Buiiding·_(:ode (the ·~BC"), the'~ifth Edition of the Florida Fire Prevention Code, Chapter 
1013, Florida Stiitllles (2015),- the State Retj_llirements for Educational Facilities (2014) ("SREF"), 

_ C(im·e_>rrevention .. T_fifOugh 'Erivirofimentai-·--Design (CPTED) (Broward Sheriff's Office), and all 
.gu:idilirieS arid·reguhitimlS C!fthe 0\Vne.r(pro_,:;fd-~d same are not less stringent than applicable codes) 

- with the Owiier_ serving asJlie _interpreter of the intent and meaning of SREF or any other applicable 
Code (all of the <.ibOVe~refefCnccid codes, laws, regulations and standards referenced therein are herein 
·c-ollectively referred-tO-as "COde");. 

B:-pr~~ide_d for the ~~ri;fit ofth~ ~wner and not for the benefit of any other party; and 

Include .. alfo-tthe, desi~n 's·-~rvices normally required for a project of this type as listed in the Project 
Scope (Attaclirri_it\(2 ro .. this Agreement) . 

.4 Notwithstanding any other provisions of this Agreement to the contrary, any substantially affected 
person may appeal any building code dispute or interpretation of the ChiefBuilding Official of the 
School Board ofBroward County, Florida to the Florida Building Commission as set forth in section 
1013.37, Florida Statutes and the FBC, as amended. 

2.1.6 The Project Manager shall schedule and conduct a bi~weekly project review meeting with representatives of 
the Project Consultant throughout Phases I through IV of the Project. At each of these meetings, the Project 
Consultant and Owner shall review the Project's budget~ schedule, and scope along with the Project 
Consultant's development and progress to date on the respective phases of the Project and any special 
problems related to the continuing progress of the project. The Project Consultant shall attend weekly 
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meetings during Phase V (Construction) as required elsewhere in this Agreement. For each project review 
meeting, and as may be otherwise appropriate during any project phase, the Project Consultant shall provide 
progress sketches and other documents sufficient to illustrate progress and the issues at hand for the Owner's 
review, which will be made so as to cause no delay to the Project Schedule. 

2.1.7 The Project Consultant's services shall conform to Owner's specifications, including but not limited to, 
Owner's Design and Materials Standards Manuals, Design Criteria, Educational Specifications, Document 
Submittal Checklist for Plan Review and Owner's Forms for capital projects, provided, however, that in the 
event of conflict, the provisions of this Agreement shall goverri . 

2.1.8 

2.1.9 

2.1.10 

. l Non-Conforming Work: If the Owner (by way of,BCI's· or other Owner personnel or consultant) 
observes or otherwise becomes aware of any fa1,1k or defeCtive Work in a project, or other non
conformance with the Contract Documents"dufing the conSlniCti<:m phases, the Owner or Program 
Manager shall give prompt notice thereof io. the Project Conslllt'arit.. However, whether the Owner 
observes a defect or not, it is the ProjeCt <;:Ollsultant's duty and re.~p.OOsibility to determine whether 
said Work is defective, faulty, or not ilf c;6mpliance with the Contfac;t"bocuments. If the Project 
Consultant determines that the Work is d'efeCtive, faufi;Y .. Or not in co~fOfinance with the Contract 
Documents, the Project Consultant shall advfS·e the .0*-'cief. in writing and .rriak~·recommendations to 
the Owner concerning coiTCctiQ'frof the Work: .. ·.:,The/Owner may then req'Uire the Contractor to 
undertake such corrections a'S,atiOwed by the ContiadD_ocuments. Final detennination of whether 
the Work is defective, faulty or.'in c0'mp1i'8nce with the C.(lntract Documents is to be determined by 
the Owner. ' .,'>.~ · ', 

.2 l)enalty for N~n:.:CQDf().~ing Des.ig~··Docti~,c·rit;:'Sh:~Uld,the ~roject Consultant submit drawings, 
plans, spedfiCations or othe~ ctocumen~·or ¢8.terials fOr" reView as required herein that are deemed 
unacceptabie"a~<Oefined b)i·the terms "Revise and Resubmit" by the plan review authority (Building 
Department, Design SerViCes .Departmerit; 'Peer Plan Review Consultant), the costs, as solely 

.. deierm'ified;by the'O.wrier,.for"all s,Ubsequerit'reV,Iews after the second review for that Phase shall be 
,.IJo:rne by-'the)>r.oject COD.Sultant an.d'the:O»'ne·r·~m deduct such costs from the Project Consultant's 

.. 'Basic ServiCes:: Fee. · 

The ~~oje'ct,Consultant ;i~a;-1 ·keep t~~.::·dwner informed of any proposed changes in requirements or in 
construction Oiaterials, system:s: Or equipffiefit as the drawings and specifications are developed. Proposed 
changes must be reviewed by t,he'Owner and approved in writing by Owner prior to incorporation into the 
design or constfUcJiOn documehts: 

The Project Cons~l~(sba!';;c~~rdinate with Owner by participating and taking a leadership role in, 
reviewing and commenting·OO Constructability and Value Engineering studies performed by Owner, and 
attending meetings, where the content of design and construction contract documents will be coordinated and 
reconciled, scheduled during any phase of the project. In the event Owner accepts recommendations from 
Value Engineering and Constructability studies, the Project Consultant shall implement same, including 
providing revised drawings and specifications ·or other documents. In the event the Owner accepts such a 
recommendation from the Constructability and/or Value Engineering studies and requires substantial 
revisions by the Project Consultant, as detennined at the discretion of the Owner, these revisions shall be 
considered Supplemental Services. 

Approval of Documents: Owner's approval of or comments on any of the documents submitted to Owner by 
Project Consultant shall not be deemed the approval of or by another governmental authority having 
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2.2 

2.2.1 

2.2.2 

jurisdiction over the project and Project Consultant acknowledges that the aforesaid authorities may require 
modifications of any of the documents submitted by Project Consultant. Subject to Article 2, such 
modifications shall be made at no cost to Owner. 

PHASE I- Schematic Design: 

The Project Consultant shall confer with representatives of the Owner to verify and confirm the Program (as 
appropriate to the type of project), consisting of a detailed listing of ali functions and spaces together with the 
square footage of each assignable space, gross square footage,_and'a description of the relationships between 
and amo11g the principal programmatic elements. (If the prOject need~ are so unique that a special analysis of 
the requirements is necessary to establish a more de!itil~d--proirilm;- such services may be authorized as 
Supplemental Services). · · 

The Project Consultant shall, prior to commeh~i~g(~~ase I design acti~ities;··:receive a fully approved and 
executed ATP and Purchase order (See 5.2.3);·-viSit_ and inspect the site t(L~erify if existing conditions 
conform to those portrayed on information as maY· haVe been pi-O'Yided by the bwhe~: 

' ,· - ' 

.1 Take photographs and mak~-~:~en_qocumenta1ion,sk,~tches, notes or report~-~o confirm and record 
the general condition and age··ofthC:''existing equ'ipni.'ent and site with particular attention to the 
following building/site elemen-ts 'a~ appropriate to tlle-Pr?j~ct: 

,. ·---. ·, ' /' ·< 
.2 Powei•:supplies, swikh.·gear, brea'ker-pru.rets, electriCahoom, electrical vault, transformers and 

mechanicat"room. - , 

. 3.. M8]or compofl~t;'t_i(o(.eX:istilli.HYAC Sy-Jtems including chillers, cooling towers, air handling 
Uilits, an:d pri,marY·dUctwork riins.._ __ ---- · · 

:4 _ Roofing, ~~'ti::~roofing :~'d buildin~ ~,~velope systems . 

. 5 ·, Site .. drainage syst~111.s and watef retention characteristics . 

. 6 Deter~in~,age an&cO.ridition of fixed equipment. 

.7 Life safe.tY·;:-fir:e· at_ar~s. public address, generat-ors and emergency lighting . 
. _.,,_, 

.8 ADA requirements . 

. 2 Site investigations and inspections and access to concealed areas should be non-destructive except where 
destructive investigations, tests or means of access are authorized in advance by the Owner. 

2.2.3 In the event that the Project Consultant believes that the project scope, schedule or budget is not achievable, 
the Project Consultant shall immediately notify the Owner in writing as to the reasons one or all of them are 
unreasonable or not achievable immediately upon discovery. 
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2.2.4 The Project Consultant shall review with Owner alternative approaches to design and construction of the 
project; site use and improvements; selections of materials, building systems and equipment; potential 
construction methods; and, if requested, shall make a recommendation among such alternatives. 

2.2.5 The Project Consultant shall prepare, submit and present to Owner for approval by the Owner a Design 
Concept and Schematics Report, comprised ofthe SREF requirements for Schematic Design Documents and 
Schematic Design Studies, including an identification of any special requirement(s) affecting the Project, a 
Project Development Schedule, and a Statement of Probable C<mstruction Cost, as defined below: 

.l 

.2 

.3 

.4 

"Project Transmittal Form" as required by the Facilities and Construction Management Division's 
Design Services Department , 

OEF form 208(a) "OEF Space Chart Form.:··f~f~~~ted to~~n~:Wthe sequence of spaces listed in the 
SREF Size of Space and Occupant Desig'O Criteria Table. '----.,-- · 

. .. 

A hardcopy and electronic media co~Y--of·a_site survey_ with the f~ll~Wing infonnation: the legal 
description ofthe site, acreage, points of the· c.ofnpass, c<'irii6urs, overall dime·~ions, vegetation, trees, 
hardscape elements, adjacent highways and rOadS,· irifonri'3tion about ownership and use of adjacent 
land, locations of on- and O~f~~t~e·utility cmmeCti9fls.<Uti!ity service point eiitry locations, parking 
areas, service areas, play areas, ·-a'thle'tic:fields, bus 1opp(s), parent drop off, existing buildings with 
height, mechanical cooling to\'vei's. a~ (I CJ~illers, floor \~ifi·vations (related to base flood elevation as 
shown on Flood Insurance Rate M_a:-ps), aiid"us-e-:.---The site·suivey will be an update of informational 
surveys pro\,':ide-Cfby'ih:e__()wner bui ~haU be pre-pare((" on __ eleCtro~ic media and submitted in both hard 
and electroriic m\!'diii'fOi:rhats. (AttaChffiend tO thci-'Agreement). ' ,' '- " ,.-.. ".-.- { " '/ 

Schematic--Drawings. Tli~e documents_si-i-~11 be schematic drawings responding to the educational 
specifications 8bct'progrinl·fequirementS'·UJi.tstrating the general scope, scale, and relationship of 
pi·Oject··c·omponen"t.s:_ )fl:addiiion-:.tO~SREF re,iilirements and information required by the Owner's 
doCUilie"iJ.t sub'mittal ~he_cklist for Ptiase\·the··dOcuments shall include the following: 

:I A site pla~·~~-~~ing·,:~-~-~~!,te, poin~ of the compass, scale, contours and general topographical 
·-conditions, flood ·plain elevation and velocity zone, over-all dimensions, adjacent highways, 

'---.rOads, off~site iln:Provemerits, 'emergency access, fire hydrants, power transmission lines, 
0\vriership and use···ofildjacent land, walks and paths, vehicle and bike parking areas, accessibility 
for -th~:d.i~abled, s_Jfv~ce areas, play areas, athletic fields, bus loop(s), parent drop off, existing 
builditlgS,<fnd useJ9~iltion of proposed building(s) and future additions, portable classrooms and 
other reldci;t_ab_Je ,, or temporary structures, community use buildings, phased construction, 
preliminary So"ifborings. A statement shall be included on the site plan identifying the FEMA 
flood plain and velocity zone in which the project is located. The statement shall be signed and 
dated by the Project Consultant. 

.2 Evidence, as jointly developed with the Owner, showing that required environmental studies 
have been completed and sensitive site areas have been identified as required by Florida Law or 
the Owner or any governmental entity having jurisdiction over the project site . 

.3 Floor plans showing points of the compass, over-all dimensions, identity of each space, proposed 
door locations, accessibility for the disabled, Florida Inventozy ofSchool House (FISH) numbers, 
occupant load of each space, proposed passive design and low energy usage features, possible 
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.5 

.6 

.7 

.8 

community service areas and instructional spaces that can be converted to community use areas, 
mechanical and electrical rooms, any existing buildings and use, future additions, and phased 
construction. Provide a life~safety plan delineating the necessity for and initial decisions 
concerning exits, accessibility for the disabled, fire walls, protected corridors, smoke partitions, 
fire alarm systems, fire sprinkler systems, room names and numbers, and any other life-safety 
features relevant to the facility . 

.4 Provide elevations and sections of the building to fully illustrate and indicate the mass and 
character of the facility including fenestration, op't;:nings, walkways, preliminary material 
selections, and other building features and spatiill refittionships. 

A Preliminary Project Description comprised" of-a ~~~;fYe., discussion of preliminary material 
selections, components, assemblies, and sySteins (includillgp:i'oposed landscape, civil, structural, 
mechanical, and electrical design ele!p.entsf Components and--syStems) to be used in the project. 
Coordinate points of service and prelimimi.ry service requiremellts Wi_th Florida Power and Light 
(FPL), BeiiSouth, cable TV, water, sewer, Storm drainage_ and otheruHlit9" services as required by the 
Project's scope and program. Format PrelilniriSzy Project-Descriptions to illittch that specified by the 
latest edition of the Construction Specificaticili's- lns'tittite's "Manual of PriictiCe". 

' ',, '•-. i ,_ 

Mechanical Requirements $p~dfi~-)o B.emodeli--~1?;-:and Addition Projects: Provide a listing of 
capacities for existing HV Ad-equipine'nCanq the aVD.ilrible tonnage for the new connected load. 
Provide a survey of the conditiOn Of_ the ~xistiilgmecharl!'calequipment. 

r _., ' ' '- ' 

Electrical __ R~~uireme-~ts:Specific ~6'~_emod:~I~hg 3~d-·~ddit.ion Projects: Provide an electrical load 
analysis forthe.existing 'f'a~ility for existing-arldnew loitds:.Provide a survey of the condition of the 
existing eled:fiCi3.L_equipm'erii and the cOn;il}lunication equipment room. 

-A_ PrOject D_esi·g~- ~~h-~d:ulc~:··~l~;·Projec:>c·~~sultant shall prepare a schedule of services (Project 
---pesifiri Sche.dUJ~) in d:iili_Pliance wiihP~oJect_ Schedule and for approval by the Owner. Such schedule 
<:shall show aCtivities inclUding but not ilii1ited to Project Consultant efforts and Owner reviews and 
-_approvals requff:ect -io complete services. This schedule shall initially be submitted to Owner for 
·-approval within ~enty-one (21) -days of execution of this Agreement. As a condition of payment, 
PrOjeCt Consultant will-sUbmit with'each invoice a copy of the approved schedule showing progress 
(indiCate-d ~y percentage:C_omplete) as of the invoice cutoff date and a forecast of when each phase of 
Project'-coilsultant's .,York will be complete. No subsequent payment shall be made if Project 
Consultant'haS" n9t obtillQ~d approval of his work schedule, the schedule is not updated, or a forecast 
is not submittect_:With-~a6h invoice (provided that Owner conducts its review promptly and does not 
withhold its appfOv_al'Unreasonably). The project development schedules shall set forth in detail the 
following: 

.1 Include all activities required to complete the design phase of the project. 

.2 Prepare in a bar chart format, or other format as required by the Owner, which may be further 
developed and updated for submittal during subsequent phases of the Basic Services . 

.3 The Project Consultant shall not be permitted to deviate from the milestones indicated on the 
Project Schedule without specific written authorization from the Owner (Attachment I of this 
Agreement). 
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2.2.6 

2.2.7 

2.2.8 

2.3 

2.3.1 

.9 The Statement ofProbable Construction Cost: The Consultant shall submit to Owner for review and 
Owner's approval a schematic design phase estimate of probable construction cost prepared by an 
independent cost estimator approved by Owner, itemized by major categories and projected to the 
expected time of bid . 

. 10 Twenty-five (25) copies of a Design Concept and Schematics Report which will be utilized to 
communicate the schematic design and shall include: Reduced color drawings (Site and building 
plans, elevations, sections, sketch perspectives and miscellaneous diagramming), photographs of 
massing and building models, a facilities list (including tile number of spaces, net/gross square 
footages, etc.), the Project Development Schedule>_and-_a summary design statement indicating the 
general design intent, conceptual development;· _a·n9-- preliminary material, assembly and system 
selections. Provide brochure with heavy stoc_k-·c_ov'ers anct"-plastic comb or metal spiral binding. 
Additional copies of the Schematic Design B.i-oChure ifrequfred by the Owner will be compensated as 
a reimbursable service approved in advalice b)r the Owner. -- ' 

: -· ~ 

The Project Consultant shall coordinate with t~e ~~istance of the _owner to dd~;mjne the municipal, county 
and other jurisdictional agency (such as the Sout!l·j<~Orida Watei~Managemen-f-:Dl'Str.ict, etc.) coordination 
required for the Project and, make applications for site· p!iuurild Other review as aPPioj)riate to this phase of 
the project. The Project Consultant ShaH ·attend and provide.representation at all reviev,i-meetings, workshops, 
hearings and Commission/Council meetingS>concerning the ·-pr_oject as conducted by any and all other 
agencies having jurisdiction over the P'roje:::t.'''· ' · -. 

The Project Consultant:Sii~i'i"Submit seve~-(7) c_opies ~J'i.i.ll_:fun size dbc_~lnents required under this Phase, and 
a completed documeht $ubffiiHiifChecklist, Witli0ut-add}ti'Ori8I ch&rge, fOr review and approval by the Owner. 
The Project Consu1taJitshall not ProCyed with tl1e ne~iPhase until the completion of all required presentations 
and reports and receiptOf_a written AuthorizatiOn tO., Proceed with the next phase. 

- . . ·-
The Project Coilsultant shaH pfoyide-·pre~e!1tations'-of the Schematic Design to the Owner's staff, Design 
Reviiw.COffinlitfee-.a'ri'd to The.:~Chpol BoB..rl.fo_{BrcrWtifd County, Florida, as required. 

~ ~ 

PhaSe_li:--- Design De~~(opment: 

Only a~ef ;e~_eiving a full;·a~~roved ;nd-~:Xecuted ATP and Purchase order (See 5.2.3), from Owner and 
based on the ~ppro-.;ed SchematicJ?esign Documents and any adjustments authorized by Owner in the Project 
Scope, Project Sche'du)e or Projec~ Budget, the Consultant shall prepare, submit and present for review and 
approval by the oWne_f;·,DesigTt Development Phase documents, comprised of the SREF requirements for 
Design Development 'dqc'Ufiie·ntS and the following: 

·.; ___ , // 

.1 "Project Transmittal Form" as required by the Facilities and Construction Management Division's 
Design Section . 

. 2 OEF form 208 (a) "OEF Space Chart Form" formatted to follow the sequence of spaces listed in the 
SREF Size of Space and Occupant Design Criteria Table . 

.3 Documents: These documents shall be design development drawings corresponding to the 
educational specifications and program requirements illustrating the general scope, scale, and 
relationship of project components. In addition to Phase l requirements, SREF requirements, and 
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information required by the Owner's document submittal checklist for phase II, the documents shall 
include the following: 

.1 Architectural and Civil site plan(s) showing, in addition to Phase I site survey requirements, 
landscaping, drainage, water retention ponds, sewage disposal and water supply system, chilled 
water supply and return piping and such physical features that may adversely affect or enhance 
the safety, health, welfare, visual environment, or comfort of the occupants . 

. 2 A statement, signed and dated by the Project Consuttkt or his designated Sub-Consultant, 
included on the site plan identifYing the number, of existing trees, the number and size of required 
trees, and the number of new trees to be pl;'lnte:d_._,__. 

.3 Soil testing results including a copy otti;-e,G~otechni~"al Engineer's report on the site. When 
unusual soil conditions or specia~--tbund3.tion problems\u:~--_in_dicated, submit the proposed 
method of treatment. c 

.4 Plan(s) including, but not be limited to, the-friuowing:· 

. I Floor plan drawn at an<archjtect(lral scale tiia(-wif(~llow the entire facilli), to be shown on one 
sheet, without break limis_iri'i:l-which indicates ·p(O)ect phasing as applicable to the Project. 

-' ---_, " ·--- - --. < ' 
.2 Floor plans drawn at 1/8 inch,Or larg~f:·sca-ie·showing·-cypical student occupied spaces or special 

rooms witli-(:lim.eOSions, sanitary :racilities,''staifS;-elevatOi:'s~-and identification of accessible areas 
forthedisable(J.''._ -- ' -- '·'" --,., 

.3 Floor:-~Ia~i>dJ:awn a;-~·1/4 inch or._iarg;J scale sho;in: typical spaces or special rooms with 
_di~ensionS';'-e_q'ulJ?I11eOt and ,furnishing J3youts . 

.iV' Ft0'6:r:·p'iahs.for ~ddif'ions to an--exiSting faCility: Indicate the connections and tie-ins to the 
existing fac-iiiti~s, iriCJ~dil)g all exiSting Spaces, exits, plumbing fixtures and locations, and any 
proposed change~ the're_tO': -. Distinguish between new and existing areas for renovation, 
remodeling, oi·an·:additioll:- -

.5 Flo,~i"-plans draw~i.at: 114 inch. or larger scale showing typical spaces or special rooms with 
dim'en:S1ot;~_s, indic?l:in~ door and window layouts . 

. 6 Reflect~~i'c-~_11ifl~-p1:l~s drawn at t/4 inch or larger scale showing typical spaces or special rooms 
with dimenSiOnS~' lighting equipment and ceiling panel layouts . 

. 7 Roof plans drawn at 114 inch or larger scale showing typical spaces or special rooms with 
dimensions, equipment layouts . 

. 5 Life-safety plans to show exit strategy, rated doors, emergency wall openings, fire walls working 
stage protection, range and fume hoods, eye wash, emergency showers, ramps and vertical lifts . 

. 1 By symbol, indicate fire extinguishers, fire alann equipment, smoke vents, master valves and 
emergency disconnects, emergency lighting, emergency power equipment, fire sprinklers, exit 
signs, smoke and fire dampers, and other life-safety equipment relevant to the facility. 
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.6 

.7 

.8 

.9 

.10 

.11 ' 

.12 

.13 

.14 

.2 By symbol, indicate connections and tie~ ins to existing equipment. 

.3 For existing facilities where remodeled or renovated spaces are required and where an ADA and 
code conforming ramp cannot be utilized, document proposed vertical platform lifts or inclined 
wheelchair lifts and provide the following documents as part of or in addition to the required life 
safety plans: 

.1 Sketches of proposed vertical platform lifts~ indudin'g layout drawings showing the effect of 
the lift on existing spaces, corridor widths a:fid eXiting from the affected facility . 

. 2 Sketches of proposed inclined wheetchah: li"fi i~Cludlng layout drawings showing the effect 
of the lift on the stairway width in·:the·-folded anct"Unfolded position, the upper and lower 
platform storage locations, an9·tli.e ~ffect on exiting fiom·try~ affected areas of the facility. 

When planning open space schools or admiflistrative spaces, a floor Pliul-shall be submitted showing 
the methods usect to permanently ctefine tiie_nl·eans of egr~ss, such as SU:f\~ce finish or color. 

Plumbing fixture locations:~d -fiXture unit ca~cU~-~tiOfl;:·· 
\, --, ·----- .·.,__ ' -- .. _ 

All exterior building elevation·s.-and s-i:ifficlent building seCtions as necessary to fully illustrate and 
indicate the scale ___ apd massing o'f:tiie fadli'ty·... - · · - ', __ ., -

Typical buildir;tgS~-Ctfri~:~o show drm'ensions,_pf~i)O~~-d constr~ction materials, and relationship of 
finished tio9r'fo finished:gf3:des. -- _, - ----~- ·: 

PreHminary S~~~iural Di~W~ngs i_ncludi~g~lans and sections indicating systems, connections and 
~ · fOtindUiions.,. Thde:dfil:Wings" maY' b_e strucfurill_ roughs. 

d~~echanic~i"Dr~~ings in6i.~-dingrefl~~ted ~-eilingplans and a single line diagram of the duct layout, 
-.location of greaS·e'ti-ap_(s), LP. £its _tank location, and natural gas pipe lay out, tie in to existing utilities. 
"·Enhance systems-··description·-to'-include a description of proposed HVAC system equipment 
inducting the chiller, j)ulnps, AHU's, cooling tower, electric duct heaters, etc. 

Elect~{-c·aJ.Drawings inCiu-~ling reflected ceiling plans, lighting layouts for the outdoors and interior 
spaces, andaOhe linetifagram of the electrical distribution showing electrical outlets for all systems 
in all spaces. ·-pf~Vide·;iil)rout for energy management, computer networking and security systems. 
Location of all t!lem:aln components of the electrical system such as transformers, panels, and main 
switch board, and emergency generator, location of the intercom console, lTV head end and tower, 
master clock, fire alarm panel. Also, show locations of mechanical equipment such as chillers, air 
handler units, etc. and their respective electrical connections. 

Equipment and Furnishing Schedules: Indicating equipment and furnishing items that will be 
provided by the Contractor and those that will be provided by the Owner or others . 

Outline specifications: 
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.15 

.16 

.17 

.18 

.19 

. 20 

.1 Organized according to the Specification Section numbering system specified in the Construction 
Specifications Institute's current edition ofMasterformat on the date of execution of the Contract. 

.2 Formatted to conform totheformatsfor outline specifications as established by the Construction 
Specifications Institute . 

. 3 Complete for Divisions 2 through 17 giving general description of all finishes, materials, and 
systems including civil, structural, HVAC, electrical, plumbing, and specialty items, including 
fire sprinklers, alarm systems, electronic controls and_ cOmputer networking components. 

Office ofEducational Facilities Life~Cycle Cosu\riaJysis\LCCA). LCCA shall be submitted to the 
Owner for review and approval with the Phase,Il-docuinerits_~ LCCA shall be by a commercially 
available life-cycle cost analysis program,-a:Od:as required bithe __ Department of Education and the 
Owner. Life Cycle Cost Analysis shall_b~-corrif,ared amongcoittpeting providers in accordance with 
Ch. 1013.451, Florida Statutes. -

Florida Energy Efficiency Code for B~ild_illg Constf~~tion (FEE2)-::--__ FEEC forms, including 
calculations for mechani~ai----systems, doctiril'e-iiting __ ehergy efficiency ''ni~o rating of HVAC 
equipment, electrical systeJ'il~;-i_nS:i.lla!ion, and bllii({ing_envelope shall be subffiitted to the Owner for 
review and approval with the-:ph~e II 'dqcuments. --- -

The Project ConsuJtant shall ~dviSe .,~~-it~r,,~f·any ad]Usf'rilents to the Schematic Design Phase 
estimate of piOb<ibie constructidn --cost and .shaH -.submh<_tO Owner a fully detailed Design 
Developm,eD,(Phi-ISe-·es~fin~te of prObabte·:·-~o:nStrl:tdion-·cost;· by an independent cost estimator 
approved by_ Q\yner, projected to the expected"time ofbld'ruid containing sufficient detail to provide 
information,li.ec:es?ary to evaluate comPiiaflce with the Project Budget set for this project. Format 
estimate and proVide _detai'J matching the'-- organization and content of the project's Outline 
Specifitations coffipli~t~ fOr· riivisi0ns.2 tlirqligh 17 including all finishes, materials, and systems 
incfiidirig'ci-.;;il; strucri.ir8J;:HVAC, electiiCal, Piuinbing, and specialty items, including fire sprinklers, 

--:: 3.1arm systefiis, .electroniC p'ontrols and cOh-iputer networking components. 

-Utilize the curren~-e~ition o~~_M~terFormat as published by the Construction Specifications Institute 
to organize the estimate:· --

An u-~dat~:~L-Project D-esign Schedule reflecting development and anticipated schedules for all 
subsequeni''Pt:Oje_ct actiVities. '-<- ·, -- -;-
A written resp01l'Se-Jrbm the Project Consultant and each of the major technical disciplines and any 
necessary Sub~Consultants explaining how each previous review comment (as generated by the 
Owner and/or other reviewing agencies) concerning the project have been addressed and/or 
corrected . 

A simplified single line floor plan of the project; a database format schedule reflecting the room 
numbers; the name ofthe room or space; the net square footage of the space and the capacity ofthe 
space on electronic media conforming to the Owner's standards for graphics and for electronic media 
submittals. This drawing and database information will be for use in preparing F.I.S.H. (Florida 
Inventory of School Houses) infom1ation. The Project Consultant shall coordinate with and utilize the 
Owner's F.I.S.H requirements for room numbers, room name assignments and electronic media 
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.21 

. 22 

.23 

(fonnat, layering, etc.) prior to developing final documents for this submittal. Hardcopy graphics 
shall be suitable for clearly legible half size reductions. Comply with the Owner's requirements for 
electronic media specified below. 

A Jetter indicating, after coordination with the Facilities and Construction Management Division's 
Environmental Section, the extent of any known or suspected asbestos containing materials or other 
potentially hazardous materials which might require mitigation by the Owner prior to or during 
construction of the Project. Establish and confirm responsibility for removing the asbestos or other 
hazardous materials in the design development documerits iin'd coordinate with Project Development 
Schedule, Statement of Probable Construction Cost and pther documentation. 

Preliminary colorboards to review the colorsei~ctiO~s-fo;.,_~lHinish materials with the Owner . 

Twenty-five (25) copies of a Design Developffi~nt Brochure-~hi~hwill be utilized to communicate 
the design as developed to date and sliai1 iri'Clude updated and enlianded_contents of those brochures 
required at the Schematic Design Phase-complete as necessary to illUstrate the developed design, 
schedules, etc. Additional copies of the De,sigriDevelop'inimtBrochure ·if re'guired by the Owner will 
be compensated as a reimb_ursable service apPio'Ved'iti'adVance by the 0\~nef: "' ', '- - / .,,, 

2.3.2 Staff from each of the Project ConsuJtar;·t~S'~~jOr-technical-disciPlines and Sub-Consultants as necessary shall 
attend coordination, review and presei:Itation'meetings with ihe Owner to explain the design concept and 
technical resolution oftheir_~espective b'cii!ding Of'SlteSystems. ' 

'\ '-> 

2.3.3 The Project Cons\-1-Ita~~,sli'ail ·su~~it seven ,(7)\~ts>Of:,aJ(d-o~l!~nen~ required under this Phase (except as 
otherwise indicated),-~ithout additional charge, forfeview arid-approval by the Owner, and the Project 
Consultant shall not p·roCeed with the:next Phase-Until the completion of all required presentations and reports 
and receipt of a_ written'A_Uthoriultio'n,to-Proceed \v-itb the next phase. 

j' __ , 

2.4 Phase In:..:.,'COit'struCtion D-ri~umcnts DeVCiop·in.eni:) 
' ' '•' '',, ', ', ,, 

2.4.1 OnlY'a:fier_receiving a fUJiY'-appro~ed 'and executed ATP and Purchase order (See 5.2.3) from Owner and 
based on the approved Desigri Develop-ment Phase documents and any adjustments in the scope or quality of 
the project ·or in the Fixed Limit, of ConStrUction Cost authorized by Owner, the Project Consultant shall 
prepare for appr.bv,al by Owner a'nd the Florida Department of Education, and in accordance with SREF 
requirements and then,vner's fOrill.ats, Final Construction Documents setting forth in de tall the requirements 
for the constructiofl"6{th~ P~oJeC!? The Project Consultant is responsible for the full compliance of the design 
with all applicable code~::,<-:~-); 

2.4.2 50"'/o Construction Documents Submittal: The Project Consultant shaH make a 50% Construction 
Documents submittal, for review and approval by the Owner, which shall include seven (7) sets of the 
following: 

.l "Project Transmittal Form" as required by the Facilities and Construction Management Division's 
Design Section . 

. 2 An updated OEF form 208(a) "OEF Space Chart Form" fonnatted to follow the sequence of spaces 
listed in the SREF Size of Space and Occupant Design Criteria Table. 
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.3 Updated Florida Energy Efficiency Code for Building Construction (FEEC) compliance forms. 
Submit seven (7) copies signed and sealed by a State ofFlorida registered design professional with 
50% Contract Documents submittal. 

.4 Preliminary calculations: Provide preliminary calculations for structural, mechanical and 
electrical systems . 

. 5 Drawings: These documents shall be 50% construction di·awings corresponding to the educational 
specifications and program requirements illustrating the general scope, scale, and relationship of 
project components. In addition to Phase II requir'emenis, SREF requirements, and information 
required by the Owner's document submittal checklis~ fOr 'phase Ill 50%, the documents shall include 

the following: - -

.I Site Plan(s) and detailing which, in-a:d~Itib;l to the Ph~~- II--~requirements, indicate: 

.I Spot elevations, based on the civii·,· grading plan, for th~-:PEiri~eter of the new additions, 
sidewalk, or any other areas pertin-ent io ,the drain8ge ofrainwate~::>-,_ .. 

. 2 Location of storm \~~~~r:~Service for new·-~dditi~~~ roof drainage . 

.4 Finai)OCatic?:ri for:.manholes,.handhole:S·,_ p~Jrb_oxes . 

. 5 La;out'~·f unde;gr~Wld distr;-6ut"i~-;~.sy·~·tem~··(~Onn·aJ power emergency power, fire alarm, 
master dock, inteitofnmunicatiOn, 'i~Ievision, telephone, security, control and spares). 

', ' '• ' -, 

.6 _ 'Locations··-i:if:iJLs~te iinp~OvementS'~-:playground and athletic equipment, street furniture, 
· "i)Iaritefs and Othef:features. ·./ 

'-... 7 Details 'cif:'l,it·curbing..typicat parking spaces (regular and handicap accessible), handicap 
ramps, bus-Jo0p(s), piirent drop-off, directi(mal signage, site lighting, flagpole and fence 
(oundations, alld~c~ny other-site conditions pertinent to the scope of work . 

. 8 Plan~S.o.f new pl,iiyC~:mrts, tennis courts, tracks. event pads and other pertinent athletic, physical 
eduCatiOn or,recreational areas provided with court markings and detailing for basketball 
goals, ';,;c.i!!ejh)~h;leeves, tennis nets, and other playcourt equipment or accessories . 

. 2 A plan to delineate staging areas, site barriers and other area designations to control and separate 
students, faculty, staff and the public from construction activities and traffic. 

·.3 Landscape plans and detail including a plant list clearly noted and cross referenced, details for 
shrub and tree plantings, identification of plants and trees to remain, be removed or relocated, 
and other necessary documentation . 

.4 Irrigation plans and details delineating the entire area of the project, and addressing 
necessary connections, alteration, repair or replacement of any existing irrigation systems. 
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.5 Full floor plans including: 

.1 All dimensions and any cross references explaining the extent ofWork, wall types, or other 
component, assembly or direction regarding the Construction . 

. 2 Note all chases and delineate all rainwater leaders . 

.3 Show structural tie columns and coordinate with the floor plan . 

.4 Cross referenced interior elevations . 

. 5 Delineate and note all built-in cabinetrY- ()r'~q~ip~~nt 

.6 Identify room (F.l.S.H.) and d9o/np:ril~ers with all -~OOr~ 'having individual numbers . 

. 6 Demolition Plans: Indicate requirEid demolition activities. as fo.ll6\vs: 

.l Provide separate demolition pla~(~-)~:_-~~d, Other· 'drawings (el~~<lti-~jls, sections, etc.) as 
necessary if the sC~p_e.:Of::work includes:.de~·wlition which is too'excessive to indicate 
drawings depicting neW -~ons_truction. '· ·-.< 

.2 Indicate notes on the e~te~t· ofthe·d~~6Iition: ~ddr~Ss dimensions at locations where pattial 
walls -a(~- beirig removed 6r 3Itered, eXisting room iianles and numbers, existing partitions, 
equiP·ment;··pluillbing, HV A-C or _eleCtiic'aJ eJeili'ents. ---

~" 

.3 In~ihct~'::n(l!es de~lin~ with prot·ectiQn of existing areas as a result of demolition . 

.. .4' :neHneat~·an:;--~a,di-fica~i~Os·to existing buildings involving structural elements within the 
·strUctUral doCum:-ents rather'thari'onthe"architectural. 

-.7_ Building elevations d~ve!Op~d furthet: tlmn at Phase II and including delineation of building 
·joints (includillg ·dimensioi1ally located stucco control joints), material locations, elevation 
heights, and other bUilding features . 

. 8 Bufidf:rig-,~nd wall)ie~tions to establish vertical controls at1d construction types for the Project. 
Include-C!eru:_ gr?p11i_cS, and notes on construction assemblies and systems to be used, dimensions, 
heights. r·r6yl_cte:_:a5S0ciated detailing to delineate solutions for difficult connections. Specify 
details for ariifite walls to be constructed . 

. 9 Reflected ceiling plans indicating ceiling types, heights, light fixture types, mechanical diffuser 
locations, and sprinkler heads if area is sprinklered. Delineate and detail any dropped soffits or 
joint conditions between different materials. Ensure coordination with architectural, electrical, 
mechanical and plumbing disciplines and work of any applicable Sub-Consultat1ts . 

. 1 0 Roof plans: 
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.1 Indicating all roof penetrations, including drains, scuppers, mechanical exhaust fans, any 
other equipment on the roof, slopes of roofwith elevations shown, type of roofing system to 
be used, expansion joints, typical parapet and flashing details . 

. 2 Dimensions to locate the items noted previously, and cross references shown . 

. 11 Large scale building details as appropriate to this level of document development and as required 
to establish vertical controls for the Project. Include·cJear graphics, and notes on construction 
assemblies and systems to be used, dimensions, heights. Provide associated detailing to delineate 
solutions for difficult connections . 

. 12 Interior elevations of all classroom designsjOcluding:cross references of cabinetry details, 
dimensions and heights, notes indicatinitY'pe. of equipnieili (and whether equipment is in or out 
of contract), wall materials, finishes;'--af!d 'Classroom equiPlnerit.~d accessories . 

. 13 Details of casework as necessarY·-tO'··appropriately delineat~···c~Stom or pre-manufactured 
casework. Provide appropriate schedu'h:i's_· refereriCillg manufactllrer~S· numbers or catalogs, 
finishes, hardware and_other constructioif-charaCie(istics. 

t' ' 

.14 Details of the following: .. ~-· .. -

,I Door jamb, -~ead and siiLc6f1ditiOtls . 

. 2 Wat'l f!nd'J)aftiiloh_o/pes. 
' ' ,' -/_:-' 

.3 Windo_w-head, sill arid jamb conditions, and anchorage methods shown, in lieu of referencing 
to manilfa_C"turer's Standards. · 

".4" "Inte_th'lr,sig~age 'fo __ i~~~-~d{;'-cl~Sroo_lll-~nd building identification, emergency exiting and 
equipm,~fit __ sigris,_. i:mcl any othet,~ft.ems pertinent to the identification of the project 
Coordiri'at~ W}th elE:<;trical discipline. 

·-,._5 ·- Jnterior or eX.t~fi()r expansiOn control connections . 

. 6 Ail)r:other specialized items necessary to clearly express the intent of the project design . 

. 15 Room ~~Ii~::'ari({do-~-~ schedules coordinated with the floor plans, developed beyond Phase IL 
.,_( /' 

.16 Structural foundation and framing plans, with associated diagrams, schedules, notes, detailing 
and section drawings completed sufficiently to communicate the design intent and coordination 
with other disciplines . 

. 17 Mechanical Drawings: 

. l Provide double line duct work layout and HVAC eqllipment layout drawings with related 
diagrams and schematic diagrams, schedules, notes, detailing and section drawings 
completed sufficiently to communicate the design intent and coordination with other 
disciplines. 
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.2 Provide plumbing equipment and fixture layout drawings with related diagrams, schedules, 
notes, detailing and section drawings completed sufficiently to communicate the design 
intent and coordination with other disciplines . 

. 3 Provide 112 inch scale plans, elevations and sections of the mechanical rooms showing 
service clearance, room openings, nominal equipment size, ceiling height, duct clearance 
between bottom of joist and top of ceiling and ·any ceiling mom1ted lighting fixtures, 
electrical equipment or other building assembly or component, etc . 

. 18 Electrical: Provide drawings for the followill~_~ySt~-m~: 
' ,~ ' ' 

.1 Lighting including circuiting and -luini~~ire ideniiflcil:tion and switching. Also provide 
illuminance computer printoutfOr'all 'lndoor typical irido6r ,spaces and parking lots . 

. 2 Convenience outlets and circ~-iti~~.-_special outlets and ~i;C~Jt-ing, television outlets, and 
power systems and equipment. Pro:vfde_ riser d-iagrams for arr'eteCtri_cal systems including 
master clock, intercOin~_fire alarm, lTV, "Cori:ipu-tef networking/teJCph:O·ne. Also, provide for 
emergency and noffilaJ pow~r distributiOn·.'Pr9vide luminaire schedule . 

. 3 Panel schedule may be 'i-~-_p~e;~,~\riary_form b~t~i_rc_uitry must be included . 

.4 Applicabl~-iiistallation d~tai_l_s . 

• 5 de11erallegend a::d- ,list of abbre~i-~tiOns. ·< . 
. 6 Voliage··drop corripritation for ill iilain feeders. 

' ' - - \ 

.. 7 
·-,, ,' - •, (' ,-' ' 

:Short circUit analysis"·, 

.8 Pr~vide::112" sc~re_fl_oor plan and ~~ll elevations for all electrical rooms. 

--.9 Indicate s-~rg~-p_rote~for'formain switchboard and electrical panels . 

. 6 Progr~SS specificati~'us:·-: 
.1 Provid·e· ~fbli.minai)r.:_Project Manual including front end documents. Completion of fill-in items 

in Biddi:rlg-'4<3c'Unieiits and other "Division 0" documents is not required. -- ,, 

.2 Provide a preliminary Division l based upon the standard documents provided by the Owner, and 
edited by the Project Consultant after consultation with the Owner to establish project specific 
requirements . 

. 3 Include progress set of all other Sections in Divisions 2-17 with each section developed to 
demonstrate to the Owner an understanding of the project and an appropriate level of 
developmental progress comparable to that of the drawings. 
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.7 

.8 

.9 

.4 Specification sections shall be organized to follow the Construction Specification Institute's 
(CSI) current edition ofMasterFormat with each section developed to include CSI's standard 3-
part section and page fonnats with full paragraph numbering. 

An updated Project Design Schedule, reflecting continued Project development and illustrating 
anticipated schedules for all subsequent project activities including pennitting and submittal 
coordination with all agencies havingjurisdiction on the Project. Format updated schedule as a Bar 
Chart (Gantt Chart) type schedule with milestones. 

Colorboards illustrating color selections, finishes~ textures and aesthetic qualities for all finish 
materials for final review and approval by the Owner_ Md to establish a final pallet of material 
selections for development of subsequent spi!ciJi-Catiofls, schedules and other requirements for 
incorporation into the Contract Documen.ts~- -

A letter from the Project Consultant a'~~ _ea:~~ of the major technicaJ'·-disciplines and any necessary 
Sub-Consultants or explaining how eacW previous comment con'ceri1ing the project has been 
addressed and/or corrected. · · -

2.4.3 100% Construction Documents Submittal: 

.I Upon receipt of written appro~-atbfthe P~ase.IJI 50 o/~-Cofi~truction Documents and a fully approved 
and executed ATP_and Purchaseotder(See·s:i-~),tlle Proje~t c;onsultant shall proceed with the rest 
of Phase III C6rlstrudion Documents.. '·· .. --> 

"•,, 

---.. 
.2 Upon t 00% .. cOmpletion .. _or'tbe ConstriictiO.l?-Documents; the Project Consultant shall submit to the 

Owner seveil (?)'copies ofCheck sets oftheDrawings, Specifications, reports, progran1s, a final up~ 
dated Project D'ev~)opmeiii'Sehedule, a fi;1a:t ·up~dated Statement ofProbable Construction Cost and 

---sUch oihe,r:-docurrif:ntS--as_:teaSonap)y requife-f]._by Owner. The 100% construction documents shall 
corifclfril.'to:S-REF require1J1ents, ail·--rilaUdat6rY requirements cited by the Florida Department of 

.__<Education cOr frlC:ctesigiiat~-ct ~eviewer)-i.md those listed below. 
'-, '-

.3 All documents for this' phase -~haii be provided in both hard copy and in electronic media. The Owner 
will.revi_ew and approy~:Phase III documents for submission to the Department of Education (or 
designatt!d .. reviewingitge'hcy) for review and approval. The following Phase lil contract docwnents 
shall b~·-iflCiuded with the'' Phase III submittal: 

.I "Proje~~<;r8nsrri·i~iif/ Form" 
Division's D-esrgri Section . 

as required by the Facilities and Construction Management 

. 2 OEF form 208 "OEF Project Transmittal Form" . 

. 3 OEF form 208 (a) "OEF Space Chart Form" formatted to follow the sequence of spaces listed in 
the SREF Size of Space and Occupant Design Criteria Table . 

.4 General Requirements . 

. l Record Set. This submittal is the official record set and shall be the bid documents. 

The School Board ofBroward County, Florida 
Architectural/ Engineering Services Agreement 
(TRADITIONAL DELIVERY) Version 05/11/2016 

Page 20 



.2 Signed and Sealed/Statements of Compliance: Only complete documents, properly signed 
and sealed by the Project Consultant and respective Sub~Consultants, will be accepted for 
review; in addition, these documents shall contain a statement of compliance by the architect 
or engineer of record that "To the best of my knowledge and belief these drawings and the 
project manual are complete, and comply with the State Requirements for Educational 
Facilities and all applicable and referenced building codes" . 

.3 When requested by the Owner, engineering calcul'ations for mechanical, electrical, and 
structural systems shall be submitted separately from drawings and the project manual. 

.6 Drawings. These documents shall be. ioo% co-Oithiction drawings corresponding to the 
educational specifications and program· requirements mu·Strating the general scope, scale, and 
relationship of project componentS·. Ii{ addition to Phas¢':--III 50% requirements, SREF 
requirements, and information reti_~rred-by the Owner's docuirie_llts~bmittal checklist for phase 
III I 00%, the documents shall inclild~}he following:_ ·· · 

.I Site plans including; -but not limited- tO_; area.I_ocation map, legal d~cription of property, 
demolition, excaVatiOn, uti_lities, finiSh--_-grading, landscaping, ffiechanical, electrical, 
civil/structural, and arCli~tec~~ral.,~ite planS:'-.... ·-

.2 Plans a~d.d.<:tails includillg·,.but ll6fli~te~ to: 

.L · Ti~llfSheets:illc!uding list~ng ?f:Pmji~{Co.!ISuit~t,'~rogram Manager, School Board of 
· -" B:i:oward COuili:y, a table· of c0_l}t~nts and State'inent of compliance by the architect or 

Cniineer of ie2_0rd. Each'.:diSCipline shall have a list of abbreviations, schedule of 
mate'Ji_iil indications, .and scll'edlile of notations and symbols at the beginning of their 

·-,-~ -.secti0irof16e plans.:_.'--- ---
--- ' ,. --

.2 -Architectu-~ai.-_s-he_ets incl~-din·g--:floor plans, door, window and finish schedules, roof 
plaris,_eteyatiohs,-Sections, and details. 

__ .3 Civii/Struc_tural sheC:ts'illcluding paving; bus loops; parent drop; service drive; parking; 
-.--- drainage; 'foti.pdation plans; floor plans; roof plans; structural plans; sections; details; 

---- 3f,!d, pipe,_ 'cUlvert, beam and column schedules . 

.4 M~fi~ic,a{sheets including floor plans; sections; details; riser diagrams; kitchen 
exhiiUst:i{oods; and, equipment, fan, and fixture schedules . 

.5 Electrical sheets including floor plans; sections; details; riser diagrams; and, fixture and 
panel schedules . 

. 6 The drawings should indicate that the approved mechanical/electrical systems, from the 
Phase II FEEC/LCCA analysis, have been incorporated into the documents . 

. 6 Project Manual. The Project Consultant, in its leadership capacity, shall review and coordinate 
with the Owner regarding the preparation of the following: 
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.1 The necessary bidding information, the bidding fonns, the conditions of the contract and 
Division 1 with respect to the foregoing documents and regarding any other Agreements 
necessary for construction of the project. However, in no case will Project Consultant amend 
or delete items from these documents without prior review and written approval from Owner . 

. 2 A project specific set of Division 1 specifications based upon master documents provided by 
the Owner, including all schedules, lists and inventories as required to complete the Owner's 
master documents including Contractor's Submittal schedules, warranty schedules, salvage 
schedules, preliminary construction schedule,-etc . 

. 3 Final specification sections for Divisions·i thrci~gh_l7 organized and formatted as required 
for the set of Phase Ill, 50% progress __ s'pe"clficationS-:_ 

.4 Approved alternate bid items, iffe~uif~d and authorized'--by !}le Owner, to bring the project 
within the Fixed Limit of ConStruction Cost (FLCC) whiCh would permit Owner in its sole 
discretion to accept or reject pOrtions of the construction'o(th~ project. No additional 
compensation shall be provided f6r bid_altem!ite's if they are Part'-ofthe original scope of 
work. - - - -

.7 A threshold building inS~~-;;-ti~~Pian, prep~~-d ~-Y--the Project Consulta~t, and the name of a 
certified threshold building iriSpeCtof,:as_ set forth iil se'ction 553. 79(5), Florida Statutes (2004) as 
amended from,_ time to time, Siiail_be slibrU~i'ted to the O~ller: and the Department ofEducation (as 
applicable) 'roi"':niiVie~ and apprOval with)haS'6--In_ doCu11_1ents. Threshold building inspection 
plan ~ocurt1efitS Sha~r be submitte:~ f~r:. -

·· ... 8 

.1 A~y' building gr~itt~~ than thre~-.(3)~~tories or fifty (50) feet in height, or 

--;·z ":Any building.'With an·:~s~~lnbly s~ri·ce 'that exceeds five thousand (5000) square feet in 
N ·'--.-i"irea, -~md an 6¢cUpant load' of _fiVe hrindred (500) or more persons. 

An Updated -i~~temeJ~i---:fProbable -~o~truction Cost as indicated by time factor, changes in 
requirements, -Or general i:harket conditions . 

. 9 A-l~tter from the\.Pi9ject Consultant and each of the major technical disciplines and any 
ne~essiliy_ Sub-Co1l~ti1tants explaining how each previous review comment (as generated by the 
Ownef"<afld{or qtller:--~eviewing agencies) concerning the project has been addressed and/or 
corrected> ... __ ·"- - ----" 

.4 If the Latest Statement of Probable Construction Cost exceeds the Fixed Limit of Construction Cost 
for construction, the Project Consultant shall review the materials, equipment, component systems 
and types of construction included in the Contract Documents with the Owner and may recommend 
changes in such ·items and/or reasonable adjustments in the scope of the Project (to be made at no 
additional cost to the Owner) . 

. 5 The Project Consultant shall make all required changes or additions and resolve all questions on the 
documents. The 100% complete Check Set shall be returned to the Owner. Upon final review and 
approval by the Owner the Project Consultant shall furnish seven (7) copies, signed and sealed of all 
Drawings and Specifications to the Owner without additional charge. 
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.6 The Project Consultant shall, with the Owner's assistance, file the required documents for approval by 
governmental authorities having jurisdiction over the Project (including Broward County and 
municipalities and their constituent departments, the South Florida Water Management District, and 
other state, local or federal agency with jurisdictional authority over some aspect of the Project) and 
obtain certifications of "permit approval" by reviewing authorities prior to the commencement of 
Phase IV and early enough to ensure that the eventual contractors is not delayed by permit 
processing by Broward County, a municipality or other jurisdictional agency. The Project Consultant 
shall provide the original documents or reproducible copies as may be required for submittal to any 
and all governmental authorities. The Project ConsultanfShall attend and provide representation at 
all review meetings, workshops, hearings and C9mmissiOivCouncil meetings concerning the project 
as conducted by other jurisdictional agencies~ Project CorlSuttant shall assure the Owner that all 
mandatory requirements are complete priofto-:the bidding; 'included, but not limited to, those that 
may have a financial impact on the Pr?ject> , - -

.7 Staff from each of the Project Cons~ihi~'t•s_major technical discipliii'es and Sub·Consultants as 
necessary shall attend coordination, revieW 3!1d presentiiiQ'n meetings With--the Owner to explain the 
development of the desigwconcept and teclinJCal ·resolution of their respe~tive building or site 
systems for both the Phase"-'TII, 50%_and Phase Iii, 'lOO% Submittals. 

', ' ", ""-, ' " '- ' 

.8 The Owner's review and appr~~~:·oftn~ &iiwings, s~~Cif;-~ations, calculations and other construction 
documents shall not relieve the PrOject C0nsuit3:ntof any--resPonsibility for their accuracy, adequacy 
and completeness; "-, · ., ·- "- - -. 

,' '·" 

2.4.4 The Project CmlS~ltant"shall n;-~~-hll chang~S-~~ the--d-~cuments---~~ required by the Owner's review of the 
documents by issuing-a 'Written reboJ!lmendatiori t<(t_he Owner, at no additional cost and resolve initially aU 
questions of constructiibility, co:de>compliance,--cobrdination across disciplines, clarity of documents, 
complianCe'Wi{!l'Owner stririaards, Or-otheiiSsues raised by the Owner during their reviews of the documents. 
The Owner Wm-retaifl-t{le do'Cqnients subffiltted;at thLS_;phase. 

' ',_ ' -, ---- -; 
''· -

2.5 Phase_'IV --:_Bidding and-AWard ofC(intract 

2.5.1 Bid Docum~nts_Approvals if!d_Frinting::l)pon obtaining a fully approved and executed A TP and Purchase 
order (See 5.2.3), and all necessafy approvals of the Construction Documents, and review and, approval by 
the Owner ofth€ hit est Statement OfProbable Construction Cost, the Project Consultant shall assist 0\Vller in 
obtaining bids and a_\~lirding _cOns_tfuction contracts. The Project Consultant will provide reproductions of the 
drawings and specificlitidbS'fQr:bidding purposes at no additional cost to the Owner. 

''\._;.-'/ 

2.5.2 The Owner will issue the Bid Docwnents to prospective bidders and keep a complete "List of Bidders." 

2.5.3 The Project Consultant shall render initial interpretations and clarifications of the drawings and specifications 
in a written format, supplemented by appropriate graphics. The Owner shaJl make all final determinations 
and/or interpretations as it relates to building code issues. 

2.5.4 The Project Consultant shall attend a pre-bid conference as requested by the Owner. 

2.5.5 The Project Consultant shall prepare addenda, if any are required, for the Owner to issue to all prospective 
bidders. No addenda shaJl be issued without the Owner's approval and if dimensional changes or extensive 
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graphic changes are required the drawing sheets shall be revised and issued as addendum drawings as directed 
by Owner. 

2.5.6 The Project Consultant shall be present at the opening of bids with the Owner's staff. 

2.5.7 The Project Consultant shall participate with Owner in evaluating the bids and shall provide a written 
recommendation for bid award. 

2.5.8 If the lowest responsive Base Bid received exceeds the Fixed Limit of Construction Cost the Owner will 
either: 

2.5.9 

2.5.10 

2.6 

2.6.1 

2.6.2 

.1 Approve the increase of Project costs and award~ ~~nt~3:~t6r, 
Reject all bids and rebid the Project withi~--~:reasonable tim~-W~th:nf) change in the Project, .· ' ' ' 

.2 

.3 Direct the Project Consultant to revise'·dwProject scope or qualit)r,- __ o-rboth, as approved by the 
Owner, and rebid the Project, or - -

.4 Suspend or abandon the ProjeCt,' Dr __ _ 

Under Article 2.5.6.2 aboye. the ProJ:ctCon;~;t!lll; shall: withoutadditional compensation. modifY the 
Construction DocumeritS :a:s-·hecessary to b}irig the projec·t~ithi~ the ·Fixed Limit of Construction Cost. The 
providing of such ~e:ty~ye ·shan b.:-fu,e limit oft~l1:PrPJt!5t 'COn.sUI_tlmt'~ reSponsibility in this regard and having 
done so, the Proje'ct.COnsultant Shall_ be compensated in accordance with this Agreement. TI1e Owner may 
recognize exceptional c6·nstructioii market cost fluc'tuations before exercising the option provided in Article 
2.5.6.2 abov.e. The oWner 'agr~es to discuss this--i$s~e with the Project Consultant prior to exercising this 
option_./- "· · · -- · 

lf 8.~ ~sti~ate or·~-~~i'a~~-iys_is is r~~ired by the~O'Wri'ii:;-;or this phase, the Project Consultant shall utilize the 
previouSly_ established irldep·elldent"Cost estimator, or a replacement acceptable to the Owner, to analyze bids 
and to assiSt in the preparation Of any rrtodhied bidding documents or re-bid documents that may be required 
to ensure Suqces~ful bidding \vi thin the Fixed Limit of Construction Cost. 

Phase V- Ad~'in~~tration ofth~~Construction Contract: 
--<, ·, ---- .. .' 

The Construction AdriiiriiStfat_i_oh Phase win begin with the award of the Construction Contract and will end 
when the Contractor's fi~13.I.Pa)tment Certificate is approved by the Owner and after the one (I) year warranty 
period has expired. During this period, the Project Consultant shaH provide Administration of the 
Construction Contract as set forth in the construction contract documents (hereafter referred to and defined as 
the "Contract Documents") between the Owner and the Contractor, as basic services. 

The Project Consultant, as a representative of the Owner during the Construction Phase, shall advise and 
consult with the Owner within the limits established by this Agreement and the Contract Documents. The 
Project Consultant shall contemporaneously provide Owner with copies of all communications between 
Project Consultant and others concerning matters material to the cost, time, sequence, scope, perfonnance or 
requirements of the project. 
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2.6.3 The Project Consultant and the Project Consultant's respective Sub-Consultants shall attend all key 
construction events as necessary to ascertain the progress of the Project and to determine in general if the 
Work is proceeding in accordance with the Contract Documents and the Project Schedule. A minimum of at 
least one site visit per week will be required by the Project Consultant. The Sub-Consultant will be required 
to visit the site at least once a week when their respective portion of the work is in progress . 

. l The Project Consultant shall visit the site at least once per week to become familiar with the progress 
and quality of the Work and to determine if the Work is prOceeding in accordance with the Contract 
Documents and Project Schedule. The Project Consultant shall coordinate the timing of these visits 
with the Owner's Representative so as to permitjoin:t observations of the progress of the Work and 
discussions about project issues. On the basis o( On-site O_bservations as a Consultant, the Project 
Consultant shall keep Owner informed oCthi:::prOgress,~Od __ quality of the Work. The Project 
Consultant shall promptly submit to Ownera detailed written rePort ofthe results of each visit to the 
site, and copies of all field reports and notes or'ineetings with cdtitblctor, subcontractors of any tier or 
suppliers. , . . . . 

.2 The Project Consultant shall, based upon its ~:ri-site visi~;'inomptly report1bQwner any defects and 
deficiencies in the Work coming to the attentioh'bfProje'ct Consultant and shall endeavor to guard 
the Owner against defects .inct deficiencies in tn,e-v/orK. This obligation is noi'~educed or limited by 
the fact that others, such as the,tiBCi; are. undertak,fhg inspection for or on behalf ofthe Owner. The 
Project Consultant shall make OI!~Sj_re obs~Tvations utilizing _the same personnel over the course of the 
Work, The Proje_ct_Consultant shalfassist the OWner in del:er:rilining the cost of additional inspections 
due to the ContfaCtOi''s failure to p~fform. AnY diailges in pCtS6imel must be in writing and issued to 
the Owner. , _>> v , , , , • /'·--- --, •• - . 

/,/ 

.3 The Project ___ C()ilsultant shali not have-'Colltrol over or charge of and shall not be responsible for 
constr:uction mCan'S~--m~thods, techniqueS)s_equences or procedures, or for safety precautions and 

-piog~ft{s'in__connCctiOO -\yitlfihe_W_ork_ ', 
;/ '-·---, 

2.6.4 The, Project Consultiint:.Sh'all at <i'n. tiines have ad:ess:io the Work where ever it is in preparation or progress. 
The PrOject Consultant ''and -the SUb_-_Consultants shall review and advise the Owner as to whether the 
ContraCtor is making time'iy, 'accurate, and complete notations on the "Project Record Documents" and 
maintainin'g_yarious other adlninistrative·reCords as required by the Contract Documents. In addition, the 
Owner may lit':_ifS-discretion feqtiire the Project Consultant and all Sub-Consultants to submit additional 
written materiaiS -~f'-f()rms to_the;owner relating to or regarding the Project or its progress. Complete 
notations to the "as· b~ilt" dnl'wirlgs shall include, but not be limited to all changes due to RFI's, ASI's, 
COD's, and CO's, in ad~ltiOn}O, the changes recorded by the Contractor, as noted above. 

·- J 

2.6.5 The Project Consultant shall initially interpret matters and provide recommendations concerning performance 
of Owner and Contractor under the requirements of the Contract Documents upon written request of Owner. 
The Project Consultant's response to such requests shall be made with reasonable promptness and within any 
time limits agreed upon. The Project Consultant shall render written advisory decisions, only upon the 
Owner's request, within a reasonable time, on all claims, disputes and other matters in question between 
Owner and Contractor relating to the execution or progress of the Work or the interpretation of the Contract 
Documents. 

2.6.6 All initial interpretations and advisory decisions of the Project Consultant shall be consistent with the intent 
of, and reasonably inferable from, the Contract Documents and shall be in writing or in the form of drawings. 
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2.6.7 

2.6.8 

2.6.9 

In the capacity ofinterpreter the Project Consultant shall endeavor to secure faithful performance by both the 
Owner and Contractor, and shall not show partiality to either. The Owner shall be the final interpreter of any 
and all matters pertaining to the performance of the Project Consultant and Contractor. 

The Project Consultant shall have authority to recommend rejection of Work which does not conform to the 
Contract Documents. The Project Consultant shall not have authority to stop the Work without approval of the 
Owner. Whenever, in the Project Consultant's reasonable opinion, it is necessary or advisable for the 
implementation of the intent of the Contract Documents, Project Consultant may recommend special 
inspection or testing of the Work in accordance with the provisiOns Or the Contract Documents, whether or 
not such Work is to be fabricated, installed or completed, bufProject Consultant shall take such action only 
after consultation with Owner. The Project Consultant's'rh.9nitP-ring of such additional special testing or 
inspections is a part of the Basic Services. Owner shall}uqiiSh all suCh .tests, inspections and reports that are 
required by law or by the Contract Documents or thai if has previousl)'.,approved in writing, without waiving 
its right to reimbursement from Contractor. HoWeV¢r: neither this authdriiy.pfthe Project Consultant nor a 
decision made in good faith either to exercise~!JrriOt to exercise such auihOfity shall give rise to a duty of 
responsibility of the Project Consultant to ContractOr or other thir9 parties pei-fofming portions of the Work. 

The Project Consultant shall promptly review, and ~'eOther'aj>;ro'J,riate action up~n--Contractor's submittals 
such as shop drawings, product daia ·and' Samples, but oii'Jy:for'conformance with the-'design concept of the 
Contract Documents. Such action sh8.li_'b·e taken .»'ithin follhee:O.(l4) days of receipt by Project Consultant 
unless Ownerand Project Consultant otfiei}vise--m ui-iially agree. ·prOJect Consultant's review shall not constitute 
review or approval of safety precautiolls 'or of -~On:siruction nleiulS, .. methods, techniques, sequences or 
procedures. Project Co'nsultaiilshall mainta_rii a log of all ·stibmitta!S· made and shall compare the submittals 
with Contractor's ·VrogreS-~'·'~Chedule. Th'e :'ConsU!tl,lnt '·iih~\( not a_i,prove changes to the contract or 
substitutions througb:ti1e regulai''stibmittal pr~'c_eS:S q_u{will utiliZ'ci those respective methods specified in the 
Contract Documents':'"I:iieProject 'COnsultant sh~il be compensated for reviewing re~submittals after the first 
re~submittalof a respectiVe:SubmittaJ as a_reimburS'libfe_expense with the Owner reimbursed by the Contractor 
under provisiOiiS'bfthe Coht~ac·t-Document$--''· --

------ " -- _, ' 

The PrOJect Consultant shall coO'rdiri'ate with tlle··o-wher conceming the Owner's required review ofRequest 
for Proposals, Change Orde-i-s_and ConSU:_uction Change Directives. 1l1e Project Consultant shall: 

.I 

.2 

.3 

.4 

Mee __ t _With the Ownei pdor to the· prCparation and execution of Request for Proposals, Contingency 
Use Di~~Ctives and Chimge Order items to ensure that proposed changes comply with the intent of the 
Project'~ scOpe and constrUction schedule and whether the Contractor is entitled to additional sums or 
contract tillle:_for_ the_.p:rOjiOsed Work. 

Reconcile the Pr0j¢Cr~~nsultant's analysis ofRequest for Proposals, Contingency Use Directives and 
Change Order amounts with an analysis provided by Owner's chosen independent cost estimator and 
provide the Owner with a recommendation concerning the respective cost studies. 

Submit written and graphic infonnation documenting proposed changes for formal review by the 
Owner. 

Review and indicate concurrence through signing Request for Proposals for Owner's authorization in 
accordance with the Contract Documents, shall have authority to order minor changes in the Work 
not involving an adjustment in the contract sum or an extension of the contract time and which are 
not inconsistent with the intent of the Contract Documents. Such minor changes shall be 
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2.6.10 

2.6.11 

2.6.12 

.5 

.6 

implemented through an Architect's Supplemental Instructions (AS!) issued through Owner. The 
Basic Services shall include providing recommendations concerning Request for Proposals, 
Contingency Use Directives and Change Orders, and the preparation, permitting and processing of 
Request for Proposals, Change Orders and Construction Change Directives. This Article shall not 
supersede Articles 2.9. 1.14 or 2.9.1.16. 

Process, prepare and issue contract modification documents, Request for Proposals, Contingency Use 
Directives and Change Orders, in a timely manner and not allow the period required for evaluation, 
preparation or to issue such documents to exceed fourteen: (I 4) days. The Project Consultant shall 
provide written notification to the Owner concerning those modification documents requiring more 
than fourteen (14) days processing time with anaftached explanation of the circumstances requiring 
longer processing time. - - ' 

All final decisions with respect to substii~_t]o~~;-, Request for'i'>r~[;osals, Change Orders, and other 
contract modifications shall be at the Sole.determination of the b\.vner._ 

\, ~- ', --.,, ',,_ 

The Project Consultant shall conduct thorough site Ob·;ervations;' ;;;a_ke recommeO&t-ions and otherwise assist 
Owner in determining the dates of Substantial ComptetidOaTidJJirlal Completion, Sh<J.fl-review, approve and 
forward to Owner for Owner's revfe;w,_ ~·ritten warranties ,anci"related documents re(juired by the Contract 
Documents and assembled by Contr'adcif;·,ari:d shall certify-i:dinal certificate for payment. At substantial 
completion, the Project Consultant s·liall._piepa(e a, punch list'- Of observed items requiring correction, 
completion or replacement by Contrac·t~6. The<PrQ-ject_ConsU!t_a'nt_shall administer the Contrqactor's 
submittal of various ~loSeOut ~Ubmittals inClUding warrillit)i_dO~u91eniS;:JPerations and maintenance materials, 
extra materials, and Otlier"ijOSeo_uf submittalS·as>requii-ed-6Y.,the COntract Documents. The Project Consultant 
and the Sub~Cons~ltaritS_ shall ve~ifY 'and confirh1 the,COntracto;;g su6cessful demonstration of equipment and 
systems and the trairllni\)(the Owrie['s personnebs,'required by the Contract Documents. Project Consu!tm1t 
shall inspect the Projeci"up6nflpal.C0mpletion to.G¥iermine compliance with the Contract Documents and, 
upon so determilling, prep:ire ful~.h::xeclite:ttie requited :forms and other documents indicating that the Work is 
compl~ted. ill cciiriPii~nce with:thci Contrac't'-bo6UmeOts::·' 

,' ' --._ ' '•,_ -' \ "' '_._ 

The\)rojec~ Consultan~--~h~·!l'-withi;'J:'siXty (60) da;~,~f final acceptance provide the Owner with prints and 
electronic -ffiedia copies of the O'riginal draWings, which the Project Consultant has revised to conditions based 
on inform8.ii'9i1_ furnished by the .Contract'Or:aS Project Record Documents. These prints and electronic media 
copies shall becOine the property Of the Owner. Submittal of these documents to the Owner is a condition of 
final payment of c6hstruction SupPort fees to the Project Consultant. 

The Project Consul:-~bhall';s_sd: Owner in determining amounts owing to Contractor based on observation 
at the site and an evaiuattQ·t{ of Contractor's applications for payment and shall certify Certificates for 
Payment of such an10unts as provided in the contract documents and in such fonns as the Owner may request. 
The certification of the Certificate for Payment shall constitute the representation by Project Consultant to 
Owner based on Project Consultant's observation at the site and the data comprising Contractor's applications 
for payment, that the work has progressed to the point indicated; the quality of t11e work is in substantial 
accordance with the contract documents (subject to an evaluation of the work for substantial conformance 
with the contract documents upon substantial completion, to the results of any subsequent test by or 
performed under the contract documents, to minor deviations from the contract documents cited prior to 
completion, and to any specific qualification stated in the Certificate for Payment); and that the Contractor is 
entitled to the amount certified. However, the certification of the Certificate of Payment shall not be a 
representation that Project Consultant has made any examination, otl1er than information which has come to 
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2.7 

2.7.1 

2.8 

2.8.1 

2.9 

2.9.1 

Project Consultant's attention, to ascertain how and for what purpose Contractor has used the monies paid by 
the Owner. 

Phase VI- Warranty Administration: 

Upon receiving a fully approved and executed A TP and Purchase order (See 5.2.3), and for one year 
following substantial completion of the construction project, the Project Consultant shall assist Owner, 
without additional compensation, in securing correction of defects,- and shall in the sixth and eleventh months 
make inspections of the project with the Owner and report observed discrepancies to Owner. 

Other Basic Services: 

The Project Consultant shall render to Owner witho'~t"adctitional c6mpensation, any proper and reasonable 
assistance which Owner may require as a reslllt,b,f iiny claim or any--(lCti()n brought relating to Project 
Consultant's services. Preparation of detailed 8nalySis or documentation (i(requested by Owner) shall be a 
supplemental service under Article 2.9.1.21 with·a _fully approved_and execute-d ATP and Purchase order (See 
5.2.3). . .. . . 

Supplemental Services 

The services listed below are normall>c~llsid~red: tO.b<? bey~~d tiie_ scope of Basic Services as defined in this 
Agreement, and if authori;,!:e~ in advance b)r'having"rece1Ved _a fullY' apProved and executed ATP and Purchase 
order (See 5.2.3), will be·corhpensated for> aS provided U_q~d_'er:.:\rticli=s _$::·7 and 6.2: 

" ' "· ' ' ' ,' .. 

.I 

. 2 

.3 

.4 

.5 

.6 

.7 

. 8 

Providing ~pecial anal;~~-;' Of the Ow~e(s·:~~tfed'~~ and spe'C-ial detailed programming requirements for 
a project. · -

_PrO~lctlrig-fina~~Jarf~_aSibiH;y-;-or .. Other speC~~_ studies . 

<;Providing ~-i'anf!il1g _sur-~ey~·;-_sjte evaluati~~~·. or comparative studies of prospective sites . 

·- 'Providing servic~s 'reiative tO--fu~-U:re facilities, systems and equipment which are not intended to be 
cci-nstfucted as during-the constructibn phase. 

. .. 

Providing'~ervices to make measured drawings of the existing site or facilities . 
' " " 

Providing ~~---~:e-~ices_ola cost estimating firm beyond the services required during Phases I-III to 
verifY cost ofth~'\v,ork as designed. The choice ofthe firm, qualifications of the firm and the terms 
of employment of the firm shall be approved in writing in advance by the Owner. 

Providing interior design services required for or in connection with the selection of furniture or 
furnishings, except equipment included in the Construction Contract and identified in the educational 
specifications . 

Providing investigations and making detailed appraisals and valuations of existing facilities, and 
surveys or inventories required in connection with construction performed by the Owner. 
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.10 

.II 

.12 

.13 

.14 

.15 

.16 

.17 

.18 

.19 

.21 

Providing the services of one or more full-time Construction Inspector during construction; including 
the services of a Special Threshold Inspector. 

Providing extended assistance beyond that provided under Basic Services for the initial start-up, 
testing, adjusting and balancing of any equipment or system; extended training ofOwner's Personnel 
in operation and maintenance of equipment and systems, and consultation during such training; and 
preparation of operating and maintenance manuals, other than those provided by the Contractor, 
subcontractor, or equipment manufacturer. 

Providing consultation concerning replacement of any V{Ork damaged or built inconsistent with the 
Contract Drawings, providing the cause is found bJ,the 'OWner to be other than by fault of the Project 
Consultant. · ' 

Providing consultation concerning repl,ap-emeJit ,of any Work -d~:B.ged by fire or ot~er cause during 
construction, and furnishing services a$ may be required in connedicm"Yith the replacement of such 
Work. -- , 

Preparing revisions of Schematic Design, D·~Sl~n· DevetoP~ent, and Con~iru~tion Document Phase 
Documents previously apProv~d'in writing b)''·'Ow~·~r, when so directed 'i~ writing by Owner, 
provided, however, that no ccimPeb'satnm for Suppl~inelital Services shall be paid for revisions which 
may be required when due to errors Or orfii_ssions by tbe:¢onsuJtant or when due to the fact that the 
lowest Bona Fide _construction bid exceedS--the'."Jixed litliif OI_construction cost". 

' ' ' - ' 

Providin~ seryicCS' niil~?:necess~\~Y -~~e:·d~faU'ir-~(!~e _Cont~actor, or any major unanticipated 
defects or'deficiencies in the. Work of the Co:nfractor or any Subcontractor not attributable in any way 
to an Error 3:nd/Or.Omissi0r{ofthe Proj'Ct:i"Consultant. 

·Prepar!Og .. _ cl1_an~~· .. o~det~/an'd- ;ei~ted.,do~,li~'er,tts provided the changes are significant changes 
(W1iethCr incte~es or"HeCreases) in''ihe_SCope 'Of'the project and are requested by the Owner and not 
'for any chan,ges,_du~ to all)i: ·ot:l)er reasolls-suCh as error or omission of the Project Consultant. 

Providing revisions j~'-drawi'ngs, 'specifications or other documents required by the enactment or 
re.Vision of codes, Ia~ _or regu13tioris subsequent to the preparation of such documents. 

Prepariri~:tCrserve or s~rvlng as an expert witness in connection with any public hearing, arbitration 
proceeding\>rJegal pf9c~eding. 

~-< ',_/' ,,/ 

Providing servi~~s~·aft~r certification to the Owner of that Final Certificate for payment, and said 
payment has been made to the Contractor except those services that are a result of errors, omissions. 
or conflicts in documents prepared by the Project Consultant or are warranty related services. 

Review of extensive claims by the Contractor or others relating to the Project. However, there shall · 
be no additional charges to Owner from Project Consultant in the event the claims are not extensive 
or in the event the claims are determined by the Owner to be based upon the failure of the Project 
Consultant or Sub-Consultant to properly perform its services or to comply with the provisions of this 
Agreement. 
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ARTICLE3 SUB-CONSULTANTS 

3.1 

3.1.1 

3.1.2 

3.2 

3.2.1 

3.2.2 

3.2.3 

Sub-Consultants' Relations 

All services provided by the Sub~Consultant shall be pursuant to appropriate Agreements between the Project 
Consultant and the SubwConsultants which shall contain provisions that preserve and protect the rights of the 
Owner and the Project Consultant under this Agreement. All such Agreements shall provide that the Project 
Consultant may assign or transfer to Owner any and all claims or causes of action which the Project 
Consultant has or may have against a Sub-Consultant as a result or' or relating to any acts of omission or 
commission of that Sub-Consultant. 

Nothing contained in this Agreement shall create any, C-~ntr~~t~aJn!-Jationship between the Owner and the 
Sub-Consultants. However the Project Consultant 1siitt au times liable.for any and all negligent acts of 
omission or commission of its Sub-Consultants r~IS.tinJi to or regarding tb'i's, 'Agreement or the Project which is 
the subject of this Agreement. The Owner nlay,.:at any time, require th'e,P:foject Consultant to assign or 
transfer to the Owner any claims or causes ofaciio}i'which Project ConsultanfhaS--·or may have against one or 
more of its Sub-Consultants as it relates to these COhfract obli&afl_ons regardirl'g-of· relating to this Project. 
Upon such request, the Project Consultant shall ex~~-ute>a. Wfitt6n assignment o;·'tniflsfer in a form to be 
provided by the Owner. ln t11e evenf thif Owner requi~es. the:-f>roject Consultant to 'Msign or transfer said 
claims or causes of action then the oWn~();~¢es.t<? indemnify,_ai'ld,hold the Project Consultant harmless from 
any claim or cause of action brought by' a Sub~CorisUltant again'stth'_e-Project Consultant directly related to the 
claim of cause of action brought by the b~ner ag~i\.i'risi-frSt;b-Coilstiitant as a result of such assignment. 

"'' , ' , " , ,' ·v, ' , 

Proposed Sub-C(mSuJfaDt~"---

The Project Consultimt-Proposes to utiHze tl1e foiiOwing Sub-Consultants: 
Per Attachment 5 (PrOject Team-Members) •::_ ' 

'" ' >- '' --· ,.' ' ' 

The_P;Oject C0ifs'U1l~ilt·sha!i"rio,t-6h?nge any·S·~-h~co~sd!tant without written prior approval by the Owner. 

The,_Pr~ject Consult~;~·n:~:later--;him _ien (I 0) calen~ar days after the date of this Agreement, shall submit a 
list of cOntaCt information for Sub-Cori'sultants which includes contact names, firm addresses, phone and fax 
numbers and int,~rnet (or other: iriternet e~miiil service provider) e-mail addresses. 

ARTICLE4 THE OWNER'S RESI'ONSIDILITIES 

4.1 

4.1.1 Owner shall consult with Project Consultant and provide such information regarding requirements for the 
project, including a Project Scope, Budget and Schedule which shall set forth Owner's contemplated design 
objectives, constraints and criteria, including educational specifications, facilities lists, space requirements 
and relationships, flexibility and expandabitity, special equipment and site requirements as are reasonably 
necessary for Project Consultant to perform its services. 

4.1.2 l11e Owner shall furnish a legal description and a certified land survey of the site. When possible, the Owner 
shall supply the certified land survey in hardcopy and electronic media formats. The certified land survey 
shall provide boundary dimensions, locations of existing structures and/or trees, the grade and line of street, 
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4.13 

4.1.4 

4.1.5 

4.1.6 

4.1.7 

pavement and adjoining properties, the rights, restrictions, easements, boundaries, topographic data and 
information relative to sewer, water, gas and electrical services. 

Owner shall furnish the services of soil engineers or other consuJtants if such serv1ces are necessary and 
requested in writing by Project Consultant. Such services may include test borings, test pits, soil bearing 
values, percolation tests, air and water pollution tests, ground corrosion and resistivity tests, including 
necessary operations for determining subsoil, air and water conditions, tests for hazardous materials, 
chemical, mechanical, structural or other tests with reports and appropriate professional recommendations. 

Owner shall furnish a Project Schedule for the project showing all activities and critical dates necessary to 
complete the project within the allotted time. - -

Owner shall furnish a Construction Budget which-'i_s···:the portion of.the,Project Budget allocated for the 
construction cost of a project and will be based upon the" Fixed Limit ofCoilStruction Cost with an appropriate 
contingency factor. This contingency factor in'c;ludeS but is not limited to ihe 'demolition, destructive testing 
and repairs, directed by the Project Consultant, to-'ad_equately inves_tigate and d·ocu'ffient the existing conditions 
of the facility. ' - - -. ·-

__ /' 

As-Built Documentation: When a~aila_bte; drawings and'bt~er::~vailable documents \~hich were purported to 
represent "as-built" conditions at the tirrie'bfodginal constniCtiOn_wiH be furnished to the Project Consultant; 
however, they are not warranted to rep~e$~nt c'6n'ctition~ as of this _d:ate. The Project Consultant shall perform 
non-destructive field investigations as nice'Ssary tO'Obtiiin suffich~·nt-filformation to perform his services and 
as required by field _colidiiiolls;- or the 0\\inec_to ve~ify: 'Yill assem-bli_~'s, construction types or other basic 
information as requifed.to develoP the design ahd dcicumeritatiorfnecessary for the project. The demolition 
and repairs associil.ied_-:y.rith t11e deSq-uctive te-Stji~g.snan be cOffipe-Osated as a reimbursable expense. The 
Owner encourages thti.uSe.of destrUctive testing techl)iques (with prior approval) to retrieve information that 
can be utilized __ by the Pr_ojeqt __ CO'nsultan~ to cJeatiY _indicate the disposition of the existing facility and 
incorporri.te ui.JSJnformatiOri iri.t-0 the Contrfl.ct Docu'n1ents. 

- "' ' --- ', ' " -- ·- " " 
/" "·-,_ ,_ -, _____ --__ ·,. 

DiStrict Standards and Submittal Checklist 

.1 DeSig~·And Materiai'Standard~·:,The Owner will furnish an electronic copy of Design and Material 
standardS for the Project Consultant's use in developing designs and documentation for the project. These 
documerl'ts::nre, technical Sp_e-Cifications and the intent of these documents is to convey basic Owner 
preferences to!f!e..Project ~oD:sultant. The Project Consultant shall review the content of the Design and 
Material Standat(iS'prov,ided.by the Owner and may consult with the Owner concerning discrepancies, 
errors or suggesti6i1S':fo:r:·t:Qe:"'improvement of the provided documents. The Project Consultant remains 
responsible for the tethriical content and accuracy of documents produced under the terms of this 
Agreement . 

. 2 Design Criteria: The Owner will furnish an electronic copy of the Design Criteria for the Project 
Consultant's use in developing designs for the project. These criteria are guidelines, which address 
owner related issues; including but not limited to, ease of maintenance, life cycle costing, and 
fw1ctionality of the facility . 

. 3 Document Submittal Checklist: The checklist is a guideline indicating minimum requirements for the 
submittal of contract documents for each phase of the design process. The completed checklistfonn will 
be required with each submission for all applicable disciplines. 
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4.1.8 

4.1.9 

4.1.10 

4.1.11 

4.2 

4.2.1 

4.2.2 

4.2.3 

Standard Construction Bidding And Contract Documents: The Owner shall furnish the Project Consultant 
with sam pie bidding and contract requirements and general requirements containing the basic provisions and 
requirements of Owner. These documents are comprised of the Bidding Requirements, Contracting 
Requirements, and Division 1 Specification Sections that will be utilized by the Project Consultant to develop 
the construction contract documents required under the terms of this Agreement. The Project Consultant 
acknowledges that these Owner Standard Documents will be made available by the Owner and shall be 
reviewed and analyzed by the Project Consultant and that these documents shall serve as the basis for the 
Project Consultant's development of bidding documents for the Owner. 

Owner shall arrange and pay for the required advertisements for. bid. 

Owner, assisted by Project Consultant, shall issue the.b,id doc~m~~ts to 9idders, maintain the planholders list, 
and issue addenda. · 

Owner shall be responsible for issuance offon;ai:_il:;tices to proceed (ir'rin~'):to the Contractor. 

Owner Furnished Items 

The services, information, surveys';~d~-reports specifi'~·a:.-by 'A~ticle 4.1 shall be f~fl~ished at the Owner's 
expense, and the Project Consultant-;:Sh-3:ll -b~·entitled to rely ;U}Jop the accuracy and completeness thereof. 
However, if the Project Consultant revJeWs all'ofihejnformai16_n·provided by the Owner (such as surveys, 
soil borings and "as-built" documentation) _ahd detefrri_illes additioilai Information and/or testing is required to 
properly design the proj'ect, the Project c6flsltltant shiit't re(jbest sariie. from the Owner. 

- ,' ,,~ -'" ' -.. _. \ ', /' -./"''" ' ~---' ---

When documents,(serV'i_ces, or oth~~material~':f~~;iih~-d by th-~'0\~ner for the Project Consultant's use are 
deemed by the ProjC'c_t-:consultant as inapproPfial:e, inaccurate, or otherwise unreasonable, the Project 
Consultant shall notify ihe O_wner:inimediately upbn 'aiscovery of same. Failure of the Project Consultant to 
so notifY ihe.dWner.shalf'r~Ult in-the PrOject Coii.stiltant's being responsible for any costs, expenses, or 
damaieS.iriCtified-by_.:t'he,pw,;er: ___ M_d forfeitllfe OfCiainls'for damages, delays or other compensation related to 
the' USe 'Of those owrier_ftitnisheCfmaterials. --

The oW~~t shall furnish-- th~\abov; --in:fOfmation or authorize the Project Consultant to provide it, as a 
supplemerital Service (except Wh_ere otherWise stipulated), as expeditiously as possible for the orderly progress 
and developriie~t of the ProjeCt. 

-~- ' " " 

ARTICLES 

5.1 

5.1.1 The Owner agrees to pay the Project Consultant, and the Project Consultant agrees to accept for services 
rendered pursuant to this Agreement a fixed fee (as computed by the Fixed Fee method below) of: 

~-.,----------------Dollars.($ .00) 
Reuse Fee 
(Fee Written Out) 
Site Adaptatioll Fee 
(Fee Written Out) 
(OUter- Description) Fee 
(Fee Written Out) 
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5.2 Fixed Fee: 

5.2.1 The Fixed Fee listed above is based on the scope of services for a project of this scope, size, complexity and 
Fixed Limit of Construction Cost (FLCC) of Construction of the project. 

5.2.2 If the Owner authorizes a significant increase or decrease in the scope of the project, the Fixed Fee may be 
adjusted as mutually agreed upon. Changes in the FLCC, or, a Construction Contract awarded by the Owner 
in excess of the FLCC, shall not entitle the Project Consultarit to-additional Basic Services Fees, and, a 
Construction Contract awarded by the Owner that is less .thin the FLCC shall not entitle the Owner to a 
decrease in Basic Services Fees. ~ 

5.3 Not Used 

5.4 Fee for Additive Alternates: 

5.4.1 The design of altern~tes·:Wl~thiri';;~e.Qwner';· t~fal all~cate'd'-fi.uid's··ror construction will be a Basic Service. 
,- -.. -- " '-- --- --- " ' 

5.4.2 

5.4.3 

5.5 

5.5.1 

The design of additfVe.alternates, ·nOt included'-·in·t~e original project scope, in excess of Fixed Limit of 
Construction Cost ofCOnStiuctioD n1ust be authofiZed by the ChiefFacilities and Construction Officer, and 
wiH be cOhside·rect suppleffientill services,_ sUbject to negotiation. 

-- ' ,:, -- " " ----- ,' ' 

Fe~~-- fo{ the desig~ ·or-;dditive .. alt'e}Tiates, n~; -i~cl~-ded ~n the original project scope, will be negotiated and 
issue'd.,b)' a fully approVed _and executed A TP and Purchase order (See 5.2.3), . The Owner will pay one 
hundred ( 1 00%) percent ofthC''negoti<ited fee for alternates accepted and only pay for the design portions of 
the (Phasdd" through Ill) for'~Iternates rejeCted. 

Raw Labor R~'te: 

5.5.1 Raw Labor is defined as the raw salary rate, as determined from salaries reported to the Director of Internal 
Revenue, of the personnel engaged directly on a project. 

· 5.6 Fees for Reimbursables 

5.6. I Reimbursables are those items preMapproved in writing by a fully approved and executed ATP and Purchase 
order (See 5.2.3), and authorized by the Owner in addition to the Basic and Supplemental Services and consist 
of actual expenditures made by the Project Consultant and the Project Consultants' employees and SubM 
Consultants in the interest of the Work. 
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5.6.2 

5.6.3 

5.6.4 

5.7 

5.7.1 

Authorized travel outside the Dade, Broward and Palm Beach County area, lodging and meals in connection 
with a project (subject to the limitations imposed by Chapter 112.061, Florida Statutes); fees paid for securing 
approval of authorities havingjurisdiction over the Work; reproductions (outside ofBasic Services and with 
prior written Owner approval in the fom1 of a fully approved and executed ATP and Pnrchase order (See 
5.2.3); postage and handling of Drawings, Specifications and other documents, excluding reproductions for 
the office use of the Project Consultant and check sets required by the Owner; data processing and 
photographic production techniques when used in connection with Supplemental Services. 

The Owner will reimburse the Project Consultant for authorized Reimbursables as verified by appropriate 
bills, invoices or statements. 

Any authorized reimbursable shalt not include charges fpr"~;fi'c-e·:;ent or overhead expenses of any kind, 
including but not limited to local telephone, cell phori~_aitd utility chafgeS, overtime or any discretionary labor 
benefits, office and drafting supplies, depreciati'ptvOf equipment, prOl~Ssi_~mal dues, subscriptions, etc., 
reproduction of drawings and specifications, mail in& stenographic, clerical, Or Other employees time or travel 
and subsistence not directly related to a project.-''Authorized reproductions ill-exCess of sets required at each 
phase of the work will be a Reimbursable. -- ''- - -

Fees for Supplemental Services 

The Consultant may be authorized b;-:i~ f_~-~e;pt()fa fl!liY app;~yed_and executed ATP and Purchase order 
(See 5.2.3), to perform Supplemental Serv_jces desCrib_ecfunder Aiti9te 2.9 and negotiated in accordance with 
Article 2.8.2. The fee; fOr" SuCh services will_ be Time, Speiit:pJu~ reim~!-irsable expenses with a Guaranteed 
Maximum Price based.-dn.··-Raw -Salary Rates-:timeS a :fiXed-jriUI_tiplier. The fixed multiplier shall cover 
mandatory personnel_expenses, Ove'rPead and 'pr0i1t alld shall h6-set at times Raw Salary Rates and 
shall be included in tile-_"Guaranteed- Maximum. Wh~re a mutually agreeable Guaranteed Maximum cannot be 
arrived at, th~_ Owner rrlay :i"ecm:e::Services__from ml 'iildependent source or from the Owner's resources. The 
Consultailt ~hili provide ally __ iflfonn<ition ~d/or copi_eS, of project documentation necessary to facilitate the 
proviSioll ·o'fsilld supP1ementa(sefvices bi Othefs:-.. ' · . . - - •. 

ARTICLE,;, PAYMENTS TO THE PRdJECT CONSULTANT 

6.1 Paymentfor:Basic Services'_--

6.1.1 Payments for B~i~-Services m3.)~"~e requested monthly in proportion to services performed during each Phase 
of the Work and pf6Vi'Sion qr:aujequired insurance policies is a condition precedent to becoming due any 
such payments to the PrOjeCt C_OOsultant. Said payments shall, in the aggregate, not exceed the percentage of 
the estimated total BasiC~C:oil1pensation, or 90% for Phases I, II, or II prior to approval of the submitted 
design documents, indicated below for each Phase: 

.l Fifteen (15%) percent of the total fee upon completion and approval of Phase I. 

.2 Fifteen (IS%) percent of the total fee upon completion and approval of Phase II. 

.3 Twenty (20U/o) percent of the total fee upon submittal and approval of 50% of Phase III . 

.4 Fifteen (15%) percent of the total fee upon completion and approval of Phase III. 
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6.1.2 

6.1.3 

6.1.4 

6.1.5 

6.1.6 

6.1.7 

6.1.8 

6.1.9 

6.2 

.5 Five (5%) percent of the total fee upon 100% completion of Phase IV . 

. 6 Twenty~eight (28%) percent of the total fee upon completion of Phase V 

.7 Two (2%) percent of the total fee upon completion of Phase VI (Warranty) and approval of all Work 
and audit of account, as per Article 5. 

Partial payments may be made in Phase V (but not in excess of ninety (90%) percent of the aggregate of 
Phase V) in monthly increments which are proportioned to match the Work's percentage complete reflected 
by the Contractor's monthly Applications for Payment. If the ·ow,ller's required Substantial Completion date 
for Phase Vis extended through no fault of the Project Corist.iltan~;the Project Consultant shall be reasonably 
compensated for any required professional services __ <inq/OT exPel)ses not otherwise compensated for in 
connection with such time extension(s), in accord~nce_with Article 6.2. 'lfthe Owner's required Substantial 
Completion date for Phase V is extended due- fa ·an· action or inactioJX Of the Project Consultant to the 
detriment of the Owner, no additional paymeOts, o'r time shall be due td -Pfoject Consultant. The Project 
Consultant shall include with its bi!Hng, in either, electronic or hard copy rOhrl:it, the following supporting 
information, and any additional supporting informatiori_requirect-bY the Owner: tini6'Sheets for any fees based 
upon Raw Salary Rates, subcontractors invoices, ifivO-ice~l' Jor·''feimbursable eXpeiiSes and time sheets, 
subcontractor invoices for reimbursables inac;Ie necessarY by:nie perfonnance of Work. The invoice shall be 
totaled and care shall be taken to assUr_e ~reVjOusl~ paid chaq~es_~re not duplicated. 

If the project reaches Final Completion (aS':defi~-ea b);:the Con~tru6·tion Contract Documents) prior to the 
expiration of the AnticiPate,fCorystruction<fime, thentuu_payment'i:>h:iU be made at that time provided the 
Project Consultan~has ~o·ffiphite_~---all obligatio,riS/or~s-u_~nl.ittrilS __ Md othCr services (including Project Record 
Documents) as re(juifed by this Agr~ement. ' · 

No payments shall be d'tie,tti: Proje~tConsultant urllesS and until all materials, forms and documents required 
by this Aireement have been 'p·rovided: by ·-Project CO.ii.sultant and its Sub-Consultant to Owner, or others 
whorti-:arC tO ·re-Ceive.~a'me. The_OW!ler reuiiM 't]iffrigiit i~ withhold payment from the Project Consultant for 
non.;-pei:'fonnance of ihe_P:roject Colis\]hant durillg tuly phase of the Project. 

' ' "' 

The ~~oj~~'t'Consultant sh;u:~ubmit -i,ri~oices in the Owner's required invoice format as provided. 

All Submi~ed -~~Voices shall h~v6_,copies-~freferenced ATP's attached. 
"--: '>- ' " 

During project Pt-lase;~',l. thro·ug!l III, the Project Consultant shall submit an updated Project Schedule 
reflecting the Project'-<::0-dSultaht's scheduled and actual progress with each submitted invoice. As an 
attachment to the Project.'SChe'<'iule, the Project Consultant shall provide a progress report giving percentage of 
completion of the Project development. 

Project Consultant shall submit a monthly MWBE Sub-Consultant Utilization Report with the monthly 
request for payment, on forms provided by the Owner. 

Payments are due and payable thirty (30) days from receipt of the Project Consultant's invoice provided it is 
in accord with the requirements of this Agreement. 

Payment for Supplemental Services I Reimbursables 
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6.2.1 Payment for Supplemental Services and/or Reimbursables may be requested monthly (on the Owner's 
standard invoice format) in proportion to the services performed. When such services are authorized, the 
Project Consultant shall submit for approval by the ChiefFacilities and Construction Officer, a duly certified 
invoice, attaching to the invoice all supporting data for payments made to Sub-Consultants engaged on the 
project or task. 

6.2.2 Payments are due and payable thirty (30) days from receipt of the Project Consultant's invoice. 

6.3 Project Suspension 

6.3.1 If the project is suspended for the convenience of the Ow~er-fof'more than three months or terminated in 
whole or in part, during any Phase, the Project ConSuitait-t sh'ilfL be_paid for services authorized by an 
Authorization To Proceed which were performed prior:·to such suspl:m'sion or tennination, together with the 
cost of Reimbursable Services and expenses then·' due.-

. " ' 

6.3.2 If the Project is resumed after having been su~Pendect for more than three ~Oilths, the Project Consultant's 
further compensation shall be adjusted by the additiOn 'OfProjedResumption EXpe~i'ses. Project Resumption 
Expenses are in addition to compensation for Basic and ~~ppJem._eiltal Services, and'ii-t:e'lull compensation for 
all damages and expenses which\are_:<nrectly or indire:Ctl)i' attributable to resufnption of the Project 
Consultant's services after a Project"-SUSpen~ion._ Project-'ReSuJ11ption Expenses are applicable only to a 
Project Suspension by the Owner and shall be 'co~put~d as a p·er~e:11tage of the total compensation for Basic 
Services and Supplemental Services carried_ to the'tiiil.e'.'oftermhlhtion," as follows: 

-- " - " -- ---

.I 

.2 

.3 

Two (2%) p~;cerlf0fth~:{btal com~e-oii'ation'f~r:B-~Sic-~d Su;Pi,emental Services earned to the date 
of Project" SuSP_ension fOr-the respedive·sche'matic oi'"d6sign development Phase only, if Project 
Suspension 0ccllrs before'·or:-during the-;de~-ign development design phase; or 

-.FiVe{5%)_percent'~(_fu~-~otal'c;~:Pensati~n-~~H3asic and Supplemental Services earned to the date 
pf:PfOjeCt su,sp_ension'fq(th~ constritctl~ln::cto~Urrients phase only, if Project Suspension occurs during 

----the constructiOn documt!nts:.'pl)ase development phase; or 

'FiVe (5%) percen~-Ofthe totai·c~~pensation for Basic and Supplemental Services scheduled for the 
cOns,tr:uction contract-~dJ11inistratiOn' phase only, ifProject Suspension occurs during the construction 
suppOit)hase. , 

ARTICLE? REUSE dF..DRA wJi.IGS, SPECIFICATIONS AND OTHER DOCUMENTS 

Scope of Services 7.1 
7.1.1 It is understood that all Professional Service Agreements for design and other services include the provision 

for the Owner's optional re-use of drawings, specifications and other documents (including Phase V of Basic 
Services described in Article 2); and that the Project Consultant agrees to such re-use in accordance with this 

·provision. 

7 .1.2 If the Owner elects to re-use the drawings, specifications and other documents, in whole or in part, prepared 
for the project for other projects on other sites, the Project Consultant will be paid a re-use fee, for Basic 
Services described in Article 2 for Phases I through VI, in the amounts of: 

.I Twenty (20%) percent of the original fee for Basic Services for Phases I through III. 
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7.1.3 

7.1.4 

.2 Thirty-eight (38%) percent of the original fee for Basic Services for Phases IV, V and VI. 

Alternatively, the Owner agrees to pay the Project Consultant. and the Project Consultant agrees to accept, a 
flat reuse fee of: 

(Fee Written Out) $XX,XXX for the reuse of <project> <Project number> <facility>: 

This flat reuse fee will only apply if an actual dollar amount is fis~ed-. above. 

For each re-use the Project Consultant shall review the firiaJ as-QtiHt design of any prior reuse or reuses and 
shall include all Basic Services rendered under the reus.e'(s)_aiid incoq)·orate aU modifications to the drawings, 
specifications and other documents resulting from Cliarige-Orders, Erfors (!.Od Omissions, Code revisions and 
Code corrections made during the prior reuse(s), ~ild;'inodifications n0m1'a1Jy required to suit the new site. 
(This does not include preparation of reverse ,'plan'S; changes to the progri}-m,-:_subsequent code revisions or 
exceptional site conditions). The stipulations arid cOnditions of this Agreeme:Ot Shall remain in force for each 
re-use project, unless otherwise agreed. Reuse fees 'do not ,iri.Cilide preparatiOn Of documents for offsite 
improvements. -- , _, , ",, ", 

If a reuse project commences in ~xci$S~·of-tJuee years, fro~-.. the acceptance of the design development 
documents by the Owner then Owner Stial.I,ne~o~,fite.t!le fees 'to:~e-paid to Project Consultant. 

ARTICLES INDEMNIFICATION 

8.1 

8.1.1 

8.1.2 

8.1.3 

Indemnification 

TotheJulles't extent pe:~'itted'b),Jaw,:~~~:P~:oject ~6n~uJtant shall indemnify, defend and hold harmless the 
O~n~r; ,it~hn·erribefs, .OfficerS; enlployees iind_agent~. (ll'ereinafter collectively "Related Parties") from and 
agaijlst'itny and al\li3.bilify, claiins;,'Causes of aCtion (by whomever brought or alleged and regardless of the 
legal theOries upon whidt:the.JiabiHty; Claims or causes of action are based), losses, damage, costs, expenses 
and feeS (inCluding but not'ifnlited to reas·onable fees of attorneys, expert witnesses and other consultants), 
which are Or,rp.ay be imposed -~ptm, incurre-d by or asserted against Owner and/or the Related Parties to the 
extent said li<ibilit:y ,_claims, caUseS of action, losses, damages, costs, expenses and/or fees are caused by any 
errors, omissiorlS·Qi''negligent ~CtS'-of the Project Consultant, any subwconsultant or subwsub~consultant, any 
supplier and any ifldJV,idtml or~e~Hty directly or h1directly employed by any of them. 

' . ;; 

In any and all claims ag~riSt-fh~ Owner by any employee of the Project Consultant, or anyone for whose acts 
the Project Consultant may be liable, the obligations for Project Consultant to indemnify Owner under this 
contract shall not be limited in any way by any limitation on the amotmt or type of damages, compensation, or 
benefits payable by or for the Project Consultant under workman's compensation acts, disability acts, or other 
employee benefit acts. 

In the event that any claims are brought or actions filed against the Owner with respect to the indemnity 
contained herein, the Project Consultant agrees to defend against any such claims or actions regardless of 
whether such claims or actions are rightfully or wrongfully brought or filed. The Project Consultant agrees 
that the Owner may select the attorneys to appear and defend such claims or actions on behalf of the Owner. 
The Project Consultant further agrees to pay, at the sole expense ofthe Project Consultant, the attorney's fees 
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and cost incurred by those attorneys selected by the Owner to appear and defend such claims or actions on 
behalf of the Owner. However, if the claims or actions are covered by insurance and such coverage is 
acknowledged by the insurance company in writing to the Owner, then, in that case, the insurance company 
shall choose counsel, direct the defense and be the judge of the acceptability of any compromise or settlement 
of any such claims or actions against the Owner which are within the insurance policy limits and are paid by 
the insurance company solely. Otherwise, if the claims or actions are not covered by insurance, then, at its 
sole option the Owner shall have the sole authority for the direction of the defense, and shall be the sole judge 
of the acceptability of any compromise or settlement of any claJm's or actions asserted against the Owner. 

8. I .4 The Project Consultant recognizes the nature of the indemnifi-~_atio~ obligations imposed under this contract 
and voluntarily makes these covenants. The obligation 'irnp6l',;_~d-,upon the Project Consultant under this 
Indemnification Agreement shaH survive terminatiop p'fthis contraCt. __ 

ARTICLE 9 INSURANCE 

9.1 

9.l.l 

9.1.2 

9.1.3 

9.1.4 

9.1.5 

Genera) Insurance Requirements 

The Project Consultant shall not startwork under thi:·A~eerii~ritti'lltil the Project Cons,ultant has obtained all 
insurance required hereunder and s'UCh fflSurance has be'eil,'a:pp-~oved by the Owner. ,, 

All insurance policies shall be issued by-~omp~~i~S authoriz~d-t~-'do business under the laws of the State of 
Florida. All insurance cqmp~nies provid-ini-polid6kr.e(tuir~d uncfedliis Agreement shall have at least an "A
" rating and a financi3.f riitinltof no less-.th3n VI io:the-_Cilrrent A_~, M. Best Manual or hold a Moody's 
Investors Service Fi-ilaOciaf StrC~n-gth of"Aa3;_:_ '6r b,e'#e~.- / ·-- -- -

Insurance policies''~eq~'ired unde~:this Agree~en(~-~-all be end~rsed to be primary of all other valid and 
collectible cov,erages main-iail).ed 'by The:_ School Bmlrd ofBroward County, Florida. 

>,,__ -,-

The PrOjecfCOO:Sultailt_shall fUr~-i1h certifiCates bfinsllra'nce to the Owner for review and approval at the time 
of exeCUtion of this Cmjt(act an<hhau_ maintaiil'sani'e at all times during the term of this Agreement. 

All CertifiCates oflnsunt~-c-e·shall ~e:i-~-tile Jorm as approved by Insurance Standards Office (ISO), unless 
approved by9wner and shall'clea,rly indiCate that the Project Consultant has obtained insurance of the type, 
amount and clasSifi_cation requi.f'ed by these provisions, in excess of any pending claims at the time of contract 
award to the Pfb}~_Ct-Consult<0t:'•:No material change or cancellation of the insurance shall be effective 
without a thirty (30),cfay priof y;:iitten notice to and approval by the Owner. All Certificates shall list the 
Owner's project numOe(:_iirid:--~11 project title (including applicable facility name). 

-, ----

9. 1.6 Certificates oflnsurance must clearly list any and all deductibles by coverages. 

9.2 Insurance Required: 

9.2.1 Automobile Liability Insurance: The Project Consultant shall maintain Automobile Liability Insurance 
covering all owned, non-owned and hired vehicles used in connection with this Agreement in amounts not 
less than One Million ($1 ,000,000) Dollars per occurrence for bodily injury and property damage combined 
single limit and shall not be less than the standard ISO Business Auto Policy CA 00 01. 
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9.2.2 Professional Liability (Errors and Omissions): The Project Consultant shall procure Professional Liability 
Insurance in the manner described herein. The deductible shall not be more than Fifty Thousand ($50,000) 
Dollars for each policy and must be indicated on the certificate of insurance. The insurance policy shall be 
non-cancelable and the limits of the Professional Liability Insurance Policy shall be as follows: 

9.2.2.1 Not used. 

9.2.2.2. Projects require a practice policy with a per claim/annual aggregate in accordance with the specifications 
delineated below relative to the cumulative construction valu_e'Ofalfprojects: 

.1 One Million ($1 ,000,000) DollarS 9n a pe'r claim/One Million ($1 ,000,000) Dollars 
annual aggregate basis for Project COnsultants,~hose cumulative construction value 
for all Board contracts is)eSs than Five Miii{ori ($5,000,000) Dollars . 

. 2 One Million ($1 ,000,0{)6) Dollars on a per claimffhreeMillion ($3,000,000) Dollars 
annual aggregate basis foi- 'Project Consultants whose c,Utnulative construction value 
for all Board contracts is'het\.'veen Five-Million One {$s;Ooo,OOI) Dollars to Ten 
Million ($}0,000,000) Doll<ii"s. :_. -

.3 One Milliori'($ i ,-oO--O;'oo_o) Dollars 'on~ per claim/Five Million ($5,000,000) Dollars 
annual aggreg~te baSis-fcii Project Cofls'uitants whose cumulative construction value 
for_all Board conti-kcts iSgre_ater than Ten _rVnl,lion One ($10,000,001) Dollars. 

Th~ -P~oj~CiCt)~sU!tant shafH;~ .req~:ireCrtO'·m~i-lltain ~-h~ practice policy in accordance with 
tl-i'e_above spedficiitions for.'a :periOd comme·i1cing with execution of this contract and 
termin~iing three yeiirs after finlil cOmpletion of said projects. Should additional projects or 
change"orders be_.added that increas __ e ·the cumulative construction value to another tier shown 

·:above, the Prcife-ctConsulJ~ult will b'e.r.equired to show proof of coverage at the higher limit I 
'<ig&lf_~gate. Iri iiddition, the--proje'tt._c_dm~·ultant shall provide information regarding the total 
daitTI'S- .lgainst s·aid practice polity .. O'n an annual basis for the term of the contract upon and 
terminaf:toi'three YeaiS-afterfinal completion of the project (Claims/Loss history should be 
forwarded to -ihe Risk Mahagement Department), as The School Board ofBroward County, 

.Florida, deell1S appropriate:·' 

The P~~'fes,Sional Liabi'iitYinsurance must provide for all sums which the Project Consultant shall be 
legally obi'fgatect to,p8.y ~s damages for claims arising out of or relating to the negligent services 
performed by''th,e)'fOjeCt Consultant or any person employed or acting on the Project Consultant's 
behalf (including;--:6Ui not limited to, Sub-Consultants) in connection with this Agreement. If the 
Owner, at its sole discretion, agrees that such coverage is not commercially reasonably available, the 
Owner may, at its discretion, authorize the Project Consultant to alter the coverage by substituting a 
lower aggregate or changing any other tenns and conditions of the coverage (including but not 
-limited to deductible amounts) based upon the scope of the project. 

9.2.3 Workers' Compensation1nsurance: The Project Consultant shall maintain Workers' Compensation 
Insurance in compliance with Florida Statutes, Chapter 440 and Employer's Liability Limit of not 
less than Five Hundred Thousand ($500,000) Dollars per Occurrence. 
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9.2.4 General Liability Insurance: The Project Consultant shall maintain General Liability Insurance, 
including Contractual Liability to cover the "Hold Hannless Agreement" set forth herein, with bodily 
injury limits of not less than One Million($ I ,000,000) Dollars per occurrence combined single limit 
for bodily injury and property damage and not less than the Two Million ($2,000,000) General 
Aggregate such coverage shall apply separately to each project. The School Board of Broward 
County, Florida, its members, officers, employees, and agents shall be named as an additional insured 
under the General Liability policy. 

ARTICLE 10 GENERAL PROVISIONS 

10.1 

10.1.1 

10.1.2 

10.1.3 

10.1.4 

Performance 

Performance and Delegation: The services to be_ performed hereunder. shall be performed by the Project 
Consultant's and Sub-Consultant's own staff, _uri"Ies'S--·Otherwise apprOv((d by the Owner in writing. Said 
approval shall not be construed as constituting_' an Agreement between the O~er and said other person or 
firm. · · 

Term of Agreement: The term oft(Jis·AgreementshS:t·r~furtt~~~n--Jxecution by~~~ pa-~ties hereto and extend 
until the completion of Phase VI (Warta~t)>)aptivitiesas Sei;fo!1h above except as may'be otherwise agreed to 
in writing by the parties hereto, or aS·pro:V'ided further herein~liflder Article 10 and Article 7. - ' ' -, ' -

Time for Performance:_ The Project --C-oris1.1lt~-( agf~es. to st~;:_~l-work hereunder upon receipt of an 
Authorization to Proceed._isSUed by the ChiefFacilit1es.~Ud-Consini_ciion Officer or his designee and to 
complete each PhaS'e:·wiihi'ii the ~time stipulated_in'-JJ?.e:'A.Uthofization To Proceed (Attachment 6 to this 
Agreement ("A TP'')}ind as reqtiir~d, by the Pf6jeCt ~chedule (.t\:tta:chment 1 to this Agreement). The Project 
Consultant acknowle'dgeS-that failUre ~o perform tinieJy may cause the Owner to sustain loss and damages and 
will be resp_ors_ible for'Saitie._ Jhe ¢onsu_ltant agr!!eS; that Owner is entitled to recover no less than 011e 
Hundred'bollarS ($1 00) per cOiise_cU:tive caiendar daY of_ unexcused delay caused by the Consultant's failure 
to cOihPfy·-Wiiri'the:_tiines setfOrth__in the fuil:i·exequted ATP. Owner shall have the right to deduct such 
amOuOtS, from paymetlts: due and O,Wing to the ConsUltant. 

Tim-~ E:t~nsions: A reas-~il:ble e~t~-~sioh·oftime for completion of various Phases may be granted by the 
Owner shOuld there be a delaf,on the 'pi:irt of the Owner in fulfilling its obligations pursuant to this 
Agreement. Such-extension slia!f:not be the basis or cause for any claims or causes of action by the Project 
Consultant for itddftional or eXtr~ compensation. Under no circumstances shall the Project Consultant be 
entitled to addition'a(~'O_m_p~ns·~ti5i·n or payment as a result of or relating to delays on the Project. 

-~- ,, .. -· 
-·~ ' / 

10.15 Time is of the essence wiih.:re'gard to the performance of this Contract. 

10.1.6 Excess Funds: Any party receiving funds paid by the School Board ofBroward County, Florida under this 
Agreement agrees to promptly notifY the School Board ofBroward County, Florida of any funds erroneously 
received from the School Board ofBroward County, Florida of upon the discovery of such erroneous payment 
or overpayment. Interest shall be calculated using the interest rate for judgments under Section 55.03, Florida 
Statutes, as amended, applicable at the time the erroneous payment or overpayment was made by the School 
Board ofBroward County, Florida. The erroneous payment and/or overpayment will be promptly transmitted 
and returned to the School Board ofBroward County, Florida with applicable interest as set forth herein. 

10.2 Termination Of Agreement 
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10.2.1 

10.2.2 

10.2.3 

10.2.4 

10.2.5 

Right to Terminate: The Owner has the right to terminate this Agreement for its own convenience on seven 
days written notice. Upon termination of this Agreement, the Project Consultant shall be paid in accordance 
with Article 1 0.2.5. To receive payment, all charts, sketches, studies, drawings, and other documents or other 
materials related to work authorized under this Agreement, whether finished or not, must be turned over to the 
Owner. 

1l1e Consultant may tenninate this Agreement only for a material breach of the Agreement and provided the 
Project Consultant has given the Owner written notice of the m'ateri<il breach and ten (10) days to cure that 
breach. In the event of any dispute regarding or relating tO performance pursuant to this Agreement, or 
payment hereunder, then in that event, the Project CqnS:ul_tal£is obligated to continue performance in 
accordance with the terms of this Agreement unless i~strUcfed,by ihe,:~ner to suspend or delay performance. 

Owner may terminate this Agreement for cause,:· yilii~h may incl~de~j)Ut not be limited to any of the 
following; failure ofProject Consultant to comj)ly,"With any of its material ohHtiations under this Agreement; a 
decrease in the projected, available Capital Outiay_ funds which renders 'CbO'tinuation of the design or 
construction of the Project impossible or impracticili;:O:tconditiOriS~which arise that Constitute Force Majeure 
under Article 10.2.8 of this Agreement. In such eVeilit P!oject Consultant shill-::n'ot be entitled to any 
additional payments and may be lhibie iQ''ownerfor any daplag'es or losses incurred of-suffered as a result of 
Project Consultant's failure to propedy'P,'erf(lr,irtpursuant tO t~e-t~rms of this Agreement. In the event it is 
later determined that the Owner was riOfjusilfied~in._terminati'rig the Agreement for cause, then it shall be 
deemed to be a termination .for convenienOO'pursuarit t(y'Arti~le l 0:2.-1- ·above, and the Project Consultant's sole 
compensation shall be·Co_tp.p~ilsa~ion in acCotd,ance with thit paragf'aP!l: 

/~· ''<, ' ·, ' "·., •• ' 

Whether or not thfS Aiiwment fS· sO·:terminat~d, 'i>iojeC't Consuli'ant''Shall be liable to Owner for any damage 
or loss resulting froffi:stiChfailure':or:;violation bJ:Jiroject Consultant, including, but not limited to, costs in 
addition to those agreed-tO her:einJc;>rprosecuting professional services to completion and delay damages paid 
or incurred byO:Wner. Thci'tights·afld·rem.edles_ofO\VIier pr-ovided by this paragraph are cumulative with and 
in add.iti.On·to·a·n:y Oih~r (ightS·:a:nd ·remedie·s,~·r:OVided' b§ Ia w or this Agreement. 

Term'i~ation Expen~:~~'T~'i'minatiOn:Expensesa~-i~ addition to compensation for Basic and Supplemental 
Services; aitd are full compensation fof all 'damages and expenses which are directly or indirectly attributable 
to termimitiq,1'1> .,Termination EXpenses af·e applicable only to a termination for convenience by Owner and 
shall be comPute·a .as a percentage of the total compensation for Basic Services and Supplemental Services 
earned to the tiffie.Ofterminatidri,-:·as follows: . ' ' 

.I 

.2 

.3 

Twenty (20:/oj-p:~rC~.~t. Ot'the total compensation for Basic and Supplemental Services earned to the 
date ofterminatfOn;-iftermination occurs before or during the schematic design phase; or 

Ten (I 0%) percent of the total compensation for Basic and Supplemental Services earned to the date 
of termination, if termination occurs during the design development phase; or 

Five (5%) percent of the total compensation for Basic and Supplemental Services earned to the date 
of termination, iftennination occurs during any subsequent phase. 

10.2.6 Annulment: The Project Consultant warrants that no one has been employed or retained other than an 
employee working solely for the Project Consultant, to solicit or secure this Agreement; and that the Project 
Consultant has not paid, nor agreed to pay, any company or other person any fee, commission, gift or other 
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10.2.7 

10.2.8 

10.2.9 

10.3 

10.3.1 

10.3.2 

consideration contingent upon the making of this Agreement. For breach or violation of this warranty, the 
Owner has the right to annul this Agreement without liabiUty. 

Fixed Fees Exceeding $50,000: For all Fixed Fees or other "lump-sum" fees for professional service 
Agreements over Fifty Thousand ($50,000) Dollars the Project Consultant shall execute a truth-in
negotiations certificate as in accordance with 287.05 and all required language set forth therein. 
Requirements of Florida Statute 287.055 (2004), as amended, are incorporated herein by reference. 

Force Majeure: The Owner's or Consultant's failure to perform 'any tenn or condition of this Agreement as a 
result of conditions beyond its control such as, but not limited: to, war, strikes, fires, floods, acts of God, 
governmental restrictions, power failures, or damage or de~h:udtioh of any network facilities or servers, shall 
not be deemed a breach of this Agreement. · ' -

Termination of Scrutinized Companies or F~lse,ce:r·;ification: s~Bc rest?rves the right to tenninate this 
Agreement in accordance with Section 287 .13~(5), Florida Statues, if the Other party is placed on the List of 
Scrutinized Companies that Boycott Israel or iS'·erygaged in a boycott offsr~'el;fs·on the List of Scrutinized 
Companies with Activities in Sudan; is on the Llst.:Of ScrutinizeCi CompanieS·- with. Activities in the Iran 
Petroleum Energy Sector; or has el}gaged in business'op.eratfbnsin Cuba or Syri3? $BBC also reserves the 
right to terminate this Agreement p'Lrrs·uallt to Section 287;'t3-5(5), Florida Statues, if the other party is found 
to have submitted a false certificatio6~ -\, .... ·- ---<.· :· 

' ' ·, ,, 

Project Consultant's Ac_cO:unting Reco·r_d·s and-,Rigb'tto Auctif p~Ov_isions 
' ' --- , .. , .,_ --- ·- ' 

Project Consultant's re·c_ofdi'-irhtch shall incl~de'any and-'a!i' re·cor'ds re~~~ably requested by Owner that relate 
to performance of Services by Pr'C:ljeCt Consulcin{or ·stlb~Cons~itafits. Records include but are not limited to 
information, materiais arid data of,eVery kind and ¢li:Uracter (hard copy, as well as computer readable data if it 
exists), books, papers, doCUinents ·s_ub_scriptions, n;c:oidi11gs, estimates, price quotations, agreements purchase 
orders,teiiSes; cOntracts, cD-mrQftments;--arriln.gemenis~ notes, daily diaries, superintendent reports, drawings, 
receiPts, y-o-u6h'er~0-iif0nthly, Cibarte{ly, yeclfty- o_f-Other' fiflancial statements, accounting records, payroll time 
sheets, job cost repoit:s;jbb _cost ilistOry, margin-a:nal)isis, written policies and procedures, all Sub~Consultant 
fites''(iriCiuding propos31s ,Of sucd:Sdul and unsuccessful Sub~Consultants, contracts, correspondence), 
original es-timates, estimaih-ii· worksheets,. computer records, disks and software, videos, photography, 
correspondenCe,, change otc;ler_, files (iiiC!uding documentation covering negotiated settlements), 
constructability_Or-peer reviews, c9ordination documents, logs and supporting documentation, general ledger 
entries, insuranCe Iriformation, rind any other supporting evidence necessary to substantiate charges related to 
this contract (all thiifdegoil)g'hef~inafterreferred to as "records") shall be open to inspection and subject to 
audit and/or reproducihl!l;"-diirillg normal working hours, by Owners agent or its authorized representative to 
the extent necessary to ideqUil.tely permit evaluation and verification of any invoices, payments or claims 
submitted by the contractor or any of his payees pursuant to the execution of the contract. Such records 
subject to examination shall also include, but not be limited to, those records necessary to evaluate and verify 
direct and indirect costs (including overhead allocations), fees, reimbursable services, etc. as they may apply 
to costs, matters or items associated with this contract. 

For the purpose of such audits, inspections, examinations and evaluations, the Owner's agent or authorized 
representative shall have access to said records from the effective date of this contract, for the duration of the 
work, and until five (5) years after the date of final payment by Owner to Project Consultant pursuant to this 
contract. All costs which the Consultant is unable to provide support or documentation to substantiate that it 
was incurred as represented by the original estimated breakdown of cost or found not to be in compliance 
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10.3.3 

10.3.4 

10.3.5 

10.3.6 

with provisions of this contract, shall be reimbursed to the Owner. 

Owner's agent or its authorized representative shall have access to the Project Consultant's facilities, sha!l 
have access to all necessary records, and shall be provided adequate and appropriate work space, in order to 
conduct audits in compliance with this article. Owner's agent or its authorized representative shall give 
auditees reasonable advance notice of intended audits. 

Project Consultant shall require all Sub-Consultants and insurance agents, to comply with the provisions of 
this article by insertion of the requirements hereof in any written contract Agreement. Failure to obtain such 
written contracts which include such provisions shall be n~asoh tO exclude some or all of the related costs 
from amounts payable to the Project Consultant pursuanftO,th,is 'C,ontract. 

,' '•' "• 

If an audit inspection or examination in accordance.v;;itiithi~ articl~:·discloses overcharges (of any nature) by 
the Project Consultant to the Owner in excess of$25:,000 the actual cosfofthe Owner's audit sha1! be paid by 
the Project Consultant. " ·· 

' ',_ '• ' 

Public Records: The following provisions are requir~d by Sectio~) 19.0701, ~iOr{~-a S_tatues, and may not be 
amended. Project Consultant shall.- keep and maintiin:pu~Hc· reCords required b)(SBBC to perform the 
services required w1der this Agreeri]eri{Upon request frofu ·$BBC's custodian of PUblic records, Project 
Consultant shall provide SBBC with '<(~Opy:ofany. requested.pllb},ic records or to allow the requested public 
records to be inspected or copied withiira:·:reasbn~ble time at a ·co~t that does not exceed the cost provided in 
Chapter 119, Florida StaJ;ues, or as otherwls~ pro\iide~·_by )aw. Prbject Consultant shall ensure that public 
records that are exempt or:cO'nfidential and:: exempt fro'mj>ublic reco·ras disclosure requirements are not 
disclosed except as 3Uthdi-i~~id -by:Jaw for the''d-tiratiQ~: qf-the :Agfeemeni's term and following completion of 
the Agreement if Projkc.t Consultf!.t)t-does not tratisfer ·'the pub lib re6ords to SBBC._ Upon completion of the 
Agreement, Project CoriSultant shall _transfer, ad1._o 'Cost, to SBBC all public records in possession of Project 
Consultant,or_keep and Inttilitain public records re<.}uiie._d by SBBC to perfom1 the services required under the 
Agreemellt. rfjli-Oject Coii'suJta'nt;.tra'risfe.t::31LpubiiC ,records to SBBC upon completion of the Agreement, 
ProJeCt ConSUHa'nt 'shall destrOxaii.y duplicite public~tet:'Ords that are exempt or confidential and exempt from 
public-records disclO'sutii·requifements. If PrOject.tonsultant keeps and maintains public records upon 
corriP1etion of the Agreeme'iit, Project-_Consultant shall meet all applicable requirements for retaining public 
records:--Altrecords stored eledronicallymustbeprovidedto SBBC, upon request from SBBC's custodian of 
public recofds) i~ a format tha!.is_compatib16 with SBBC's information technology systems. 

IF A PARTY.',[QTHIS AGREEMENT HAS QUESTIONS REGARDING THE 
APPLICATIONQF CHAPTER 119, FLORIDA STATUTES, TO ITS DUTY TO 
PROVIDE PUBLI(;V'RECORDS RELATING TO THE AGREEMENT, 
CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT ... 

Custodian of Public Records 
[Name] 
[Street Address] 
[City, FL zip code] 
[754-321-####] 
[e-mail: (email address)] 
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10.4 Ownership of Documents 

1 0.4.1 The Schematic Design and Design Development documents developed under this Contract shall become and 
be the sole property oftheOwnerwhethertheProject for which they were developed is executed or not. The 
Project Consultant may maintain copies thereof for its records and for its future professional endeavors 
although the Owner shall bear no liability or any responsibility whatsoever for such use of said documents by 
the Project Consultant. All or part of the Schematic Design and Design Development documents prepared by 
the Project Consultant for this project may be used as a prototype for other facilities by the Owner. Any reuse 
of Schematic Design or Design Development documents developed under this Contract by the Owner or 
others as permitted by the Owner shall be at the sole discretiOn 'qfthe Owner and at the Owner's sole risk. 

10.4.2 Provided the Project Consultant has complied withJh~,·-_te;ms.,o(this Agreement, construction working 
drawings, specifications and other documents o~ n:iateri<ils develo}:;ed>after the completion of the design 
development phase are and shall remain the prop_e~_ofthe Project ConSUltant whether the Project for which 
they are made is executed or not. · · 

10.4.3 The Owner shall be pennitted to retain copies, -InClUding repi:Oducible and el~Ctronic media copies, of 
drawings, specifications and other documents or materiaiS:deVelOp'i!d after the Design .Development Phase for 
various informational and referenci·purpdSes.related to nlariigeinent, maintenance and operation of facilities, 
establishing construction standards, ·--and 'VariOus~ other arChiY8.l.functions without limitation and without 
subsequent notice to the Project Constilt3nt. ·---, .. __ 

-._,, \ ,, ·-._.,,, ----: 

10.4.4 The drawings and speeffi~·atibns may be \.~.s'ed by the o;;,;necpn ~-ther·-projects, or for any other purpose 
included, but not lfmite __ d ·-t,;; f'Or{~pletion O(fhe: ~r?je;ct,:S '6onsifuctioll in the event the Project Consultant's 
services are termiiiated .. ll$ per other: provisions ?'f il}iS 'Contract. '· · 

10.4.5 Submissiop ordistribu~ih~\Q meet~o-fficialregutaiCi_~ requirements or for other purposes in connection with 
the Proje'Cr'i,s riot'to_I.Je collst:f_liedJlS publidtion~}n de!O~ation of the Project Consultant's rights. 

1 0.4.6 In the:ev.ent of the ProJect'CJ;msultan't'sJenninatiOri udder other provisions of this Agreement, the Owner shall 
receive all original docUments prepar~-d to the date of termination and shall have the right to use those 
documents and any reprodUCti'ons in illly --way necessary to complete the Project, or for any other purpose. 

10.4.7 

10.4.8 

10.5 

10.5.1 

In the event Owner requests any-:sUch documents or materials referred to in this Article and Project Consultant 
fails to provid~"saffie. __ as requeste'd by Owner, then Project Consultant acknowledges that Owner will be 
irreparably harmed--and, S!Jbj_edt ·to an injunction to provide .same. 

' ~- ,-"' :/ 

The Owner will not mocii'fy:o/distribute the documents, including electronic media versions, to third parties 
except for those purposes listed above without the expressed permission and consent of the Project 
Consultant. The Owner will delete any title blocks or other marks identifying the originating Project 
Consultant from any materials so distributed. The Owner will indemnify the Project Consultant against any 
claims that result from the modification of data and disks by the Owner. 

Electronic Media 

Where this Agreement or referenced provisions in the Contract Documents require the Project Consultant to 
provide information or documents in either electronic or magnetic media, the preparation and format of that 
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media shall conform to the Owner's Electronic Media Submittal Requirements (Attachment 3 to this 
Agreement). 

10.6 Attachments and References 

1 0.6.1 The following named attachments are made an integral part of this Agreement: 
.I 
.2 
.3 

Attachment 1: 
Attachment 2: 
Attachment 3: 

Project Schedule 
Project Scope 

.4 Attachment 4: 
Electronic Media Submittal Requirements 
Project Consultant's Invoice Format, Reimbursable and Supplemental 
Services Format ~-/ -- -~ ---

.5 Attachment 5: 

.6 Attachment 6: 

.7 Attachment 7: 

.8 Attachment 8: 

.9 Attachment 9: 

.10 Attachment 10: 

.11 Attachment II: 

.12 Attachment _1_2: 

List of Project Team ~Mem-ber~-- _ 
Authorization to PrOceed (ATP) Fo~m 

ProfessiOnal Services Required __ -
ProjeCt' Schedule 
ProfesSioilal Fee 

Document Subnli~l CheckliSt'-':_ 
qocUJ11ent 00455 _:·saCkg'r6tmcf Screening 
IRS-FOfm W-9 
Trtith<if{N~gotiations Cehifitate 
ACllt~'ayrrient Agreement Fo~ill 
Confli'Ct 'Of Int~fest :Form - -

10.6.2 Online Documents:- Th~;fO!io\vi~kdocumeriiS-Shall-.he.dO-Wn!Oade.d by« the Project Consultant and are 
considered as Att<ichments to this Contract: :~-- _// ·--,_J 

Design Standa_rds 
',, '., ,,• -,,__ - ' 

http://www .6f0Ward1l2 Jl.us/fa:C:iiities _ c;·nstniCtionlo'sstos _ Docs/DesignStandards.htm 

• 
• 
• 

,• ·~ : 

·-:'Design Criteri~-- _ ., 

,_DeSign and Materiii-1 :standards·---6ivision 1 thru Division 17 

Document Submittal checklist rOrPian Review 

http://www.b;~w~d.kJ2.tl.us/cot~Structioncontracts/DOdocs.html - . ' . 
• 

'•.,\ ,• 

State Requirements for Educational Facilities (SREF) latest edition 

http://www.fldoe.org/edfacil/sref.asp 

• F.I.S.H.layering system for AutoCAD: Note: the laying system is not posted online. Itwlll need to 
be requested thru: 

Facility Planning and Real Estate 
600 SE 3rdAvenue 
Fort Lauderdale, FL 33312 
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754-321-1932 

10.7 Extent of Agreement: 

10.7.1 This Agreement represents the entire and integrated Agreement between the Owner and the Project 
Consultant and supersedes all prior negotiations, representations or agreements, written or oral. 

10.7 .2 This Agreement may not be amended, changed, modified, or otherWise altered in any particular, at any time 
after the execution hereof, except by resolution of The School Bojltd ofBroward County, Florida, 

10.7 .3 This Agreement is for the benefit ofthe parties to the Agreement aUd)s not for the benefit of any other parties 
nor shall it create a contractual relationship with any_~tb~r-party. " 

10.7.4 This Agreement shall be governed by the laws orth·e_si~te of Florida Ven_Ue of any action arising out of this 
Agreement shall be in Broward County, Floridil: The parties are encouraged tO:participate in mediation of any 
dispute before engaging in litigation. · -

10.8 Strict Performance: 

10.8.1 The failure of either party to insist-·"upi;n--o~·enforce stJ.·i~(p-~iformance by the other party of any of the 
provisions of this Agreement or to exerCi_s'erul)f'rights u!Jdertl&rAgre_ement shall not be construed as a waiver 
or relinquishment to any_ext_ent of its rights to asse-rt-O[_f_ely __ upon any ::Such provisions or rights in that or any 
other instance. · ··- ·- · .. _ 

10.9 Prompt and Satisfa_ctory Correction: 

10.9.1 The Owner, at _its sol~ -,(Ii~~fetiop; .-·m~ly dir"~ct th~- P;~)ect Consultant, at no additional cost to the Owner, to 
promp_tly'·an~ ·satisfactorify. __ c·orreCniny,~services fo_Und to be defective or not in compliance with the 
req1.1ifementS Of thiS)\.greenient ·or the re4Uii::effients·:of any governmental authority, Jaw, regulations or 
ordin-an~es. --- .,. ·,, .. _ · 

10.10 Successors:· and Assigns: 
~ - ' ~ 

l 0. I 0.1 The performallC_~ _o,(this Agreemellt shall not be delegated or assigned by the Project Consultant without the 
written consent'Ofihe Owner.-/, " 

10.10.2 The Project Con·s~-~~-i"':and-~·ti~e Owner each binds one another, their partners, successors, legal 
representatives and ass;!in:s·.'fO the other party of this Agreement and to the partners, successors, legal 
representatives and assigns of such patty in respect to all covenants of this Agreement. 

10.11 Certification Regarding Debarment, Suspension, Ineligibility or Voluntary Exclusion: 

10.11.1 Lower Tier Covered Transactions: Executive Order 12549 provides that, to the extent permitted by law, 
Executive departments and agencies shall participate in a government-wide system for non-procurement 
debarment and suspension. A person who is debarred or suspended shall be excluded from Federal financial 
and non-financial assistru1ce and benefits under Federal programs and activities. Except as provided in 13 
85.200, Debarment or Suspension, 13 85.201, Treatment of Title IV HEA participation, and /385.215, 
Exception provision, debarment or suspension of a participant in a program by one agency shall have 
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government-wide effect. A lower tier covered transaction is, in part, any transaction between a participant 
[SBBC] and a person other than a procurement contract for goods or services, regardless of type, under a 
primary covered transaction; and any procurement contract for goods or services between a participant and a 
person, regardless of type, expected to equal or exceed the Federal procurement small purchase threshold 
fixed at 10 U.S.C. 2304(g) and 41 U.S.C. 253(g) (currently $:100,000) under a primary covered transaction. A 
participant may rely upon the certification of a prospective participant in a lower tier covered transaction that 
it and its principals are not debarred, suspended, proposed for debarment under 48 CFR part 9, subpart 9.4, 
ineligible, or voluntarily excluded from the covered transaction; unless it knows that the certification is 
erroneous. Each participant shaU require participants in low'er'-iier covered transactions to include the 
following certification for it and its principals in any proposri't sUbmitted in connection with such lower tier 
covered transactions. -

10.11.2 Certification and Disclosure 

.1 The lower tier pruticipant (Project Co'?sli.l,tant) certifies, by entering tllis Agreement, that 
neither it nor its principals is present()\ debarred, suspended, prOposed for debarment, 
declared ineligible, or voluntarily excluded.<fr:om participation in this-·trafisaction by any 
Federal department or ageJ?-CY; 

.2 Where the lower tier parti~lpB:~f{~fOj~ct Cons~ifant)'·is unable to certify to any of the 
statements in this certification; sUch PartiCJprult shall Pfovide an explanation to the Owner. 

~ " ' . ~ 
''· ... , 

.3 The Consultant .Z:Varrii~ts,~at he or.s}le-pas no_t ~rilpfOyed or iet<!;ifled any company or person, 
other than a:bOmi"fide emPloyee wOrkfng sOlely?fOY tlie·· Consultant to solicit or secure this 
Agreemericaild that he;;Of·-she has ··not.:p_8id or agreed '-to pay any person, compruty, 
corporation,"ii1dividual, Or firm, other than a bona fide employee working solely for the 
Consultant any' tee; comrriis:·s-ion,-percentage;··:gift, or other consideration contingent upon or 

... "xe"SuiiiD:·g.from the·a~ard .. ocmaking ofthiS·agTeement. For the breach or violation of this 
· prO\iiSJOn;·the·owne;'ShaiJ-have th;·figllho tefnlinate the Agreement without liability and, at 

__ ·.'its discretioO'; to.deduct fro,iri'the fees dUe atld owing to the Consultant, or otherwise recover, 
··,the full amount ·orsU~h tee·~·cO·mmission, percentage, gift, or consideration. (Ch. 287.055, 

F.S.) 

10.12 Non-Discrimination, EE~};:~~d-AnAAA 

10.12.1 

10.12.2 

Non-Discrimination- The School Board ofBroward County, Florida prohibits any policy or procedure 
which results in discrimination on the basis of age, color, disability, gender, national origin, marital 
status, race, religion or sexual orientation. 

Equal Employment Opportunity (EEO)- The School Board ofBroward County, Florida, prohibits any 
policy or procedure which results in discrimination on the basis of age, color, disability, gender identity, 
gender expression, national odgin, marital status, race. religion, sex or sexual orientation. Individuals 
who wish to file a discrimination and/or harassment complaint may call the Executive Director, Benefits 
& EEO Compliance at 754-321-2150 or Teletype Machine (TTY) 754-321-2158. 
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10.12.3 Americans with Disabilities Act Amendments Act of2008- Individuals with disabilities requesting 
accommodations w1der the Americans with Disabilities Act Amendments Act of2008, (ADAAA) may 
call Equal Educational Opportunities (EEO) at 754-321-2 I 50 or Teletype Machine (TTY) 754-321-2158. 

10.13 Captions 

10.13.1 Captions- The captions, section numbers, article numbers, title and headings appearing in this 
Agreement are inserted only as a matter of convenience and'in no 'way define, limit, construe or describe 
the scope or intent of such articles or sections of this Agreement, nor in any way effect this Agreement 
and shall not be construed to create a conflict with the pfoviilions of this Agreement. 

f ,· 

10.14 Authority 

10.14.1 

10.15 

10.15.1 

Authority Provision: Each·person signirl~ thi.s agreement on behait~ o'(dther party individually 
warrants that he or she has full legal power tO eXecute this Agreement on behillf of the party for whom he 
or she is signing, and to bind and obligate suCh: ~ru.:!Y with ~espect to all P~o~isions contained in tills 
Agreement. · · ·· 

Notice 
\_ -... _ ,,___ -, ':. 

Notice Provision: ~hefl any of the P?rt~es d~sif~:·to give n~iic_~:'to:~he other, such notice must be in 
writing, sent by D_S Ma~l; pos,tage prep'aid;,addressect_to:the party"fOr:whom it is intended at the place last 
specified; the pl~ice'fOr·grViOg:notice shafl.re~ai'n S!Jch U:htilltis.changed by written notice in compliance 
with the provisionS_ of the paiagf·aph. For the_ j)~se'flt, the pafdes:designate the following as the respective 
places for giving·n9iic_~. , - , · 

ToSBBC: 

With a Copy tO:. 

With a Copy to: 

,-- ~upe"rini~Odent of S_~hools 
-.. :The Scho(>i'BoB:rd of,Broward County, Florida 
''-60(l-Southeast Thifd A venue 
FO'r(Lauderdale, Florida 3330 I 

Office oftlie Chief Facilities Officer 
6oo SE 3 A venue 
F:ort Lauderdale, FL 33312 
-Attn: Leo Bobadilla 

Office of Facilities and Construction 
3775 SW 16th St 
Fort Lauderdale, FL 33312 

-Attn: Shelley N. Meloni 
Director, Pre-Construction Office of Facilities and Construction 

And 

Heery Intemational, Owners Representative 
811 Ponce de Leon Boulevard Coral Gables, FL 33134 
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Attn: Robert Corbin 
Program DirectorNice President 

To Design Professional: Insert Name and Address Provided by Other Party 

With a Copy to: Insert Name and Address Provided by Other Party 

10.16 Excess Funds 

10. I 6.1 Any party receiving funds paid by The School Board ofBro\Vkct County, Florida (SBBC) w1der this Agreement 
agrees to promptly noti(y SBBC of any fWlds erroneol;!Sly:riceive(frol? SBBC upon the discovel)' of such 
erroneous payment or overpayment. Any such excess" fUnds shall be refurided to SBBC with interest calculated 
from the date of the erroneous payment or overpa)i.in~nf. Interest shall be C;i:ilculated using the interest rate for 
judgments under Section 55.03, Florida StatuteS-; applicable at the time the erro'rieous payment or overpayment 
was made by SBBC. - -

10.17 Background Screening 

10.17.1 Background Screening. Project Co~S~i'ta~t 8~-~is to, comply \'fhh,all requirements of Sections 
1012.32 and 1012.465, Florida Statutes, a:nd_that ProjeCt Consulcint,-·its agents, subconsultants and all of its 
personnel who (I) are _tO_~e _p~fmitted acceS's:,t~ schoo,t'g~QTipds \'l{heri'stiidents are present, (2) will have direct 
contact with studentS, o_r (3) hfl'i~;ac~ess or control ,ofscJ:iOOi"funf:iS·wm successfully complete the background 
screening required._bJ:,_the refeienCt;d statute's--_an([riieet the Standards established by the statutes. This 
background screenirigw:nt!>e conditded by SBB(iil--advance of Project Consultant or its personnel providing 
any services UfJder the COnd'itions ae~Cribed in the preV_ious sentence. Project Consultant will bear the cost of 
acquiring-the baCkground s'creeilirigre·qriire(fl,)y Sec-iiO_fll 012.32, Florida Statutes, and any fee imposed by the 
Flo,r:ida Depifi:iilent Of: Law 'Ellf'orcement' iO,-plain~i'if'the fingerprints provided with respect to Project 
COilsultant and its peisorlneL The~Part,ies agree'thafthe failure of Project Consultant to perfonn any of the 
duties _d-escribed in this'·seCtion sh<ilLconstitute a material breach of this Agreement entitling SBBC to 
termimite)mmediately with'n0-furthei responsibilities or duties to perform m1der this Agreement. 

Project Con;tiJtaTitagrees to indemnify an~i1,old harmless SBBC, its officers and employees from any liability 
in the form of physiCal or ment~l Jrijury, death or property damage resulting from Project Consultant's failure 
to comply with the 'recl~_ii:!!mcet1to:fthis Section or Section 1012.32 and Section 1012.465, Florida Statutes in 
addition to any other ifl(!~ffihific'iition obligations that may be imposed upon Project Consultant pursuant to 
Article 8 of this Agreem~ilt:<ihd the laws of Florida. 

10.18 Errors and Omissions 

10.18.1 The Project Consultant shall be responsible for any errors, inconsistencies or omissions in the drawings, 
specifications, and other documents. The Project Consultant will correct the drawings and specifications at no 
additional design cost to the Owner for any and all errors and omissions in the drawings, specifications 
prepared by the Project Consultant. The Project Consultant further agrees, at no additional cost, to render 
assistance to the Owner in resolving problems relating to the design or specified materials. 

I 0.18.2 Deductions may be made from the Project Consultant's Basic Services Compensation on account of errors and 
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omissions in the drawings, specifications and other documents prepared by the Project Consultant or in the 
Project Consultant's performance of its obllgations under this Agreement. 

ARTICLE 11 INCORPORATION OF RFQ INTO AGREEMENT 

11..1 In addition to those Attachments and References identified and made part of this Agreement in Article 
10.6.1, the provisions ofRFQ No. XXX ("TYPE OF SERVICE") (the "RFQ") are hereby incorporated 
into this Agreement. In the event of conflict between the proyiSions' contained in this Agreement and the 
RFQ, the more stringent provision shall prevail. If this Agre'ement is silent on an issue that is contained 
with the RFQ, the provisions of the RFQ shall be follo~ved. , 

'·,, 
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IN WITNESS WHEREOF, The School Board of Broward County, Florida, has caused this Agreement to be 
executed by the undersigned and the seal of the School Board to be set hereto; and the said Project Consultant has 
caused this Agreement to be executed by the undersigned and the seal ofthe Project Consultant set hereto on this day 
and year first above written. 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

(SEAL) 

ATTEST THE SCHOOL BOARD OF 
BROWARD COUNTY, FLORIDA 

Robert W. Runcie, Superintendent of School~. 

Approved as to Form and Ligal C0ii.ient;'._ 
' . . 

Office of the General COunsel 

-.pr. Rosalirid'Qsgood, Chair 
' ' . ' 

.DELETE TilE SIGNlTURE SECTIONS NOT USED 

WHEN THE PROJE<:i CONSUI',TANT IS A CORPORATION OR PROFESSIONAL ASSOCIATION 

(Corporate Seal) 

(AITEST) 
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President, (Type Name Here) Secretary, (Type Name Here) 
(Type Registration Number Here) 
Project Consultant's 
Registration Number 

WHEN THE PROJECT CONSULT ANT IS AN INDIVIDUAL OR PARTNERSHIP 

(ATTEST) 

Witness (Type Name Here) 

Witness (Type Name Here)'-. 

Legal Nruri~:oflndividual or Partnership 

By/ ee 

'_,< Sh~tiature (Type Name Here) 

Project Consultant's 
Registration Number 

WHEN THE PROJECT CONSULTANT IS A JOINT VENTURE 

(Corporate Seal) 

Firm's Legal Name 

Bye 
~S""ig_n_a-,-tu_r_e-;o(T"'y""'p-:e-;N-;-am:-e--;cH,-er-e7) 
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(ATTEST) 

Witness (Type Name Here) 

Witness (Type Name Here) 
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"' ' ', 
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STATE OF FLORIDA 
COUNTY OF BROW ARD 

ACKNOWLEDGEMENT 

BEFORE ME this ___ day of ______ , --,_,-,_,_ippeared ____ .,ca[!Jn!!ldL ___ _ 

/ -, \ 

________________ personally kno'-Yn;:to me to be the pe'rsOil.s,described in and who executed 

', 

the foregoing contract and acknowledge that he executed\he_-same as_hi~--f:ree act and de~d for the purposes therein 
' ' ' ' ' 

expressed. 

WITNESS my hand and offitiai ··seal in the .··i:bunty ~~:~ ·S.t:ate, la~t"~~fficial this 

------~', zdt_, 
Notary Public State.ofF:lorida 

My CommisSi~n·E;~ires:· 
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PSA Attachment 2 

PROJECT SCOPE 

Refer to RFQ Attachment G for the Project Scope which is to be included in the PSA. The Project Scope 

was not included in the sample PSA to limit the size of the RFQ document. 
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PSA Attachment 3 

Electronic Media Requirements 

All Work product for all projects, requires hard copies, electronic copies {PDF) and electronic original 
copies. The electronic media requirements are as listed below. 

ELECTRONIC MEDIA 

1.0 Generaltnformation 

1.1 The School Board of Broward County, Florida contracts with one or more Internet bid advertising and 
distribution services. The Design Professional shall post the complete bid package to these services 
upon written notification by the Owner. The posted documents shall be read only documents and the 
file format shall be PDF. 

2.0 Software Requirements 

2.1 Word Processing 
2.1.1 Provide word processing files in Microsoft Word for Windows compatible file formats 

including all'mformation necessary for remote printing. 

2.2 Spreadsheets 
2.2.1 Provide spreadsheet files in Microsoft Excel for windows compatible file formats including art 

information necessary for remote printing. 

2.3 Computer aided Design and Drafting 
2.3.1 Provide all CADD files as AutoCAD 2010 files, Window's version. 

3.0 CAD Standards 

3.1 Standard plotted drawing size: 24 inch x 36 inch or 30 inch x 42 inch sheets. 
3.1.1 Aft sheets within a set shall be the same size unless pre~approved otherwise. (for example 

survey sheets) 

3.2 Design Professional shall provide to the Owner the standard file naming Protocol they will be utilizing. 

3.3 CAD File layering 
3.3.1 Conform to the most up to date guidelines defined by the American Institute of Architects 

(AlA) standard document, "CAD layer Guidelines." 

3.3.2 Provide the required Layering for the Florida Inventory of Schoolhouses (F.J.S.H.) documents 

3.3.1.1 The F.I.S.H. layering scheme ·Is not available on~line. It can be requested through: 
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PSA Attachment 3 

Facility Planning and Real Estate 
600 SE 3'd Avenue, Fort Lauderdale, FL 33312 754-321-1932 

3.3.3 Provide a separate list of all layers which do not conform to the standard AlA CAD layer 
Guidelines or the FISH layering scheme. 

3.4 No custom hatch patterns shall be utilized. 

3.5 All symbols and blocks to have descriptive names 

4.0 Electronic Media Delivery Requirements 

4.1 Transmittals shall include the following 
4.1.1 The Project Number, Project Title and date 
4.1.2 The Facility Name 
4.1.3 The submittal type 
4.1.4 The format and version of the software. 
4.1.5 An attached listing of file names with the latest document publish dates 

4.2 All electronic media shall contain an attached label which shalf identify 4.1.1, 4.1.2, and 4.1.3. 

4.3 Document clean-up 
4.3.1 Before a CADD file Is placed on the delivery electronic digital media, the following 

procedures shall be performed: 

4.3.1.1 Purge all files and remove all extraneous graphics outside the border area. 

4.3.1.2 Make sure all reference files are attached without device path 

4.3.1.3 All required project files both graphic and nongraphic, shall include color tables, pen 
tables, font libraries, block libraries, user command files, plot files, etc. All project 
related blocks must be provided to the Owner as a part of the electronlc digital 
deliverables. 

4.3.1.4 Make sure that aU support files such as those listed above are in the same directory 
and that references to those files do not include device Path. 

4.4 The following Plot File Development and Project Documentation Information shall be submitted as an 
enclosure or attachment to the transmittal letter provided with each efectronlc digital media submittal. 

4.4.1 Documentation of the plot files for each drawing which will be needed to be able to allow 
identical plotting by the Owner at a later date. This documentation shall include the plotter 
configuration (e.g., name and model of plotter), pen settings, drawing orientation, drawing 
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PSA Attachment 3 

size, and any other special instructions. 

4.4.2 Instructions concerning how to generate plotted, drawings from the provided plot 
flies. 

4.5 Provide all symbols and blocks used in the project in a separate files. 
4.6 List of all database/spreadsheet files associated with each drawing, as well as a description and 

documentation of the database format. 

5.0 Ownership: Refer to Agreement for specific Owner and Design Professional's rights. 

6.0 Documents for the Construction Contractor: 

6.1 The Owner and the Design Professional shall make various electronic information available to the 
Contractor during the Construction phase of the Project. 

7.0 Where electronic media submittals affinal site surveys are required: Provide electronic copies of any existing 
site survey data already on electronic media. 

8.0 At the Contractors option, the Design Professional will provide the Contractor one set of AutoCAD {.dwg) 
electronic fife format contract drawings, to be used for as built drawings at the Contractor's option. Note 
that the Architect's name and information to be removed. 
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PSA Attachment 4 

Design Professionals Invoice Format 

The School Board of Broward County, Florida requires submittal of the Design Professional's invoice on the District's 
standard invoice forms attached to a transmittal form or letter on the Design Professional's company letterhead. Include 
the information and attachments described below: 

1. Letterhead Containing Firm Information 
A. Firm Name 

B. Address 
C. Telephone and FAX Numbers 
D. Consultant's Invoice Reference Number 

2. Address Transmittal/Letter to: 

Office of Facilities and Construction 
The School Board of Broward County, Florida 
3775 SW 16th Street 
Fort Lauderdale, Fl33312 
Attention: Name of Project Manager 

3. Ensure that Transmittal/Letter references the following information: 
A. Date of submittal. 
B. The Invoice Number for ATP Number (example: Invoice No. 01 for ATP No. 01). 
C. The School Board of Broward County's Purchase Order No.: (Which will be provided by the Facilities Project 

Manager at the beginning of the project.) 
D. Name of Facility (and Facility Number). 
E. Name of Project 
F. School Board Project Number 

4. Ensure attachment of the following documents to the Transmittal/letter: 
A. Design Professional's Invoice Form 
B. Design Professional's Reimbursable Invoice Form 
C. Copy of signature page (page 3 of 3) of the Design Professional's Authorization to Proceed. 

The School Board of Broward County, Florida 
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Design Professional 
{Name) 
Project No: 
Project Title: 
Design Professional's 
Remit to address: 

The School Board of Broward County, Florida 
Florida Facinties and Construction Management Department 
3775 SW 16th Street Fort lauderdale, Fl33312 (754) 321-1500 

Date: 

Facility Name: Invoice No: 
SBBC PO No. 

ATP No. 
Invoice From: 

Project Manager 

INVOICE TOTALS: 

PSA Attachment 4 

kS:~_n,-n-i'ah/ ::/ :-::.- < ·;: :_:.,:.;,;-:;:c~x .. ,- Lj_;~_ur,r.e.nt}~e·~_j.:.:: >:!_~:.::r,r~:Jrci\.s:SIY'Bm~Cf;:: ::'·:<~.:Jhi{JdV'hrSe';::.-y·}. -... ;;;/:;'t'.>·:~_~'a,ta'l)c~e::i..:':r::,>: '· .-.. :;::- :-J 
Basic Services $ $ 

Total: $ $ 

From to dates 

Other Services 

Total Billed: 

Submitted By: Name: 
Title: Date: (Signature) 

s 
s 
s 
s 
s 
s 

Certified By: Name: Title: 
Project Manager Date: 
(Signature) 

The School Board of Broward County, Florida 
Professional Services Agreement Attachment 5 
Revised 12/1/15 

% s 
% s 
% s 
% s 
% s 

Recommended By: 
Name: Title: Date: 
(Signature) 

Approved By: 
Name: Title: Date: 

(Signature) 

% 

% 

% 

% 

% 
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The School Board of Broward County, Florida 

Florida Facilities and Construction Management Department 
3775 SW 16th Street Fort Lauderdale, FL 33312 (754) 321~1500 

PSA Attachment 4 

Project No: 

Design Professional#s Reimbursable Invoice 

Facility Name: Invoice No: 
Project Title: 
Design Professional's: 
Remit to address: 

Item No. Date 

Submitted By: Name: Certified By: Name: Title: 
Title: Date: Project Manager Date: 

(Signature) {Signature) 

The Schoo! Board of Broward County, Florida 
Professional Services Agreement Attachment 5 
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SBBC PO No. 

ATP No. 

Invoice From: 
Project Manager: 

Reimbursable Item 

Invoice Total 

Recommended By: 
Name: Title: Date: 

{Signature) 

Amount 

$ 

Approved By: Name: Title: 
Date: 

(Signature) 
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Attachment 5 

Design and Professional Consulting Staff 

Prime Firm: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 

Subconsultant: 

Time Florida professional 
Name Title Role Commitment license Email Address 



PSA Attachment 6 

Consultant's Authorization to Proceed 

Refer to RFQ Attachment H for the Consultant's Authorization to Proceed form which is to be 

included in the PSA. 

The School Board ofBroward County, Florida 
Architectural/ Engineering Sen• ices Agreement 

Page 1 



GOTO: 

ATTACHMENT7 

Design & Support Services 
DOCUMENT SUBMITTAL CHECKLIST 

http://www .browa rd.k12.fl.us/facili ties_ construction/Design_ Standards/S u bmittaiDocu men ts.asp 
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The School Board of Broward County, Florida Attachment 8 
Procurement & Warehousing Services Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754) 321-0505 

Document 00455: Background Screening of Contractual 
Personnel 

Project No: 
Location No: 
Project Title: 
Facili Name: 

SWORN STATEMENT PURSUANT TO SECTION 1012.465, FLORIDA STATUTES, 
BACKGROUND SCREENlNG OF CONTRACTUAL PERSONNEL 

Contractor agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and that Contractor and all of its personnel who {1) are to be permitted access to 
school grounds when students are present, (2) will have direct contact with students, or (3) 
have access or control of school funds will successfully complete the background screening 
required by the referenced statutes and meet the standards established by the statutes. This 
background screening will be conducted by SBBC in advance of Contractor or its personnel 
providing any services under the conditions described in the previous sentence. Contractor will 
bear the cost of acquiring the background screening required by Section 1012.32, Florida 
Statutes, and any fee imposed by the Florida Department of Law Enforcement to maintain the 
fingerprints provided with respect to Contractor and its personnel. The Parties agree that the 
failure of Contractor to perform any of the duties described in this section shall constitute a 
material breach of this Agreement entitling SBBC to terminate immediately with no further 
responsibilities or duties to perform under this Agreement. Contractor agrees to indemnify 
and hold harmless SBBC, its officers and employees from any liability in the form of physical 
or mental injury, death or property damage resulting in Contractors failure to comply with the 
requirements of this section or Sections 1012.32 and 1012.465, Florida Statutes. 

Bidder agrees to indemnify and hold harmless Owner, its officers and employees from any 
liability in the form of physical or mental injury, death or property damage resulting from 
Bidder's failure to comply with the requirement of this Section or Section 1012.32 and Section 
1012.465, Florida Statutes in addition to any other indemnification obligations that may be 
imposed upon Bidder pursuant to SBBC Indemnification requirements as revised and the laws 
of Florida. 

(To be signed in the presence of a notary public or other officer authorized to 
administer oaths.) 

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page 1 of3 



STATE OF 
COUNTY OF-----------

Before me, the undersigned authority, personally appeared 

who, being by me first duly 
sworn, made the following statement: 

1. Contractor Name: 

Address: 

2. My relationship to the Contractor 
named in (1) above is: 

(List relationship such as sole proprietor, partner, president, vice 
president, etc.) 

3. Federal Employer Identification 
Number (FEIN) (or if entity has no 
FEIN, the social security number of 
the person signing this sworn 
statement) 

TO BE COMPLETED AT THE TIME OF SUBMISSION OF POST-AWARD DOCUMENTS 
INDICATED IN DOCUMENT 00200. COMPLIANCE WITH SECTION 1012.465, FLORIDA 
STATUTES IS REQUIRED PRIOR TO ISSUANCE OF DOCUMENT 00550, NOTICE TO 
PROCEED. 
0 The above-named Contractor presently complies fully with the requirements set forth in 

Section 1012.465, Florida Statutes to the extent that all contractual personnel to be 
employed under the terms of this bid HAVE met Level 2 Screening requirements set forth 
in Section 1012.32, Florida Statutes. 

BY: DATE: 

NAME tPrlntod) ------------TITLE: 

Notarization State of: 

County of: 
Sworn to and subscribed before me, the undersigned authority, by ----------'-

who is personally known to me or did 
produce: 
an identification and who did take an oath. 

Notary Public: -----------------

Commission Expires on: ------------------

The School Board of Broward County, Florida 
Background Screening of Contractual Personnel 
May 18,2016 

A:ff'JX Seal 

Document 00455 
Page 2of3 



School Board of Broward County- Contractors & Vendors 

Those who need to request entry badges to the Broward School Board Facilities 
need to go to http://www.broward.k12.fl.us/police/secclear.html and follow the 
instructions for Fieldprint registration and scheduling process. 

Before processing your documentation you need to have a signed contract or 
Purchase Order and a Vendor number; to obtain a Vendor number please call 
(754) 321-2374. 

All vendors and contractors must provide the necessary information as soon as 
possible to Fieldprint. These documents can be found by selecting "Click Here for 
Forms and Other Necessary Information" hyperlink. 

If you have any questions, please call Security Clearance Department at 754-
321-2374. 

The School Board ofBroward County, !"lorida 
Background Screening of Contractual Personnel 
May 18, 2016 

Document 00455 
Page3of3 



·~ W-9 Request for Taxpayer 
Identification Number and Certification 

o.......,. 

PSA Attachment 9 

Give Form to the 
reque.mr. Do not 
send to the IRS. 

~~®;);if""!)_ 

~l:nii'OmlfAlCA~ _,., 

Note.. It 1M i!'X!tUit G tJ ll'ICft-lla"l ooe name-, see trn1 Cflirt on~ 4l'or~ oo 'II!1('M 
t!!I!'OltU!!!!'lte. 

I 

m-11111111 
li(.!jl!l CMification 

~t I am a US.d:ZMOI'oltlefUS.perwn(OO!!l'!OO~,Ma 
4, The FATCA ~ S'l~ on tnls 10m f/l a:n n:lca!tlg mat lam ~ tfCCI FATCA~ Is cmoct. 
cett.lrlcallcn ~ YCIJ rr.us1 Ct'OS! CUI ~2 ~ lfyoo nave beM ~ ty t'le IRS tl'laltyctl il1'! Q.ll'\Yrlly Stqect !0 t:la®sp ~ 
t«a::m!-yoo hiM rateatliropo'l: all~ l5l'id ~ m you tax n:'"..m F« rea: esUile ~ lllm 2'1Xl£1s oo1 WY-For~ 
~pald.a:q.ISltlollor~flset\TiliO'prcperty,~«det!t~toant'la'MJal~i!mi.".gem«lt~il'f:l 
~. ~ ot~«um ~ V!d ~. YCJJ '"'nm req~ t> if9'l ~ CEfllnca:ton, tM:yru 1l'mt pw.l'de ywC~mCt m Seef14l' 
~mpageoa.. 

General Instructions 

The School Board of Broward County 
JRS FormW*9 
Revised 12/1/15 

.... 
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The School Board of Broward County, Florida 

Professional Services Agreement 

ATTACHMENT 10 

Truth in Negotiations Certification 

The format for the truth-in-negotiations certification is presented below. 
The consultant must complete this attachment prior to contract processing: 

(Firm's Letterhead) 

PROJECT NAME: 

AMOUNT OF CONTRACT: 

CERTIFICATE OF TRUTH IN NEGOTIATION 

This is to certify that to the best of my knowledge and belief, all wage rates and other 
factual unit costs supporting the compensation negotiated for the referenced contract 
are accurate1 complete1 and current at the time of contracting as defined in Florida 
Statutes CH287.055 (5) (a) and represented to The School Board of Broward County, 
Florida or their representative(s) in support of: 

PROJECT NAME (S) 

Are accurate, complete and current as of 

(Day), (Month) (Year) 

FIRM: (Name exactly as listed on contract) 

PRESIDENT: 

By:-----------

Reference: Florida Statutes 287.055 



PSA Attachment 11 

The School Board of Broward County, Florida 
ACH Payment Agreement Form (ACH CREDITS) 

VENDORNAME:C::::::::::::::::::::J 

Authorization Agreement 

I {we) hereby authorize The School Board of Broward County to initiate automatic deposits {credits) to my account at the 
financial institution named below. Additionally, I authorize The School Board of Broward County to make the necessary 
debit enbies/adjustments in the event that a credit entry is made in error. 

Further, I agree not to hold The School Board of Broward County responsible for any delay or loss of funds due to incorrect 
or incomplete infonnation supplied by me or by my financial institution or due to an error on the part of my financial institution 
in depositing funds to my account. 

This ageement w~l remain in effect until The School Board of Broward County receives written notificatlon of cancellation 
frorn me 01· ffi)' lnanciiall institution and that the origination of ACH transactions to my (our) account must comply with the 

Name of Bank or Financial Institution:--------------------

Branch/ State: 

Routing No: 

Remittance Confirmation: 
(please select one) 

Federal Identification No. 
Vendor 

Checking 

Fax 
D 

TAXID# 
D 

Update Purchase Order Fax & Email Address 

Email 
D 

SS# 
D 

Centralized Fax Number 

Centralized Email 

Centralized Phone No. 

-----------------Dept. ____ _ 

-------------------Dept. _____ _ 

-------------------Dept. ____ _ 

Signature 

Authorized Signature 
{Primary) and Business title: --------------------

Authorized Signature 
(Joint) and Business title: ____________________ _ 

Please attach a VOIDED check to verify bank delalls and routing number. 

This form must be returned to: SBBC- Purchasing- Data Strategy Group 
7720 W. Oakland Park Blvd, Sunrise FL 33351 call: 754·321-0516 or fax# 754-321·0533 

For Use by DATA STRATEGY GROUP 

Date: ______ _ 

Date~------

Vendor Account# ___________ Date Entered ______ Initials: ___ _ 

The School Board of Broward County 
ACH Payment Agreement Form 

Revised 12/1/15 Page 1 of 1 



PSA Attachment 12 

The School Board of Broward County, Florida 

RFQ #and NAME. ________ _ 

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST AND CONFLICTING EMPLOYMENT OR 
CONTRACTUAL RELATIONSHIP 

In accordance with the RFO, each Proposer must disclose, in its RFQ, the names of any employees who are employed by 
Proposer who are also an employee of SBBC. Persons identified below may have obligations and restrictions applicable to 
them under Chapter 112, Florida Statutes. 

Name of Proposers Employee 

Check one of the following and sign: 

SBBC Title or Position of Proposers 
Employee 

SBBC DepartmenV School of 
Proposer's Employee 

D I hereby affirm that there are no known persons employed by Proposer who are also an employee of SBBC. 

D I hereby affirm that all known persons who are employed by Proposer, who are also an employee of SBBC, have been 
identified above. 

Signature 

Name of Official 

The School Board of Broward County 
Revised 12/1/15 

Company Name 

Business Address 

City, State, Zip Code 



ATTACHMENT D 
REQUIRED RESPONSE FORM - Proposer Information 

RFQ Issued Date:. ____ -::-_ Title of Request or Solicitation:·~=====c--------
Note: For Joint Venture Proposals, see Instructions at the bottom of this page. 

PROPOSER INFORMATION 

PROPOSER'S (COMPANY) NAME: 

STREET ADDRESS: -------------------------------

CITY,STATEANDZIPCODE: -----------------------------

PROPOSERTELEPHONE:_________ PROPOSER FAX:----------------

CONTACT PERSON:--------------

CONTACT TELEPHONE:--------- CONTACTFAX: _________ _ 

E-MAIL ADDRESS TO SEND PURCHASE ORDERS TO:-------------

INTERNETE-MAILAODRESS: __________ INTERNETURL: -------------~-

PROPOSER FIRM- TAX IDENTIFICATION NUMBER:------------------------

Proposal Certification 
I hereby certify that: 
1. I am submitting the following information as my Firm's Qualifications and J am an Officer of the Firm. 
2. Proposer has not discussed, or compared the Qualifications with other Proposers and has not colluded with any other Proposer. 
3. Proposer, its principals, or their lobbyists has not provided any campaign contributions to School Board Members during the period in which the 
Proposer is attempting to qualify, to provide Design Services to the School Board. This period of limitation shall commence at the time of the "cone 
of silence" period for any solicitation for a competitive procurement as described by: 

- School Board Policy 3320, Part II, Section HH 
-School Board Policy 1007, Section 5.4 Campaign Contribution Fundraising 

4. Proposer acknowledges that all information contained herein is part of the public record as defined by the State of Florida Sunshine and Public 
Records Laws, 
5 All responses, data and information contained in this Proposal are true and accurate 
6. Proposer a gees to acceptance of the contents of all pages in this Request for Quafificafions (RFQ) including al! attachments and the contents of 
all issued Addenda. 
7. Proposer agrees to be bound to all terms, conditions and requirements identified in the Request for Qualifications, its Addenda and its 
Attachments, 
8. The Proposer understands that everything contained herein are requirements of this RFQ and failure to comply will result in disqualification of the 
Qualifications submitted. 

Signature of Proposer's Officer (blue ink preferred on original} Date 

Name of Proposer's Officer Title of Proposer's Officer. 

JOINT VENTURES: In the event multiple Proposers submit a joint Proposal in response to the RFQ, a single Proposer shall be identified as·the 
Prime Proposer. If offering a joint Proposal, Prime Proposer must include the name and address of all parties of the joint Proposal. Prime Proposer 
shall provide all bonding and insurance requirements, execute any Contract, complete the REQUIRED RESPONSE FORM shown herein, have 
overa!l and complete accountability to resolve any dispute arising within this contract Only a single contract with one Proposer shall be acceptable. 
Prime Proposer responsibilities shall include, but not be limited to, performing of overall contract administration, preside over other Proposers 
participating or present at SBBC meetings, oversee preparation of reports and presentations, and file any notice of protest and final protest as 
described herein. Prime Proposer shall also prepare and present a consolidated invoice(s) for services performed. SBBC shall issue only one 
check for each consolidated invoice to the Prime Proposer for services performed. Prime Proposer shall remain responsible for performing services 
associated with response to this RFQ. 
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ATTACHMENT E 

Firm: 

RFQ#: 

Scope of Available Services Form 

Scope of Services 
Architecture 

Civil Engineering 

Electrical Engineering 

land Surveying 

Mechanical Engineering 

Structural Engineering 

Landscape Design 

Site Analysis and Planning 

Plumbing Design 

Other 

Broward County Schools 
Design Services 
Revised 1211/15 

(Both of these columns can be ves) 
In House Services {yes or no Consultant 

Page 1 of 1 
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ATTACHMENT F 

The School Board of Broward County, Florida 
Procurement and Warehousing Department 

7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 (754) 321·0505 

Document 00220a: Proposer's Request for Information 

To: Purchasing Agent 
Procurement and Warehousing Department 
7720 W. Oakland Park Blvd., Suite 323 
Sunrise, Florida 33351 

Date: 

(For Owner's Use Only) 
Bidder's 
RFI No.: 

Project: 

Facility Name: 

Category: 

Project Number & 
Location Number: 
Project Consultant: 

0 Information not shown on RFQ Documents 
D Interpretation of RFQ Documents 
0 Conflict in RFQ Requirements 
0 Coordination 

Subject: 

Description: 

Attachments: 

Bidder: 
Company Name 

&Address: 

Phone: 

The School Board of Broward County 
Proposer's Request for Information 
Revised 12/1/15 

By: 
Signature 

Title 

Page 1 of 1 
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